[lokyMeHT npeaocTaBneH KoHcynbTaHTIIoC

MWHWUCTEPCTBO COLIMANIbHOM NONIUTUKU CBEPOJ/I0BCKOM OB/IACTU

NPUKA3
ot 28 aHBapAa 2016 r. N 25

OB YTBEPKAEHUN AODMUHUCTPATUBHOIO PETJTAMEHTA
NO NPEAOCTAB/IEHUIO TOCYAAPCTBEHHOM YCNYTU
"OCYLUECTB/IEHUE EXXETOAHOW AEHEXXHOW BbINJATbI IMLAM,
HATPAXAEHHbBIM HATPYZIHbIM 3HAKOM "MOYETHbIX AOHOP POCCUN"

CNM1COK M3MEHSIOLLMX AOKYMEHTOB
(B pea. MprKazoB MUHUCTEPCTBA COLMAIbHOM NOAUTUKKM CBepa/iloBCKOM 0baacTu
o1 17.08.2016 N 454, 01 06.12.2016 N 590, o1 12.04.2017 N 150,
oT 27.01.2020 N 51)

Bo ucnonHeHne PepepanbHoro 3akoHa oT 27 uona 2010 roga N 210-®3 "O6 opraHusaumm
NpesoCTaBNEHNA TFOCYAAPCTBEHHbIX W MyHUUMNanbHbIX ycayr", [octaHoBneHua [paBuTenbcTBa
CeepanoBckon obnactn ot 17.10.2018 N 697-MNM "O pa3spaboTke M yTBEPKAEHUN aAMUHUCTPATUBHbIX
pPernameHToB OCYLLECTBJIEHMA TOCYAAPCTBEHHOrO KOHTpoAaa (Haa3opa) WM aAMUMHUCTPATUMBHBIX
pernameHToB NPeAoCTaBeHMA rOCYAaPCTBEHHbIX YCAYr" NpuKasblBalto:

(B pea. Mpukasa MuHucTepcTBa coumManbHOM NonnMTuKKM CBepasiioBckol obnactn ot 27.01.2020 N 51)

1. YTBepauTb AQMMHUCTPATMBHBIA PErnaMeHT Mo MNPeAoCTaBlAEHUIO TOCYAapCTBEHHOW yCayru
"OcylLecTBNEHNE €XKEroAHOM [AEHEXHON BbINAATbl ANLAM, HaArpaXAeHHbIM HarpygHbIM  3HAKOM
"MoyeTHbIl goHop Poccmun” (npunaraetca).

2. Hactoawwmii Mpwukas BcTynaet B cuny yepes 10 gHelt nocne ero opuumanbHoro onybankosaHums.

3. KoHTponb 3a ucnonHeHnem HacTtoAauwero lpuKasa BO3N0XWUTb Ha 3amectutena MuHucTpa
coumanbHoM noanTnkK Ceepanosckon obnactu C.MN. 3onoTosa.
(B pea. MpuKkasa MuHucTepcTBa coumManbHOM NoanMTUKKM CBepasioBcKol obnactn ot 06.12.2016 N 590)

4. Hactoawwmn [Mpukas pasmectutb (onybsavkoBatb) Ha "OduumanbHOM WHTEpPHET-NopTane
npasoBo MHpopmaumm CeepanoBckoin obnactn" (www.pravo.gove6.ru).

MwuHuctp
A.B.3/10KA30B

YT1BepKaeH

MpuKasom

MuHKCTEPCTBA COLMANBbHON NONUTUKM
CeepasioBckoi obnactu

oT 28 aHBapa 2016 . N 25

AOMWHUCTPATUBHbIN PETTAMEHT
NO NPEAOCTAB/IEHUIO TOCYAAPCTBEHHOM YCNYTU
"OCYLUECTB/IEHUE EXXETOAHOW AEHEXXHOW BbINJIATbI IMLAM,
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HATPAXXAEHHbBIM HArPYAHbIM 3HAKOM "MOYETHbIA AOHOP POCCUN"

CNM1COK M3MEHSIOLLMX AOKYMEHTOB
(B pea. MpurKasa MuHUCTEPCTBA CoLManbHOM NOAUTUKK CBEPAIOBCKOM 061acTy
oT 27.01.2020 N 51)

Paspen 1. OBLLUE NONTOKEHUA
NPEAMET PEFTYIUPOBAHUA PETTAMEHTA

1. ADMUHUCTPATMBHbIN perfnameHT No NpeaocTaBAeHUIo rocydapcTBeHHoM yeayru "OcyllecTsneHne
€XXeroaHom AeHeKHOM BbINAaTbl IMLAM, Harpa*kAeHHbIM HarpyAHbIM 3Hakom "MoyeTHbIn goHop Poccmun®
(manee - pernameHT) ycTaHaBAMBaAET NOPALOK U CTaHAAPT NPeaoCcTaBAeHUA rocyaapCTBEHHOM yCayrn no
OCYLLECTBNEHNIO EXEeroAHOW AeHEeXHOW BbiNAaThl AMLAM, Harpa)KAeHHbIM HarpyaHbiM 3HaKOM
"MoyveTHbIt AoHOp Poccuun" (ganee - rocygapcTBEHHas YyCAyra, eKerogHana JeHeXHasa Bbinnara),
TEPPUTOPMA/IbHLIMU  OTPACNEBLIMW  UCTONIHUTE/IbHBIMM ~ OpPraHamu  FoCy4apCTBEHHOW  B/lacTu
Csepa/ioBCKOM 061aCTU - YIPaBAEHUAMM COLMANBHOWN NOUTUKU MUHUCTEPCTBA COLMaNbHOM NOANTUKMU
CsepanoBcKoi obnactu (aanee - ynpasneHue coOUManbHON NOAUTUKN).

2. HactoAawmin pernameHT yCTaHaBAMBAET CPOKW W NOCNEA0BaTE/IbHOCTb aAMUHUCTPATUBHbIX
npoueayp (4encTBui), OCYWECTBASEMbIX YMNPaBAEHUAMM COUMANbHOW MOAUTMKM B npolecce
npeaocTaBAeHMss TOCYAapPCTBEHHOW YCAYrM, MOPAAOK B3aMMOLEMNCTBUA MEXKAY CTPYKTYPHbIMU
noapasgeneHuamm ynpasaeHna coumanbHON NOAUTUKK, €ro AO0NNKHOCTHBIMU IMLLAaMU, a TaKKe Mexay
ynpaBAeHUAMU COLMANbHOM NONUTUKMN N 3aABUTENAMMN.

KPYT 3AABUTE/NEN

3. 3anABuTENAMM ABAAIOTCA rpaxkaaHe Poccuiickolt deaepaumm:
1) HarpaxkgeHHble HarpyaHbIM 3Hakom "MoyeTHbI AoHop Poccumn';

2) HarpaskaeHHble HarpyaHbiM 3Hakom "MoyeTHbi goHop CCCP", NOCTOAHHO MPOXKMBatloOLWME Ha
TeppuTopumn Poccuiickoit ®eaepaumn.

TPEBOBAHMA K NOPAAKY UHOOPMUPOBAHUA
O NPELOCTABNEHUM TOCYAAPCTBEHHOW YCNYIU

4. UHdopmupoBaHUe 3asBUTEei No BONPOCaM NpeaocTaBNeHUsA rocy4apCTBEHHOW YCyTK, O Xoae
ee NpeAoCcTaBAeHMA OCYLLECTBAAETCA HENOCPeACTBEHHO roCyAapCTBEHHbIMM FPaXKAaHCKUMM CAYKALLMMM
CBepanoBcKoi o06nacTv, 3amMellaloWwmMmM  AO/KHOCTM  FOCYAapCTBEHHOW  FpaKAaHCKOM  cay»6bl
CBepanoBcKoi obnactu (ganee - rocygapcTBeHHble rparKaaHCKMe cayxawwme), B MuHuUcTepcTse
coumanbHoli noAnTuKM CeepasoBCcKoM 061acTM M yNpaBAEHMAX COLMAAbHON NOAUTUKK, MPU UYHOM
npveme n no TenedoHy, a TaKKe uyepes rocygapcteeHHoe 6loa)KeTHoe yupexaeHve CBepanoBCKoW
o061act "MHOrodyHKLMOHaAbHbIN LEHTP NPeaoCTaBAEHMA rOCYAaPCTBEHHbIX U MyHUUMNAAbHBIX ycayr"
(nanee - ML) n ero punnansi.

5. UHdopmaumsa o MmecTe HaxoxKaeHus, rpaduKkax (pexume) paboTbl, HOMepax KOHTAKTHbIX
TenedoHOB, afpecax 3NEeKTPOHHOMN NoYTbl U 0PULMANbHBIX CAUTOB MUHUCTEPCTBA COLMANBLHOMN NOUTUKU
CBepA/1I0BCKOM 061aCTU M yNPaBAEHUI COLMANbHON NOANTUKK, MHGOPMALLMA O NopsAAKe NPefoCcTaBieHns
rocygapcTBEHHOM yCayrn pasmelleHa B peaepanbHOM rocygapcTBEHHOM MHPOPMALMOHHOM cucTeme
"EAMHBIA NOpTan rocygapCTBEHHbIX U MyHUUMNaNAbHbIX yenyr (GyHKumMi)" (ganee - EAnHbIN nopTan) no
agpecy https://www.gosuslugi.ru/257001/, B pervoHanbHo WHPOPMALMOHHOW cucteme "Peectp
rocyAapcTBEHHbIX U MyHUUMMaAbHbIX ycayr (pyHKunit) CeepanoBckon obnactn” (aanee - perMoHanbHbIM
peecTp), Ha oduumanbHOM caliTe MuUHUCTEPCTBa couManbHOM nonuTukM CeBepasioBCKoOM obnactm B
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MHGOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn "UHTepHeT" (manee - cetb WMHTepHeT) no agpecy
https://msp.midural.ru/gosudarstvennye-uslugi/perechen-gosudarstvennyh-uslug/gos-usluga-msp-
77.html, Ha oduuManbHbIX cailTax B ceTu WHTepHET M WMHOOPMALMOHHLIX CTeHAAX YMnpaBiAeHUM
COLMANbHOM NOJIMTUKK, a TaK}Ke NPeAoCTaBAAETCA HENOCPEACTBEHHO roCy4apCTBEHHbBIMM MPaKAAHCKMMMU
CYKALLMMM YNIPABAEHNA COLMANbHON NOANTUKM, MUHUCTEPCTBA COLMANbHOM NOAUTUKM CBepa/IOBCKOM
obnactn, paboTHMkamm M®PLL npu AMYHOM Npueme, a TakKe no TenedoHy.

NHpopmaums o MecTe HaxoxKaeHusa, rpadukax (pexnme) paboTbl, HOMepPax KOHTaKTHbIX TeNiepoHOB
M®L| pasmelleHa Ha opuumanbHom cainte MOLL B cetn MHTepHeT no aapecy https://mfc66.ru, a TakKe
npeaocTaBaseTca HenocpeacTBeHHO paboTHMKamu MOLL npm AMyHOM npueme u no TenedpoHy.

6. OcHOBHbIMW TpPebOBaHUAMM K WMHPOPMMPOBAHMIO TPaAXKAAH O MNOPALKE NpPesoCTaBeHUA
rOCy4apCTBEHHOM YCAYIM ABAAKOTCA A0CTOBEPHOCTb MNpPefocTaBaseMoin WMHOOpPMAUUKM, YEeTKOCTb B
N3N10XKEeHUN MHPOPMALMK, NONHOTA MHOOPMUPOBAHMUSA.

7. Npu obuweHun c rpaxgaHamm (no TenedoHy WAM ANYHO) FOCYLAPCTBEHHbIE TPaXKAaAHCKMeE
C/Iy)KallMe ynpaB/ieHUa COLManbHOM NOAUTUKM, MUHUCTEPCTBA COLMANbHON NOAUTMKM CBepa/IoBCKOM
ob61acT 1 paboTHUKKM MOLL AONKHBI KOPPEKTHO M BHUMATE/IbHO OTHOCUTLCA K rpakaaHam, He yHUKan
MX YECTU M AOCTOMHCTBA. YCTHOE MHPOPMMUPOBAHME O MOPAAKE NpesoCTaBAeHUA roCcyAapCTBEHHON yCyrn
AONIXKHO NPOBOAMTLCA C UCMONb30BaHNEM ODULMANBHO-AEN0BOIO CTUA PEYM.

8. NHbopmumpoBaHMe rpaxaaH O MOPAAKe MNpPenoCTaB/AEHUA TOCYAapPCTBEHHOW YCAYTM MOXKET
OCYLLECTBAATLCA C MCMO/Ib30BaHMEM CPEACTB aBTOMHGOPMMPOBAHMS.

Pasgen 2. CTAHOAPT NMPEAOCTAB/IEHUA TOCYAAPCTBEHHOW YCNYTU
HAMMEHOBAHMWE FOCYOAPCTBEHHOM YCNYru

9. HanmeHoBaHMe rocyaapcTBeHHOM ycayrn - "OcyLLecTBNeHNEe eXKerogHoOM AeHEXKHON BbiNaaTbl
NINLUAM, HarpaxKgeHHbIM HarpygHbIM 3Hakom "MoyeTHbIn AoHop Poccumn™.

HAUMMEHOBAHME OPTAHA, NPEAOCTAB/TAIOLLEIO rOCYAAPCTBEHHYIO YCNYTY

10. TocyaapcTBeHHas ycayra npeaocTaBaseTcsa ynpaBaeHUAMU COLMANbHON NOAUTUKMN.

11. 3anpewaeTtca TpeboBaTb OT 3aABMTENN OCYLLECTBNEHNA AENCTBMIA, B TOM YMC/E COMTAacOBaHUM,
HeobXoAMMbIX ANA NOJYYEHUA TOCYAAPCTBEHHOM YCAYrM WM CBA3AaHHbIX C obpaleHWem B WHble
rocy4apCTBEHHbIE OPraHbl U OPraHn3aumn, 32 UCKAOYEHMEM MOJTYYEHUA YCAYT, BKAOYEHHbIX B NepeyYeHb
YCNYT, KOTOpble ABAAIOTCA HeobXoauMbIMU N 0BA3aTENbHBIMU AN NPEAOCTaBNEHUA roCyAapPCTBEHHbIX
ycayr, yTBepaeHHbIM MoctaHoBneHnem MpaBuTtenbctBa CBepasioBckoi obnactm ot 14.09.2011 N 1211-
MM "O6 yteepxaeHun lNepeyHa ycayr, KOTopble ABAAIOTCA HeOb6XOoMMbIMM U 06A3aTeNbHbIMK ANA
NpefoCTaBNEHNA WCMNONHUTENbHbIMW OpraHaMmu rocyfapcTBeHHOW Bnactu CBepanoOBCKOM o0b6nactu
rocygapcTBEHHbIX YCAYr W NPefocTaBfAlOTCA OpraHM3auMAMM, y4acTBYHOLWMMW B NpeaocTaBaeHUU
rocyaapcTBeHHbIX ycayr, 1 [opaaka onpegeneHnsa pasmepa naaTbl 32 OKazaHWe ycayr, KoTopble ABAAOTCA
HeobxoaMMbIMM U 0bA3aTeNbHbIMW  ANA  NPefoCTaBAEHUA  UCMOJAHUTE/IbHbIMKM - OpraHamu
rocyfapcTBeHHol Bnactu CBepAnoBCKOW 06/1acTU rocyaapcTBeHHbIX ycayr' (oanee - MoctaHoBAeHMe
MpaBuTenbcTea CBepanosckoi obnactm ot 14.09.2011 N 1211-nN).

OMNUCAHMUE PE3Y/IbTATA NPEAOCTAB/IEHUA FOCYOAPCTBEHHOW YCNYTU

12. Pe3ynbTaToOM NpeAoCcTaBAEHUA FOCYAaPCTBEHHOM YCAYTU ABNAETCA pelleHme 0 NpeaocTaBieHnn
rocyaapcTBeHHoM ycnyru, obopmaeHHoe B MUCbMEHHOM Buae B Gopme MNPOTOKO/NA ynpasieHus
couManbHOM NOJIUTUKN, U OPraHU3aLMA eXKEeroIHON AeHEeKHOM BbINAaTbl Yepes KpeaAnTHble opraHu3alumm,
OpraHusaLUmMn MOYTOBOM CBSA3M WAM OPraHU3aLMK, OCYLLEeCTBAAIOWME AeATe/bHOCTb MO /[0CTaBKe
coumanbHbIX Nocobuit.
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CPOK NPEAOCTAB/IEHUA TOCYAAPCTBEHHOW YCNYTH,

B TOM YUC/E C YHETOM HEOBXOAUMOCTHU OBPALLEEHUA B OPTAHU3ALUN,
YYACTBYIOLLUE B MPEAOCTAB/IEHUN TOCYAAPCTBEHHOM YCNYTU, CPOK
NPUOCTAHOB/IEHUA NPEAOCTABNEHUA TOCYQAPCTBEHHOW YCNYTU
B C/TYYAE, EC/ZIU BO3SMOXHOCTb MPUOCTAHOBJIEHUA NMPEAYCMOTPEHA
3AKOHOAATE/IbCTBOM POCCUIACKON ®EAEPALUN U 3AKOHOAATE/IbCTBOM
CBEPAJ/IOBCKOM OBJ/IACTU, CPOK BbIOAYU (HANPAB/IEHUA) AOKYMEHTOB,
ABNAIOLLNXCA PE3Y/IbTATOM NPEAOCTAB/IEHUA TOCYOAPCTBEHHOW YCNYIU

13. PeweHne o0 NpeaocTaBNeHNN rocyaapCcTBEHHON YCayrM NPUMHUMAETCA B TeYEeHUe AecaTu aHel
CO AHS NPUHATMA 3asB/IEHMA O Ha3HAYeHUW eXeroAHOW [eHeXHoM BbinnaTbl (Aanee - 3aaBneHue)
(npunoxkeHne N 1 K HacTosiLleMy perfiaMeHTy) U JOKYMEHTOB, HeobXxoAuMbIX ANA NpeaocTaBieHus
rocyapCcTBEHHOM YCayru.

C yuetom obpauieHua 3ansutena yepes MOL cpok npeaoctaB/ieHUs FrOCydapCTBEHHOW YCyru
NCYNCNAETCA C AaTbl PErncrpaumu 3asaB/IEHMA B YNpaBi€HUW COUMANbHON MOAUTUKK. Perucrtpaums
3asB/IEHMA OCYLLECTBAAETCA B NOPALKE, YKa3aHHOM B NyHKTe 25 HacToALero pernameHTa.

ExkeroaHas AeHeXKHaa BbiNAaTa OCYLLECTBAAETCA OAMH Pa3 B rof, exeroiHo, He nosgHee 1 anpens
TeKyllero roaa.

HOPMATUBHbBIE MPABOBbBIE AKTbI,
PEFY/INPYIOLLME NPEQOCTABNEHUE TOCYAAPCTBEHHOM YCNYTU

14. MepeyeHb HOPMATUBHbIX NMPABOBbIX AKTOB, PEry/IMPYIOLWMX NPeaoCTaB/leHME roCyAapCTBEHHOM
YCNYTY, C YKa3aHUMEeM MX PEKBU3IUTOB M MCTOYHWUKOB OPUUMANbHOTO onyb/MKOBaHMA pasmelleH Ha
odumumnanbHom carite MMHMUCTEPCTBA COLManbHOM NOAUTUKM CBEPA/IOBCKOM 061acTu B ceTM MHTepHeT no
agpecy https://msp.midural.ru/gosudarstvennye-uslugi/perechen-gosudarstvennyh-uslug/gos-usluga-
msp-77.html, B pernoHaabHOM peecTpe 7 Ha EamHoOMm nopTane no agpecy
https://www.gosuslugi.ru/257001/, Ha odurLManbHbIX calTax ynpasaeHuiA COLManbHON NONTUKN B CETU
UHTepHeT.

MMWHUCTEPCTBO COLMANbHOM NoauTMKM CBepasioBCcKoM obnact obecneynBaeT pasmelleHue U
aKTyann3aLmIo NepeYHn yKasaHHbIX HOPMATUBHbIX NPABOBbIX aKTOB Ha CBOEM 0dULIMaNIbHOM CaliTe B CETU
MHTepHeT, Ha EguHOM nopTane, B perMoHanbHOM peecTpe, Ha OdUUManbHbIX CaiiTax ynpaBaeHui
COUMaNbHOM NOAUTUKM B CETU MHTEPHET.

WCYEPMbIBAIOLLMIA NEPEYEHb AOKYMEHTOB, HEOEXOAUMbIX

B COOTBETCTBUU C 3AKOHOOATE/NIbCTBOM POCCUMCKOWN ®ELEPALIUN

W 3AKOHOAATE/IbCTBOM CBEPAJ/I0BCKOM OB/IACTU A1 NPEQOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYTW, N YCNYT, ABNAIOLWNXCA HEOBXOAUMbIMU U

OBA3ATE/IbHbIMUW AN1A NPELOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTU

N NOANEXALLMNX NPEACTABNEHNIO 3SAABUTENIEM, CNOCOBbI X NOJTYYEHUA
3AABUTE/IEM, B TOM YUC/E B 3/IEKTPOHHOW ®OPME,
norPAOOK UX NPEACTABJIEHUA

15. [OnA npepocTaBNeHUs TOCYAAPCTBEHHOM YCAyrM 3asBUTE/IeM MNOAAeTCs B ynpaB/ieHue
COUMaANbHOM MOIMTUKM MO MECTY KUTENbCTBA Ha TeppuTopumn CBepanosckoW obnactm nmbo B MoL,
3asB/eHue.

lparkgaHe Poccuiickor Pepepaumn, Harpa)kaeHHble HarpygHbim 3Hakom '"To4YeTHbI AoHOp
Poccun", He nmetoLme NOATBEPKAEHHOIO PErncTpaLmen mecTa *KUTeIbCTBa Ha TepputTopumn Poccuiickon
denepaunn, NogatoT 3adB/IEHME B YNPaABIEHUE COLMANbHOM NOANTUKM NO CBOEMY MeCTy NpebblBaHUA Ha



Tepputopun CeBepANOBCKOW 061acTw.

lparkpaHe Poccuiickoit deaepaumu, HarparkaeHHble HarpygHbiM 3Hakom "TOYeTHbI AoHOpP
Poccun", He MMetoLLMe NOATBEPKAEHHOIO PerncTpaumen MecTta XUTenbCcTea U mecTa npebbiBaHWA, MOTYT
nofatb 3asB/EHME B YNpPaB/ieHWe COUMaNbHOW MOMUTUKM MO MeCTy (aKTMYECKOro MpOoXKMBaHUA Ha
Tepputopun CeBepANOBCKOW 061acTw.

3anBUTENN, OCYXKAOEHHbIE K AULIEHUIO0 cBObOAbl, NOAAIOT 3asB/EeHME B YNpaBAeHMe coLManbHOM
NMOJIMTUKKN MO MECTY HaXOXAEHWNS UCMPABUTE/IbHOIO yYpeXKaeHUsA, B KOTOPOM OHU OTObIBAIOT HaKa3aHMe.

3anBuUTENN, NPOXKMBAIOLIME B CTALMOHAPHbBIX YUpEXKAeHUAX columanbHOro obcayKmMBaHusa, noaatort
NUCbMEHHOE 3asBNeHMe 06 YCTaHOB/IEHUWN eXeroAHOM AeHEeXHOW BbiNiaTbl B YNpaB/ieHME CoLManbHOM
MOJIMTUKU MO MECTY HaxXOXKAEHMA AAHHOTO YUYPEKAEHUS.

OAHOBPEMEHHO C 3asB/IeHNEM 3aABUTE/b NPeACTaBAAET JOKYMEHT, y40CTOBEPAIOLMIA IMYHOCTb, U
YAOCTOBEPEHME O HArpaxK4eHMM HarpygHbiM 3Hakom "MoyeTHbI goHop Poccumn' Mamn yaoctoBepeHue o
HarpaxaeHuu HarpyaHbiMm 3Hakom "MoyeTHbIn aoHop CCCP" yTBep:KAeHHbIX 06pasLoB.

B KauyecTBe [OOKYMEHTa, MOATBEPNKAAIOLWErO MOAHOMOYMS MPencTaBUTeNs, NpeLbABAAeTcs
[OBEPEHHOCTb, OPOPMJIEHHAs U BblAaHHAA B MOPAAKE, NPesyCMOTPEHHOM 33aKOHOZATENbCTBOM
Poccuitckoin Pepepaumn.

16. 3aABneHMe M AOKYMEHTbl, Heobxoaumble ANA NPefoCTaBAEHUA FOCYLAPCTBEHHOW YCAYru,
NpeACTaBAAOTCA B yNpaB/ieHWe CoLMaAbHON NOUTUKM NOCPEACTBOM IMYHOTO 06palleHMA 3aaBUTeNs, NO
noyte, Yyepes M®L, nnm c ncnonbsoBaHnem MHPOPMaALUMOHHO-TENEKOMMYHUKALLMOHHBIX TEXHOIOMUA,
BK/OYas  ucnosnb3oBaHve  EguMHoro  noprana M apyrux  cpeact8  MHPOPMALMOHHO-
TENIEKOMMYHMKALUMOHHbBIX TEXHOIOTUIA B CAyYasX M MNOPAAKE, YCTAHOB/IEHHbIX 3aKOHOAATe/1bCTBOM
Poccuitickolt  depepaunun, B GoOpMe 3/EKTPOHHbIX AOKYMEHTOB (MpPU  HaAMUYMM  TEXHUYECKOM
BO3MOXHOCTH).

Mpu nopaye 3asBieHWUA U LOKYMEHTOB, HEOBXOAMMBIX A/1A NPefoCTaBNEHUN FOCYAaPCTBEHHOW
yCAyru, € WCNoAb30BaHMEM WHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIX TEXHO/MOTUIA 3asBieHue U
3/1EKTPOHHbIE KOMUU (3NEKTPOHHbIE 06Pa3bl) KaXKA0ro AOKYMEHTA A0/KHbI ObITb NOANUCAHbI YCUIEHHOM
KBaNMPULMPOBAHHOM 3NEKTPOHHOM NOANMUCHIO.

MpeacTaBneHne 3a8BAEHNA U JOKYMEHTOB, HEOBXOAMMbIX A/18 NPeA0CTaBAEHUA rOCyAapCTBEHHOM
ycnyrun, B popme 3N1EKTPOHHbIX AOKYMEHTOB NPUPABHMBAETCA K COrnacuto 3aasutens c o6paboTkoi ero
NepPCOHa/IbHbIX AAHHbIX B YNPABJEHUN COLMANLHON MOMUTUKM B LENAX U obbeme, HeOBXOoUMbIX ANs
npenocTaBAeHUA rOCYyAaPCTBEHHOM YCyT.

MCYEPMbIBAIOLLNIA NEPEYEHb OKYMEHTOB, HEOEXOAUMDbIX
B COOTBETCTBUM C 3AKOHOATE/IbCTBOM POCCUMCKOM DELEPALIUMA
W 3AKOHOZATE/IbCTBOM CBEPL/IOBCKOM OBNIACTU N4 NPEAOCTAB/IEHUA
rOCYAAPCTBEHHOW YCNYIN, KOTOPbIE HAXOOATCA B PACNOPAXEHUU
rOCYAAPCTBEHHbIX OPFTAHOB, OPTAHOB MECTHOIO CAMOYIPAB/IEHUA
M UHbIX OPTAHOB, YYACTBYHOLWMX B NPEAOCTABJ/IEHUA
FTOCYAAPCTBEHHbIX YCNIYT, U KOTOPbIE 3AABUTE/1b BNMPABE
NPEACTABUTD, A TAKHKE CNMOCOEBbI UX MONTYYEHUA 3AABUTENIAMM,
B TOM YUC/IE B 9/IEKTPOHHOW ®OPME, MNOPALOK UX NPEACTAB/IEHUA

17. MpeacTaBneHWe [OKYMEHTOB, HeOobXOoAMMbIX B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickoli depepaummM W 3aKoHoAaTenbcTBOM CBepANOBCKOW 06/nacTU  ANA  nNpeaocTaBAeHus
rocyapCTBEHHOMN YCNyrv, KoTopble HaxoAAaTCcA B PacrnopsKeHWU rocyaapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro CamMoynpPaB/IeHUs U UHbIX OPraHOB, Y4acTBYHOLLMX B NPeAoCcTaBAeHUMU roCyAapCTBEHHOM YCAYry,
He NpeaycMoTpeHo.



YKA3AHUE HA 3ANPET TPEBOBATb OT 3AABUTENA NPEACTABJIEHUA
AOKYMEHTOB, UH®OPMALUU UTN OCYLLECTBNEHUA AEACTBUIA

18. 3anpewaeTca TpeboBaTb OT 3aABUTENSA:

npeacTaBAeHUA AOKYMEHTOB U MHOOPMALMU UM OCYLLECTBNIEHNA AENCTBUIA, NpeacTaBAEHME UK
OCYLLECTB/IEHNE KOTOPbIX HEe MPeayCMOTPEHO HOPMATMBHbLIMW MPABOBbIMM aKTaMU, PEryanpyHOLLMMU
OTHOLUEHUS, BO3HUKAIOLWME B CBA3M C NPEAOCTaB/eHNEM roCyAapCTBEHHOM yCnyru;

npeacTaBfeHMA LOKYMEHTOB M MHPOPMaLMK, KOTOpble B COOTBETCTBUM C HOPMATUBHbLIMM
npaBoBbIMW akTamMu Poccuitickoit ®epepaumm, HOPMATUBHLBIMW MPABOBbIMM aKTamMu [lpaBuTeNbCTBa
CBepasioBCKOM 061aCTU MU MYHMUMNANAbHBIMW MPABOBbIMM  AKTAaMM  HAXOAATCA B PaCMOPAKEHUM
rocyapCTBEHHbIX OPraHoB, NPeAOCTaABNAAKOLWMX FOCYAAPCTBEHHYIO YCAYry, WHbIX FOCYAapCTBEHHbIX
OpPraHoB, OPraHOB MECTHOIo CamoynpaBieHUs U (UaKn) NoABEeAOMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHam
M OpraHam MeCTHOrO CaMOYMNpaBAEeHUA OpraHM3aumii, Yy4yacTBylOWMX B  NpesoCcTaBAEeHUU
rOCyapCTBEHHbIX MM MYHWUUMNANbHbIX YCAYr, 3@ UCKAOYEHUMEM [OKYMEHTOB, YKa3aHHbIX B 4actu 6
ctatb 7 depepanbHoro 3akoHa ot 27 mona 2010 roga N 210-d3 "O6 opraHusaumm npeaoctaBieHus
rocyapcTBEHHbIX M MyHUUMNAAbHbIX yenyr" (ganee - PegepanbHblit 3aKoH oT 27 utona 2010 roga N 210-
®3);

npeacTaBAeHUs JOKYMEHTOB U MHbOpMaLMK, OTCYTCTBUE U (MIMU) HEeAOCTOBEPHOCTb KOTOPbIX He
YKa3blBaMCb NP NEPBOHaYaIbHOM OTKase B NMpueme A0KYMEHTOB, He06X0AMMbIX ANA NPeaoCcTaBAeHUn
rocyaapcTBeHHol ycayrM, nAMbo B MNpefocTaBAEHMM [OCYAapPCTBEHHOW YCAYrM, 3a WCKAKOUYEHMEM
cneayoLmx Cay4aes:

n3meHeHne TpeboBaHM HOPMATMBHbLIX MNPABOBbLIX aKTOB, KacaloWMXcA npefocTaBieHus
rocy4apcTBeHHOM ycayru, nocse nepBoHa4yanbHoW Nojaum 3aaBAeHuUs;

Ha/nyMe oWnBOK B 3aABNEHUU U AOKYMeHTax, NodaHHbIX 3aABUTE/IEM NOC/1Ie NepBOHAYa/IbHOIO
OTKa3a B npuneme OOKYMEHTOB, H606XOAMMbIX Aana npenocrassieHnA I'OCY,EI,apCTBeHHOﬁ ycnyram, nmbo B
npeanocrasieHnun FOCVAapCTBeHHOVI ycnyrm n He BKIKOYEHHbIX B I'Ipep,CTaB!'IEHHbIﬁ paHee KoOMNAeKT
AOKYMEHTOB;

UcTeYeHNe CPOKa AeNCTBUA AOKYMEHTOB UAU M3MeHeHMe nHopmaL MM nocne nepsoHayasbHOro
OTKasa B npueme AOKYMEHTOB, HEO6XOAMMbIX A1 NPeaoCTaBNeHNA rocyAapcTBeHHON ycayrn, anbo B
npeaocTaBAeHMM rOCyAapCTBEHHOM YCAYTH;

BbIIBIeHNE [OKYMEHTa/NbHO noATBepKaeHHoro dakTta (nNpusHakosB) owWwMbOYHOrO WAU
NPOTMBONPABHOIO AelcTBuA (be3seincTauns) AOMKHOCTHOTO MLA YNPABIEHUA COLMANbHOM MONUTUKM,
paboTHnka MOL, npu nepBoHayaNbHOM OTKase B MpUEME [AOKYMEHTOB, HeobXxoaAuMbIX ANf
npegocTaBAeHMs rOCyAapCTBEHHOM yCayrn, AMb0 B NpefoCTaBeHNN rocy4apcTBEHHOM yeayrv. B saHHOM
clydyae B MNUCbMEHHOM BWAE 3a MOAMUCHIO Ha4ya/bHWKA YMNPaBAEHUA COLMANbHOM MOAUTUKM,
pykosoautens M®L npu nepsBoHayanbHOM OTKase B Mpuveme [AOKYMEHTOB, HeobXoAMMbIX ANA
npeaocTaBAEHMA TOCYAAPCTBEHHOW YCAyrv, 3aaBUTENb yBegomaseTca 06 yKkasaHHOM dakTe, a TaKxke
NPUHOCATCA U3BMHEHWA 33 AOCTaB/NEHHble Heya0bCTBa;

npeAacTaBieHna AOKYMEHTOB, MOATBEPKAAIOLWMX BHECEHME 3aABUTENIEM N1aTbl 32 NpegocTaBAeH e
rocyAapCTBeHHOM yCayru.

Mpyv NnpegocTaBAEHUMN FOCYAAPCTBEHHOM YCAYIM 3anpeLaeTca:

OTKa3blBaTb B MpPMEME 3asiBEHUA U MHbIX AOKYMEHTOB, HeOoBXoAMMbIX ANA NpenocTaBAeHUA
rocyapCTBEHHOMN YCAYrK, B Cly4ae eCNM 3aABAEHME N AOKYMEHTbI, HeobxoaMmble ans NpefocTaBAeHUA
rocyapCTBEHHOM yCAYrn, NoAaHbl B COOTBETCTBUM C MHDOPMALMEN O CPOKaxX U NopALKe NpeaoCcTaBAeHNA
rocyaapcTBeHHoOM ycayrn, onybaMkoBaHHOW Ha EauHom nopTtane nmbo Ha oduumanbHOM caunTe
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MuHUCTEPCTBA COLMANbHOM NOAUTUKKM CBepANoBCKOW 0b6sacTu B ceT UHTepHeT, Ha oduLManbHbIX
caiiTax ynpaB/ieHUn cCoumanbHOM NOAUTUKM B CETU UHTEpHET;

OTKa3blBaTb B NPeAOCTaBAEHUMN FOCYAAPCTBEHHON YCAYTU B C/ly4ae, eCAu 3aaBAEHNE U AOKYMEHTbI,
HeobxoaMmble ANA NPefoCcTaBAEHUA FrOCYAAaPCTBEHHOM YCAYTM, MOAAHbI B COOTBETCTBUM C MHPOpMaLmeit
O CPOKax W nopagKe NpPeaocTaBNeHNA rocyAapCcTBEHHOW ycayrn, onybaMKoBaHHOM Ha EauHoOmM nopTane
nmMbo Ha oduumanbHom cante MUHUCTEPCTBA COLMANbHOM NoAUTUKM CBepasoBCKOM 06nacTn B cetu
NHTepHeT, Ha opULUMaNbHbIX CANTaX YNPaBAEHUI COLMANBHOM NOJANTUKKN B CETU NIHTEpHET.

WCYEPMbIBAIOLLMIA NEPEYEHb OCHOBAHUM ANA OTKA3A B NPUEME
[AOKYMEHTOB, HEOBXOAUMBbIX A/19 NPEAOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYTU

19. OcHOBaHMAMW p[NA OTKasa B NpUemMe 3afABEHMA U OOKYMEHTOB, Heobxogumbix ans
npesoCcTaBAEHNA FOCYAAPCTBEHHOM YCAYTK, ABNAIOTCA CyYau:

1) €C/1n 3aAB1eHNEe NoA4aHO IMUOM, HE MMEKOLWNMM Ha 3TO NONHOMOYUI;

2) ec/in 3aABUTEeNeM He npeacTaB/ieHbl AOKYMEHTbl, YKa3aHHble B NyHKTe 15 HacroAwero
pernameHTa;

3) ecnn 3asABneHWE W OOKYMEHTbl, HamnpaB/ieHHble B pOpme 3N1EKTPOHHbIX AOKYMEHTOB, He
NnoAnucaHbl YCUNEHHOM KBAaMGUUMPOBAHHON 3/1EKTPOHHOW NOANUCHIO;

4) ecnv BbIABNEHO HecobaloaeHWe YCTaHOBEHHbIX 3aKOHOAaTeNnbCcTBOM Poccuiickoin deaepauum
YCNIOBUIA NPU3HAHUA AENACTBUTENIBHOCTM YCUNEHHON KBAaNUULMPOBAHHOM SNEKTPOHHOMN NoANUCH.

WCYEPNbIBAIOLLINIA NEPEYEHb OCHOBAHUI ANA NPUOCTAHOB/IEHUA
WNN OTKA3A B NPELOCTAB/IEHUM TOCYAAPCTBEHHOW YCNYIU

20. OcHOBaHUWA AN NPUOCTAHOBAEHUA WM OTKasa B NpenoCTaBAEHMU FOCYAaPCTBEHHON yCayru
OTCYTCTBY!IOT.

NEPEYEHb YCNYT, KOTOPBIE ABNAIOTCA HEOBXOAUMbIMU U
OBA3ATENIbHBIMW A1 NPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTH,
B TOM YAUC/E CBEAEHWUA O AIOKYMEHTE (AOKYMEHTAX),
BbIOABAEMOM (BbIJABAEMbIX) OPTAHU3ALIUAMM,
YYACTBYIOLLMMM B NPEAOCTAB/IEHUW FTOCYAAPCTBEHHOW YCNYTU

21. Ycayr, KoTopble ABAAIOTCA HeobxoAuMMbIMM U 06s3aTeNbHbIMW  ANA  NPefocTaBieHUA
rocyapCTBEHHOMN ycayru B COOTBETCTBUM ¢ [ocTaHoBeHMeM MpasutenbcTsa CBepAnoBCKoOM 061acTu oT
14.09.2011 N 1211-11M, He npegycmoTpeHoO.

NoPAQOK, PASMEP U OCHOBAHUA B3UMAHUA TOCYAAPCTBEHHOW MOLU/IUHDI
W11 UHOW NNATbI, BBUMAEMOW 3A NPEAOCTAB/IEHUE
rOCYOAPCTBEHHOM YCNYTU

22. TocynapcTBeHHanA ycayra npeaoctaBnseTca 6e3 B3MMaHUA rocyAapCTBEHHON MOLUAUMHBLI UK
MHOM NAaTbl.

norPAQOK, PASMEP U OCHOBAHUA B3UMAHUA NJNATHI
3A NPEOOCTABJIEHUE YCNYT, KOTOPbLIE AB/IAIOTCA HEOBXOAUMbIMU U
OBA3ATE/IbHbIMUW 1A NPEQOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTN,
BK/IIOYAA UHOOPMALMIO O METOAMUKE PACYETA PASMEPA TAKOM NNATbI
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23. Ycnyr, KoTopble SBAAKOTCA HEobXoAMMbIMM U 06A3aTeNbHbIMW A8 NPefocTaBieHus
rocyAapCTBEHHOM YCNyru, He NpeaycMOoTREHO.

MAKCUMAJIbHbIA CPOK OXUAAHWUA B OYEPEAM NPU NOAAYE
3AABNEHWUA O NPEAOCTAB/IEHUWN TOCYAAPCTBEHHOM YCNYTU, YCNYTN,
NPEQOCTABNAEMOM OPTAHU3ALIMEN, YYACTBYIOLLIEMA B MPEAOCTAB/IEHUN
FrOCYAAPCTBEHHOI YCNYTU, U NPU NONYYEHUU PE3Y/ITATA
NPEAOCTAB/NIEHNA TAKUX YCNYT

24. MaKcMMmanbHbIA CPOK OXUMAAHUA B o4epeamn Npu noaaye 3aaBAeHUs B ynpasieHUN counanbHOM
NOJINTUKKN HE AOKEH npeBbiwaTtb 15 muHyT.

MaKcumanbHbI CPOK OXMAAHUA B odepeam Npu nogaye 3aaBjaeHUsa 1 Npu NoJly4eHUn pesyabTaTta
npeaocTaB/ieHUs rocyaapcTBeHHon yeayrn B MOLL He gokeH npesbilwaTb 15 MUHYT.

CPOK M NOPAAOK PETUCTPALUM 3AABNEHUA
O NPEAOCTABNEHMU FTOCYAAPCTBEHHOMW YCAIYTU U YCNYTU,
NPEAOCTABNAEMOW OPrAHU3ALIMEN, YYACTBYIOLLIEM B NPEQOCTABNEHUMN
roCYAAPCTBEHHOM YCNYIX, B TOM YUCNE B SNEKTPOHHOW ®OPME

25. Perncrpauua 3aaBsieHNA U JOKYMEHTOB, H606XOAMMbIX ana npenocraBieHnA I'OCV,CI,apCTBEHHOﬁ
YCNyru, oCcywecrtBnAaeTca ynpasaeHnem cou,maanoﬁ NONUTUKN:

B AieHb NoAayu 3aABAEHNA U JOKYMEHTOB, He0BX0AUMbIX ANA NPeaoCTaB/eHUs rocyaapcTBeHHOM
YCAYTW, B yripaB/ieHne coumanbHOM NOAUTHKY;

B AeHb MNOCTYN/ieHWa 3asBNEHMA W OOKYMEHTOB, HeobXxoAMMbIX [ANA NpefoCcTaBAeHUn
rocyAapCTBEHHOM yCayru, B ynpasieHue coLManbHo NOAUTUKM M3 MOLL;

B AeHb NOCTyNnneHnA 3aAB/IEHNA B ynpaB/eHne cou,maanoﬁ NOZINTUKWN NO NoYTe,

He no3gHee pa6oqero AHA, cneayroulero 3a AgHem nodayvun 3aAaBaeHUA B ynpasaeHne COLI,M«':U'IbHOVI
NOZINTUKU C UCNOJIb3OBAHNEM MHd)OpMaLI,MOHHO-TEI'IEKOMMVHMKaU,VIOHHbIX TEXHO/IOTUA.

26. YnpasneHue coumanbHON MNOAUTUKN BblaaeT pacnucKy-yBeaoMIeHWe O npueme 3aaBaeHua u
[OKYMEHTOB, HEOBXOANMbIX A/1A NPeA0CTaBAEHMA rOCYAapCTBEHHOM YCAYIU.

B cny4vae ecnu 3aasneHue m AOKYMEHTbI, HeO6XO,CI,VleIe AnAa npeanocrasneHUA FOCV,D,apCTBeHHOl‘/JI
yCnyru, Hanpas/sieHbl NO No4Te, ynpasaeHue cou,maanoﬁ NOJIMTUKN HaNpaB/aAeT u3seuwleHe O AaTte
nony4yeHnA 3aAB/1EHUA.

B cnyvae ecnu 3asBneHUE W AOKYMEHTbI, Heobxoaumble Ana NPeaoCTaBAeHNA rocyAapCcTBeHHOM
YCAYru, NoAaHbl B 31€KTPOHHOM GopMe, ynpaBieHne coLumManbHON NOAUTUKN He no3gHee paboyero AHs,
CleaytoLLEero 3a AHeM NoAayn 3aaBNeHUA, HanpaBaAeT 3aaBUTEIO 3/1EKTPOHHOE CoobLLEHME O NPUHATUN
n1Mb60o 06 0TKase B NPUHATUU 3aABAEHUA.

27. Pernctpaumn 3aaBAeHnUA U JOKYMEHTOB, HEOBX0AMMbIX ANA NPEA0CTaBAeHNA rocyAapCTBEHHOM
YCAYTW, OCYLLLECTBAAETCA B MOPAAKE, NPeAyCMOTPEHHOM NYHKTOM 42 HaCcTOALLEro periameHTa.

TPEBOBAHMA K NOMELLEHUAM, B KOTOPbIX NPEAOCTAB/IAETCA
rOCYOAPCTBEHHASA YCNYTA, K 3ANTY OKUAAHNA, MECTAM
ANA 3ANO/THEHWA 3ANPOCOB O NPEAOCTABNEHUWN FTOCYAQAPCTBEHHOM
YCNnyru, MUHoOPMALMOHHbIM CTEHAAM C OBPA3SLLAMU UX 3ANOJIHEHNA
W NEPEYHEM A OKYMEHTOB, HEOEXO4UMbIX 019 NPEAOCTAB/EHUA KAXAOM
rOCYAQAPCTBEHHOW YCNYTU, PASMELLEEHUIO U O®OPM/IEHUIO BU3YA/ILHOW,



TEKCTOBOI U MYZIbTUMEAUNHON UHOOPMALUUN O NOPAAKE
NPEOQOCTABNIEHUA TAKOM YCNYTU, B TOM YUCAE K OBECMEYEHUIO
AOCTYNHOCTN ANnAa UHBANNA0B YKA3AHHbIX OBbEKTOB B COOTBETCTBUN
C 3AKOHOAATE/IbCTBOM POCCUMCKOWN ®ELQEPALMUUN U 3AKOHOOATE/IbCTBOM
CBEPAJ/I0BCKOM OB/IACTU O COLMANIbHOW 3ALLUTE UHBANIMAOB

28. B nomeLleHmAx, B KOTOpPbIX NPEeAOCTaBNAETCA rocygapCTBeHHAA ycnyra, obecneumnBaercs:

1) cooTBeTCTBME CaAHUTAPHO-aNUMAEMUNONOTUYECKMM NpaBuUaaM U  HOPMaATMUBaM, MpaBuiam
NpPOTUBOMNOXapHOM 6e3onacHoCTH;

2) B nomelleHnax obecneunmBaeTca CO3JaHME WHBANMAAM CAeAyIOLIMX YCAOBUIA AOCTYMHOCTU
06bEKTOB B COOTBETCTBMM C TpPeboBaHMAMM, YCTAaHOBJIEHHbIMM 3aKOHOAATE/IbHbIMM U UHbIMU
HOPMaTUBHbIMMW MPABOBbIMM aKTaMMU:

BO3MOXHOCTb 6ECI'IpeI'IF|TCTBeHHOFO BX04a B 06BbEKTDI U BbIXO04a U3 HUX;

BO3MOHOCTb CaMOCTOATE/IbHOMO MepefiBUXKeHMA MO TePPUTOPUM 0BbEKTa B LEeAX AocTyna K
MeCTy NpeaoCTaBNeHNs rocydapCTBEHHOM YCAyrM, B TOM 4YMCAe C NOMOLbIO PaboTHUKOB 06bLEKT],
NpPefoCTaBAAWMNX rOCYAaPCTBEHHYIO YCAYTY, acCCUCTMBHbIX M BCMOMOTraTeNbHbIX TEXHONOMUI, a TaKKe
CMEHHOr0 Kpecna-KoNsaCKY;

BO3MOXHOCTb NOCaAKM B TPAHCMOPTHOE CPEACTBO U BbICaAKN M3 HEro nepej BXOAOM B 06bEKT, B
TOM 4YUC/e C MCNONb30BAaHMEM KPECNa-KOMSACKM M, Npu HeobxoaumocTu, C MOomOoLUlblo PaboTHMKOB
06beKTa;

conposoxgeHme MHBaANINOOB, MMmerwmnx CTOMKMe HapyuweHunAa d)yHKLI,MM 3peHnAa n
CaMOCTOATENNIbHOIO NepeasnXKeHnAa, No TeppuUTopmUn O6'beKTa;

CoAeNCTBME UHBANNAY NP BXOAE B OOBEKT U BbIXOAE M3 HEro, MHGOPMUPOBAHWE MHBANMAA O
AOCTYMHbIX MapLUPyTax 0bLLecTBEHHOro TPAHCNOopPTa;

Hag/ieXkalllee pasmelleHne Hocutenen uHpopmaumm, Heobxogumol pns  obecnevyeHus
6ecnpenATCTBEHHOrO A0CTYyNa MHBAAMAOB K OOBEKTaM W rOCYyAapCTBEHHbIM YyC/Ayram, C yd4eTom
OrpPaHUYEHUI UX KU3HEOEATEe/IbHOCTU, B TOM uYucne aybavpoBaHuMe Heob6XoaMMOW ANA MOAyYeHUs
rocyfapcTBEHHOM YC/YIM 3BYKOBOW W 3pUTE/IbHON MHPOPMAUUKM, a TaKkKe Hagnucel, 3HaKoB U MHOM
TEKCTOBOM WU rpaduyeckor MHOOPMALMM 3HAKAMM, BbINOJHEHHBIMWU penbedHO-TOUEeYHbIM LWpUbTOM
Bpanna n Ha KOHTPacTHOM ¢GOHE;

obecneveHue AonycCKa Ha O6'b€KT, B KOTOPOM npeaocCrtaBaAeTca rocyaapcreeHHana ycnyra, cobaku-
NPOBOAHWMKA NPU HAaTNYNUN OOKYMEHTA, NOATBEPXKAAIOLWETO ee cneunaabHoe o6yqume;

3) nomeuieHnA AO0/1XKHbI UMEeTb MeCTa ANA OXNaaHuA, MHd)OpMMpOBaHMFI, npmnema 3anABuUTENEN.
MecTta oXKnaaHua obecneumnBatoTcs CTynbAMMU, KpecCeNbHbIMU CEKUNAMU, CKAMbAMU (6aHKETKaMM);
4) nomeuleHnAa A0/1IXHblI MMETb TyaneTt Co CBO6OAHbIM AO0CTYNOM K HEMY B paﬁoqee Bpemsa;

5) mecta MHPOPMWMPOBAHWMA, MpeAHasHayeHHble A1A  O3HAKOMEHWA  rpaskdaH C
MHPOPMaLMOHHBIMUK MaTepuanamu, obopyayroTca:

MHd)OpMaLJ,MOHHbIMM CTeHAaMu nnun VIHd)OpMaLI,VIOHHbIMM 9NNEKTPOHHbIMU TEPMUHANTAMMU,

cTonamu (CToMKamMu) C KaHUENAPCKMMM MPUHAANENKHOCTAMM A48 0pOopMAeHMA AOKYMEHTOB,
CTY/IbAMM.

Ha MHd)OpMaLI,VIOHHbIX CTeHOaxX B NomeweHunAxX, npeaHasHa4YeHHbIX AnAa npuema rpaxagaH,



pa3melyaeTca VIHq)OpMaLI,VIFI, YKa3aHHaA B NyHKTe 5 HacToAwero pernameHTa.

OdopmneHve BM3yaNbHOW, TEKCTOBOM WU  MynbTUMeaWHOM WHPopMaumm O nopsake
NpegoCcTaBAEHMS TOCYAAPCTBEHHOW YCAYrM AO/KHO COOTBETCTBOBATb ONTMMAsbHOMY 3pUTE/NIbHOMY U
C/IYXOBOMY BOCMNPUATUIO 3TOM MHPOPMALMN 3aABUTENSMU, B TOM YMC/IE 3aABUTENAMM C OTPAHNYEHHBIMM
BO3MOKHOCTSIMMU.

NOKA3ATENIN AOCTYMHOCTU N KAYECTBA FOCYAAPCTBEHHOM YCNYTHN,
B TOM YUC/IE KO/IMYECTBO BSAUMOLENCTBUIN 3AABUTENA
C AO/TKHOCTHbIMU NMLAMM NMPU NPELQOCTABNEHUU TOCYAAPCTBEHHOM
YCNYTU U UX NPOAOTKUTE/IbHOCTb, BO3MOXHOCTb NOJIYHYEHNA
WH®OPMALMK O XOAE NPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTN,

B TOM YNCNE C UCNOJIb3OBAHUEM NUH®OPMALIMUOHHO-KOMMYHUKALUOHHbBIX
TEXHONOTUI, BO3MOHOCTb /INBO HEBO3MOXHOCTb MNONYYEHUA
rOCYAAPCTBEHHOM YCNYIN B ML, (B TOM YUC/E B NO/IHOM OBbEME),

B 1IIOBOM TEPPUTOPUAZIbBHOM NOAPA3OENEHUUN OPTAHA,
NPEAOCTAB/AIOLLEIO roOCYAAPCTBEHHYIO YCNVTY, NO BbIBOPY 3AABUTENA
(3KCTEPPUTOPUA/bHBIA NPUHLMN), NOCPEACTBOM 3AMPOCA
O NPEAOCTAB/IEHUMN HECKOJIbKUX FOCYAAPCTBEHHbBIX U (UN1N)
MYHUUUNANbHbIX YCNYT B MdL,

29. MNokasatenamm AOCTYNHOCTU N Ka4veCTBa NpegocraBsieHnA I'OCV,CI,&pCTBEHHOVI YCNYyrn ABNAKOTCA:

1) BO3MOXHOCTb nosiyyeHna uHGOpPMaUMM O Xode MNPeaoCTaBNeHUA rocyAapCTBEHHON YCayru
JINYHO WU C MUCNOJIb30BaHMEM WUHPOPMALIMOHHO-TENIEKOMMYHUKALIMOHHBIX TEXHONOTUI (MPU Hanuum
TEXHUYECKOW BO3MOXHOCTH);

2) BO3MOXHOCTb 06paLLeHuna 3a NpesocTaBieHneM rocyLapcTBeHHOM ycayrm Yyepes MOLL;

3) BO3MOHOCTb 06palleHna 3a NpesoCTaBAEHMEM [OCYAAPCTBEHHOW YCAyrM NOCPeaCcTBOM
3anpoca o NpeAoCTaBAeHNN HECKOIbKMUX FOCYAaPCTBEHHbIX U (MKM) MyHUMUMNanbHbIX yeayr 8 MOLL (aanee
- KOMMAEKCHbIN 3anpoc);

4) BO3MOMHOCTb O0b6pallleHMa 3a NpeaoCTaBleHMEM  TOCYAAPCTBEHHOW  yCAyrM  no
3KCTEeppUTOPUANbHOMY MPUHUMMY Yepe3 MOPL, npu HanMuMM TEXHUYECKON BO3MOXKHOCTM nepegayn
AOKYMeHTOB M3 ML, B ynpaBneHMe coumanbHOW NOAUTUKM B 3NEKTPOHHOM BUAE (MHTerpauma
NHPOPMALMOHHbBIX CUCTEM).

30. Bo3mMOKHOCTb NpesocTaBaeHns rocygapcTBeHHom ycayrn B M®LL B nonHom obbeme, a TakKe B
Nto6oM ynpaBneHUM COLMaNbHOM NONUTUKM MO BbIBOPY 3aABUTENS (IKCTEPPUTOPMANbHBIM NMPUHLMM) He
npeaycMmoTpeHa.

31. Mpu npeaocTaBAeHUM FOCYAAPCTBEHHOM YCAYIM B3aMMOAENCTBUE 3aABUTENA C AOMKHOCTHbIM
NMLUOM YNpaBAeHWUA COLMANbHOW MOJAMTUKM OCYLLECTBAAETCA OAMH Pa3 MNpu npuveme 3anB/ieHus U
AOKYMEHTOB, HEOBXOANMbIX ANA NPeA0CTaBNEHUA rOCYAapPCTBEHHOW YCAYrU.

MPOAOKMUTENbHOCTb  B3aMMOAENCTBMA 3aABUTENA C  OO0/MKHOCTHbIM - IMLOM  YNpaBieHUs
COLMaNbHOM NOAUTUKM NPU NPEAOCTaBNEHNM FOCYAAaPCTBEHHOM YCAYMM He A01XKHA NPeBbIWaTb 15 MUHYT.

MHbIE TPEBOBAHUA, B TOM YUCJIE Y4UTbLIBAIOLWLME OCOBEHHOCTHU
NPELOCTABNEHUA TOCYQAPCTBEHHOM YCNYIU B MdL,
OCOBEHHOCTU MPEAOCTAB/IEHUA TOCYAAPCTBEHHOW YCNYTU
MO 3KCTEPPUTOPUANIbHOMY NPUHUUMY U OCOBEHHOCTU
NPEAOCTABNEHWNA FOCYAAPCTBEHHOM YCNYTU B 9NIEKTPOHHOM ®OPME



32. ObpalweHre 33 NpegoCTaBAeHUMEM TOCYLAPCTBEHHOM YCAYTM MOMKET OCYLW,eCcTBAATbCA NO
3KCTEeppPUTOPUANbHOMY MPUHUMMY Yepe3 MOPL, npu HanMuMM TEXHUYECKON BO3MOXKHOCTM nepesayu
AOKymMeHTOB M3 ML, B ynpaBneHue coumanbHOW MNOJUTUKU B 3/EKTPOHHOM BuAe (MHTerpauus
MHPOPMALMOHHbIX CUCTEM).

33. Mpw 3TOM 3aABUTENIO HEOBXOAMMO MMETb NMpU cebe JOKYMEHTbI, yKasaHHble B MyHKTe 15
HaCToALLEro pernameHTa.

34. NMpwu obpalleHnn B ynpaBaeHMe coumanbHON NOANTUKM 3a NpeaoCcTaBNeHMEM FrocyaapCTBEHHOM
YCAYTM B 3/EKTPOHHOM BMAE [OMYCKAETCA K WCMOJ/Ib30BAHUIO YCUNEHHAA KBaANPULMPOBAHHAA
3/IEKTPOHHAs NOAMNUCL B COOTBETCTBMM € TpeboBaHuAMKN PeaepanbHOro 3akoHa oT 6 anpena 2011 roga N
63-®3 "06 aneKTpoHHOM noanucun" (MpM HaNNYMUMU TEXHUYECKOM BO3MOMKHOCTH).

Pasgen 3. COCTAB, NOCNEAOBATE/IBHOCTb U CPOKU BbINO/IHEHUA
AQMUHUCTPATUBHbIX MPOLIEAYP (AEANCTBUMN), TPEBOBAHUA K MOPALKY
WX BbIMNO/IHEHUA, B TOM YUC/TE OCOBEHHOCTU BbINO/THEHUA
AAMWHUCTPATUBHDIX NPOLEAYP (AENCTBUIA) B SNEKTPOHHOW ®OPME,
A TAKXXE OCOBEHHOCTM BbINOJIHEHUA AAMWUHUCTPATUBHbBIX MPOLEAYP
(AEMCTBUN) B ML,

35. MepeyeHb agMWUHUCTPATMBHbLIX NpoLeAyP B YNPaBAEHUMM COLMANbHOM MNOAUTUKM MO
npegoCcTaBAEHMIO 3aABUTE/IO FOCYAAaPCTBEHHOM YCAYIM BKAIOYAET B cebs:

1) npnem 3aaBAEHMA U JOKYMEHTOB, HEOBXOANMbIX ANA NPeA0CTaBAEHMA rOCYAaPCTBEHHOMN yCayri,
MX NepBMYHan NPOBEPKa M perncTpauma ambo oTkas B npueme 3asnBAeHUA U AOKYMEHTOB, HE06X0ANMbIX
ANA NPpeaoCcTaBNeHUA rocyAapCTBEHHON YCayru;

2) paccmoTpeHue 3anBAeHMA W JOKYMEHTOB, Heobxogumblx Ana  npeaoctasaeHus
rocyAapCTBEHHOM YCAYTU, U MPUHATME PeLLIEHNA O NPeaoCTaBeHNN rocyAapCTBEHHON yCayru;

3) opraHu3aLma exKerogHom AeHeXHoM BbINAaTbl.

36. MNepeyeHb agMMHUCTPATMBHBIX MPoUEeAypP NO NPeAoCTaBAEHUIO TOCYAAPCTBEHHOW yCayrv B
3/1eKTPOHHON hopMme, B TOM YMCNE C UCNOAb30BaHNEM EAMHOro nopTana, BKAOYAET B cebn:

1) nonyyeHne nHdopmaLmm 0 NOPALKE U CPOKAX NPEAOCTaBEHNA rOCyAapPCTBEHHOMN yCayru;
2) popmupoBaHue 3aBNEHUS;

3) npuem W perucTpauus 3aABAEHUA M AOKYMEHTOB, Heob6XoAMMbIX ANA NpeaocTaBAeHUA
rocyAapCTBeHHOW ycayrn, AMbo OTKas B MNpueme 3anaBJeHMA M [AOKYMEHTOB, HeobXxoAumbIX ANsA
npeaocTaBAEHMA rOCyAapCTBEHHOM yCayru;

4) nonydyeHue 3aaBUTENEM CBEAEHUI O X04e NPeAOoCTaBAeHMA rocyAapCTBEHHOM yCayru;

5) HanpaBneHWe KOMWW pelleHus O NpPesoCTaBJAeHUM TOCYAAPCTBEHHOM ycayru (Mpu Haanuum
TEXHWUYECKO BO3MOKHOCTH);

6) ocywiecrtBsieHMeE OUEHKM Ka4yeCTBa nNpeaoCTtaBsieHNA yenyru.

37. MNepeyeHb aaAMMHUCTPATUBHbIX Mpouedyp MO NPeAoCTaBAEHUID FOCYAapPCTBEHHOWM YCAyru,
BbiNoaHAeMbIx M®L, BKtoyaeT B cebs:

1) uHpopmumpoBaHMe 3aaBMTesE O NOPAAKE M Xo4e NPeaoCTaBAeHNA rocyAapCTBEHHON yCayrn B
M®L, no WHbIM BOMPOCaMm, CBA3aHHbIM C MpPeAoCTaBJAeHMEM rOCyAapCTBEHHOW YCAYrM, a TaKxke
KOHCYNbTMpOBaHMeE 3a8BUTeNEN O NOPAAKE NpeaoCTaBeHUA rocyaapcTeeHHol yeayrn 8 ML,
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2) npuem 3aaBneHnAa n 4OKYMeHTOB, HEO6XOAVIMI:IX AananpenocraBaieHnAa I'OCV,D,apCTBEHHOﬁ ycnyrnm,
M Hanpas/eHUe 3aABNEHUA U OOKYMEHTOB, H606XO,D,MMbIX Aana npenocraBneHunA I'OCY,CI,apCTBEHHOﬁ
ycnyrun, B ynpasneHue cou,maanoﬁ NoNTUKN NGO OTKas B npueme 3aABneHNA U OOKYMEHTOB,
HeO6XO,D,MMbIX Aana npeaocraBaeHunA I'OCY,CI,apCTBeHHOﬁ ycnyru;

3) BblAaya 3as8BUTE/NIO PELLEHNSA O NPeaoCTaBEHUN rOCYAapCTBEHHON YCIYrK, B TOM YMC/e BblAaya
OOKYMeHTa Ha OymaxKHOM HocuTene, NOATBEP)KAAOLWErO CcoAep’KaHWe 3SNEeKTPOHHOro AOKYMEHTa,
HanpasneHHoro B M®L no pesynbTtatam npeaocTaBAeHUAs TFOCYAapPCTBEHHOM YCAYrM ynpaBaeHUEem
counanbHOM NOSINTUKK;

4) npeaocTaB/ieHne rocy4apcTBeHHOM YCayrM NocpeacTBOM KOMMIEKCHOrO 3anpoca.

NPUEM 3AABNIEHNA N JOKYMEHTOB, HEOBXOAUMDbIX A4 NPEAOCTABJ/IEHMA
rOCYAAPCTBEHHOM YCNYTU, X NEPBUYHAA NPOBEPKA U PETUCTPALMA
NINBO OTKA3 B NPUEME 3AABNEHUA N JOKYMEHTOB,
HEOBXOAUMbIX ANA NPELOCTAB/IEHUA FOCYOAPCTBEHHOM YCNYTU

38. OcHOBaHMeM A1 Hayana agMMHUCTPATMBHOM Npoueaypbl ABAsAeTcA obpalleHne 3aaBUTeNA B
yrnpaB/ieHWe COLManbHON NOAUTUKM NMBO NOCTyn/eHWe 3anaBEHUA U AOKYMEHTOB, HEObXoaMMbIX ANn
npegocTaBAEHMS FOCYAAaPCTBEHHOM YCAYrK, B YNpaBAeHMe COLMaNbHON NOAUTMKM No noute, 3 ML (B
TOM YKUCNE B 3N1EKTPOHHOM GOopMe NPU MHTErpaumnm MHPOPMaLMOHHBIX CUCTEM), B 3IEKTPOHHOM dpopme.

39. B cocTaB agMMUHUCTPATUBHOM NpoLeaypbl BXOAAT cneaylolme agMMHUCTPATUBHbIE AEeACTBUSA:

1) npvem 1 nepBMUYHAA NPOBEPKa 3aABNEHUA U JOKYMEHTOB, HEOBXOANUMBIX ANA NpeaocTaB/ieHus
rocyapCcTBEHHOM yCayru;

2) OTKas B nNpueme 3aABNEHMA U [OKYMEHTOB, HeobxoguMbIX Ana nNpeaocTaB/ieHus
rocyAapCTBeHHoOW ycayrv, nvMbo pernctpauma 3aaBJeHMA W OOKYMEHTOB, HeobXxogumbIX Ans
npenoCcTaBAEHMUA rOCyAapCTBEHHOM YCAYTN.

40. JOonXKHOCTHOE Nnuo ynpasneHua cou,maanoﬁ NONNTUKKN, OTBETCTBEHHOE 3a BbINO/IHEHUNE
AAMUHUCTPATUBHOIO AEVICTBMH "aneM M nepsnvYHaA NpoBepkKa 3aABeHNA N JOKYMEHTOB, HEO6XO,CI,MMbIX
ana npeaocraBneHunA FOCYAapCTBEHHOﬁ ycnyrm", onpeanenAaeTcA B COOTBETCTBUM C AO/IKHOCTHbIMU
pernameHTamum rocya4apCrBeHHbIX rpaxX4aHCKUX CayKallux.

[OoMKHOCTHOE /MU0  YNPaB/IeHUA COUMANbHOW MOJIUTUKKM, OTBETCTBEHHOE 33 BbIMNOJIHEHUE
agMMUHUCTPATUBHOrO aenctema "Mpuem 1 nepBuYHasn NPoOBEPKA 3as8BAEHMA U LOKYMEHTOB, HEOBX0ANMbIX
ON8 NPefoCTaBNeHUs rocyfapcTBeHHON yeayrn':

1) npoBepseT AOKYMEHTbl, YAOCTOBEPANOWME NUYHOCTb 3aABUTENS, CBMAETENbCTBYET CBOEW
NOAMMCLIO MPaBUIbHOCTL BHECEHWA B 3asB/ieHWE MacnoOpPTHbIX AaHHbIX 3aABUTeNsA. B caydae nogauu
3aAB/IeHNA Yepe3 MNPeACTaBUTENA 3anBUTENA B 3aAB/JEHUMM yKasbiBaloTcA Gamuana, MMA, OTYECTBO,
MOYTOBbLIN agpec MecTa *KUTebCTBa (MecTa NpebbiBaHUA, GaKTUUYECKOro NPOoXKMBaHUA) NpeacTaBuTens,
HauMeHOBaHWe, HOMEpP U cepua AOKYMEHTa, YA0CTOBEPAIOLLEro IMYHOCTb NpeacTaBuTens, ceeaeHuns ob
OpraHu3aumm, BblAaBlUE AOKYMEHT, yA0CTOBEPAIOLWMIA MYHOCTb NPeacTaBuTenn, U AaTy ero Bbiaauu,
HauMeHOBaHWe, HOMep U cepyA AOKYMEHTa, MOATBEPKAAIOLLETO NOJHOMOYNA NPeACTaBUTENA, CBeAeHMA
06 opraHusauuu, BblaaBLIEN AOKYMEHT, MOATBEPXKAAIOWMIA NONHOMOYMA NPeacTaBUTens U aaty ero
BblAa4K. YKa3aHHble CBEAEHMA NOATBEPKAAIOTCA MOANUCHIO NPeACTaBUTENA 3aABUTENSA C NPOCTaBAEHUEM
[AaTbl NpeACcTaBNeHNA 3aABNeHNs;

2) npoBepseT KOMMNEKTHOCTb [OKYMEHTOB, MNPaBUALHOCTb OQOPMIEHUA U CcoAeprKaHue
npeacTaBNeHHbIX JOKYMEHTOB, COOTBETCTBME CBEAEHWUN, COAEPIKALMXCA B SOKYMEHTaX, HeobxoaumbIx
ANA NpefoCcTaBNeHUA rToCcyLapCTBEHHOM yCayry;

3) NpUHMMaET 3aBepeHHble B YCTAHOBAEHHOM MOPAAKE KOMUWU AOKYMEHTOB, HEOBX0AMMbIX AnA



npenocrasieHnA I'OCYAapCTBEHHOl\/JI yCnyru, 3aBepAaeT Konnnm OOKYMEHTOB, NPUNOXKEHHbIX K 3aAB/IEHUIO,
cBepAaa nx ¢ nOATIMHHUKaMU.

MepBMYHAA nNpPOBEPKA 3anABAEHMA W [OOKYMEHTOB, HeobXxoAMMbIX A/A NpeaocTaBieHus
rocyfAapCTBEHHOW YCAYrM, NpPeacTaBlEHHbIX B 3NEKTPOHHOW ¢Oopme, OCYLEeCTBASeTCA B NOpAgKe,
npeaycMoTPEeHHOM NYyHKTOM 67 HaCTOALLEro pernameHTa.

MaKcMManbHbIN CPOK BbINONHEHUA AAMUHUCTPATUBHOTO AelcTeumA "Mpuem n nepsrMYHan NpoBepKa
3aAB/IEHMA U OKYMEHTOB, HEOBXOAMMbIX ANA NPEAOCTABAEHUA rOCYAapCTBEHHOM ycnyrn'" coctasndaet 10
MWHYT.

41. OTBETCTBEHHbIM 3@ BbINO/IHEHME aAMMHUCTPATUBHOTO AelicTemA "OTKa3 B Npueme 3aaBAeHUA U
OOKYMEHTOB, HEOBOXOAMMbIX A1A NpefoCTaBfeHUs FOCyAapCTBEHHOW ycayrM, nmMbo pernctpaums
3aABNEHUA U OOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaBAEHUA FOCY[APCTBEHHOM ycayrn' asnaetca
OO/IKHOCTHOE NULO YNpaBiAeHUA COLMANbHOW MOJIMTUKU, KOTOPOE OMNpPenensetcs B COOTBETCTBUM C
OO/KHOCTHBIMM PernameHTaMm rocyAapCTBEHHbIX FPAXKAAHCKUX CYKaLLMX.

42. [ONXKHOCTHOE NMUO YNpaB/ieHUA COUMANbHOM MOAUTUKM, OTBETCTBEHHOE 3a BbINOJHEHUE
agMUHUCTpaTUBHOro aeicteusa "OTKas B Npueme 3aAB/IEHUMA U OOKYMEHTOB, HeobxoAuMbIX ANs
npeaocTaBNeHUs rocy4apCcTBEHHON YCAyrn, IM60 perncTpaums 3asBAeHNA U JOKYMEHTOB, HEOH6X0ANMbIX
ONA NPeaocTaB/eHNsa rocyaapcTBeHHomn yenyrm'™:

1) Nnpy HaAUUYUKM OCHOBAHUIA ANA OTKas3a B NpUEMe 3aAB/IEHUA U AOKYMEHTOB, HEOBXOANMbIX A5
npeaocTaBAeHMs rOCYAapPCTBEHHOM YCNYTK, YKa3aHHbIX B NyHKTe 19 HacToALWEero periaMeHTa, OTKasbiBaeT
B Mpueme 3asB/eHNA U AOKYMEHTOB, HeobX0AMMbIX ANA NpeaoCTaBAeHMs rocyaapcTBeHHoM ycayrn. B
Clyyae OTKasa B nMpueme 3anABAEHUA W [AOKYMEHTOB, HeobxoaumbiXx AaA npeaocTas/ieHus
rocyaapCTBeHHOW ycnyru, Bo3Bpallaet 3assutento ambo 8 MOL (B cnyyae nogaum 3asasBiaeHUs U
AOKYMEHTOB, HEOBX0AMMBIX ANA NPEeLOCTaBAEeHUA rOCyAapCTBEHHON ycayru, Yepe3s M®LL) 3aasneHne u
AOKYMEHTbI, Heo6X0AMMble ANA NPeaoCTaBAEHUA rocyAapCTBEHHON ycayru, He nosaHee paboyero aHs,
CNegylolWero 3a AHeM MOCTYMN/IeHNA 3anaBJAEHUA U OOKYMEHTOB, HEO6X0AMMbIX A8 NpeaocTaBieHus
rocyAapCTBEHHOW YCAYru; B CNy4ae eciv K 3anB/JEHMIO, HaNpaB/ieHHOMY B ynpaBAeHWe CoumanbHOWM
NONUTUKM MO NOYTE, He MPUAONKEHbI WU MPUNONKEHbI He BCE AOKYMEHTbl, Heobxogumble aNA
npegocTaBAEHMA rOCYAaPCTBEHHOM YCNYTK, BO3BPALLLAET 3aABUTEIO B 5-AHEBHbIV CPOK C 4aTbl NONYyYEHUA
3TUX AOKYMEHTOB 3aAB/IEHNE N NPUNOXKEHHbIE K HEMY LOKYMEHTbI;

2) Npy OTCYTCTBUM OCHOBaHWI ANA OTKa3a B NpUeEME 3aBNIEHUA U JOKYMEHTOB, HEOHX0ANMbBIX AN1A
NpefoCcTaBNEHNA TOCYAAaPCTBEHHOM YCAYIU, pPerncTpupyet 3assieHue B ypHane perncrpayuu
3aAB/EHU Ha OCYLLEeCTBNIEHME COLMabHbIX BbiNAaT (aanee - MypHan) (npunoxkeHune N 2 K HacToALeMy
pernameHTy) B A€Hb NOAaYN 3asBIEHUS 3aABUTENEM JIMYHO, MO0 B AeHb MOCTYNNEHUA 3as8B/IeHUS U3
ML, nmbo He nosaHee paboyero AHA, cneaylolWero 3a AHEM MoJayu 3aAB/leHMA B ynpasBaeHue
COLUMANbHOM NOMIUTUKM, HanpaBNEHHOTO C UCMOAb30BaHUEM UHOOPMALIMOHHO-TENIEKOMMYHUKALMOHHbIX
TEXHONOTrUI;

3) B caydae AunyHOro obpalieHus 3aABUTENA BblAAeT PaCcnMUCKy-yBeoOMIEHME, B KOTOPOM
YKa3blBaeTCA KOMYECTBO MPUHATHIX AOKYMEHTOB, PerncTpauMoHHbIi HoMep 3asaBnaeHusa, Gamuamsa u
NOAMMCb AO/KHOCTHOrO /MU YNPaBAeHUA COLMAAbHOW MOAUTUKKN, MPUHABLLUErO 3asAB/EHUE; B C/yvae
€CAN 3anBNAEHME W OOKYMEHTbl, HeobxoAumble ANA NPefoCTaBAEHMA [OCYAAPCTBEHHOM YCAyru,
Hanpae/ieHbl MO NoYTe, yNnpaBaeHMUe COLMaNbHON NONUTUKM HanpaBaaeT U3BeleHMe O AaTe NoayYeHus
3aAB/IeHNA B 5-AHEBHbIN CPOK C AaTbl €ro NOMYYEHUs, a B CyYae NPUHATUA 3aABNEHUA B INEKTPOHHOM
dopme - HanpaBAAET 3aABUTE/IO INEKTPOHHOE coobLLeHME O MPUHATUM 3aABeHUA He no3aHee paboyero
[HA, CleayroLero 3a AHem No4auv 3aaBaeHua (NPU HaANYUK TEXHNYECKON BO3MOXKHOCTH).

43. MaKcmasbHbIi CPOK BbINMNO/IHEHNA aAMUHNUCTPATUBHOTO AeﬁCTBMH "OTkas B npueme 3aAaBsieHnA
N OO0KYMEHTOB, HEO6XOAMMbIX Aana npeaocraBneHuA FOCYAapCTBEHHOP’I ycnyrnm, nmbo perncrpauma
3aAB/IEHNA U AOKYMEHTOB, HEO6XO,CI,MMbIX Aana npeanocraBaeHunA I'OCYAapCTBEHHOf/‘I ycner“:



1) B C/1iy4ae JIN4HOro 06paLLI,eHVIﬂ 3aABUTENA HE MOXKET NnpesBbillaTb 5 MUHYT,

2) B C/Ayyae nogauu 3asBNeHMA U OOKYMEHTOB, HeobXoauMbIX AN NpeaocTaBieHus
rocyAapcTBeHHoM ycnyru, yepes ML, He MoKeT NpeBbiWwaTb paboyero AHA NOCTYNEHUS 3aABAEeHNA U
AOKYMEHTOB, HE0BXOAUMbIX 1A NPeAOoCTaBeHNA roCyAapCcTBEHHOM YCAYTU, B yNpaBieHUe CoLMaibHOM
NOJINTUKY;

3) B c/AyYyae noAaynm 3aAB/eHMA M AOKYMEHTOB, HeobxoAuMbIX Ans npefocTaBieHus
rocyaapcTBEHHOW YCAyru, HanpasaeHHbIX B GOpMe 3/1eKTPOHHbIX AOKYMEHTOB, HE MOMKET NpeBblllaTh
pabouyero [AHA, cneaywowero 3a AHEM MoJayn 3aABAEHMA W AOKYMEHTOB, HeobxoauMbIX Ans
npeaocTaBAeHUs roCcyiapCTBEHHOM YCNYIK, B yNpaB/iieHMe COLMAIbHOMN NOMUTUKN.

44, Kputepmem NPUHATUA peleHus no Npuemy 3asBiAeHMs U OOKYMEHTOB, HeobxogumbIx ANs
npegoCcTaBAEHMS TOCYAAPCTBEHHOW YCNyru, SIBASETCA OTCYTCTBME OCHOBAHMI ONA OTKasa B npueme
3aB/IEHNA U OOKYMEHTOB, HEO6XOAMMbIX ON1A NPEeAOCTaBNeHNA rOCYAaPCTBEHHOW YCAYIK.

45, KpMTepmeM NMPUHATUA pPELLEHNA NO OTKA3y B Npueme 3aaBneHna n JOKYMEHTOB, HEO6XOAMMbIX
Aana npeanocrassieHnA I'OCY,CI,apCTBeHHOﬁ ycnyrun, ABnAeTca Haan4dme OCHOBaHMUM ANnAa OTKa3a B npueme
3aAB/IEHNA U AOKYMEHTOB, HEO6XO,EI,MMbIX Aana npeanocraBaeHnA FOCVﬂ,apCTBEHHOVI ycnyru.

46. Pe3ynbTaToM aAMMHUCTPATUBHON Mpoueaypbl ABAAETCA Pernctpaums 3aaBAeHUs U
OOKYMEHTOB, HEOBXOAUMBIX O/1R NPeAoCTaBAEHUA roCyAapCTBEHHOM ycayry, B MypHane nMbo oTKas B
npueme 3asBNEHUSA U OKYMEHTOB, HEOHXOANMbIX AN NPEAO0CTaBNEeHNA roCyAapCTBEHHOM yCayriu.

47. Cnocobom ¢uKcauum pesynbtata BbINOJHEHMA aAMUHUCTPATMBHOW MNpoueaypbl ABAsSETCA
BHECEHMe WMHPOopMaUMM O MPUEME 3asBNEHUA U OOKYMEHTOB, HEOBXOAUMbIX AN1A NpeAocTaBieHus
rocyaapcTBeHHOM ycayru, B ypHan npu OTCYTCTBMW OCHOBAHWIM ANA OTKasa B NpPUMEMe 3aAB/EHMA U
OOKYMEHTOB, HeobXxoAUMbIX ANA NpeaoCcTaB/eHUA rocyaapCTBEHHOM YCayru.

PACCMOTPEHUE 3AAB/IEHNA U AOKYMEHTOB,
HEOBXOAUMbIX ANA NPEAOCTABNEHUA TOCYQAPCTBEHHOM YCNIYIU,
U NPUHATUE PELLEHMA O NPELOCTAB/IEHUM TOCYAAPCTBEHHOM YCNYTU

48. OcHOBaHMEM AN Hayana aAMUHUCTPATUBHOM NpoLeaypbl ABNAIOTCA 3aperncTpupoBaHHbIe B
yNpaBAeHNN COLMANbHON MOSIMTUKK 3anBlEHUE U AOKYMEHTbl, Heobxoaumble ANA NPefoCTaBAeHUS
rocyfapcTBEHHOM YCAyru.

49. B cocTaB agMUHUCTPATUBHOM NpoLeaypbl BXOAAT cieayowme agMUHUCTPATUBHbIE AENCTBUA:

1) paccmoTpeHue 3asBlEHUSs W OOKYMEHTOB, HeobXxoAumbIX A/A  NpefocTaBAeHuUs
rocyAapCTBeHHOM ycayru;

2) NpUHATME peLleHna o NpeaoCTaBAeHNN roCyA4aPCTBEHHOM YCaYru.

50. JOonKHOCTHOE Anuo ynpasneHusa cou,maanoﬁ NONNTUKKN, OTBETCTBEHHOE 3a BbINOJ/IHEHUNE
AOMUHUCTPATUBHOIO AEVICTBMH IIF’Z:lCCMOTpeHl/Ie 3aAB1IeHnA U OOKYMEHTOB, H606X0,CI,VIMbIX anAa
npepnocrasaeHunA FOCYAapCTBEHHOVI YC}'IYFM", onpegenaeTrca B COOTBETCTBMM C  O0J/IKHOCTHbIMU
pernameHTamum rocya4apCrBeHHbIX rpaxKgaHCKUX CAyXKalwnx, 3amelaionx 40/1XKHOCTU I'OCY,EI,apCTBEHHOﬁ
rpa»(p,chr(oﬁ CJ'IY)K6bI B ynpasaeHnu COLI,VIBI'IbHOVI NONTNTUKN.

51. Jo/MKHOCTHOE AMUO YyNpaBAeHUs COUMANbHOM MOJNMTUKM, OTBETCTBEHHOE 3a BbIMOJHEHUE
afAMWHUCTPATMBHOTO AelcTBuA "PaccmoTpeHve 3asB/eHUA W JOKYMEHTOB, Heobxogumbix Ans
npeaocTaBAeHUs rocyAapCcTBEHHOMN ycayrn':

1) nposepseT COOTBETCTBME MNPEACTaBAEHHbIX 33aAB/MEHUA W AOKYMEHTOB, HeobXoAuMbIX ANs
npefocTaBAeHUA  TOCYAAPCTBEHHON  ycayrn, TpeboBaHMAM  3aKoOHOAATeNbCTBa O  MNopaaKe



npegoCcTaBAEHUS rOCYAaPCTBEHHOW yCayry;
2) roTOBMT NPOEKT peLleHns 0 NPeLOCTaBNeHUU rOCYAapPCTBEHHOW yCayru;

3) nepenaeT NOArOTOB/EHHbLIA MPOEKT PELUEHUs O NPefoCTaBAEHUM FOCYAAPCTBEHHOW YCAYrn m
OOKYMEHTbI, Heobxogumble AnA NPeaoCTaBNeHUs  rOCyAapCTBEHHOW ycnayrn, Ana  NpoBepKu
OO0J/IKHOCTHOMY /ML YNPaBAEHUA COLMaNbHOMN MNONUTUKN, OCYLLECTBAAIOLLEMY KOHTPO/IbHbIE QYHKLNWK;

4) nepepgaeT NOArOTOB/IEHHbIN NPOEKT peleHusa O NpPeaoCTaBAeHUN FOCYAapPCTBEHHOM yCayrn u
OOKYMEHTbI, MO KOTOPbIM OCYLUECTBAANCA KOHTPO/b, Ha PAaCCMOTPEHME HayasJbHUKY ynpasBiaeHus
COUMANbHOM NOJIUTUKU UM YNOJHOMOYEHHOMY UM NNLY AR PACCMOTPEHUA U BbIHECEHUS PeLleHUs O
npeAoCcTaBAEHUN TOCYAaPCTBEHHOW YCAYTN.

AQMUHUCTPaTUBHOE aelicTBue "PaccMoOTpeHue 3asBNeHWA W AOKYMEHTOB, HEObXOoAUMbIX ANs
npegocTaBNEHMA TOCYAAPCTBEHHOW ycnyrn" BbINOJIHAETCA B TeyeHMe Tpex pabounx AHel co AHA
NPUHATAA yNPaBJAEHMEM COLMANbHON TMNONUTUKM 33aABNEHUA U [AOKYMEHTOB, HeobXoAMMbIX ANSA
npenoCcTaBAEHUA rOCYyAaPCTBEHHOM YCAYT.

52. [JONXHOCTHbIM JIMLOM YNpPaBAeHUsA COLMANbHON MOJNTUKMK, OTBETCTBEHHbLIM 33 BbINOJIHEHME
agMMUHUCTPATUBHOIrO Aenctema "lpUHATME pelleHus O NpefoCTaB/feHUM FocydapcTBeHHoW ycayrn",
ABNAETCA HaYaIbHWUK YNPaBAEHMA COUMANbHOM NOJUTUKU UM YNONHOMOYEHHOE UM INLO.

53. HayanbHWK ynpaB/ieHnsa CounasbHON NOANTUKM UIN YNIOHOMOYEHHOE UM NINLLO:

paccmaTpuBaeT MpeacTaBJeHHble AO/KHOCTHBIM /IMLOM YNPaB/eHNA COUMANbHOM MOAUTUKM,
OTBETCTBEHHbIM 33 BbINONHEHME aAMMUHUCTPATMBHOTO AelcTBua "PaccMOTpeHWe 3anBleHMs W
AOKYMEHTOB, HEOBXOANMbIX A4/1A NPEeA0CTaBNeHUA rOCyAapCTBEHHOM yCayrn'", 4OKYMEHTbI;

NPUHUMAET pelleHne o npegocraBieHnmn FOCVAapCTBEHHOﬁ yCcnyrn, 4to CBMAETENbCTBYETCA €ro
noAanuUCbIO B pelleHnn N 3aBEPAETCA NeYvYaTbio ynpas/ieHUA COLI,ME]I'IbHOﬁ NONNTUKWN.

MaKcrManbHbI CPOK BbINOJHEHUA aAMUHUCTPATUBHOIO AecTBUA - 3 pabounx aHA.

54. Kputepmem pacCMOTPEHUs 3aABIEHMA U OOKYMEHTOB, HEOBXOAUMbIX A1A NpefoCTaBaeHUs
rocyf4apCcTBEHHOM YCAYrU, NPUHATUA PeLleHns O NpenoCcTaBieHUU roCyLapCTBEHHOM YCNyrn sBAAOTCA
3aperncTpupoBaHHble B YNPaBAEHUU COLMANbHOM MOAUTUKN 3asfiBAEHME U AOKYMEHTbI, Heobxoaumble
ONA NPefoCTaBNeHUA roCcyAapCTBEHHOM yCayru.

55. Pe3ynbTaTomM aAMUHUCTPATMBHOMN NpoLeaypb! ABAAETCA NPUHATME HAYaIbHUKOM ynpaBieHus
COLMaNbHOM NOSIUTUKM UAWN YNTIONHOMOYEHHbIM UM INLLOM PEeLLEHMA O NPeA0CTaBAeHUM rOCYyAapCTBEHHOM
ycayru.

PeweHre o0 NnpegocTaBAeHMM FOCYAAaPCTBEHHOM YC/YTM HANPaBASETCS 3afBUTENIO B TEYEHUE MATU
AHEeN ¢ gaTbl NPUHATUA pelleHna cnocobom, NO3BOIAOLWLMM NOATBEPAUTL GaKT U AaTy HanpasneHus. B
clyyae nodaun 3assneHus vepes MOL, peweHve 0 npenoCTaBAEHUMM TFOCYLAPCTBEHHOW YCayru
HanpasnseTca B MOL, B TeueHWe NATU AHEN CO AHA MPUHATUA PELleHWUs, HO He Mo3gHee CleayloLLero
paboyero AHA NOCAE UCTEYEHMA CPOKA OKA3aHMWA Yy,

56. Cnocobom o¢uKcaumm pesynbTaTa BbINOAHEHMA aAMMHUCTPATMBHOM nNpoueaypbl ABAAETCA
BHeceHue cBeAeHMUI O NPUHATOM pelleHun B HypHann.

OPTAHU3ALMA EXXEFOAHOM AEHEXHOM BbINAATbI
57. OcHoBaHVeMm A8 Hadana agMUHUCTPATUBHOMN NpoLeaypbl ABAAETCA NPUHATME HaYasibHUKOM

yrnpaBAeHna coumanbHOW MOAUTUKU UAWU YNOJHOMOYEHHBIM UM IULOM PeLleHna O NpeaocTaBAeHMM
rocyAapCTBeHHOW ycayru.



58. [loNXKHOCTHOE NUUO YNpPaBAEHUA COUMaNbHON MOMMTUKKU, OTBETCTBEHHOE 3a BbIMNOJAHEHUEe
aAMWHUCTPATUBHOM npoueaypbl "OpraHusaums exerogHol AeHeXKHOW BbinnaThl", onpegensercs B
COOTBETCTBUM C AOIKHOCTHbIMU perfiameHTamm1 rocyapCcTBEHHbIX MPaKAaHCKUX CNYXKaLLUX.

59. [loNXHOCTHOE NMUO YNpPaBAEHWUA COUMaNbHON MONMTUKKU, OTBETCTBEHHOE 3a BbINOJHEHUEe
agMWHUCTPATUBHOW npoueaypbl "OpraHuMsauma exxerogHol fAeHeKHOW BbINAaTthl', Ha OCHOBaHWUU
peleHns o NpeaocTaBAeHUIU rocyAapcTBEHHON yenyru:

1) BHocKT B 6a3y AaHHbIX nony4yatenein MHPopmaumio o cnocobe NpesoCcTaBAEHUA eXKeroaHomn
[AEeHeXHOW BbINNaTbl NO BblOOPY 3anaBUTENIA Yepe3 KpeAuTHble OpraHM3aLuu, opraHM3aLmMn NOYTOBOM
CBA3U MU UHbIEe CyObEKTbI, OCYLLECTBAAIOLME AEATEIbHOCTb MO AOCTaBKe COLMabHbIX NOCObUi;

2) HaunCcNAeT CyMMbI eXKerogHoM AeHeXHOM BbiNnaThl B 6ase gaHHbIX NonyyaTenen.

60. MaKcrMManbHbIM CPOK BbINOAHEHMA aAMUHUCTPATUBHOM NpoLeaypbl He AO/IXKEH NpeBbiwaTh 1
pabouero axs.

61. Kputepuem opraHunsaLmm BbIiNAaTbl €XXEeMeCAYHOro nocobuma ABNSETCA NPUHATUE HaYa/IbHUKOM
ynpaBAeHNA COUMANbHOM NOAUTUKM WUAM YNOJHOMOYEHHBIM UM JIMLLOM PELUEHMA O MPesoCTaBAEHUN
rocy4apCcTBEHHOM YCayru.

62. Pe3ysibTaTOM agMUHUCTPATUBHOM NpoLLeaypbl ABASETCA BHECEHME B 6a3y AaHHbIX NoJiydaTened
nHbopmauumn, HeobxoaMMOM ANA NPefOCTaBAEHNA EXKErOAHON AEeHEXKHOW BbINAATbl 3afBUTENIO Yepes
KpeauTHble OpraHM3auMu, OpraHM3auMyM MOYTOBOM CBA3U UM WMHble CYOBEKTbI, OCYLLEeCTBAAIOLWME
AeATeIbHOCTb MO A0CTaBKe CoLuaibHbIX NOCobuii.

63. Cnocobom o¢uKcaumm pesynbTaTa BbINONHEHMSA aAMMHUCTPATMBHOM Npoueaypbl ABAAeTcA
BHeceHHan B 6a3y AaHHbIX NonydyaTenein MHPopmaLumus, Heobxoanmasa A0S NPeLOCTaBAeHUA eXerogHom
AEHEKHOW BbINAaThl 3aABUTENIO Yepe3 KpeauTHble OpraHv3auuun, OpraHusaumMmM NnoyYToBOW CBA3U MK
MHble Cy6bEeKTbI, OCyLLLEeCTBAAIOLME AEATENbHOCTL MO AOCTaBKe COLMaNbHbIX NOCOBUIA.

NOPAOK OCYLLECTB/IEHUA AOMUHUCTPATUBHbIX NPOLIEAYP (AENCTBUIA)
B 3/IEKTPOHHOM ®OPME, B TOM YUCAE C UCMO/Ib3OBAHUEM
EAVHOrO NOPTANA

64. Ha EanHOm nopTane pasmewaerca chegywowaa WHbOoOpmauus O nNpenocTaBaeHUU
rocy4apCcTBEHHOM yCayrv (NPn HaIMYUKU TEXHUYECKOM BO3MOXKHOCTH):

1) wucyepnbiBalOWMA  MNepeyeHb  [AOKYMEHTOB, HeobxoAuMMbIXx  AnA  MNpeaocTaBAeHusA
rocyfapCTBEHHOW ycnyru, TpeboBaHMA K OOPMIEHUIO YKA3aHHbIX AOKYMEHTOB, a TaK¥Ke nepeyeHb
AOKYMEHTOB, KOTOPble 3aABMTe b BNpaBe NpeacTaBuTb No CO6CTBEHHOM MHULMATUBE;

2) Kpyr 3aAaBuTENEN;
3) cpoK NpeAocTaBieHNa rocy4apcTBEHHON YCayru;

4) pesynbTaTbl NPenoCTaB/AEHUS TOCYAAPCTBEHHON YCaYrv, NOPAAOK NPeACTaBNAeHUs LOKYMEHT],
ABNAIOLLErocA pesybTaToM NPesoCTaBeHUs rocyAapCTBEHHOM yCayru;

5) ucuepnbiBatoWwmii NnepeyeHb OCHOBAHWUIM A1 NPUOCTAHOBNEHUA UM OTKasa B NPeLoCTaBleHUN
rocyZapCTBeHHOW yCayru;

6) o npaBe 3anABUTENA Ha AocyaebHoe (BHecyaebHoe) obxKanoBaHWe aAencTeuin (b6espeicTeuns) u
pelleHnid, NPUHATBIX (OCYLLECTBASEMbIX) B XOA4e NpeaoCcTaBeHNn rocyaapcTBEHHOM YCAYTn;

7) ¢dopmbl 3aABneHUl (yBegomMNeHUN, CoobLLEeHWM), MCNoNb3yemble NpU NpPeaocTaBAEHUU



rocyZapCTBEHHOW yCyru.

NHdopmauma Ha EanHOM nopTase o NopaaKe U CPOKax NPeaoCcTaBAeHNsA rocyAapCTBEHHOM yCayru
Ha OCHOBaHWW CBEAEHUM, coaepKawmxca B penepanbHOM rocyapcTBEHHON MHPOPMALMOHHONM cucTeme
"desepanbHblit peecTp rocyAapCTBEHHbIX WU MYyHUUMNANAbHbIX ycayr (pyHKUMA)" M pernoHanbHoM
MHGOPMAUMOHHOM cucteme "PeecTp rocydapCTBEHHbIX M MyHUUMMAAbHbIX ycnyr (dyHKUMiA)
CsepanoBcKko obnactn”, npegocTaBaseTcs 3asBuTeNto becnnaTHo.

Joctyn K uHboOpmauMm O CpPoKax W nopsagKe nNpeaocTaB/ieHUs ToCyAapCTBEHHOW ycayru
ocywecTtsnaetTca 6e3 BbINONHEHWUS 3anaBUTE/IEM  Kakux-nMbo TpeboBaHWi, B TOM uyucne 6Ges
NCMNo/1Ib30BaHMA NPOrpamMmmHOro obecrneyeHus, yCTaHOBKA KOTOPOTrO Ha TEXHUYECKME CpeacTBa 3aABUTENS
TpebyeT 3aK/oYeHMA JIMLUEH3MOHHOIO MM MHOFO cornaleHua ¢ npaBoobsiagaTesiem MPOrpaMmHOro
obecneyeHus, NnpeaycMaTpMBaOLLErO B3MMaHME NAaTbl, PEFUCTPALLMIO UAM aBTOPU3ALMIO 3aABUTENS UK
npeaocTaB/ieHne UM NepPCoHaNbHbIX AAHHbIX.

65. 3anucb Ha npunem B ynpasaeHue cou,maanoﬁ NONNTUKKN ANA nogadn 3aAB/1eHUA C
ucnonb3osaHmem EanHoro noptana, od)mu,maanoro canTa ynpasaeHunAa cou,maanoﬁ NONNTUKN B CETU
MHTepHET He OCyLuecTBNAEeTCA.

66. dopmMpoBaHWE 3aABNEHMA OCYLLECTBAAETCA 3afBUTENEeM NoCcpeACcTBOM  3anojIHEeHUS
3N1eKTPOHHOM dopmbl 3aABAEHUSA Ha EagMHOM nopTane (Npy HaAMYUU TEXHUUYECKOW BO3MOMKHOCTM) Be3
HeobxoAMMOCTM AOMNONHUTENIbHOMN NOAaYM 3a8B/IEHMA B KAKON-IMB0 MHOMN dopme.

Ha EanHom nopTtasie pasmeLatoTca 06pasubl 3ano/IHEHUA 3/IEKTPOHHOM GOpPMbI 3asaBEHUA.

cDOpMaTHO-I'IOI'I/I‘-IECKaﬂ NPOBEPKa C(I)OpMMpOBaHHOI'O 3aAB/IEHNA OCYLLECTBNIAETCA aBTOMATUYECKH
nocne 3ano/sIHeEHUA 3aABUTENIEM Ka*Xa0lro m3 none 3I1€I-(TpOHHOl7I (I)OprI 3aaBneHuA. Npun BbiABNEHUN
HEKOPPEKTHO 3aMOJIHEHHOrIo nonAa 3ﬂeKTp0HHOﬁ d)OprI 3aAB/IeHNA 3aABUTE/Ib YBeAOMAETCA O
XapaKTepe BbISIBJIEHHON OLWMWOKK WU nopAagKke ee YyCTpaHeHMA nocpeacrsom MH¢OpMaLI,MOHHOI'O
COO6U.I,EHMF| HenocpeacTBeHHO B QHEKTpOHHOﬁ d)oplv\e 3aABIEHUA.

Mpwn d)OpMMpOBaHMVI 3anB/iIeHMA 3a8BUTENI0 obecneynBaeTcs:

BO3MOHOCTb KOMUPOBAaHUS U COXPaHEHMUS 3aABJEHMA WM [OKYMEHTOB, HeobxoAumbIX AN
npenocTaBAeHUA rOCyAapPCTBEHHOW yCayry;

BO3MOXHOCTb NeYaTn Ha ByMarKHOM HoCUTENE KOMUK 31eKTPOHHOW GpOpPMbI 3aABNEHMS;

COXpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO GpOpMY 3aABNEHNA 3HAYEHUI B Nt06OI MOMEHT No
enaHuio 3aABUTENs, B TOM YMCNe MPM BO3HUMKHOBEHMM OWMBOK BBOAA M BO3BpaTe A4/1A MOBTOPHOrO
BBOZaA 3HaYeHWI B INEKTPOHHYIO GOPMY 3aABAEHUS;

3ano/iHeHWe nonein 31eKTPOoHHOW GOopPMbl 3aABNEHNA A0 Hayana BBOAA CBEAEHMI 3anBUTENEM C
NCNo/sIb30BaHMEM CBeAEHWN, pasmelleHHbIX B deaepanbHOM rocyAapCTBEHHON WMHPOPMALMOHHOM
cucteme "EgMHas cuctema naeHTMouKaumm n ayteHTMdmKaumm B MHGpacTpyKType, obecneympatoLen
MHPOPMALMOHHO-TEXHOIOTUYECKOE B3aUMOLENCTBME MHOOPMALMOHHBIX CUCTEM, UCMO/Ib3YEMbIX A5
NpesoCcTaBAEHMUS TOCYAAPCTBEHHbIX U MYHUUMMNANbHBIX YCAYT B 3N1€KTPOHHON dopme" (panee - eamHas
cuctema uaeHTMduKaumm uM ayteHTudUKaumm), u ceegeHuid, onybanmkoBaHHbIX Ha EauHOM nopTtane,
oduumanbHOM carite MUHUCTEPCTBA COLManbHOM NOUTUKKM CBEPAI0BCKOM 06nacTu B ceT MHTepHeT, B
YacTH, KacatoLLenca CBeAEHWNM, OTCYTCTBYIOLLMX B €AUHONM CcUCTEME UAEHTUDUKALUMN U ayTeHTUPUKaLUK;

BO3MOHOCTb BEPHYTbCA Ha N1t060M M3 3TAaNOB 3aMnoJIHEHUA 3EKTPOHHOW GopMbl 3aaBeHMA be3
noTepu paHee BBeAEHHOM MHPOPMaALMK;

BO3MOXHOCTb A0CTyrna 3asaButena Ha EguMHom noprtane K paHee NOAaHHbIM MM 3aABAEHUAM B
TeyeHne He meHee OA4HOro roaa, a Takxe 4aCtu4yHoO C(I)OpMMpOBaHHbIX 3asB/IEHUI - B TEYEHNE HEe MeHee



3 mecsaues.

Cd)OpMMpOBaHHOE M nognncaHHoe 3aABeHNE N JOKYMEHTDI, HEO6XOAMMbIe Aana npeaocrtaBieHunA
FOcyAapCTBEHHOﬁ YCNyru, HanpaBnAakwTCA B ynpasjieHUe cou,maanoﬁ NONNTUKN MO MECTY XUTenbCTBa,
nocpeacrsom EamHoro nopTana (FlpM Ha/IMYNU TEXHUYECKOM BO3MO)KHOCTVI).

67. [1o/3KHOCTHOE INLLO YNpPaB/AeHMA COLMANbHOM NONTUKN, OTBETCTBEHHOE 33 NPMEM 33aAB/IeHUA
N OKYMEHTOB, He0bX0AMMbIX A1 NpeaoCcTaBAeHUA FOCYyAapPCTBEHHOM YCYrK, MPOBEPAET:

HaZn4ymne 31eKTPOHHOM NOANUCKU B 3aABIEHUN U AOKYMEHTax, HeobxoAnMbIX ANA NpeaocTaBAeHUA
rocyfapcTBEHHOM YCNyru;

AEeNCTBUTENIbHOCTb YCUNEHHOM KBaAMPULMPOBAHHOM 3NEKTPOHHOM Noanucu;
Ha/nuMe OOKYMEHTOB, YKa3aHHbIX B MyHKTe 15 HAaCTOALLEro pernameHTa.

JoKymeHTbl, Heobxoaumble Aas NPeaoCTaBAEHUA TOCYLAPCTBEHHOW YCAyrv, NpeacTaB/ieHHbIe B
dopme 3/1eKTPOHHbIX AOKYMEHTOB M MOAMWUCAHHbIE YCU/IEHHOM KBanuPpUUMPOBAHHOM 3/EKTPOHHOM
NOAMUCHIO, MPU3HAOTCA 3JIEKTPOHHLIMU AOKYMEHTAMM, PAaBHO3HAYHbIMU AOKYMEHTamM Ha OymaykKHom
HOCUTENE, U UCK/TOYAOT HeOBXO4MMOCTb UX NpeacTaBneHMA B BymakHOM BUE.

68. MpK HaIMYMM OCHOBAHWI ANs OTKasa B Npueme 3anaB/eHNA U JOKYMEHTOB, HEOBXOAMMbIX ANS
NnpeAoCcTaBNEHNA TOCYAAaPCTBEHHOM YCAYIU, OOMKHOCTHOE /INLO YNPaBAEHUA COLUMAZIbHON MONUTUKM,
OTBETCTBEHHOE 33 MNPMEM 3asBEHUS WU [OKYMEHTOB, HeOOXOAMMbIX A1Aa NpeaocTaBieHus
rocyapCTBEHHOM YCAyru, B CPOK He No3aHee paboyero AHA, Cneayrowero 3a AHEM NOAaun 3asaBeHUA U
OOKYMEHTOB, HE0OXOAMMbIX A1A NPefoCTaBAEHMA FOCYAaPCTBEHHOM YCAYIK, B YpaBaeHMe COLMaNbHON
NOSIMTUKM, HANPaBAAET 3/IEKTPOHHOEe coobueHne 06 OTKase B MPUHATUM 3asBAEHUA (NPU HanAUuUK
TEXHWUYECKOM BOSMOXKHOCTH).

MpY OTCYTCTBMM OCHOBaHWI ANA OTKasa B Npuveme 3asBAeHNA U SOKYMEHTOB, HEOBXOAMMbIX ON1A
npeaocTaBAeHMs TOCYAapCTBEHHON YC/AYrM, 3asABUTENO COO6LLAeTCA MPUCBOEHHbIN 3aAB/EHUIO B
3N1eKTPOHHON GOopPME YHUKA/bHbIA HOMEP, MO KOTOPOMY B COOTBETCTBYIOLLEM pasaene EauHoro noprtana
3assutento 6yaer npeacrasneHa vMHbOpmaUMA O XOA4Ee PACCMOTPEHMSA YKasaHHOro 3assiaeHua (npu
HaZIMUYNMN TEXHUYECKON BO3ZMOMKHOCTH).

Mocne NPUHATMA 3aABAEHWUA [AO/MKHOCTHBIM JIULOM YNPaBAEHUA COLMANbHOW MOAUTUKK CTaTyC
3asB/IeHNA B IMYHOM KabuHeTe Ha EanHOM nopTane obHOBASETCA Ha CTATyc "npuHATO" (NpW Hannuum
TEXHUYECKOW BO3MOXKHOCTH).

69. Peructpauma 3anABAEHMA OCYLLECTBAAETCA B MOPAAKe, MPeayCMOTPEHHOM MyHKTom 42
HaCTOALLEro pernameHTa.

70. Onnata rocyaapCTBEHHOM MOWAMHbLI 33 NPeAoCTaBfieHWe roCy4apCTBEHHOW YCAyrm C
ncnosb3oBaHWem EAMHOro nopTana He NpefycMOTPEHa B CBSA3U C TEM, YTO rOCy,apcTBEHHAn NOW/IMHA 33
npegocTaBAeHME roCcyAapCTBEHHOM YCYTM He B3UMAETCA.

71. 3asBuTeNlb MMEEeT BO3MOKHOCTb MOJlyYeHUsa WHPOpMauuM O XoAe nNpPesoCTaBNeHus
rocyfapCTBeHHOM ycyru (Mpu HaMuMM TEXHUYECKOM BO3MOXKHOCTH).

MHPopmauma o xode nNpeaoCTaB/eHUA rOCYAaPCTBEHHOM YCAYrM HanpasadeTcs 3anBUTENIO
yrnpaBieHNeM COLManbHOW MOAUTMKM B CPOK, He MpeBbllalowmnii ogHoro paboyero AHA nocne
3aBeplleHns BbINONHEHMS COOTBETCTBYIOWErO AENCTBUA, Ha agpec 3/7EeKTPOHHOW MOoYTbl WAM C
ncnosnb3oBaHWem cpeacts EamMHoro noprtana no sbibopy 3anBuTeNA.

Mpy NpeaocTaBAeHNN roCyAapCTBEHHOM YCAYTM B 3/1EKTPOHHOW dopme 3aaBUTeN0 HanpasasaeTcs
3N1eKTPOHHOE coobLLeHME O MPUHATUM 3aaBAEHUA 60 06 OTKa3e B NPUHATUU 3aABAEHUA.



72. B3aMMOAeﬁCTBMG ynpasaieHuAa cou,maanoﬁ NONINTUKN C UHbIMUN OpraHamu BaaCTHU, OpraHamu
MeCTHOro camoynpas/sieHnA U OopraHnsdaumammn npu npengocraBieHunn I'OCV,EI,apCTBeHHOﬁ ycnyrm He
ocywiecrBnAaeTcA.

73. PaccmoTpeHue 3asBlEHMS W AOKYMEHTOB, HeobXxoAMMbIX Ana  NpefocTaB/ieHus
rocy4apCTBEHHOW YCAyrM, W MPUHATAE pelleHus O MNpPeaoCTaBNeHUMM [oCyAapCTBEHHOM yCayru
OCYLLECTBNSETCA B NOPAAKE, NPeAyCMOTPEHHOM MyHKTamu 48 - 56 HacToAWEero perinameHTa.

74. B KayecTBe pesynbTaTa NPefoCTaBAEHUA FOCYAaPCTBEHHOM YCAYrM 3aaBUTENb NO ero Bbibopy
BMPaBe Noay4YnTb KOMMUIO PeLLEHNA O NPEeAOCTABAEHUN FTOCYAAPCTBEHHOM YCAYTN B GOpMe 3N1EeKTPOHHOTO
OOKYMEHTa, NOAMNMCAaHHOIO HAYaIbHUKOM YNPaB/Ie€HMA COLLUANBHON NOANTUKN UAM YIOAHOMOYEHHbIM UM
JIMLLOM C MCNO/Mb30BaHMEM YCUNEHHOW KBaMPUUMPOBAHHOW 3NEKTPOHHOM noanucu (Mpy Haamvumm
TEXHUYECKOM BO3MOXKHOCTU), UM AOKYMEHTA Ha BymaxKHOM HocuTese.

3anBuTenam obecneynmBaeTcs BOSMOMKHOCTb OLEHMTb AOCTYNHOCTb M KauyecTBO rocyAapCTBEHHOM
ycnyru Ha EgMHom noptane (Mpu HaMumMmM TEXHUYECKOM BO3MOMKHOCTH).

NOPAOOK BbINONHEHUA AOMWUHUCTPATUBHbIX MPOLEAYP (AENCTBUI)
MaLl, B TOM YUCNE ADMUHUCTPATUBHDBIX NPOLIEAYP (OENCTBUNA),
BbIMO/IHAEMbIX ML, MPU NMPEAOCTAB/IEHUU FOCYAAPCTBEHHOM YCNYTU
B MOIHOM OBBEME U NPU NPEAOCTABNEHUM FOCYAAPCTBEHHOW YCNYIU
NOCPEACTBOM KOMMIEKCHOIO 3ANPOCA

75. UHpopmauma o npenocTaBieHUM rocygapCcTBEHHOM YCYyrM pasMellaeTca B COOTBETCTBUM C
NMYHKTOM 5 HacTosWero perniameHTa Ha opmumnanbHom caite MOL, B ceT VIHTepHET 1 NpeaocTaBaseTcs
3aABUTEN0 BecnaaTtHo.

NHdopmMmmpoBaHMe 3asBUTENEN O MOPALAKE M XOo4e MPeaocTaBAeHMA roCyAapCTBEHHOW ycayrn B
M®LU, no WHbIM BOMpOCam, CBA3aHHbIM C MPeAoCTaB/AeHMEM rOCYAapCTBEHHOW YCAYru, a TaKxe
KOHCYNbTMpPOBaHMeE 3anaBUTEEeN O MOopAAKe NpeaocTaBAeHMsA rocyaapcTBeHHOM ycayrn 8 MOLL moxet
OCYLLECTBAATLCA:

npu ANYHOM, MUCbMEHHOM 06paLLeHNN 3aABUTENA UAKM NPKU NOCTyNAeHun obpalieHuii 8 MOL, ¢
MCNoab30BaHNEM pecypcoB TenedpOHHOMN ceTn 06L,Eero Noab30BaHNA AN CETU UHTepHET;

C WCNONb30BaHMEM  MHOOMATOB  WAM  MHbIX  MPOrPaMMHO-aNMNapaTHbIX  KOMIJIEKCOB,
obecneunBatowmx JOCTYN K MHGOPMALMM O FOCyaapCTBEHHOM ycnyre, npegocTtasnaemoi 8 MOL;

C UCMNO/Ib30BaHNEM MHbIX cNocoboB MHGOPMUPOBAHMA, AOCTYNHbIX B MOLL.

76. OcHOBaHMEM A1A Havyana agMUHUCTPATUMBHOM npoueaypbl "Mpuem 3aaBAeHNA U OKYMEHTOB,
HeobXoAMMbIX ONA NPeAoCTaBJAeHMA [OCYAAapPCTBEHHOW YCAYrTM, W HanpaeleHue 3anBAeHUA W
AOKYMEHTOB, HE06XOANMbIX AR NPeA0CTaBeHNA roCyAapCTBEHHOM YCAYTH, B yNpaBieHue coLManbHOM
NONUTUKM NMBO OTKA3 B Mpueme 3aABAEHUA M AOKYMEHTOB, HEO6XOAUMbIX A1A MNpenoCTaBAEHUS
rocyaapcTeeHHol ycayrn' apnsetca obpauieHue 3aasutens 8 MOLL,

77.PaboTHUK MLL:

1) npoBepseT AOKYMEHTbl, YyAOCTOBEpPAIOWME JNYHOCTb 3asaBUTENA, CBUAETE/NbCTBYET CBOEM
noAnNucbio NPaBUAbHOCTb BHECEHWA B 3asiBJeHMEe MachnopPTHbIX AaHHbIX 3asaBuTens. B ciyyae nogauu
3aABAEHUA 4Yepe3 NpeacTaBUTeNs 3aABUMTENs B 3aABAEHUWM YKasblBaloTcA GaMuama, MmA, OT4YecTBo,
NoOYTOBbIN agpec MecTa XKUTeNbCTBa (MecTa NpebbiBaHUA, GaKTUUYECKOro NPOoXMBaHWUA) NpeacTaBuTens,
HaMMeHOBaHMe, HOMep U cepua AOKYMEHTa, YA0CTOBepAoLWEero IMYHOCTb NpeacTaBuTens, ceeaeHuns ob
opraHv3auuu, BblaaBluen AOKYMEHT, yA0CTOBEPAOWMIA AMYHOCTb NpeacTaBUTeNs, U AaTy ero BblAayu,
HaMMeHOBaHMWe, HoMep 1 cepusa AOKYMEHTa, NOATBEPMKAAOLLEro NoAHOMOYNA NpeacTaBUTeNs, CBeAeHNn
06 opraHusaluMuM, BblAaBlIEN AOKYMEHT, MOATBEPKAAoWMNIA NOSHOMOUYMA NPEeACTaBUTENA U AaTy ero



Bblgaun. B CQly4ae ecan 3aAasaeHne nogaHo JIMUoM, HE UMEKLWKMM Ha 3TO I'IOﬂHOMO‘-IMVI, OTKa3blBa€eT B
npuneme 3aaBneHnAa U OAOKYMEHTOB, H606X0,CI,MMbIX Aana npeanocrasaeHunA FOCYAapCTBEHHOVI ycnyrm, un
BO3BpallaeT 3aABUTEO 3aAB/IEHNE U OOKYMEHTbI;

2) npoBepseT KOMMNNEKTHOCTb [OKYMEHTOB, NPaBMAbHOCTbL OQOPMIEHUA U COAep)KaHue
npeacTaBNeHHbIX JOKYMEHTOB, COOTBETCTBME CBEAEHWUN, COAEPMKALMXCA B SOKYMEHTaX, HE0BX0aMMbIX
ANA NpefocTaBNeHUA roCcyAapCTBEHHON yCayry;

3) NpUHMMaEeT 3aBepeHHble B YCTaHOB/AEHHOM MOPAAKE KOMUU AOKYMEHTOB, HEOBXOAUMbIX ANS
npeaocTaB/ieHNs TOCYAapCTBEHHOM YCAYrK, 3aBePAET KONUM AOKYMEHTOB, NMPUJIONKEHHbIX K 3aiBJIEHUIO,
cBepsaA UX C NOAJMHHUKAMU;

4) Nnpu OTCYTCTBMM OCHOBAHWA A/1A OTKa3a B NpMeMe 3asB/IeHNA U JOKYMEHTOB, HeobXxoauMbIX ann
npegocTaBAEHMS TOCYAAPCTBEHHOW ycayr, GopmMupyeT 3anpoc O NPeaoCTaBNeHUU TOCYAapPCTBEHHOM
YCAYI¥ C NOMOLLbIO aBTOMATU3MPOBAHHOM MHPOPMALIMOHHOW CUCTEMbI AeATENBHOCTU FOCYAapPCTBEHHOMO
6roaxKeTHoro yuypexaeHua CeepasioBckol obnactu "MHorodyHKUMOHanbHbIA UeHTP" (nanee - AUC
ML), 3anpoc o NpeaocTaBNeHUM rOCyAapPCTBEHHON YCAyrM pacneyaTbiBaeTca B ABYX 3K3emnanapax, B
KOTOpbIX paboTHMK ML, npocTaBaseT CBO MNOANUCH, O3HAYaKOLWYH NOATBEPKAEHWE NPUHATUSA
3aB/IEHNA U OOKYMEHTOB, HEOBXOAMMbIX ANA NPEeLOCTaBNeHNA roCyAapCTBEHHON YCAYIK;

5) B ciiyyae ecnim K 3aABAEHUIO HE MPUIONKEHbI AOKYMEHTbI, HEOBXOAMMbIE ANA NPeAoCTaBAeHUn
rocyAapCTBEHHOM YCNYrK, OTKa3bIBaEeT B NpuUeme 3asB/IeHNA M BO3BPALLAET 3aAB/IeHNe 3aABUTENIO.

78. MaKcuManbHbI CPOK BbINOJHEHUS aAMUHUCTPATMBHOM Npoueaypbl coctaBaset 10 MUHYT.

79. Pe3ynbTaTomM aAMWMHWUCTPATUBHOW Mpoueaypbl ABAAETCA NPUem 3afB/eHUA U LOKYMEHTOB,
HeobXxoaAMMbIX AN NPefoCTaBAEHMA TOCYAApPCTBEHHOW YCAYrM, WM MX HanpaB/ieHWe B ynpasieHue
couManbHOM NOAUTUKM NMBO OTKas B NPUEME 3aAB/EHUA U [OOKYMEHTOB, HeobxoaumbiX AnA
npenoCcTaBAEHMUA rOCyAapPCTBEHHOM YCAYTN.

80. M®L, obecneumBaeT HanpaBAeHMEe 3anABAEHUMA W OOKYMEHTOB, HeobXoAWMbIX ANs
npegocTaBAEHMA TOCYAAPCTBEHHON YCAYrM, B YNpaB/ieHUE COLMANbHON MOAUTUKM B MOPAAKE U CPOKM,
YCTaHOB/IEHHbIE COTrNalleHNeM O B3aMMOAENCTBMUM, HO He nosaHee cieaytolero paboyero gHa nocne
NPUHATUA 3aABEHNUA.

81. Cnocobom ¢uKcaumm pesynbTata BbIMNOJHEHMA ALMMHUCTPATMBHOM npoueaypbl B 4acTu
npuema 3asaBNEHUA U [AOKYMEHTOB, HeobXoAUMbIX A8 NpPefoCTaBfeHUA FOCYAapPCTBEHHOW YyCayru,
ABnAeTca popMmMpoBaHKME 3aNpoca O NPeaoCTaBAEHUN rOCYyAaPCTBEHHOM ycayrmn ¢ nomolbio AUC ML,

OTKas B NpMeMe 3anaBNEHNA N LLOKYMEHTOB, HEOBX0AMMbIX A1° NPEeOCTaBEHUA rOCYyAapCTBEHHOM
yenyru, dukcnpyetca B nporpamme AUUC ML Kak KOHcybTauua 3asBUTeNA.

82. AaMmuHuCTpaTMBHas npoueaypa "dopmupoBaHMe W HaMNpaB/ieHWEe MeXBeOAOMCTBEHHOro
3anpoca B OpraHbl, NPeAoCTaBAAIOLWME TOCYAAPCTBEHHbIE YCAYMM, B MHble rOCYyAapCTBEHHbIE OpraHbl
(opraHusaumm), yyacteylowme B MPeAOCTaBAEHUM FOCYAapcTBeHHbIX ycayr" paboTHMKamu MOL, He
ocyLlecTBaseTcA.

83. OcHoBaHMeM AnA Hayana agAMUHUCTPATUBHOM nmpoueaypbl "Bblgaya 3adaBUTENO pelleHus o
npeaocTaBNeHUM roCyAapCTBEHHON YCaAYrn, B TOM YMUC/e Bblgavya SOKYMEHTa Ha BymakHOM HocuTene,
NOATBEPXKAAIOLLETO COAEPKAHME INEKTPOHHOTO AOKYMEHTA, HanpassieHHoro B M®L, no pesynbratam
npeaocTaBAeHUs rocy4apCTBEHHOM YCYr ynpaBaeHNeM CoLMaibHOM NOAUTUKN" ABASETCA NOCTYNIeHne
pesynbTaTa NpPeAoCTaBAEHUA TFOCYAAPCTBEHHOW YC/AYrM M3 YNpaBAEHUSA COLMasbHOW MNOAUTUKM U
obpalteHue 3aasutens 8 ML,

PaboTHuK M®Ll, OTBETCTBEHHbIM 3a BbINOJIHEHME AAMWMHUCTPATUBHON npoueaypbl "Bbliaaya
3aABUTE/NIO0 peLleHnn O NPeaoCTaBeHUM rocyaapCcTBEHHOM YCIyrM, B TOM YMUCe Bblgadya AOKYMEHTa Ha



6yMarKHOM HocuTesie, NMOATBEPKAAIOLLENO COAEPMKAHWE 3NEKTPOHHOIO AO0KYMEHTa, HanpaB/ieHHOro B
ML, no pesynbTaTam NpegocTaBAeHNsA rOCyAapCTBEHHOM YCAYrM YNpaBAeHUEM COLMAaNbHOW NOANTUKK"

BblAdET 3aABUTENIO pPE3yNbTaT nNpeanocrtaB/ieHnA FOCVﬂ,apCTBEHHOﬁ ycnyrm Ha OCHOBaHUMU
npeacrtaBneHHOro 3aAaBUTeNIEM 3K3eMMNJIAPa 3anNpoca O NpeaocCTtaBieHUN I'OCYﬂ,apCTBEHHOﬁ ycnyru;

OTMEYaeT B 3K3emniape 3anpoca O NpeaoCTaBfeHUN rocyAapCTBEHHOM YCAyrv, XpaHsLWemca B
MOLL, peKBU3UTbI BblAABAEMOTO 3a8BUTE/IO0 B KauecTBe pesy/bTaTa NpefocTaB/ieHUs rocy4apcTBeHHOM
YCNYrM JOKYMEHTa, Noay4YaeT Nognuch 3aaBUTENS B €ro NoJIlyYeHMM B 3K3emnape 3anpoca MoL.

MaKcMManbHbIN CPOK BbINONHEHMA aAMUHUCTPATUBHOM NPOLLeAypPbl OCTAaBAAET AECATb MUHYT.

84. Cnocobom o¢uKcauum pesynbTaTa BbINONHEHMSA aAMUMHUCTPATMBHOM Npoueaypbl ABAAeTcA
oTMeTKa B nporpamme AUC M®L, o aaTte Bblgaum pesynbTaTa NpesocTaBAeHUs rocyAapCTBEHHOW yCayru,

85. MNpegocTaBneHMe rocy4apCcTBEHHOM YCAYrM BO3SMOMKHO MOCPEACTBOM KOMMAEKCHOrO 3anpoca U
BK/tOYaET B cebs cneayowme agMMHUCTPaTUBHbIE NpoLeaypbl (4eicTeuA):

1) nHdopmmpoBaHue 3asBUTENEIH O NOPAAKE NpeaoCTaBAeHMA rocyaapcTBeHHon yeayrn 8 Mol
nocpeacTBOM KOMIMIEKCHOTO 3anpoca, 0 XO4e BbINOJIHEHUSA KOMIMJIEKCHOTO 3aMpoca, Mo MHbIM BOMPOCaMm,
CBA3aHHbIM C NPeAoCTaB/EHUEM rOCYAaPCTBEHHOM YCYTU;

2) dopmumpoBaHME KOMMIEKCHOrO 3anpoca U opopmaeHue 3aaBneHuin paboTHnukom MOL, npu
OAHOKpPaTHOM 06palleHMM 3aaBUTENA A8 NOAYYEHUA ABYX U Bonee rocyaapCcTBEeHHbIX YCAYT;

3) npuem KOMMNIEKCHOro 3anpoca C 3adABJEHMEM W [AOKYMEHTaMW, HeobxoAumbIMKM anA
NpesoCcTaBAEHMA TOCYAAPCTBEHHOW YCAYrK, M HanpaB/JeHWMe KOMMJIEKCHOro 3anpoca C 3asB/JeHMEM U
AOKYMEHTaMM, HeobXxoAuMMbIMKM ANA NPeAoCTaBAeHMA TOCYAAPCTBEHHOM Yycayrn, B ynpasieHue
couManbHOM NOAUTUKM NM6O OTKas B MNpPUEME 3afAB/EHUA M [OOKYMEHTOB, Heobxoaumbix AnA
npegocTaBAEHMA rOCYAaPCTBEHHOW yCayru;

4) Bblgaya 3aABUTENIO pPe3ybTaTa NPeaoCTaBNeHNA rOCyLapPCTBEHHOW YCAYTU.

noPAOOK UCNPABNEHUA AONYLWEHHbIX ONEYATOK U OLLUBOK
B BblIAAHHDbIX B PE3Y/IbTATE NMPEAOCTABNEHUA
rOCYAAPCTBEHHOM YCNYIN OKYMEHTAX

86. WcnpaBneHue p[ONYWEHHbIX OMe4yaTok U (MaM) OWMBOK B BbIAAHHOM pelWweHun o
npeLoCcTaBAEHUN FOCYAAPCTBEHHOM YCAYIN OCYLLECTBAAETCA N0 0OPALLEHMIO 3aABUTENA, COCTAaBAEHHOMY
B MUCbMEHHOM BUAE.

ObpalieHne paccMaTpuBaeTCa AOO0MKHOCTHbIM IMUOM YMPaBAeHUA COUMANbHOW MOJAUTUKM,
OTBETCTBEHHbIM 33 BbINOAHEHME aAMMHUCTPATMBHOTO AelcTBua "PaccMOTpeHWe 3anBlAeHMA W
AOKYMEHTOB, HEOBXOANMbIX A4 NPeAoCTaBAeHNA rocyAapCTBEHHON ycayrn'", B TeyeHue Tpex paboumx
[AHEel ¢ AaTbl peructpauumn obpalleHms.

B cnyyae BbiiBNeHWA AOMYLLEHHbIX OMEYaToK M (MAM) owMOOK yKasaHHOE [O/IKHOCTHOE /IULLO
OCYLLECTBNISIET 3aMeHy pelleHWa O NpPesoCTaB/AeHUN TOCYAAPCTBEHHOW YCAYTU U KOMWUIO pelleHus o
npesocTaBNEHMM TOCYAAPCTBEHHOM YC/AYrM HanpaBAseT 3asBUTEN0 B MOPSAAKE, NpesycCMOTPEeHHOM
YacTblo BTOPOM MyHKTa 55 HacTosALLero pernameHTa.

B cnyyae oTCyTCTBMA OnevyaTok M (Mav) ownboK B pelleHnn o NpeaoCcTaBieHnn rocyaapcTBeHHoM
YCAYr¥ 3a8BUTEb MUCbMEHHO YBeAOMAAETCA 06 OTCYTCTBUM TaKMX ONEeYaTok U (Man) oLNBOK.

87. Konusa pelweHna o npegocTaBAeHMM TOCYAAapPCTBEHHOW YCAYrM, B KOTOPOE BHECEHbI
ucnpasneHusa, BblgaBaemas B pesyabTaTe NpPeaoCcTaBNeHMA FOCYAapPCTBEHHOM YCAyrn, BpydaeTcs



3aABUTENIO JIMYHO NN HAanNpaBAAETCA 3aKa3HbIM NOYTOBbIM OTMNpPaBaeHNeEM C yBeaOMIEHNEM O BPyYEHUN.

B CQlydae HanpasieHUA 3aABKN B d)opme INNIEKTPOHHOIO AOKYMEHTA NOCPeACTBOM EanHoro nopTana
ncnpasaeHHOE peleHne o npeaocTtaBieHnn FOCYAapCTBEHHOﬁ YyCAyru pasmeuwaeTca B IMHHOM KabuHeTe
3aAsuTeNna Ha EanHom noprtane (FlpM Ha/IMYNU TEXHUYECKOW BO3MO)KHOCTVI).

Paspen 4. POPMbl KOHTPOJ1A 3A NPEAOCTAB/IEHUEM
rOCYAAPCTBEHHOM YCNYTU

NOPAAOK OCYLLECTBJIEHMA TEKYLLETO KOHTPO/J1A 3A COB/TIOAEHNEM
M NCNOJIHEHUEM OTBETCTBEHHbIMU AO/1XKHOCTHbIMU JIMLLAMMU
NONOMEHUM PEFTAMEHTA U UHbIX HOPMATUBHbIX NMPABOBbIX AKTOB,
YCTAHABJIUBAIOLLUX TPEBOBAHUA K NPEAOCTAB/IEHUIO
rOCYAAPCTBEHHOM YCNYTU, A TAKKE NMPUHATUEM UMW PELLIEHUIA

88. TeKywmin KOHTPO/b 3a cobsogeHMemM nocnenoBaTebHOCTU AEWUCTBUM, onpeaeneHHbIX
aAMMHUCTPATMBHBIMKU MpoLeaypamu no NpenocTaB/leHUIo rocyAapCcTBEHHOM YCyrv, ocyW,ecTBaAseTcs
Haya/IbHUKOM YyNpaBAEeHNA COLUMANbHOM MOAUTUKN N AOMKHOCTHBIMU IULLAMU YNPaBAEHUA COLMANbHOM
NOMIUTUKM, OTBETCTBEHHbIMW 3a MpeaoCTaB/eHMe rocyaapCcTBeHHOM YCAyr, Ha NOCTOAHHOM OCHOBe, a
TaK)Ke nyTem MpoBedeHWs MNaHOBbIX WU BHEMJaHOBbIX MPOBEPOK MO COBAOAEHUIO U UCMONHEHUIO
NOIOXEHNA HACTOALLEro perfnameHTa.

norPAAOK U NEPUOANYHOCTb OCYLLECTB/IEHUA N/TAHOBbBIX U BHEN/TAHOBbIX
NPOBEPOK NO/IHOTbI U KAYECTBA NPEAOCTAB/IEHUA TOCYAAPCTBEHHOM
YCNYT, B TOM YACNE NOPAAOK U ®OPMbl KOHTPOAA 3A NOJIHOTOW
W KAYECTBOM NPEAOCTABJ/IEHUA TOCYAAPCTBEHHOM YCNYTU

89. KOHTPO/b 32 MONHOTOM M KayecTBOM NpPeAoCTaB/ieHNA roCcyaapCcTBEHHOM YCAYrM BKIOYAEeT B
cebs npoBeAeHMeE NPOBEPOK, BbIABAEHME U YCTPaHEHME HApYLLUEHWUI Npas 3aaBuTeneil, pacCMoTpPeHue,
NPUHATME PELUEHU M NOAFOTOBKY OTBETOB Ha OOpalLeHMA 3asBUTENEeNn, coaeprkaline »Kanobbl Ha
aevicteus (bespeicTene) AOMKHOCTHBIX UL, yNPaBAEHUA COLMabHOM NONUTUKM (Janee - 3kanoba).

MepuoaNYHOCTL  OCYLLECTBJIEHWA  MPOBEPOK  MNOMHOTBI M KadyectBa  NpeLocCTaBieHUs
rocy4apCTBEHHOMN YCAYr1 yCTaHaBAMBAETCA HAYa/NbHUMKOM YMNpPaBAeHWUA COLMANbHOM MOMUTUKM Nnbo
YNOAHOMOYEHHbIM MM JIMLOM, OTBETCTBEHHbIM 3a OpraHusaumio paboTbl NO NpPeaocTaBAEHMUIO
rocyAapCTBeHHOW yCayriu.

90. MpoBepKM NOAHOTLI M Ka4yecTBa NPeA0CTaBAeHNA rocyAapPCTBEHHOM YCIYrn OCYLLECTBAAIOTCA Ha
OCHOBaHWW WHAMBUAYaA/bHbIX MPABOBbLIX aKTOB (MPMKa30B), M34aBaeMbIX Ha4aNbHUKOM ynpaB/ieHus
COUMaNbHOM NOANTUKN ANMBO YNONHOMOUYEHHbIM UM JINLLOM, OTBETCTBEHHbIM 33 OpraHun3aumio paboTbl No
npeaoCcTaBAEHUIO FOCYAaPCTBEHHOM YCAYTU.

MeprMoAnYHOCTb NPOBEAEHUA NPOBEPOK MOMKET HOCUTb MJIaHOBbLIV XapakTep (OCyLLecTBAATbLCA Ha
OCHOBaAHWUW MNOJIYFOAOBbLIX UAM FOAOBbLIX NAAaHOB PaboTbl) MU BHEMNAHOBbLIMA XapaKTep (N0 KOHKpPEeTHomy
obpalleHuIo 3aaBuTens).

Pe3y1’IbTaTbI NpPoOBEPOK Od)OpMﬂFHOTCFI B BMOE aKTa, B KOTOPOM OTMEYarTCA BblAB/IEHHbIE
HeAOoCTaTKN U Aal0TCA NPeaoXKeHNA NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb A, O/MKHOCTHbIX /UL, OPTAHA,
NPEAOCTAB/IAIOLLEFO FOCYAAPCTBEHHYIO YCAYTY, 3A PELLEHUA
W AEACTBUA (BE3AEACTBUE), NPUHUMAEMBIE (OCYLLEECTBAAEMbIE) UMK
B XOAE NPEAOCTAB/IEHNA FOCYAAPCTBEHHOM YC/TYTU

91. Mo pesynbTaTam MPOBEAEHHbIX MPOBEPOK B CAydYae BbIABAEHUA HapyLWEHWI NpaB rpaxaaH



BMHOBHbIE /LA NPUBAEKAIOTCA K OTBETCTBEHHOCTU B MopsAAKe, YCTaHOBNEHHOM 3aKOHOAaTe/IbCTBOM
Poccuitckoit depgepaumnn.

92. [loN¥KHOCTHbIE /iMLa ynpaBAeHUA coLUManbHON MNOAUTUKN, OTBETCTBEHHbIE 33 OCYLLECTB/IeHUe
aAMMHUCTPATMBHBIX Npoueayp No NPeAoCTaB/NeHUI0 rocyAapCTBEHHOM YCAYru, HeCyT YCTaHOB/EHHYIO
3aKoHoAaTenbCcTBOM Poccuitickolt degepaunm oTBETCTBEHHOCTb 3a peLlleHns U aenctena (6esgencreme),
npuHUMaemble (ocylecTBAsemMble) B Xo4e NpeaoCcTaB/ieHUs rocyaapcTBeHHOM yenyru.

NONOXEHWUA, XAPAKTEPU3YIOLLIME TPEBOBAHUA K MOPALKY
U ®OPMAM KOHTPONA 3A NPEQOCTAB/IEHUEM FOCYAAPCTBEHHOW YCNYTH,
B TOM YUC/IE CO CTOPOHbI FPAXKAAH, UX OBbEAUHEHWIA U OPTAHU3ALIUIA

93. KOHTpOo/1b 3a NpeaocTaBAeHMEeM roCyA4apPCTBEHHOM YCaYTM ocyllecTsaneTca B opme KOHTPO/iA
3a cobntogeHnem nocnefoBaTeNbHOCTU AEeNCTBUIM, onpeaeneHHbIX aAMUHUCTPATMBHBIMM NpoLLeaypamm
Nno npeaocTaBAEHUIO TOCYAAPCTBEHHON YCAYIM, U MPUHATUEM pPELUEHUMIA AONMKHOCTHBbIMU MLAMMU
yrnpaBAeHna COLMaNbHOW MOAUTUKM NyTEM NPOBEAEHUA MPOBEPOK COONOAEHMA M WUCMOJHEHMUA
OO/MKHOCTHBIMW JIMLAMM YNPABAEHMA COLMANBHON NOMUTUKM HOPMATUBHbLIX MPABOBbLIX AKTOB, @ TaKXKe
NONOKEHWUIN HACTOALLLErO PerfiamMeHTa.

MpoBepKn TakxKe MoryT NPoBOANTbCA NO KOHerTHOﬁ »Kanobe 3anBuTens.

KoHTponb 3a npeaocTaBaeHMemM rocy1apcTBEHHOM YCAYTrM CO CTOPOHbI rpaxaaH, x obbeanHeHu’
N OpraHM3aumii OcyLLecTBAAETCA NOCPEeACTBOM OTKPbLITOCTU AeATe/IbHOCTU YNpaBAeHUI couuanbHOM
NO/MTUKM NpPU NPEefOCTaBAEHUN TOCYAAPCTBEHHOM YCAYyrM, MNONYYEHUA TMNOJHOM, aAKTYanbHOW W
[OCTOBEPHOM MHbOPMaLUM O MOPSAKE MPeAoCTaB/EHUA rOCyAapCTBEHHOM YCAYIM U BO3MOXKHOCTU
nocynebHoro paccmoTpeHua obpalleHnin (3anob) B npoLecce NONYYEHNS rocyAapCTBEHHOM YCAYIU.

Paspen 5. JOCYAEBHbIN (BHECYAEBHbIN) NOPAOOK
OBXXANNOBAHUA PELLEHUA U AENCTBUN (BE3OENCTBUA) OPTAHA,
NPEAOCTABNAIOLLErO rOCYAAPCTBEHHYIO YCAVIY, EFO AOMKHOCTHbIX /UL,
U rOCYAAPCTBEHHbIX FPAXAAHCKUX CNYXKALLIUX, A TAKIKE PELLEHWIA
U DENCTBUM (BE3AENCTBUA) ML, PABOTHUKOB MdL,

WHOOPMALMA ANA 3AMHTEPECOBAHHbIX /UL, OB UX NPABE
HA N OCYAEGHOE (BHECYAEGHOE) OBA/IOBAHUE AEACTBUIA
(BE3[EMCTBUA) U (UNIN) PELLIEHWIA, OCYLLIECTBAAAEMbIX (MPUHATbIX)
B XOAE NPEAOCTAB/EHUA FOCYAAPCTBEHHOM YC/IYTU

94. 3anaBuTe b BNpase 06yKanoBaTb pelleHns u gencteus (besgencteme) ynpaBieHns coumanbHoml
NOJIUTUKM, €ro AONKHOCTHbBIX /IML, WU FOCYAAPCTBEHHbIX FPAXKAAHCKMX CAYXKALLMX, @ TaKkKe pelleHusa U
nencreuns (bespelictene) MOL, paboTHnkos ML, B gocyaebHom (BHecyaebHOM) NopaaKe B cayvasx,
npeaycMoTpeHHbIX cTaTbelt 11.1 ®egepanbHoro 3akoHa oT 27 utona 2010 roaa N 210-P3.

OPTAHbI FOCYAAPCTBEHHOM BNIACTU, OPTAHU3ALIUM U YNO/THOMOYEHHbIE
HA PACCMOTPEHUE XXANOBbIl INLA, KOTOPbIM MOXET bbITb HAMPABJ/IEHA
*KANNOBA 3AIBUTENA B AOCYAEBHOM (BHECYAEBHOM) NOPAAKE

95. }anoba Ha ynpasaeHMe COLMaANbHON NONUTUKN MOXKET BbITb Hanpas/eHa 411 PAaCCMOTPEHUSA B
yrpaB/ieHWe CouManbHON NOMIUTUKN B NMUCbMEHHON dopme Ha ByMarKHOM HocuTese, B TOM Yuc/e Npu
JIMYHOM Npreme 3aBUTENSA, B INIEKTPOHHOW popme, Mo nouTe unm yepes MoLL.

*anoba Ha pelleHns u aenctena (besaelicTeme) ynpasieHMa COLUANbHON NOANTUKU MOKET BbITb
nogaHa B MUWHUCTEPCTBO couManbHOM NoaAnTUKM CBepANOBCKOM 06nactv, B NUCbMeHHON ¢dopme Ha
6yMarKHOM HoCUTee, B TOM YNCAE NPU IMYHOM NPUEME 3asiBUTENS, B 3/1eKTPOHHOMN popme, Mo NoyTe Uau
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yepes MoL,.

96. anoba Ha M®L, moxeT 6bITb HanpasneHa B M®PL, B nucbmeHHON dopme Ha BymarkKHOM
HocuTesle, B TOM Ync/ie NPU IMYHOM NPUEMe 3asaBUTENA, B 3/IEKTPOHHOM GopMme, a TaKKe Mo nouTe.

*anoby Ha pelieHus u geicteua (besgeiictaue) MOLL, ero pykoBoamTens Tak:Ke BO3MOXKHO NogaTtb
B [lenaptameHT uHbopmaTM3aumm M cBA3M CBepanoBCKOM obnactu (ganee - yypeautens MoL) B
nUcbMeHHoOM ¢opme Ha BymarKHOM HocuTesne, B TOM 4YuCae MNPU JIMYHOM MpPUEME 3anBUTENA, B
3NIEKTPOHHOM dopMe, a TaKKe Mo noyTe.

CNOCOBbl UH®OPMUPOBAHWA 3AABUTENEN O NOPALKE NOAAYMU
N PACCMOTPEHUA }ANOBbI, B TOM YUCJIE C UCMTOJIb3OBAHUEM
EONHOIO NOPTANIA

97. MUWHUCTEPCTBO COLMANILHON MNOAUTUKKM CBepAsoBCKOM o06aacTv, ynpasaeHuMe coumanbHOM
nonutnkm, ML, a Takxe yupegmtens MOL, obecneunsator:

1) nHpopMMpOBaHMe 3anBUTENEN O NOPALKE 06KaNoBaHUA PeELEHNN U AelcTBUIA (be3aelcTBus)
ynpaB/ieHna coumanbHOM NONUTUKM, €ro AOMKHOCTHBIX UL, TOCYAAPCTBEHHbIX FPAXKAAHCKUX CAYMKALLMX,
a TakKe ML, 1 ero paboTHMKOB NOCPEACTBOM pasmMmelLeHNa MHGoPMaLMK:

Ha CTeHAax B MecTax NpeAoCTaB/eHNA roCyAapCTBEHHbIX YCAYT;

KoHcynbTaHTlAOC: NnpyMeYaHume.
B oduumanbHOM TEKCTe AOKYMEHTa, BUAMMO, AOMyLieHa onedyaTtka: Bmecto agpeca "https://mfc.ru”
cneayet umtathb "https://mfc66.ru'.

Ha oduuManbHOM cailTe MUHMCTEPCTBA COLMANbHOM NoanTUKM CBepanoBCKOM ob6iactn B ceTu
WHTepHeT, ynpasaeHua couuanbHoW noantuku, MOL  (https://mfc.ru) wn  yupeantens MoL
(https://dis.midural.ru);

Ha EguHom noptane B pasgene "HononHutenoHas  uHbopmauma"  no  agpecy
https://www.gosuslugi.ru/257001/;

2) KOHCYNbTUPOBaHUE 3aaBUTENEN O NOPAAKE 06XKanoBaHUA pelweHui U aeicTeuii (besaelicTena)
ynpaBAeHna coumanbHON NOANTUKA, €ro AO/MKHOCTHBIX /UL, FOCYAAPCTBEHHbIX MPaXK4aHCKUX CYKaLMX,
a TaKXe Ha pelueHun u gencteus (besgeictemne) MOL n ero paboTHMKOB, B TOM uncie no TenedoHy,
3N1eKTPOHHOI NoYTe, NPU INYHOM NpUeme.

NEPEYEHb HOPMATUBHbIX MPABOBbIX AKTOB, PEFY/IPYIOLLIMX NOPAOOK
[OCYAEBHOrO (BHECYAEEHOIO) O6XXANOBAHUA PELLEHUIA U AENCTBUIA
(BE3AENCTBUA) OPFAHA, NPEAOCTABAAIOLLEFO FOCYAAPCTBEHHYIO
YCANYTY, EFO AONKHOCTHbBIX JINL, U TOCYAAPCTBEHHbIX FPAXAAHCKUX
CNYXALLUX, A TAKHKE PELLEHMIA U QEACTBUI (BE3AENCTBUA) ML,
PAEOTHUKOB MoL|

98. Nopsgok gocyaebHoro (BHecyaebHoro) ob6xkanoBaHMA pelleHUi 1 aelicteuii (besaeincTeus)
ynpaB/ieHNA COLMaNbHON NOAUTUKM, IO A0NKHOCTHBIX INL, U FOCYAAPCTBEHHbIX FPaXKAaHCKUX CAYMKALMX,
a TaK¥Ke peleHuin n aelictenin (6esaeictena) MOL, paboTHMkos MOLL perynnpyetcs:

ctatbaAMM 11.1 - 11.3 PepepanpHoro 3akoHa ot 27 uons 2010 roga N 210-93;

MoctaHoBneHnem [paBuTtenbctBa CBepasioBckoi obnactu or 22.11.2018 N 828-MMN "0O6
yTBepKAeHUM MonoKeHna 06 0CobeHHOCTAX NoAayYn U PacCMOTPEHMUSA Kanob Ha pelleHua u AencTeun
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(bespelicTBME) WCMONHUTENBHbLIX OPraHOB rocygapcTBeHHOW Bnactu  CBepanoBcKoM  obnacty,
NpPefoCTaBNAWMNX FOCYAapPCTBEHHbIE YCAYTM, UX AO/KHOCTHbIX /UL, FOCYAapCTBEHHbIX FPaykAaHCKUX
CAYXKaWMX  UCNOJMIHUTENbHbIX  OPraHoB  rocyAapcTBeHHoi Bnactu  CBepAnoBCKOW  06nacTy,
NPefoCTaBNAWMNX FOCYAapCTBEHHbIE YCAYTM, a TaKXe Ha pelleHns u aelicteus (b6espelicteue)
MHOTOdYHKLNOHANbHOIO LEHTPa NpeaoCcTaBAeHUs rocyaapCTBeHHbIX U MyHUUMMAAbHbIX YCAYT U ero
paboTHMKoB";

Mpukasom MuHUCTEPCTBA coLManbHOM NoanTukM Ceeppnosckoin obnactn ot 16.05.2019 N 164 "06
opraHusaumm ncnonHenus MNocrtaHosneHua MNpasuTtenbctea CBepasoBckom obnactn o1 22.11.2018 N 828-
NN "O6 yreepxaeHumn MonoxkeHma o6 ocobeHHOCTAX NOAAYN M PACCMOTPEHUSA Kanob Ha pelleHusa u
nencrens (besaeictemMe) UCMONHUTENbHBIX OPraHOB rocyaapcTBeHHOW BaacTn CeBepanoBcKoi obnacTy,
NpPeaoCTaBAAOWMX FOCYAAPCTBEHHbIE YCAYTU, UX OONXKHOCTHbLIX NML, FOCYAAPCTBEHHbLIX FPaXKAaHCKMX
CAYXKALWMX  UCNONHUTENbHbIX  OPraHOB  rOCyAapCTBEHHOM  Bnactm  CBepAasioBCKOM  obnactu,
NPeAoCTaBAAOWMNX FOCYAaPCTBEHHbIE YCAYTM, a TaKXKe Ha peleHus u aelicteus (bespgelicteue)
MHOTOQYHKLMOHAIbHOIO LLEeHTPa MPeLoCTaBAEHUA FOCYAAPCTBEHHbIX M MYHULMNANbHbLIX YCAYT U ero
paboTHUKoB".

99. MonHas nHdopmauma o NopagKe NoAaYn U PacCMOTPEHUM Kanobbl Ha peleHnn U gencTBUA
(bespencTBue) ynpaBneHUs COUMANbHOM MNONUTUKM, €ro AO/MKHOCTHbIX /ML, W FOCY[apCTBEHHbIX
rPaXKAAHCKMX CAYMKALWMX, @ TaKke peleHua u aeicteua (besgeicteue) ML, paboTHukos ML,
pasmelleHa B pasgene "JononHuTenbHas MHPopmauma" (COOTBETCTBYIOLLEN rocyaapCTBEHHOMN YCyri)
Ha EanHom noptane no agpecy https://www.gosuslugi.ru/257001/.

MpunoxeHune N 1

K ADMWHUCTPATUBHOMY PErNaMeHTy
npesocTaBAeHUs TEPPUTOPUAIbHBIMU
OTPAC/NEBbIMU UCTIOJTHUTE/IbHBIMU OpPraHamm
rocyfapcTBeHHOM BNacTm

CBepanoBcKoi obnactu - ynpasaeHuAMU
coumanbHOM NOANTUKM MUHUCTEPCTBA
coumanbHoM NoaUTUKKM CeepA/IoBCKON 061acTH
rocyfapcreeHHon ycnyru "OcylectsneHme
€XKerofHomn AeHeXHOM BbINAaTbl IMLLAM,
HarpaaeHHbIM HarpyaHbiM 3HaKOM
"MoueTHbIl goHop Poccun"

HauanlbHUKY YIIpaBJIEeHNA COLMAaJIbLHOM TOJIUTUKMA

S3AABJIEHVE

(paMmnmsa, wmMmg, OTUECTBO JMlla, MMeKUeIo IpaBo
Ha IpelocTaBJIeHME T'OCYINapCTBEHHOM YCIyI'M)
MecTO XMUTeJbLCTBAa

(MOYTOBHIM MHIEKC, PaMoH, TOPON, MHOM HACEJIEHHHM IIYHKT,
yJuiia, HOMep IoMa, KopIlyca,

KBaAPTHVPE YKaA3EBBAKTCHA Ha OCHOBaAHMM 3allMCUM B IIacCIliopTe
iy OOKYMeHTe, IoATBepXIaKleM perMcTpalMio IO MeCTy

XUTEJIbCTBA (ecnu NpenbsBJISeTCsa He I[IaclopT,
a MHOM HOOKYMEHT, YyIOOCTOBEPAOUUM JIMUHOCTE) )
MecTOo QakTUUECKOT'O NPOXMBAHMSA
(MOYTOBHIM MHIOEKC, PaMoH, T'OPOL, MHOM HACEJIEHHBM IYyHKT,
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yauiia, HOMEpP OoMa, KOoplyca, KBAaPTUPH)

OOKYyMEHT, yIOOCTOBEPSANMUM JIMUHOCTD :

Cepua, N paXaaHCTBO
[aTta Bblgauun [aTa poxaeHusn
Kem BblgaH MecTto poxKgeHua

CTpaxoBOM HOMEP MHIMBUIYAJIBHOTO JIMLEBOTO cueTa N .
YoocToBepeHMe, nHapllee NpPaBO Ha [OJIydeHMEe Mep COLMAJIbHOM IIOOOEPXKU

CBemeHus, yKa3aHHHE B 3aSBJIEHUM, COOTBETCTBYIT IOKYMEHTY, YIOCTOBEPSIEMY
JVYHOCTE .

(momnmMchb cHoeumraanucTa)

[Ipomy Ha3HAUMUTL E€XeTONHYI IEHEeXHYI BHIJIATY JMlaM, HaTPaXIeHHEM HaI'pyIHBM
3HakoM "lloueTHBM HnoHOpP Poccum".

BemjiaTy npowy NOPOM3BOOMTE 4Yepes (IO BHOOPY) :

- OopraHmM3alMi [NOUTOBOM CBI3U

(ykazaTre N IOUTOBOTO OTIEJIEHUS)

- KPeIMTHYID OpTaHM3alMio

(yxkazaTb HAMMEHOBAHME OpTaHM3alMM M HOMEP cueTa)

- MHYK OpIaHM3alLuo

C ycrnoBuMSaAMM Hal3HaueHMs (BO30OOHOBJIEHUS BEIT1JIA TH) eXeMeCSIUYHOT O nocodusa
TpaxmaHMHy, [IOJIyUMBIIEMY IIOBPEXIEeHMEe 3INOPOBbdA, He IIOBJIeKllee MHBaJMIHOCTHM,
O3HAKOMJIEH (a) .

(mommnmchk BagBUTENIA)
PACMUCKA-YBEOOMIEHUE

3aasneHune u AOKYMEHTbI .

PernctpaunoHHbIit MpuHan ($.1.0.)

HOMep 3aAB/eHnA
[ata npuema Kon-8o 4OKymeHTOB Moanuco
3anABMeHuA cneumanucra

PACIMNCKA-YBEAOMJ/IEHUE

3aasneHune u AOKYMEHTbI .

PermcrpaumoHHbIi MpuHan (d.1.0.)

HOMep 3aABJ/IeHnA
[ata npuema Kon-8o AOKymeHTOB Moanuco

3aAB/sieHnA cneumanncTta




A

(d)aMMl'IMﬂ, nmAa, OT4ECTBO /INLa, MMEIOLLLETNO NPaBo Ha NpeaocTaBieHUe FOCYAapCTBEHHOVI ycnyrm)

[ato cornacue:

1) Ha 06paboTKy MOUX NEepPCOHaNbHbIX AAaHHbIX B COCTaBE:

damunamsa, ums, 0T4eCTBO;

AaTa poXKAeHUs;

nacrnopTHble AaHHble (cepua, HOMep, AaTa BblAauyu, KEM BblAaH);

aapec NpoXuBaHUs;

Homep TesiedOoHa;

PEKBU3UTbI YAOCTOBEPEHUSA, AAIOLENO NPABO Ha NOJlyYEHME MepP COLMANbHOM NOAAEPHKKM;
CTPaxoBOW HOMEpP UHAMBUAYANbHOIO INLLEBOIO CYETa;

PEKBM3NTbI BAHKOBCKOTO CYETa;

2) Ha UCNoNb30BaHME NEPCOHANbHbIX AaHHbIX B LLeAAX:

OKasaHMA Mep COoUMaNbHOM MOAAEP)KKM B COOTBETCTBMU C TpeboBaHUSMM OEMCTBYHOLLETO
3aKOHOAaTeNbCTBa;

OCYLLECTBNEHNA U BbINONHEHUA BO3/IOXKEHHbIX 3aKoHOZaTenbcTBOM Poccuiickolt ®degepaumm Ha
OnepaTtopa pyHKLMIK, NONHOMOYMIA U 0BA3aHHOCTEN;

3) Ha ocylwecTBieHMe [AeWCTBUIN B OTHOLWIEHMM MOUX MNepcoHasbHbIX AaHHbIX, KOTOopble
HeobxoaMMbl ONA AOCTUXKEHMS YKasaHHbIX B MNyHKTe 2 Uefel, BKA4Yas cbop, cuctematusauuio,
HaKoMneHue, XpaHeHue, YyTouyHeHue (obHOBNEHME, W3MEHEHMWE), WCNoNb30BaHME, nNepegady
(npepocTaBneHue), obesnnunaHne, 6IOKUPOBaHUE, YAANEHMUE U YHUUTONKEHUE.

O6paboTKka nNepcoHasbHbIX AAHHbIX MOXET OblTb MOpydYeHa B pPaMKax MpPUKasoB MUHUCTEPCTBA
couManbHOl noauTMKKM CBEpA/IOBCKOM 06/71acTU  FrOCYAApPCTBEHHOMY  Ka3eHHOMY  yuperKAeHWto
CeepanoBckoi 0bnacti "O6nacTHOM MHGOPMALLMOHHO-PACYETHbIN LLEHTP".

HacToswee cornacne Ha 06paboTKy NePCOHaNbHbIX AAHHbIX AENCTBYET C MOMEHTa NOANUCAHUA B
TeyeHue CPOKa, He0HXOAMMOrOo A/1A AOCTUHKEHUA Lenelt 06paboTKM NepcoHaNbHbIX AaHHbIX, 3aABAEHHbIX
B MyHKTE 2.

Cornacne AaHO MHOW A0OPOBOJIBHO M MOXKET ObiTb AOCPOYHO OTO3BAHO MUCbMEHHbLIM 3aMPOCOM,
HanpaB/ieHHbIM B aapec OnepaTtopa 3aKasHbIM MUCbMOM AMBO /IMYHBIM BpyYeHWEM MNpPeacTaBUTeNtO
OnepaTtopa.

(noanuce 3assuTens)



MpunokeHune N 2

K ADMWUHUCTPATUBHOMY PernameHTy
npeaocTaB/ieHnsa TeEPPUTOPUANbHBIMU
OTpacneBbIMU UCMONHUTEIbHBbIMM OpraHamu
rocyapcTBeHHOMN BNacTu

CeepanoBcKkon 061acTu - ynpaBaeHUAMU
coumanbHOM NOAUTUKM MUHUCTepCTBA
coumanbHoW nonnTnkm CeepanoBcKoi obnactu
rocygapcteeHHom ycnyrm "OcyectBaeHune
€XeroZHol AeHeXKHOM BbINaTbl INLaM,
Harpa*kAeHHbIM HarpyaHbIM 3HAaKOM
"MoyeTHbI goHop Poccun

KYPHAN
perucTpauum 3asBeHNn Ha OCYLLLECTBIEHME COLMAbHbIX BbinaaT



Per. [aTta obpalteHuns dammnusa, nma, Apnpec Bug [ata PesynbtaT paccmoTpeHun MpumeyaHue
N (npuema OTYeCTBO 3aABUTENA | 3aABUTENA BbINAAThHI paccmoTpeHus 3asB/eHnAa (cymma/oTKas)
3anBneHun) 3anAB/eHuA
1 2 3 4 5 6 7 8




