[lokyMeHT npeaocTaBneH KoHcynbTaHTINoc

MWHWUCTEPCTBO COLIMANIbHOM NONIUTUKU CBEPOJ/I0BCKOM OB/IACTU

MPUKA3
OT 26 geKabpsa 2016 r. N 617

OB YTBEPKAEHUN AODMUHUCTPATUBHOIO PET/JTAMEHTA NPEAOCTABJIEHUA
TEPPUTOPUAJIbHbIMU OTPAC/IEBbIMU UCNOJTHUTE/IbHBIMW OPTAHAMM
rOCYAAPCTBEHHOM BNIACTU CBEPA/10BCKOM OB/IACTY - YIPABJEHUAMMU

COLUMANIbHOM NONMTUKU MUHUCTEPCTBA COLMA/IbHOM NOJIUTUKU
CBEPA/IOBCKOM OB/IACTU TOCYOAPCTBEHHOW YCNYTU "NPEQOCTAB/IEHUE
KOMMEHCALIMX 100 NMPOLIEHTOB PACXO/0B HA ONNATY YCNYT
MO NOrPEGEHUIO YMEPLUEITO PEABUJTUTUPOBAHHOTO JIULIA,
NPEAOCTABNTAEMbIX COINTACHO TAPAHTUPOBAHHOMY NEPEYHIO YCNYT
MO NOrPEGEHUIO, YCTAHOB/IEHHOMY ®EAEPA/IbHbIM 3AKOHOM"

Cn1COK U3MEHSAIOLWMX LOKYMEHTOB
(B pea. MpurKazoB MUHUCTEPCTBA COLMANLHOM NOAUTUKK CBEPA/IOBCKOM 061aCTH
o1 03.05.2017 N 207, o1 24.01.2020 N 45)

Bo ucnonHenne depepanbHoro 3akoHa oT 27 uona 2010 roga N 210-d3 "O6 opraHusaumm
NpPeLoCTaBNEHNA TOCYAAPCTBEHHbIX WM MYHMUMNANbHbIX ycayr' u [octaHoBneHua [paBuUTeNbCTBa
CeepanoBckoi obnactm ot 17.10.2018 N 697-MNMN "O paspaboTke M yTBEPKAEHUN aAMUHUCTPATUBHbIX
pPernameHToB OCYLLECTBJIEHMA TOCYHAAPCTBEHHOrO KOHTposaa (Haa3opa) WM aAMMHUCTPATUMBHBIX
pernameHToB NPeAoCTaBeHMA rOCYAaPCTBEHHbIX YCAYr" NpuKasblBalto:

(B pea. Mpukasa MuHuMcTepcTBa coumManbHOM NoanMTuKKM CBepasiioBckol obnactu ot 24.01.2020 N 45)

1. YTBEpANTb AODMUHUCTPATUBHbIN pernameHT NpesoCcTaBieHUA TEPPUTOPUAIbHBIMM OTPAC/IEBLIMM
WCNONIHUTENbHbIMM OpPraHamMu rocyapcTBeHHon Bnactn CeepasioBcKoM 06/nacTM - ynpaBAeHUAMMU
COUMANbHOM NONUTUKN MUHUCTEPCTBA COLMANbHON NOAUTUKM CBEPANOBCKOM 061acTH rocy4apCTBEHHOM
ycnyrm "MpegoctaBneHne KomneHcaummn 100 npoLEeHTOB pPacxo4oB Ha onnaTty ycayr no norpebeHuto
ymepLuero peabuamtmpoBaHHOro n1La, NPeAoCTaBAAEMbIX COTIaCHO rapaHTUPOBAHHOMY MEPEYHIO YCayr
no norpebeHunto, ycTaHoBAeHHOMY dpesepanbHbIM 3aKoHOM" (NpunaraeTcs).

2. Hactoawwmi Mpukas sctynaet B cuny ¢ 01 ¢pespana 2017 roaa.

3. KoHTponb 3a ucnosHeHnem Hactosuwero lpuKasa BO310XUTb Ha 3amectutena MuHUCTPa
coumanbHol noanTnkm Ceepanosckoit obnactu C.M. 3o10TOBa.

4. Hactoawmii MMpuKas pasmectutb (onybamkosaTtb) Ha "OdULUMaNbHOM UWHTEpHeT-nopTane
npasoso nHpopmaumm CeepanoBckon obnactn" (www.pravo.gove6.ru).

MuHucTp
A.B.3JTOKA30B

YTBepKaeH
Mpukasom
MWHUCTEPCTBA COLMANBbHOM NOAUTUKM
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CeepanioBckoi obnactu
OT 26 aekabpna 2016 . N 617

AAMUHUCTPATUBHbINA PETNAMEHT
NPEAOCTABNEHNA TEPPUTOPUANTbHBIMU OTPACNEBbIMU UCMONHUTE/IbHBIMU
OPFAHAMM rOCYAPCTBEHHOM BNIACTU CBEPA/1I0BCKOM OBNIACTM -
YNPAB/IEHUAMU COLIUANIbHON NOIUTUKU MUHUCTEPCTBA COLIMANIBHON
NONUTUKN CBEPAIOBCKOW OB/IACTU TOCYAAPCTBEHHOW YCNYTU
"NPEAOCTAB/IEHUE KOMMNEHCALIMW 100 MPOLEEHTOB PACXOA10B HA ONNATY
YCNYT NO NOrPEGEHUIO YMEPLUEITO PEABUJTUTUPOBAHHOIO /INLA,
NPEAOCTAB/IAEMbIX COT/TACHO rAPAHTUPOBAHHOMY MEPEYHIO YCNYT
MO NOrPEGEHUIO, YCTAHOBJIEHHOMY ®EAEPA/IbHbIM 3AKOHOM"

CrNM1COK M3MEHSAIOLLIMX AOKYMEHTOB
(B pea. MpurKasa MuHUCTEPCTBA coLManbHOM NOAUTUKKM CBEPAI0BCKOM 061acTy
oT 24.01.2020 N 45)

Pasaen 1. OBLUME NOJIOXEHMUA
NPEAMET PEFYINPOBAHUA PEF/IAMEHTA

1. AAMMHUCTPATUBHbLIN pernameHT nNpeaocTaB/ieHUs TeppuUTOpMasibHbIMKM  OTpac/ieBbiMU
MCMNOJIHUTENbHbIMM OpraHamMu rocyAapcTBeHHon Bnactn CBepd/ioBCKOM 06/nacTM - ynpaBAeHUAMU
couManbHOM NOANTUKM MUHUCTEPCTBA COLLMANbHON NOAUTUKM CBEPAI0BCKOM 061aCTU FOCYyAapCTBEHHOM
yenyru "lMpegocTtaBneHne KomneHcaumn 100 nNpouLEHTOB PacxodoB Ha onjaaTty ycayr no norpebeHuto
ymepLuero peabuantmpoBaHHOro A1ua, NPeAoCTaBAfSEMbIX COrIaCHO rapaHTUPOBaHHOMY NEPEYHIo yCayr
no norpebeHunto, ycTaHOBAEHHOMY deaepanbHbiM 3aKoHOM" (Janee - pernameHT) ycTaHaBAMBaeT
NopsAAOK M CTaHAAPT NpesoCcTaBAeHMA roCcyAapCTBEHHOM YCYrvM No NpeaocTaBAeHMo KomneHcaumm 100
NPOLEHTOB pPacXo4OB Ha onnaty ycayr no norpebeHunio ymepllero peabuanMTMpoBaHHOIO AuLa,
NpegoCcTaBAAEMbIX COTMNAacHO rapaHTMPOBAHHOMY MEPeYHto yCcayr No norpebeHuto, yCcTaHOBAEHHOMY
denepanbHbIM 3aKOHOM (ganee - rocyAapCcTBEHHAA YCyra, KOMMNeHcauma pacxogoB Ha onaaTy ycayr no
norpebeHnio) TeppUTOPUANbHBIMW OTPACAEBLIMA WUCMONHUTENbHBIMW OpPraHamMn rocyAapCTBEHHOM
Bnactu CBepAa/ioBCKOM 06/1acTV - yNpaBAEHUAMM COLMANbHOW NOAUTUKM MUHMUCTEPCTBA COLMA/bHOM
nonnTukm CeepanoBckoi obnactu (ganee - ynpasneHue coumanbHOM NOAUTUKM).

2. HacToAawmin pernameHT ycTaHaB/AMBaeT CPOKM M MNOCAEA0BATE/NbHOCTb agMUHUCTPATUBHbIX
npoueayp (4encTeui), ocywecTBAAeMblX YNpPaBAeHUAMMU COUMANbHOW MOAUTUKM B npouecce
NpegoCcTaBNeHUs TOCYAAPCTBEHHOW YC/AyrM, MOPSAAOK B3aMMOZLEMCTBUS  MEXAY CTPYKTYPHbIMU
noApaszeneHnaAMU ynpaBieHUs COLMANbHON NOMIUTUKN, ero AOMKHOCTHLIMU NLAMM, @ TaKKe MeXay
YNPaBAEHUAMM COLMANLHOW NOSUTUKU U 3aABUTENAMM.

KPYT 3AABUTE/NEN

3. 3aABUTENAMM ABAAIOTCA AMUa, B3aBWMe Ha cebs 06A3aHHOCTb OCyLWecTBUTb norpebeHue
ymepLiero peabuantMpoBaHHoOro amua.

TPEBOBAHUA K NOPAAKY UHOPOPMUPOBAHUA
O NPEAOCTAB/IEHUUN FTOCYAAPCTBEHHOM YCNYTH

4. NndbopmmpoBaHMe 3asiBUTENEN MO BONPOCcaM NpeaoCcTaB/ieHUA rocy1apCcTBEHHON yCyrn, o Xxoae
ee NpelocTaB/IeHNA OCYLLECTBAAETCA HENOCPEACTBEHHO FOCYAaPCTBEHHbIMM FPaXKAaHCKMMM CAYKaLLMMU
CeepanoBcKon 06nacTv, 3amMelaloWwmMmn  AONXKHOCTM  FOCYAAPCTBEHHOM TPaXKAaHCKOM  Cy»KbObl
CeepanioBckoi obnactm (ganee - rocypapCTBEHHble rpaaaHcKue chayxKawme), B MuHuUcTepcTBe
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coumanbHol NoauTuKKM CBepAasoBCKON 0bnacTn M ynpaBAeHUAX COUManbHOM MOAUTUKKU, NPU NUYHOM
npueme M no TenedoHy, a TaKKe yepes rocydapcTBeHHoe bioaskeTHoe yupexkaeHue CBepAnoBCKOM
06nactv "MHOropyHKLMOHaNbHbIN LEHTP NpeaocTaBAeHMA rocyAapCcTBEHHbIX U MyHUUMNaAbHbIX ycayr"
(manee - ML) n ero punnansi.

5. UHdopmaumsa o mecTe HaxoxaeHuna, rpadukax (pexume) paboTbl, HOMepax KOHTAKTHbIX
TenedoHOB, agpecax 3/IEKTPOHHOM NoYTbl U 0dULMaNbHbIX CaMTOB MUHUCTEPCTBA COLMAIbHOM NOJNTUKM
CeepanioBcKoi 061aCTU U ynpaBAeHUI coLManbHOM NOANTUKM, MHGOPMALLMA O NOPSAKE NpeaocTaBAeHns
rocyapCTBEHHOM YCAYTM W YCAYr, KOTOpble SBAAKOTCA HeobXoguMbIMM W 06s3aTeNbHbIMKU  ANA
npeaocTaB/feHns  rocydapCTBEHHOM  ycayrn, pasmelleHa B deaepanbHOM  rocyaapCTBEHHOM
MHbOPMaAUMOHHON cucteme "EAMHBINA MOpTan rocygapCTBEHHbIX U MYHULMMAAbHBLIX ycnyr (PyHKLmMA)"
(nanee - EauHbIA nopTtan) no agpecy https://www.gosuslugi.ru/288415/, B pervMoHasbHOM’
MHOOPMALUMOHHON cucTeme "PeecTp roCyAapCTBEHHbIX W MyHUUMNANbHbIX  ycayr (QyHKUMi)
CeepanoBckoit obnactu" (manee - perMoHanbHbI peecTp), Ha oduumanbHOM caTe MUHUCTepCTBa
couManbHOM noanTMKM CeepanioBckol obaactv B MHGOPMALMOHHO-TEIEKOMMYHUKALLMOHHOM CceTu
"UnTepHet" (panee - cetb MWHTepHeT) no agpecy https://msp.midural.ru/gosudarstvennye-
uslugi/perechen-gosudarstvennyh-uslug/gos-usluga-msp-32.html, Ha oduuUManbHbIX caTax B CETH
NHTepHET N MHOOPMALUMOHHbIX CTEHAAX YNPaBAEHUI COLMaNbHOW NONUTUKK, a TaKKe NpeaocTaBnaeTca
HEMNoCpeACTBEHHO TOCYAAPCTBEHHLIMU  FPAXKAAHCKUMKM  CAyKaWwMmM  MUHUCTEPCTBA  COUMAbHOM
noAnTMku CeepasoBCKoM 061acTh 1 yNpaBAEeHUSA COLMANbHON NOAUTUKM MPU INYHOM NPUEME, a TaKXKe
no TenedpoHy.

NHbopmauus o mecte HaxoxKaeHUs, rpadukax (pexknme) paboTbl, HOMepax KOHTAKTHbIX TenepoHOB
MU, o nopsagKe npenoCcTaBieHMA rocyAapCcTBEHHOM YCAYTU U YCAYT, KOTOPbIe ABASAOTCA HEOBX0AUMbIMU
N 06a3atenbHbIMU ONA NPeaoCTaBAeHMA TOCYAapPCTBEHHOW YCAYIM, M CCbiJIKa Ha oduLUManbHbIA CalT
MuHUcTepCcTBa couManbHOM MOAUTUKM CBepanoBCKOM 06s1acTM pasmelleHa Ha oduuMasbHOM canTe
M®LU B cetn UHTepHeT no agpecy https://mfc66.ru, a Takke npepocTaBaseTcs HeMnocpeaCcTBeHHO
paboTHMKamn MOLL npu AMyHOM Npueme, a TakKe No TenedoHy.

6. OCHOBHbIMM TpeboBaHMAMKU K WMHOOPMMPOBAHMIO rpaxgaH O MOPAAKE npeaocTas/ieHus
rocyAapCTBEHHOM YCAYyrM W yCAyr, KoTopble ABAAKOTCA HeobxoAMMbIMM W 06A3aTeNbHbIMKM  ANA
npeaoCTaBAEHUA rOCYAapPCTBEHHOM YCAYrU, ABASIOTCA AOCTOBEPHOCTb NpeaocTaBasemon nHbopmaumm,
YeTKOCTb B U3/10XKEHUM MHGOPMALMK, NONHOTA MHGOPMMPOBAHMS.

7. Npun obuweHnn ¢ rpaxgaHamu (no TenedoHy WAM ANYHO) FOCYOAPCTBEHHbIE rPasKAaHCKMe
cnyxawme MUHUCTEPCTBA COLMANbHOW MOAUTUKM CBepANOBCKOW 061acTi, ynpaB/ieHUA CoLMa/bHOM
NONUTUKM N PaBOTHUKM MOLL 4ONKHBI KOPPEKTHO Y BHUMATENIbHO OTHOCUTLCA K TPpaykAaHaM, He YHUXKas
MX YECTU N AOCTOMHCTBA. YCTHOE MHPOPMMUPOBAHME O NOPAAKE NpesoCTaBAeHUA rocyAapCTBEHHON yCayrn
AONKHO NPOBOAUTLCA C UCMONb30BaHNEM ODULMNANBHO-AEN0BOIO CTUA PEUM.

8. UHbopmMpoBaHME TpaxkgaH O MOpsAKe NpPefoCTaB/eHUs TOCYAAPCTBEHHOW YCAYTM MOMKET
OCYLLECTBNISATLCA C MCMOIb30BaHNEM CPEACTB aBTOMHGOPMMUPOBAHMS.

Pasaen 2. CTAHOAPT NPEAOCTABNIEHMA TOCYAAPCTBEHHOWN YCNYIU
HAMMEHOBAHME FOCYAAPCTBEHHOW YCNYIU
9. HaumeHoBaHWe rocygapcTeeHHOM ycayrmn - "MpeaoctasneHne KomneHcaummn 100 npoueHToB
pacxodo0B Ha onaTty ycayr no norpebeHunto ymepluero peabuantMpoBaHHOro AnLa, npeaocrasasemMblix
COrNacHO rapaHTUPOBAHHOMY MNepeyHo YCAyr no norpebeHuto, YCcTaHOBAEHHOMY deaepasibHbIM
3aKoHoOM'".

HAMMEHOBAHUE OPTAHA, NPEAOCTABJIAIOLWEIO roCYAAPCTBEHHYIO YCNYTY

10. FocyaapcTBeHHas ycayra npeaocTaBaseTcs ynpasaeHNAMMU COLMaNbHON NOAUTUKMN.



11. 3anpewaeTca TpeboBaTb OT 33aABMTENA OCYLLECTBAEHNA AENCTBUIA, B TOM YMCAE COMNACOBAHUN,
HeobXoAMMbIX ANA NOJYYEHUA FOCYAAPCTBEHHOM YCAYrM W CBA3AHHbIX C ObpaleHWem B WHble
rocyapCcTBEHHbIE OPraHbl U OPraHn3aunn, 3a UCKAOYEHMEM MOJTYYEHNA YCAYT, BKAHOYEHHbIX B NepeyeHb
YCNYT, KOTOpble ABAAIOTCA HEOHXOAUMbIMU N 0BA3aTENbHBIMU N5 NPEefOCTaBAEHUA FOCYAaPCTBEHHbIX
ycayr, yTBepaeHHbIM MocTtaHoBneHnem MpaBuTtenbctBa CBepasioBckoi obnactu ot 14.09.2011 N 1211-
MM "O6 yteepxaeHun MNepeyHa ycayr, KOTOpble ABAAIOTCA HEOOXOAUMbIMKM M 06A3aTeNIbHbIMK ANA
NpPeLoCTaBAEHNA WCMOAHUTENbHbIMW OpraHaMuM rocyfapcTBeHHOW Bnactm CBepANOBCKOM o0b6nactu
rocy4apCcTBEHHbIX YCAYr W NPefocCTaBAAOTCA OpPraHM3auuAMM, Y4YacTBYIOWMMMKM B MPeaoCcTaBAeHUU
rocyaapcTBeHHbIX ycnyr, u Mopaaka onpeaeneHnsa pasmepa naatbl 32 OKazaHWe ycayr, KOTopble ABAAOTCA
HeobxoaMMbIMM M 00A3aTeNlbHbIMM  ANA  NPefoCTaBAEHUA  UCMOAHUTENIbHBIMM  OpraHamu
rocyaapcteeHHon Bnacti CeepasioBCKoM 06/1acTu rocyaapcTBeHHbIX yeayr" (aanee - MNoctaHoBneHue
MpasuTensctea Ceepanosckon obaactv ot 14.09.2011 N 1211-1N).

OMWUCAHME PE3Y/NIbTATA NPEQOCTABNEHUA TOCYOAPCTBEHHOM YCNYTU

12. Pe3ynbTaTtoM npenocTaB/AeHUS FOCYAapCTBEHHOM YCAYrM ABAAETCA pelleHue ynpasiaeHus
COLMaNbHOM NOMIUTUKM O MPeAOCTaBAEHUN rocyaapCTBEHHOM ycayrn, obopmaeHHOe B MMCbMEHHOM Buae
B ¢dopme MPOTOKO/a YNpPaB/ieHUA COLMaNbHOM MOAUTMKM, U OpraHuM3aumMsa BbiNaaTbl KOMMeHcauuu
pacxo4oB Ha onnaty ycayr no norpebeHuio 4Yepes KpeauTHble OpraHusaumMmM, B TOM 4ucCie C
ucnonb3oBaHnem EAMHOM couManbHOW KapTbl, OpraHM3auMM NOYTOBON CBA3M WAWM OPraHU3aLuMy,
ocyllecTBAsAOWME AeATeNbHOCTb MO AO0CTaBKe coumanbHbiX nocobuin, a ¢ 1 ausaps 2021 ropa -
opraHM3auma BbINAaTbl KOMMEHCALUMM PacxodoB Ha onnaTy ycayr no norpebeHuto yepes KpeauTHble
opraHv3aumMmM C Ucnonb3oBaHMem EAMHOM couManbHOW KapTbl UAM OpraHM3aLMuM NOYTOBOWN CBA3U MO
BblIbOpY 3aaBuTeNs, MO0 pelleHne ynpasieHUsa CoumanbHOMW NOAUTUKM 06 OTKase B NpeaocTaBieHnn
rocyfapcrTBeHHon ycayrn, odbopmieHHoe B MNUCbMEHHOM Buae B ¢Gopme MPOTOKO/Aa YynpaBaeHus
COLMANbHOM NOAUTUKMN.

CPOK NMPEAOCTABJ/IEHUA TOCYAAPCTBEHHOM YCNYTU,

B TOM YUC/NIE C YHETOM HEOBXOAMUMOCTU OBPALLLEEHNA B OPTAHU3ALIUW,
YYACTBYIOLLMUE B MPEAOCTAB/IEHUN TOCYAAPCTBEHHOM YCNYTU, CPOK
NPUOCTAHOB/EHUA NPEAOCTAB/IEHUA FOCYOAPCTBEHHOW YCNYTU
B CNYMAE, EC/IU BO3SMOXHOCTb MPUOCTAHOBJ/IEHUA NPEAYCMOTPEHA
3AKOHOAATE/IbCTBOM POCCUIACKON ®EAEPALMN U 3AKOHOAATE/IbCTBOM
CBEPA/IOBCKOM OB/IACTU, CPOK BblOAYU (HANPAB/IEHUA) AOKYMEHTOB,
ABNAIOLLMNXCA PE3Y/IbTATOM NPEAOCTAB/IEHUA FOCYOAPCTBEHHOM YCNYTU

13. PeweHne o npepocTaBneHmMn nnbo o6 oTKase B NPeAOCTaBAEHUM FOCYLaPCTBEHHOM yCayrm
NPUHMMAETCA B TEYEHWE AECATM AHEN CO AHA PEerucTpauuu 3asaB/jeHUA O Ha3HaYeHMM KomMeHcauuu
pacxoZoB Ha onnaty ycayr no norpebeHuio (panee - 3assneHue) (npunoxkenne N 1 K HacTosAwemy
pernameHTty) M AOKYMEHTOB, HeobXxoAMmbIX ANA NpPeaoCTaB/feHWAa roCyAapCTBEHHOW ycayrM B
ynpaBAeHNN COLMaNbHON NOAUTUKMN.

Mpy nogaye 3aABAEHUA M OOKYMEHTOB, HEOBXOAUMbIX ANA NPeAoCTaB/AeHUA roCyAapCTBEHHOM
ycayrm yepes M®L, cpoKk npeaocTaBaeHUs rocyaapcTBEHHOM YCAYTM UCUMCNAETCA CO AHA PerncTpaumm
3aAB/IeHNA B yNpaBJAeHUU CoLManbHOM NOAUTUKM.

PeweHne o npepoctaBneHMn nmMbo 06 OTKase B NPeLOCTaB/NEHWW TOCYAAPCTBEHHOW ycayrv B
TeYeHWe NATU AHeW Co AHA ero NPUHATUA HanpaBAseTca 3asaBuTeNto. B cnyyae nogauv 3asBieHUs yepes
M®L, peweHne o npepoctaBneHMM Anb60 06 OTKase B MPeLOCTaB/EHWWM FOCYLAaPCTBEHHOM YCayru
HanpasnseTca B M®PLL B TeueHMe NATU gHEN CO OHA NPUHATUSA PELLeHUs O NPeAOoCTaBAeHUN AN OTKase B
npegoCcTaBAEHMM YCYTU, HO HE MO34Hee caeaytouero paboyero AHA NoOc/ie UCTEUYEHUA CPOKA OKa3aHwus
ycnyru.

Bbinfata KOMMNEHCALUMM pacxogoB Ha onaaty ycayr no norpebeHuio  ocyllecTBafeTcs
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eANHOBPEMEHHO B MecsLe, Ceaylolem 33 MecsLleM, B KOTOPOM yNpaB/ieHUemM CouManbHOM NONUTURK
6bI10 NPUHATO peLleHne o NPeaoCTaBNEHUM TOCYAAPCTBEHHOM YTy,

HOPMATUBHbDIE MPABOBbBIE AKTbI,
PEFY/INPYIOLLUE NPEQOCTABNIEHUE TOCYAAPCTBEHHOM YCNYTU

14. NepeyeHb HOPMAaTUBHBIX MPABOBbIX aKTOB, PEry/IMPYOLLMX NPeaoCTaBleHNe rocyaapCcTBeHHOM
YCAYIW, C YKasaHWEeM WX PEKBU3UTOB U MCTOMHUKOB OdMUMaNbHOro onybaMKoBaHMA pasMelleH Ha
opunumanbHOM cainte MUHMUCTEPCTBA COLManbHOM NOANTUKM CBepaoBCKOM obnactu B ceTn MHTEpHET no
aapecy https://msp.midural.ru/gosudarstvennye-uslugi/perechen-gosudarstvennyh-uslug/gos-usluga-
msp-32.html, B  pernoHanbHOom  peectpe M Ha EaMHOM  noptane Mo agpecy
https://www.gosuslugi.ru/288415/, Ha od1LManbHbIX CalTax ynpaBaeHUiA COLMaNbHON NOJNTUKN B CETU
UHTepHeT.

MWHUCTEPCTBO COUMaANbHON NOAUTUKK CBepasioBCKOM ob6aacTu obecneymBaeT pasmelleHue U
aKTya/IM3aLMIo NePEeYHs YKa3aHHbIX HOPMATUBHbIX MPABOBbIX aKTOB HAa CBOEM OPULIMANLHOM CaiiTe B CETU
MHTepHeT, Ha EgMHOM nopTasne, B pPervMoHasbHOM peecTpe, Ha oduuManbHbIX CalTax ynpaBaeHWUN
COLUMANbHOM NOAUTUKK B ceTu MHTepHeT.

WCYEPMbIBAIOLLMI NEPEYEHb JIOKYMEHTOB, HEOBXOAMMbIX

B COOTBETCTBUU C 3AKOHOAATE/IbCTBOM POCCUIMCKOM ®EAEPALUM

N 3AKOHOAATE/NIbCTBOM CBEPA/1I0BCKOWM OBIACTU ANA NPEAOCTAB/IEHUA
FOCYAAPCTBEHHOM YCNYTU U YCAYT, ABNAIOLLMXCA HEOBXOAUMBIMU U

OBA3ATE/IbHBIMW ANA NPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTU

N NOANEXALLMX NPEACTABNEHUIO 3AABUTENEM, CMIOCOBbI MX NONYYEHUSA
3AAIBUTE/IEM, B TOM YUC/E B 3/IEKTPOHHOW ®OPME,
NOPAAOK UX NPEACTABNEHUA

15. [Ans npepocTtaBneHWs TrocygapCTBEHHOM YCAyrM 3asBuTenem nogaeTcA B ynpasiaeHue
COUMANbHOM MOJIUTUKKU MO MocaeaHeMy MECTY XUTeNbCTBa peabuantMpoBaHHoOro anua ambo 8 ML,
3anABAeHWE W NpeabsaBAAeTcA NacnopT WAW  MHOM  OOKYMEHT, YAOCTOBEPAIOWMIA JIMYHOCTb, W
yO0CTOBEepeHMe, falolee MNpaBo Ha MOJlydeHME Mep COUManbHOM NoAAep’KKW, BblAaHHOE Ha UMA
peabuaMTMpoBaHHOIO ANLA.

B KauecTBe [OOKyMeHTa, MNOATBEPXKAAIOLWEro MNOAHOMOYMA NPeAcTaBUTENA, MNpPeabABAseTcs
[OBEPEHHOCTb, OdOpMNeHHaa B MOpAAKe, NPeAyCMOTPEHHOM 3aKoHoAaTenbcTBOM Poccuiickoi
depepaunn.

K 3aaBaeHu1I0 NpunaraoTca AOKYMEHTbI, MOATBEPKAAIOLLME OCYLLECTBIEHNE 3aABUTENEM PACXO40B
Ha onnaty ycayr no norpebeHunio ymepLiero peabuaMtMpoBaHHOIo Anua.

16. 3asBneHMe U OOKYMEHTbl, Heobxogumble AiA NPeLOCTaB/eHUA FoCyAapCTBEHHOW ycayru,
NpeacTaBAAOTCA B YNpaB/ieHUe COLMANbHON NOAUTUKM NOCPEeACTBOM JIMYHOTO OBpaLLeHus 3anaBuTens,
yepes MOL, nam ¢ ncnosiboBaHMem MHGOPMALMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOIOTMI, BK/OYas
ucnonb3oBaHve EAuHOro noprtana M Apyrux cpeacts MHOOPMALMOHHO-TENIEKOMMYHUKALMOHHBIX
TEXHO/IOTUI B CAyYasiX M MOPAAKE, YCTAaHOB/IEHHbIX 3aKOHOAATeNbCTBOM Poccuiickoit Pepepauun, B
dbopme 3N1EKTPOHHbIX AOKYMEHTOB (MPU HAIMYMU TEXHUYECKOI BO3MOXKHOCTH).

B cnyyae obpalweHns 3a npepocTaBieHMEM TOCYAAPCTBEHHOW YCAYrM € UCMNOJIb30BaHUEM
MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHBIX ~ TEXHOMIOTMA  3aABJIEHME U 3/IEKTPOHHas  Konwus
(3neKTPOHHBIV 06pa3) KaXKAoro JOKYMEHTA 4OKHbI ObITb NOANUCAHbI MPOCTOM 3/IEKTPOHHOM NOAMNUCHIO
WU YCUAEHHOM KBAanNULMPOBAHHOMN 3/1EKTPOHHOM NOANUCHIO.

Mpu UCNOIb30BaHUKU NPOCTOMN SNEKTPOHHOW NOANUCK 3aABNIEHME U IOKYMEHTbI, HeobXoaMmble Ana
npefocTaBAeHNA TOCYAAPCTBEHHOMN YCayrM, NPeacTaBAfloTcA Ha BymaXXHOM HocuTesne B ynpas/ieHue



COLI,MBJ'IbHOﬁ NOZINTUKN B TEHEHUNE NATU AHGVI CO OHA No4dayun 3aAB/1EHNA.

MpeacTaBneHue 3aaBAeHNA U AOKYMEHTOB, HEOOXOAMMbIX A1 NPefoCTaBAeHUsA rocy4apCTBEHHOM
ycnyru, B opme 3NEKTPOHHbIX LOKYMEHTOB NMPMPABHMBAETCA K COracuio 3aaBuTens ¢ 06paboTkoi ero
NepPCOHaNbHbIX AAHHbIX B YNPaBAEHUN COLMANLHON MONUTUKM B LENAX U obbeme, HEOBXoaUMbIX ONS
npegoCcTaBAEHUA rOCYAapPCTBEHHOM YCAYT.

MCYEPMbIBAIOLLMIA NEPEYEHb AOKYMEHTOB, HEOEXOAUMbIX
B COOTBETCTBUU C 3AKOHOOATE/NIbCTBOM POCCUAMCKOMN ®ELEPALIUN
W 3AKOHOAATE/IbCTBOM CBEPAJ/IOBCKOM OB/IACTU O1A NPEQOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYIN, KOTOPLIE HAXOAATCA B PACMOPAXEHUU
rOCYAAPCTBEHHbIX OPTAHOB, OPTAHOB MECTHOIO CAMOYNPABNEHNA
N NHbIX OPTAHOB, YYACTBYIOLLUX B MPEAOCTABJIEHUU
FTOCYAAPCTBEHHbIX YCNIYT, U KOTOPBIE 3AABUTE/1b BMPABE
NPEACTABUTD, A TAKXE CNOCOBbI UX MOJTYYEHUA 3AABUTENAMMU,
B TOM YUC/IE B SNEKTPOHHOM ®OPME, MOPAAOK UX NPEACTAB/IEHUA

17. MMpeacTaBneHne [OKYMEHTOB, HeOobXOAMMbIX B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickolt depepaumm UM 3akoHogaaTenbcTBom CBepAnoBCKOW o06nacTM AnA  npeaocTaBAeHus
rocyapCTBeHHOMN YCAyrM, KoTopble HaxoAAaTCcA B PacrnopsyKeHWU rocyaapCTBEHHbIX OpraHoB, OpraHoB
MECTHOr0 CamMoynpaB/ieHUA U UHbIX OPraHOB, y4acTBYIOLMX B NPeAoCTaBAeHUM rocyAapCTBEHHON yCayru,
He NpeaycMoTpeHo.

YKA3AHUE HA 3ANPET TPEEOBATb OT 3AIBUTENA NPEACTAB/IEHUA
JNOKYMEHTOB U UHOOPMALUUN UNU OCYLLIECTBNEHWNA AENCTBUN

18. 3anpeuwiaeTca TpeboBaTb OT 3aABUTENS:

NpeAcTaBAeHMA OKYMEHTOB U MHOOPMALLMM UAU OCYLLECTBNEHMUA AeACTBUI, NpeacTaBaeHne Uan
OCyLLECTB/IEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbLIMM MPABOBbIMW aKTamMU, PEryimpyowmMmm
OTHOLUEHMS, BO3HMKaIOLLME B CBA3M C NPeSoCTaBieHnemM rocy4apCTBEHHOM yCyru;

npeacTaBNeHMA [OKYMEHTOB M MHPOPMaLMW, KOTOpble B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbIMW akTamu Poccuitickot ®epepaumm, HOPMATUBHLBIMW MPABOBbIMM akTamMu [lpaBuTeNbCTBA
CBeppnoBcKol 061acTM U MYyHUUMNANAbHbIMM  MPABOBbIMM  aKTaMW  HAXOAATCA B  PACMOPANKEHUM
roCcy4apCTBEHHbIX OPraHoOB, MNPEeAOCTABAAIOWMX FOCYAAPCTBEHHYIO YCAYry, WHbIX FOCYAAPCTBEHHbIX
OpPraHoB, OPraHOB MECTHOro CamoynpaB/ieHUs U (MaKn) NOABEAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam
M OpraHam MeCTHOTO CaMOYMpaBAEHUA OpraHM3aumii, Yy4yacTBylOWMX B  NpPesoCTaBAEHUU
rOCYZ4apPCTBEHHbIX MU MYHUUMNAAbHbIX YCAYr, 32 UCKAIOYEHUMEM [OKYMEHTOB, YKa3aHHbIX B 4actu 6
ctatb 7 denepanbHoro 3akoHa ot 27 unona 2010 roga N 210-d3 "O6 opraHusaumMm npeaoctaBaeHus
rocyaapcTBEHHbIX U MyHULUMNANbHbIX yenyr" (ganee - degepanbHblit 3aKoH oT 27 utona 2010 roga N 210-
d3);

npeacTaBieHnsa JOKYMEHTOB, MOATBEPKAAIOLWMX BHECEHME 3asBUTEIEeM N1aTbl 3a NPeSoCcTaBieHne
rocyZapCTBEHHOW yCayru;

npeacTaBieHnsa AOKYMEHTOB U MHPOPMALMK, OTCYTCTBUE U (MAU) HELOCTOBEPHOCTb KOTOPbIX He
YKa3blBaMCb NPW NEPBOHAYaIbHOM OTKase B Npueme A4OKYMEHTOB, He06X0AMMbIX ANA NPeaoCcTaBAeHNn
rocyaapcTBeHHol ycayrM, nubo B NpegocTaBAeHMM TOCYAAPCTBEHHOM YCAYIWM, 3@ WCKAOYEeHWeM
cneayoLmx cay4aes:

M3meHeHne TpeboOBaHMIN HOPMATUBHbLIX MPABOBbIX aKTOB, KacalowMuxcA MpeaocTaBneHus
rocyAapCTBeHHOM yCayru, nocae nepBoHavyanbHOM Nogaum 3anBAeHUS;

Ha/nyme ownbBOK B 3aABNEHUM U AOKYMeEHTax, No4aHHbIX 3aABUTE/IEM NOocae NepBOHA4Ya/IbHOro
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OTKa3a B npuneme OOKYMEHTOB, HEO6XO,D,MMbIX Aana npenocrasieHunA I'OCV,CI,apCTBEHHOﬁ ycnyrnm, nmbo B
npeanocrasieHnun FOCV,D,apCTBeHHOVI ycnyrm m He BK/IHOYEHHbIX B I'Ipe,D,CTaBHEHHbIﬁ paHee KOMNNEKT
AOKYMEHTOB;

NCTEYEHNE CPOKa AENCTBUA LOKYMEHTOB UM U3MEHEHME MHPOPMALMK NoC/ie NepBOHAYa bHOIo
OTKas3a B Npueme AOKYMEHTOB, HEOHXOAMMbIX A8 NPeAoCTaBNeHNA rocyAapcTBEHHOM ycayru, anbo B
npegocTaBAEHMM FOCYAaPCTBEHHOM YCAYTH;

BblIBIEHNE [JOKYMEHTaNbHO NOATBepXAeHHOro ¢akrta (npu3HakKoB) oOWMOOYHOrO UK
NpPoTMBONpPAaBHOro AencTBus (6e30encTBUA) AO0MKHOCTHOIO /ML@ YNPaBieHUAa COLMaNbHON NOAUTUKM,
paboTHMKa MOPL, npu nepBOHayasbHOM OTKase B MpuemMe [AOKYMEHTOB, HeobxoaumbIX AN
npeaocTaB/ieHUs rocyaapCcTBEHHOM ycayrun, 1Mbo B NpeaocTaB/eHUM rocy4apCcTBEHHOM yCayrn. B gaHHOM
cayyae B MNUCbMEHHOM BMAE 3a MOAMMCHIO Hava/lbHUMKA YNpaB/iIEHUS COLUMaNbHOM MOJUTUKK,
pykosoautens MO®OL, npu nepBoHa4YasibHOM OTKase B MNpuMeme [AOKYMEHTOB, Heobxoaumbix AN
npeaocTaBNeHUA FOCYAAaPCTBEHHOM YCAyry, 3adBUTENb yBeAOMAAETCA 06 yKasaHHOM ¢aKTe, a TaKke
NPUHOCATCA U3BMHEHMA 33 AOCTaB/IeHHble Heyao6cTBa.

Mpy NnpepocTaBAEHUMN FOCYAAPCTBEHHOM YCAYrM 3anpeLaeTca:

OTKa3blBaTb B MpuMeme 3afBNEHUSA U MHbIX AOKYMEHTOB, HeobXoAMMbIX ANA NpeaocTaBieHusA
rocy4apCTBEHHOM YCNYTK, B CyYae ec/n 3asBNeHME U AOKYMEHTbI, Heobxoaumble gns NpeaocTaBieHnn
rocy4apCcTBEHHOM yCayrun, NoAaHbl B COOTBETCTBUM C MHPOPMaLMeE 0 CpOKax M NopaaKe NpeaocTaBieHns
rocyAapcTBeHHOM ycayrn, onybankoBaHHOW Ha EauHom noprtane nmbo Ha oduumanbHOM canTe
MuHUcTepCcTBa couManbHOM NoAuTUKKM CBepasioBCKOM obnactu B cetm UHTepHeT, Ha oduumanbHbIX
canTax ynpas/ieHWUI coumanbHOM NOJIUTUKKU B ceTU VIHTepHET;

OTKa3blBaTb B NPeLOCTaBAEHUM rOCYAaPCTBEHHOM YCAYTU B CAy4Yae, eCn 3aABNEHNE U LOKYMEHTbI,
Heobxoanmble ANA NPeAoCTaBAeHNA rOCYAapCTBEHHOM YCAYTK, NOAaHbl B COOTBETCTBUM C MHPOPMaLMei
0 CPOKax v NnopsfKe NpeaoCTaBNeHUA rocyaapCcTBEHHOM ycayru, onybaMKoBaHHOM Ha EaMHom nopTtane
nmbo Ha oduumanbHoM caitTe MUHKUCTEPCTBA COLMaNbHON NOAUTUKKM CBEpANOBCKOW 06/1acTh B CETH
MHTepHeT, Ha odpuLMaNbHbIX CalTax yNpaBAeHUIA COLMANbHON NONUTUKN B CETU NHTEpHET.

WCYEPNbIBAIOLLNIA NEPEYEHb OCHOBAHUI ANA OTKA3A B NPUEME
JAOKYMEHTOB, HEOBXOANMDbIX ANA NPEAOCTAB/NIEHUA
rOCYAAPCTBEHHOW YCNYIU

19. OcHoBaHMAMM pJaa OTKasa B NpuMeme 3aABAEHUA U OOKYMEHTOB, HeobXoauMbIX ANns
npesoCcTaBAEHUA rOCYAaPCTBEHHOW YCAYTM, ABAAIOTCA CyYau:

1) 3aABAEHME NOAAHO IMLLOM, HE MUMEIOLLMM Ha 3TO NONHOMOYMIA;
2) K 3aABNEHUIO HE NMPUNOMNKEHbI AOKYMEHTbI, YKa3aHHble B NyHKTe 15 HacToALero pernameHTa;

3) 3anBNEeHNE U [OKYMEHTbI, HanpaB/ieHHble B GOpMe 3/IEKTPOHHbIX JOKYMEHTOB, HE MOAMMCAHbI
NPOCTOM 3NEeKTPOHHOM NOAMNUCHIO UM YCUEHHOM KBAIMDUULNPOBAHHOM 31EKTPOHHOM NOANUCHIO;

4) BbIABNEHO HecobN0AEHNE YCTAHOB/MEHHbIX 3aKoHOAATeNbCTBOM Poccuitickon Pegepauun
YCNOBWUI NPU3HAHUA AENCTBUTENIbHOCTU YCUIEHHOM KBAIMDUUMPOBAHHOM 3/IEKTPOHHOM nognucu.

WCYEPMbIBAIOLLMIA NEPEYEHb OCHOBAHUI ANA NPUOCTAHOB/IEHUA
WU OTKA3A B NMPELOCTAB/IEHUU TOCYAAPCTBEHHOW YCNYTU

20. OcHOBaHMWA A1A NPUOCTAHOBIEHUA NPEAOCTaB/IEHNA rOCYAaPCTBEHHOM YCYrM OTCYTCTBYIOT.

OcHoBaHUA oA OTKasa B npeaocrtassieHnn FOCY,D,apCTBEHHOﬁ ycnyru:



1) 3aABNeHMe NoAaHO No3aHee Yem Yyepes LecTb MecALEB Co AHA CMepTU peabuantTMpoBaHHOro
nmua;

2) LOKYMEHTbI, NpeAcTaB/eHHble 3aaBUTENEM, He NMOATBEP)KAAIOT NMOHECEHHblE MM pacxoabl Ha
onnaty ycayr no norpebeHuto peabuantmpoBaHHOro n1La;

3) pacxoapl, NOHECEeHHble 3asBUTENEeM, He BXOAAT B rapaHTUPOBAHHbLIA MepeyeHb ycayr no
norpebeHuto, ycTaHOBNAEHHbIV deaepasibHbIM 3aKOHOM;

4) ycTaHOBNAEHWE HeO0CTOBEPHOCTU CBEAEHWUM, COoAep’Kallnxca B NpeAcTaB/ieHHbIX 3asBUTENemM
JOKYMeHTax, U (Mnn) npeacrasneHue 3asBUTeNEM 3aBeJOMO NOAJIONKHbIX JOKYMEHTOB;

5) B TeuyeHuWe NATM OHEeN CO AHA MOAAYM 3aABNEHWUA, MOAMUCAHHOrO NPOCTOM 371EKTPOHHOM
NOAMMWCLIO, B YNPaB/ieHNE COLMaNbHON MONUTUKM He NpPeAcTaB/ieHbl 3asBAEHME U NOAJVHHUKU UK
3aBepeHHble B YCTAHOBAEHHOM MOPAAKE KOMUM [OKYMEHTOB, HEObXoAMMbIX AN NpPeaocTaB/ieHus
rocyAapCTBeHHOW yCayru.

MNEPEYEHDb YCNYT, KOTOPbIE ABNAIOTCA HEOBXOAUMbBIMU U
OBA3ATE/IbHbIMW ANA NPEAOCTABNEHMUA TOCYQAPCTBEHHOM YC/NYIU,
B TOM YMNC/NE CBEAEHUA O AOKYMEHTE (0OKYMEHTAX),
BblIAABAEMOM (BbIAABAEMbIX) OPTAHU3ALIUAMM,
YYACTBYIOLLIUMMU B MPEAOCTAB/IEHUUN FTOCYAAPCTBEHHOM YCNYTU

21. Ycayr, KoTopble ABAAIOTCA HeobxoAuMbIMM UM 06A3aTeNbHbIMW  ANA  NPefocCTaBieHUA
rocy4apCTBEHHON ycyrM B COOTBETCTBUM C [locTaHoBneHMeM [MpaButenbctsa CBepanoBCKoM 061acTu ot
14.09.2011 N 1211-MMN, He npeayCMOTPEHO.

NOPAAOK, PASMEP U OCHOBAHUA B3UMAHUA FOCYAAPCTBEHHOW NOLLU/IUHbI
W11 UHOW NNATbI, BBUMAEMOW 3A NPEAOCTAB/IEHUE
rOCYAAPCTBEHHOM YCNYTU

22. TocyaapcTBEHHAn ycnyra npenocraBaseTca 6e3 B3MMaHUA rocyaapCTBEHHOM MOLWMHbBI UK
MHOM NNaThbl.

norPAQOK, PASMEP U OCHOBAHUA BSUMAHUA NJNATHI
3A NPEAOCTABJIEHUE YCNYT, KOTOPbLIE ABNAIOTCA HEOBXOAUMbBIMU U
OBA3ATE/IbHbIMW ANA NPEAOCTABNEHMUA TOCYQAPCTBEHHOM YC/YIU,
BKNIOYAA UHOOPMALIMIO O METOAUKE PACYETA PASMEPA TAKOM N/IATDI

23. Ycnyr, KoTopble SBAAKOTCA HEobXoAMMbIMM U 06A3aTeNbHbIMW A8 NpPefocTaBieHus
rocyfapCTBEHHOM yCyru, He NpesyCcMOTPEHO.

MAKCUMAJIbHbBIA CPOK OXWOAHUA B OYEPEAUN NPU NOJAYE
3AMPOCA O NPEAOCTAB/IEHUM TOCYAAPCTBEHHOW YCNYTU, YCNIYTW,
NPELOCTABNAEMOM OPTAHU3ALMEN, YYACTBYIOLLENM B NPELOCTAB/IEHUMA
rOCYAAPCTBEHHOW YCNYTU, U MPU NONTYYEHWUW PE3Y/IbTATA
NPEAOCTAB/IEHNA TAKUX YCNYT

24. MaKcMmabHbIN CPOK OXHngaHmA B ovepean npu nogadve 3aABneHNA B ynpaBiaeHUn COLI,I/IBI'IbHOVI
NONUTUKUN He JOMKEH NpeBbiwaTb 15 MUHYT.

MaKcMManbHbIN CPOK OXUOAHUA B o4epeayn Npu nogayve 3aaBAeHUA U NPU NOAYYEHUN PELLEHNA O
npepoctasneHnn nnbo o6 oTKase B MpeaoCTaBAEHWUWU TrocyAapcTBeHHon ycnyrm B MOLU He ponkeH
npesbiwaTtb 15 MnHyT.
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CPOK N NOPAAOK PETMCTPALIMU 3AABNEHNA
O NPEAOCTAB/IEHUM TOCYQAPCTBEHHOM YCNYTU U YCNYTH,
NPEQOCTABNAEMOM OPTAHU3ALMEN, YYACTBYIOLLEN B NPEAOCTAB/IEHUMU
rOCYAAPCTBEHHOM YCNYTU, B TOM YUCNE B SNNIEKTPOHHON ®OPME

25. PeI'MCTpaLI,MFl 3aAB/1IEHNA U AOKYMEHTOB, H606XO,CI,MMbIX Aana npenocrasieHunA I'OCVAapCTBeHHOﬁ
YyCnyru, ocywecrtenAaeTca ynpasieHnem cou,maanoﬁ NONNTUKN:

B A€Hb NOAAYM 33AB/IEHMA U AOKYMEHTOB, HEOOX0AMMbIX A8 NPeaoCTaBAeHMA rocyAapCTBEHHOM
YCAyru, B ynpaBaeHue coumasibHOM NOINTUKK;

B [JeHb MOCTyN/AeHMA 3asBJEHUA W OOKYMEHTOB, HeobxoauMbIXx ANA npepocTaBneHuA
rocyfapcTBEHHOM YCAYrW, B YNPaBAEHWUE COUMANBbHON NOANTUKK M3 MODLL, B TOM Yncie HanpaBAEHHbIX
ML B 3neKTpoHHOW popme (MHTerpaumsa MHGOPMALMNOHHbLIX CUCTEM);

He no3gHee pa6oqero AHA, cheayroulero 3a AgHem nodayu 3aAaBaeHUA B ynpasaeHne cou,maanoﬁ
NOZINTUKU C UCNOJIb3OBAHUNEM MH(I)OpMaLI,MOHHO-TEHEKOMMVHMKaLI,VIOHHbIX TEXHO/IOTUA.

26. B cnyyae ecnu 3asBaeHMe U AOKYMEHTbI, HeobXoAMmble AN NpeaoCcTaB/ieHUs rocyaapCcTBeHHOM
YCAyrv, nofaHbl B 3/EKTPOHHOW ¢dopme (Npu HannuMM TEeXHUYECKOW BO3MOMKHOCTW), ynpasieHue
CouManbHOM NOANTUKM He no3aHee paboyero AHsA, CleAyoLLEero 3a AHEeM NoAadm 3aaBNeHUA, HanpasaseT
3aABUTENIO IN1EKTPOHHOE CO0BLLEHME O MPUHATUM TM60 06 OTKa3e B MPUHATMU 3aABIEHUA.

27. Peructpauus 3aaBAeHUA U JOKYMEHTOB, HEOOXOANMBIX A1 NPeaoCTaBAEeHUA roCcy4apCTBEHHOM
YCNYry, OCYLeCTBAAETCA B NopAAKe, NpefyCMOTPEHHOM NYHKTOM 43 HACTOALLEro pernameHTa.

TPEGOBAHUA K MOMELLEHUAM, B KOTOPbIX MPEAOCTAB/IAETCA
rOCYAAPCTBEHHASA YCNIYTA, K 3ANTY OXXUAAHUA, MECTAM
ONA 3ANONTHEHUA 3ANPOCOB O NPEAOCTABNEHUU FOCYAAPCTBEHHOM
YCNYTU, UHOPOPMALIMOHHBIM CTEHAAM C OGPA3LAMM UX 3ANONHEHUA
U NEPEYHEM AOKYMEHTOB, HEOEXOAUMBbIX O/19 MPEAOCTAB/IEHUA
KAXOOW roCYAAPCTBEHHOW YCNYTU, PASMELLEHWUIO U OGOPM/IEHUIO
BU3YA/IbHOW, TEKCTOBOW N MYNIbTUMEANAHON UHOGOPMAL MU O NOPAAKE
NPEAOCTABNEHUA FOCYOAPCTBEHHOW YCNYTU, B TOM YUC/IE
K OBECMEYEHUIO AOCTYMHOCTU ANA UHBANUAOB YKA3AHHbIX OBbEKTOB
B COOTBETCTBUM C 3AKOHOAATE/IbCTBOM POCCUMCKOM DELEPALIUMA
U 3AKOHOAATE/IbCTBOM CBEP/IOBCKOM OBNACTU
O COLMANBbHOW 3ALLUTE UHBANUAOB

28. B nomeLlleHunAx, B KOTOPbIX NPeAOCTaBNAETCA rocygapCTBeHHaA ycnyra, obecneumnBaercs:

1) cooTBeTCcTBME CAHWUTAPHO-3MUAEMUONOTMYECKMM MpPaBWIaM M HOPMaTMBaM, MpaBuaam
NpPoTMBONOXKapHON 6e3onacHoCTy;

2) B nomeuwieHnAax obecneumnBaetca CO34aHNEe UHBaAUAAM Cieayrownx YCﬂOBVIVI AOCTYNHOCTU
0b6BbEKTOB B COOTBETCTBUM C Tpe6OBaHMﬂMM, YCTaHOB/N1IEHHbIMMX 3aKOHOAATE/IbHbIMMN U UHbIMU
HOPMaTUBHbIMU NMPABOBbIMU aKTaMMU:

BO3MOXHOCTb 6eCI'|perIFITCTBeHHOFO BX04a B 06bEeKTbI U BbIXO04a U3 HUX;

BO3MOXHOCTb CaMOCTOATENIbHOIo nepensunxeHmAa no Tepputopun obbeKkTa B uenax [ocrtyna K
MecTy npepnocrtaB/sieHuA FOCY,EI,apCTBeHHOﬁ ycnyrm, B TOM 4yucsne C nOMoLblo pa6OTHMKOB O6'bEKTa,
npenocrtasaAarowmnx rocyaapCrtBeHHyO ycnyry, aCCUCTUBHBIX U BCNOMOTIaTe/1IbHbIX TEXHOHOFMIZ, a TaKXe
CMEHHOIo Kpecna-KonACKu;

BO3MOXXHOCTb NOCagKN B TPAHCNOPTHOE CpeacTBO U BbiCaAKN U3 HEro nepen sXxoaom B O6'bEKT, B



TOM 4MC/ie C UCMONb30BaHMEM KPECNa-KOAACKUM UM, Npu HeobxoAMMOCTU, C MOMOLLb0 PaboTHMKOB
0b6beKTa;

conposoxgeHme MHBaINOOB, nMMmerwmnx CTOVMKMe HapyweHunAa (I)yHKLI,VIVI 3peHnA n
CaMOCTOATENbHOIO NepeasnxKeHna, Nno TeppuTopmn 06'bEKTa;

coAencTesmMe MHBaAUAY Npu BXoAe B OOBEKT U BbIXoAe U3 Hero, MHGOpMMpPOBaHME MHBAAUAA O
[AOCTYMHbIX MapLUPYyTax obLLLeCTBEHHOIO TPAaHCMNOPTa;

Hag/iexallee pasmelleHMe HocuTene wuHpopmaumnm, Heobxoammon ana obecneyeHun
becnpenATCTBEHHOrO A0CTyna WHBAAMAOB K 0OObEeKTamM W rocydapCTBEHHOW Yycayre, C Yy4eTom
OrPaHUYEHUN UX KU3HEOeATEeNbHOCTU, B TOM 4ucae AybanpoBaHWe HeobxoaAuMOoM AnA MoaydeHus
rocygapcTBEHHOM YC/NYrM 3BYKOBOW U 3pUTENbHON MHDOPMALMKM, a TaKKe Hagnucei, 3HAKOB U MHOM
TEKCTOBOM U rpaduyeckorn MHGOPMAUMM 3HAKAMU, BbINMOJIHEHHbLIMU peibedHO-TOUYEUYHbIM LPUPTOM
bpainAa n Ha KOHTPAcTHOM QOHE;

obecneveHune AonycCKa Ha O6'beI-(T, B KOTOPOM npeaocCtaBaAeTca rocyaapcreeHHan ycayra, cobaku-
NPOBOAHWMKA NPU HATNYUN OJOKYMEHTA, NOATBEPKAAOLWETIO ee cneynaabHoe 06yquMe;

3) nomeleHUs A0MKHbI UMETb MecTa NS OXXNAaHUsA, UHOOPMUPOBAHUSA, NPUema 3aaBUTENEN.
MecTa oxkngaHusa obecneunsaroTca CTYAbAMU, KPecelbHbIMU CEKLMAMMU, CKaMbAMM (baHKeTKamm);
4) nomelLLeHUA A0KHbI UMETb TyaneT co cBO6OAHbIM AOCTYNOM K Hemy B paboyee Bpems;

5) Mmecta MHPOPMWMPOBaHWMA, MpeaHasHayYeHHble 4N  O3HAKOM/JIEHWA  TpakaaH ¢
MHPOPMaUMOHHBIMUK MaTepuanamm, obopyayorca:

MH¢OpMaLI|MOHHbIMVI CTeHAaMU nnun MHd)OpMaLI,MOHHbIMVI 9/1EKTPOHHbIMN TEPMUHANNAMU;

cTonamu (CToMKamm) C KaHUENAPCKUMU MPUHASNEKHOCTAMU A1 0DOPMIEHUS OOKYMEHTOB,
CTYNbAMM.

Ha MH¢OpMaLI,VIOHHbIX CTeHAax B nomeweHunAxX, npeaHasHa4YeHHbIX ANnA npuema rpaxagaH,
pa3mellaeTca MHd)OpMaLI,VIFI, YKa3aHHaA B NYHKTe 5 HACToALWEro periameHTa.

OdopmneHne BU3yanbHON, TEKCTOBOM W  MyNbTUMeAMIHON WHOOpMauMn O nopaake
NpeLoCTaBAEHNA TOCYAAPCTBEHHOMN YCAYrM AONXKHO COOTBETCTBOBATb ONTMMAJIbHOMY 3PUTEIBHOMY U
CNYXOBOMY BOCNPUATUIO 3TON MHPOPMALIMM 33ABUTENAMM, B TOM YMUCE 3aABUTENAMMU C OFPAHNYEHHbBIMU
BO3MOXHOCTAMM.

NOKA3ATE/IM AOCTYNHOCTU U KAYECTBA FOCYAAPCTBEHHOW YCNYTNA,
B TOM YUC/IE KO/IMYECTBO BSAUMOLENCTBUI 3AABUTENA
C AO/MKHOCTHLIMU IMLLAMW NPU NPEQOCTAB/IEHUU FTOCYAAPCTBEHHOM
YCNYT U X NPOAO/TIKUTENIbHOCTb, BO3MOXKHOCTb NOJTYYEHNA
WHOOPMALIUKN O XOAE NPEAOCTAB/IEHUA TOCYOAPCTBEHHOW YCNYIN,

B TOM YMNCNE C NCNOJ1Ib3OBAHMEM UH®OPMALUOHHO-KOMMYHUKALUNOHHbBIX
TEXHONOTUI, BO3MOHOCTb /INBO HEBO3MOXHOCTb MNONYYEHUA
rOCYAAPCTBEHHOM YCNYIN B MaL, (B TOM YUC/E B MO/IHOM OBbEME),

B JIIOBOM TEPPUTOPUAJZIbBHOM NOAPA3AENEHUU OPTAHA,
NPEAOCTAB/IAIOLLEIO roCYAAPCTBEHHYIO YCNYTY, NO BbIBOPY 3AABUTENA
(3KCTEPPUTOPUA/IbHBIN NPUHLMIM), NOCPEACTBOM 3AMNPOCA
O NPEAOCTAB/IEHUN HECKOJIbKUX TOCYAAPCTBEHHbBIX U (U/TN)
MYHUUUWNANBHBIX YCNYT B ML}

29. NoKasaTenamm AOCTYMHOCTU M KayecTBa NpeaoCcTaB/eHns rocyaapcTBEHHOM YCAYTU ABAAIOTCA:



1) BO3MOXHOCTb MNosiydeHMsa MHOPMaLMM O XoAe NPeAoCTaBAeHUA roCyAapCTBEHHOMU YCayru
JIMYHO WAM C MCNONb30BaHMEM WHPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHONOMMM (MpU HanaMumm
TEXHUYECKOWN BO3MOXKHOCTH);

2) BO3MOXKHOCTb Ob6palleHna 3a NpeaocTaB/eHMEeM rocyAapCTBeHHOW ycayrn yepes MOL, v B
3/IeKTPOHHOM dopme (NpU HAIMYNN TEXHUYECKO BO3MOXKHOCTH);

3) BO3MOHOCTb ObpalleHMa 3a NpeaocTaBNeHMEeM FOCYAapCTBEHHOM YCAYyrM MoCpeacTBOM
3anpoca o NpeaoCTaBAeHMM HECKOIbKMX FOCYAapPCTBEHHDBIX U (MKM) MyHUUMNAaNbHbIX yeayr B MOLL (aanee
- KOMMJIEKCHbI 3anpoc);

4) BO3MOXHOCTb ObpaljeHMs 3a NpefoCTaBAeHMEM  TOCYZAPCTBEHHOW  ycayrM Mo
3KCTeppUTOpPUaNbHOMY NpUHLMNY Yepes MOL, (npyu HanMuMM TEXHUYECKON BO3MOMKHOCTU Mepenayu
AOKYyMeHTOB M3 ML, B ynpaBneHve cOUManbHOW MOAUTUKM B 3/EKTPOHHOM BuAae (MHTerpaums
MHOOPMALUMOHHBIX cUCTEM)).

30. BO3MOXKHOCTb NpeAoCcTaBAeHUA rocyaapcTBeHHoN ycayrn B ML, B nonHom ob6beme, a TakKe
BO3MOKHOCTb MOJIy4eHMSA rOCyAapCTBEHHOW yCayrn B N06OM ynpaBAeHUM COLMANbHOW NOAUTUKK MO
BbIGOPY 3aABUTENSA, HE NPeayCMOTPeHa.

31. Mpu npeaocTaBAeHUM FOCYAaPCTBEHHOM YCAYIM B3aMMOAENCTBNE 3aABUTENA C AO0/IKHOCTHbIM
NIMLUOM YNpaBAeHUsA COLMasbHOW MOJUTUKM OCYLLECTBAAETCA OAMH pa3 Npu npueme 3aaB/ieHUa U
AOKYMEHTOB, HEOBXOANMbIX A8 NPeA0CTaBAEHMA rOCYAapCTBEHHON YCAYrN.

Bpems, 3aTpayeHHoe 3asBUTENEeM MpPU B3aUMOAENCTBUM C LO/KHOCTHBIM NNLOM yrpaBaeHUs
COUMaANbHOM MOAUTUKM NPWU NPeAOoCTaBNEeHUM TOCYAAPCTBEHHOW YCAYrM, He AOMKHO npeBbiwaTth 15
MUHYT.

MHbIE TPEBOBAHWA, B TOM YUC/E YYUTbLIBAOLWMNE OCOBEHHOCTH
NPEAOCTAB/IEHUA TOCYQAPCTBEHHOM YC/1YTU B MoL,
OCOBEHHOCTU NPEAOCTABNIEHUA FOCYOAPCTBEHHOM YCNYTU
MO 3KCTEPPUTOPUAJIBHOMY NMPUHLIUMNMY U OCOBEHHOCTU
NPEAOCTAB/IEHMA FOCYOAPCTBEHHOW YCNYTU B 9/IEKTPOHHOW ®OPME

32. ObpalyeHne 3a NpefoCTaBNEHMEM TOCYAAPCTBEHHOM YCAYrM MOMKET OCYLecTBAATbLCA MO
3KCTEppPUTOPUANBHOMY NPUHUMNY Yepe3 MOLL (Npy HanMuMK TeXHUYECKOM BO3MOXKHOCTU Mepesayu
OOKYMeHTOB M3 MO®L, B ynpaBiaeHWe COLMaNbHOM MNOMUTUKM B 3NEKTPOHHOM BuAe (MHTerpaums
MHPOPMALMOHHbBIX CUCTEM)).

33. 3anBuTeNto HeobXxooMMO UMETb Npu cebe LOKYMEHTbI, YKa3aHHble B NyHKTe 15 HactosAwero
pernameHTa.

34, ObpalweHre 3a NpPeaoCTaBlAeHMEM T[OCYAAPCTBEHHOM YCAYrM MOKET OCYLLeCTBAATbCA C
MCMNO/Ib30BaHNEM 3/1IEKTPOHHbIX AOKYMEHTOB, MOAMMUCAHHbLIX MPOCTON 3NEKTPOHHOW MNOAMUCHIO WAU
YCUAEHHON KBaNMOUUMPOBAHHON 3/1EKTPOHHOW MNOAMMCbIO B COOTBETCTBMM C  TpeboBaHMAMM
depnepanbHoro 3akoHa ot 6 anpensa 2011 roga N 63-d3 "O6 anekTpoHHOMU nognucu" (Npy HaAUUUM
TEXHWUYECKOI BO3MOKHOCTH).

Paspen 3. COCTAB, MOC/NEAOBATE/IbBHOCTb M CPOKU BbINONHEHUA
AAMWHUCTPATUBHbIX NPOLIEAYP (AENCTBUI), TPEBOBAHUA K NOPAAKY
UX BbINO/IHEHUSA, B TOM YUC/IE OCOBEHHOCTHU
BbINOMHEHUA AOMUHUCTPATUBHbIX NPOLIEAYP (AEACTBUIA)

B 3/IEKTPOHHOM ®OPME, A TAKXXE OCOBEHHOCTU BbINO/IHEHUA
AAMWHUCTPATUBHBIX NPOLIEAYP (AENCTBUI) B ML,
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35. MNepeyeHb aZMUHUCTPATMBHBLIX NpoOLEAYyP B YNPaBAEHUM COLMANBHON TMOAUTUKM MO
npesoCTaBAEHMIO 3aABUTE/IO FOCYAaPCTBEHHOM YCNYIM BKAIOYAET B cebs:

1) npuem 3aaBNEHUA U LOKYMEHTOB, HEOBXOANMbIX ANA NPEeA0CTaBAEHMSA FOCyAaPCTBEHHOM Yy,
WX NepBMYHAA NPOBEPKA M perncTpauma imbo oTKas B Npueme 3asnBNeHUA U OKYMEHTOB, HE0BXOANMbIX
ANA NpefocTaBNeHMA roCcyA4apCTBEHHON yCayry;

2) paccmoTpeHue 3asAB/IeHMA UM OOKYMEHTOB, HeobXxogumbiX pgaa  NpefocTaBieHus
rocyfapCcTBEHHOM YCAYrU, NPUHATME PeELLEHUA O NpeaoCcTaBAeHUn AMbo o6 oTKase B NpesoCTaBAeHUU
rocyfapcTBEHHOM YCNYru;

3) opraHu3aLma BbINAaTbl KOMMNEHCALMM PACXOAO0B HA OMNAATY YCAYr No norpebexHuto.

36. MNepeyeHb agMMHUCTPATMBHBIX Mpoueayp MO MNpPefoCTaBAEHMIO TOCYyAapPCTBEHHOW ycayru B
3N1eKTPOHHON hopMme, B TOM YMCNE C UCNONb30BaHNEM EAMHOro nopTana, BKAOYAET B cebn:

1) nonyyeHune nHdopmaumm o NopagKe U CPOKaxX NPELOCTaBNEHNA rOCyAapPCTBEHHOMN yCAyry;

2) 3anucb Ha npvem B YMpPaB/ieHWE COUMANbHON MNOAWUTUKW AN MOAQYN 3asfAB/eHUA C
ucnonb3oBaHuem EauHoro noptana, odpuLManbHOro calita ynpaBieHUsA COLMANbHOW MONUTUKN B CETU
MHTepHeT He NpeayCMOTPEeHa;

3) dopmmpoBaHMe 3aABNEHUS;

4) npuem M perncTpaumsa 3anaBieHUA WU OOKYMEHTOB, HEobXoAMMbIX ANA NpeaocTaB/ieHun
rocyAapCTBeHHOW ycayrn, AMbo OTKas B Npuveme 3anABJEHUS M [AOKYMEHTOB, HeobXoaumbIX ANS
npegocTaBAEHMA rOCYAaPCTBEHHOW YCayrn (NpY HaMYUK TEXHUYECKO BO3MOXKHOCTH);

5) nonyyeHue 3asBuTeNeM CBeAEHWIA O XOoAe NPefoCTaB/NeHWA TOCyAapCTBEHHOW ycayru (npwm
HaNYMU TEXHNUYECKOWN BO3MOMKHOCTH);

6) HanpasneHWe 3afBUTENIO pelleHMs O npenocTaBieHMM nbo o6 OTKase B MpeAoCcTaBieHUU
rocy4apCcTBEHHOM yCayrv (Npu HaMYUK TEXHUYECKOM BO3MOXKHOCTU);

7) B3auMmogeNcTBME YNpPaBAEHUA COLMANbHOW MOAUTUKM C FOCYHAapPCTBEHHbIMU OpraHammu
(opraHunsaumamm), y4acTBYIOLLMMM B NPEAOCTaBAEHMUM FOCYAAPCTBEHHOM YCAYTK, B TOM YMC/ie NOPAZOK U
YC/0BUA TaKOTO B3aMMOAENCTBUS;

8) ocylecTBaeHNE OLLEHKM KauecTBa NpeaoCcTaBeHna rocy4apcTBEHHOM yCayru.

37. MNepeyeHb aAMMHUCTPATMBHbLIX Mpoueayp Mo NPenoCTaB/AEHUI0 TOCYAAPCTBEHHOW YCAyru,
BbinosiHsembix M®L, BkntoyaeT B cebs:

1) uHpopmumpoBaHMe 3asBUTENEN O NOPAAKE U XO4e NPeAoCTaBAeHUs roCyAapCTBEHHON yCayrn B
M®L, no WHbIM BOMPOCAaM, CBA3aHHbIM C MpPeAoCTaB/eHMEM TFOCYLAaPCTBEHHOW YCAyru, a TaKke
KOHCYNbTMpPOBAHMWeE 3asiBUTE/IEN O NOPAAKe NpeaoCcTaB/eHUs rocyaapcTBeHHoM yeayrn 8 MOL;

2) Nnpvem 3aaBAEHUA U AOKYMEHTOB, HEOBXOANMbIX ANA NPeA0CTaBAeHMA FOCyA4aPCTBEHHOMN yCayrH,
W HanpasieHWe 3aAB/JEeHUA U AOKYMEHTOB, HeobXoAMMbIX ANA NPeAoCTaBNeHUA rocyAapCTBEHHOM
ycayru, B ynpaBAeHWe coumanbHOW MOAUTMKM NMBO OTKas B Mpueme 3asBAeHUA UM AO0KYMEHTOB,
HeobXxoAMMbIX 418 NPeA0CTaBNEHUA rOCYAapCTBEHHOM yCayru;

3) dopmupoBaHne U HanpasaeHve MOL, MeKBELOMCTBEHHOrO 3amMpoca B OpraHbl,
npegocTaBNAloOWME TOCYAAPCTBEHHbIE YCAYIW, B WHble TOCYAAPCTBEHHbIE OpraHbl (OpraHusauuu),
yyacTBylolLMe B NPeAoCTaBAEHMM FOCY4aPCTBEHHDBIX YCAYT;

4) Bblga4a 3aABUTENIO pPeleHnA O npenocraBieHnm nmbo oTKase B npeanocrasieHnmn



rocyfapCTBEHHOM yCyr, B TOM YMC/ie Bblgaya LOKYMEHTa Ha ByMaXKHOM HocuTene, NoATBEPKAAOLLErO
coAep!KaHWe 3/1eKTPOHHOro AOKYMeHTa, HanpasaeHHoro B M®LL no pesynbTatam npenocTaBieHun
rocyAapCTBEHHOM YCAyrn ynpaBaeHUem CoLManbHON NONUTUKN;

5) npepocrasnieHne I'OCY,CI,apCTBeHHOﬁ ycnyrmn nocpegcrsom KOMMNJIEKCHOIO 3anpoca.

NPUEM 3AABNEHUA U AOKYMEHTOB, HEOBXOAUMbBIX ANA NPEAOCTABJ/IEHUA
rOCYAAPCTBEHHOM YCNYIN, X MEPBUYHAA NMPOBEPKA
N PETUCTPALIUA INBO OTKA3 B NMPUEME 3AABJ/IEHUA U AOKYMEHTOB,
HEOBXOAUMbIX AN1A NPEAOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYTU

38. OcHOBaHWEM A5 HAa4Yana agMUHUCTPATMBHOM Npoueaypbl ABAAeTcA obpalleHme 3aaBuTens B
ynpas/ieHne COLManbHOM NOAUTUKN AMBO NocTynaeHue 3asBAEHUA U AOKYMEHTOB, HEOBX0AUMBIX ANA
npesocTaBAeHMUsA TOCYAaPCTBEHHOM YCYrK, B yNpaBieHUe COLMaNbHOM NoanTukm us MOL (8 Tom uncne
B 3/1EKTPOHHOI dopme Npu UHTErpauum MHPOPMALLMOHHBIX CUCTEM), B S/IEKTPOHHOM hopMme.

39. B cocTaB aAMUHUCTPATUBHOM NpoLLeaypbl BXOAAT ceayolme aMUHUCTPaTUBHbIE AeiCcTBUA:

1) npuem 1 NepBMYHAA NPOBEPKA 3aABAEHUA U OKYMEHTOB, HEOBXOAMMbIX ANA NPeAoCTaBAEHUA
rocyAapCTBeHHOW ycayru;

2) OTKas B npueme 3aAB/lEHMA U [OKYMEHTOB, HeobXxoAuMbIX A4 NpeaocTas/ieHus
rocyaapcTBeHHoW ycayrM, nuMbo pernctpauma 3aaB/eHMA W OOKYMEHTOB, HeobxoaumbIX Ans
npeaocTaBAeHMWs rocyaapCTBEHHOM YCayru.

40. OTBETCTBEHHbIM 3a BbINOJHEHWE AOMWHUCTPATMBHOrO geictena "Mpuem U nNepBUYHAA
NpoBEpPKa 3asAB/NEHUA U AOKYMEHTOB, HEOOXOAMMbIX AN NPefocTaBAeHUA rocyfsapCTBEHHOU ycayrn'”
ABNAETCA AO/KHOCTHOE NMLO  YNPaBJAEHMA COUMANbHOM MOAUTUKKM, KOTOpOe onpegenseTca B
COOTBETCTBUM C AOKHOCTHBIM PEFNAMEHTOM rOCYAaPCTBEHHbIX IPAXKAAHCKUX CYHKALLMX.

41. [JONKHOCTHOE NMUO YNpaBAeHWUA COUMANbHOW MOAUTMKM, OTBETCTBEHHOE 3a BbINOJHEHWE
aAMWHUCTPATMBHOrO Aeicteua "Mpuem 1 NnepBUYHaA NPOBEPKa 3aABNEHUA U OKYMEHTOB, HEO6X0AMMBbIX
ANA NpeAoCTaBNeHMA roCcy4apCTBEHHON yeayrn':

1) npoBepseT [OKYMEHTbl, YLOCTOBEPAIOLWME JIMYHOCTb 3asBUTENSA, CBUAETE/IbCTBYET CBOEMN
NOAMMCBIO MPABUIbHOCTL BHECEHWA B 3asB/IEHWE MACMOPTHbLIX AaHHbIX 3asABUTeNA. B cnyyae nopauu
3aB/IeHNA Yepes3 MNpPeaCcTaBUTENS 3anaBUTE/A B 3asB/J€HUMM YyKasbiBaloTcA Gamuavsa, MMsA, OTYECTBO,
NMOYTOBLIN afpec MecTa XKutenbcTBa (MecTa npebbiBaHWA, paKTUUECKOro NPOXKMBAHMA) NpeacTaBUTeNs
3aABUTENS, HAaMMEHOBAHME U PEKBU3UTbI LOKYMEHTA, YAOCTOBEPAILWEr0 JIMYHOCTb MpPeacTaBuUTens
3aABUTENS, PEKBU3UTbI [OKYMEHTA, MOATBEPXKAAIOWEro MOJHOMOYUA NpeacTaBuUTeNn 3asBUTENs.
YKasaHHble CBeAEeHUA NOATBEPKAAOTCA NMOAMUCHIO NPeacTaBUTeNA 3aaBUTeNA C NPOCTaBleHNEM AaTbl
npeacTaBNeHUs 3asaBNeHMS;

2) npoBepseT KOMMNEKTHOCTb [AOKYMEHTOB, MNpPaBMAbHOCTb OQOPMIEHUA U coaeprKaHue
npeacTaBNeHHbIX 4OKYMEHTOB, COOTBETCTBME CBEAEHWNN, COAEPMKALUMXCA B AOKYMEHTaX, HeobXxoauMbIX
ANA NpeaoCcTaBNeHUA roCy4apCTBEHHON yCayry;

3) NPUHUMaET 3aBepeHHble B YCTAHOB/IEHHOM MopAAKe KONMUU OOKYMEHTOB, HEOGXOAMMbIX anAa
npepnocrasaeHunA FOCYAapCTBEHHOD’I YyCnyru, 3aBepAaeT Konnnm OOKYMEHTOB, NPUNTOXKEHHbIX K 3aAB/IEHUIO,
cBepAaa nx ¢ nOATIMHHUKaMU.

MepBMYHAA MNpPOBEPKA 3anABAEHUA W [OOKYMEHTOB, HeObXoAMMbIX A/A TNpefocTaBieHus
rocyfapCTBEHHOW YCAYru, MpPeacTaBleHHbIX B 3NEKTPOHHOM ¢Opme, OCYLLEeCTBASETCA B MNOpALKe,
npeaycMoTPEeHHOM MYHKTOM 67 HaCTOSALLEro periameHTa.

MaKcMMa ibHbI CPOK BbINOAHEHMA aAMUHUCTPATUBHOIO AeNCTBUA "Mprem 1 nepBnYHan NpoBepKa



3asB/IeHNA U LOKYMEHTOB, HEOHXOAMMBIX A1 NPEeLOCTaBNeHUA rocy4apCTBEHHOM yeayrun” coctasnseT 10
MUHYT.

42. OTBETCTBEHHbIM 32 BbINOAHEHUE AOMUHUCTPATUBHOIO ,D,eVICTBMﬂ "OTkas B npueme 3aaBieHnAa n
AOKYMEHTOB, HEO6XOAVIMbIX ana npeaocrassieHnA FOCYAapCTBEHHOﬁ ycnyru, nmbo perncrpayma
3aAB/IEHNA U OOKYMEHTOB, HeO6XO,£I,MMbIX ana npeanocrassieHnA I'OCV,EI,apCTBeHHOﬁ ycnyrm" ABNAETCA
AO/IKHOCTHOE /MU0 ynpaBaeHUA COLI,M6/1bHOl71 NONNTUKN, KOTOPOE onpeaenaetca B COOTBETCTBUU C
AO/TKHOCTHbIM pPernamMmeHToOM rocyaapCrBeHHbIX rpa*KaaHCKUX CAyXKallux.

43. [JONXKHOCTHOE NMLO YNpaBAeHMA COLMANBbHOM MNOAUTUKM, OTBETCTBEHHOE 3a BbINOJHEHUE
agMUHUCTPaATMBHOro Aeicteua "OTKas B npueme 3asaB/eHMA W AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBAeHUA rOCyAapCTBEHHON YCAYTKN, IGO0 perncTpaLma 3asBaeHNa U LOKYMEHTOB, HEOOXOANMMbIX
ONA NPefoCTaBNeHUA roCyAapCcTBEHHOM yeayrn':

1) npu Haan4ymu OCHOBaHMM ANnAa OTKa3a B nNpuneme 3aAB/1€HNA U OOKYMEHTOB, HEO6XO,£I,MMbIX ana
npeanocrtasaeHnA I'Ocy,[l,apCTBEHHOﬁ YCNYyrn, YyKasdaHHbIX B MYHKTE 19 HacToAwero pernameHTa, OTKa3biBaeT
B npneme 3aAaBsieHNA U JOKYMEHTOB, H606XOLI,MMbIX AnAa npegocrasaeHunA I'OCV,CI,apCTBeHHOI\/'I ycnyru;

2) pernctpupyer 3anBneHue B HypHane pernctpaumm 3asaBaeHNN Ha OCYLLLECTBEHME COLMAbHbIX
BbinnaT (ganee - XypHan) (npunoxkeHne N 2 K HacTOAWEMY pernameHTy) B AeHb NOAayv 3anBJEHUSA
3aABUTENEM INYHO, NMBO B AeHb NOCTynaeHus 3aasneHnsa us MoOL, ambo He nosaHee paboyero AHs,
Clleaylolero 3a AHeM MoAayn 3asBfeHUA B ynpaBaeHMEe COUManbHOM MNOMMTUKWU, HanpaB/ieHHOro C
NCMo/Ib30BaHNEM UHPOPMALMOHHO-TENEKOMMYHUKALMOHHbIX TEXHO/IOTUI;

3) B cny4ae /IMYHOrO ObpalleHMs 3aABUTENA BbIAAET PACTNUCKY-yBEAOMIEHWE, B KOTOPOM
YKa3blBaeTCA KONMYECTBO MPUHATbIX AOKYMEHTOB, PErucTpaLMOHHbIN HOMep 3aABAeHUus, pamunusa u
noAnNucb AO/MKHOCTHOrO MLA YNPaBAEHUA COLMANbHOM NOJUTUKN, MPUHABLLETO 3anAB/IEHWNE, a B C/ly4ae
NPUHATUA 3aAB/IEHMA B 3/1IEKTPOHHON PpopMe - HanpaBAAeT 3asBUTENI0 3/IEKTPOHHOE cooblleHme O ero
NPUHATMM He nosgHee paboyero AHA, cneaylowero 3a AHEM MOAAYM 3asABAEHUs (NPU HaIUUUK
TEXHNUYECKOW BO3MOXKHOCTH).

B cnyyae oTKasa B npueme 3aABAEHMA W [AOKYMEHTOB, HEOBXOAMMbIX ANA NpeaocTaBieHus
rocyapcTBeHHON ycnyru, Bo3spallaeT 3aasuTento AMbo 8 MOL (B cnyyae nogaun 3asBieHMA U
OOKYMEHTOB, HeobXoAMMbIX AN NPeaocTaBieHUsa rocyAapcTBeHHoN yenyru, yepes ML) 3aasneHune u
OOKYMeHTbI, Heobxoanmble A1A NpeaocTaBAeHUA rocyAapcTBEHHOM YCAyrn, He no3aHee paboyero AHA,
cnefyowero 3a AHEM MOCTYN/IeHUs 3asBNEHMA U OOKYMEHTOB, HEOBXOAMMBIX AN NpPenocTaB/eHus
rocyapCTBEHHOM yCAyrn, a B C/y4ae NPUHATUA 3aABJEHUA B 3/IEKTPOHHON dopme - Hanpasasder
3aABUTE/IIO 3/IEKTPOHHOE coobLyeHne 06 0TKase B MPUHATUM 3aABAEHUSA.

MaKcMmanbHbIN CPOK BbINO/IHEHNA aAMUHUCTPATUBHOIO AEVICTBMH "OTKa3 B npueme 3aABs1IeHNA U
AOKYMEHTOB, HEO6XO,£I,I/IMbIX ana npeanocrassieHunA FOCVAapCTBeHHOf/‘I ycnyrwm, nmbo perncrpaumna
3aABJIEHNA U AOKYMEHTOB, HEOGXO,EI,MMbIX Ana npeanocraBaeHnaA FOCVAapCTBEHHOVI ycner":

1) B cnyyae IMYHOTO 06paLLEHMA 3aABUTENA HE MOXKET NPEBLIWATb 5 MUHYT;

2) B CAyyae nogdauyu 3asnBAEHMA WM AOKYMEHTOB, HeobXxoAuMMmbIX AAa NpeaocTaBAeHus
rocyaapcTeeHHol ycayru, yepes MOLL He no3gHee paboyero gHA NOCTYNAEHMSA 3aABEHNA U OKYMEHTOB,
HeobXoaAMMbIX 418 NPeA0CTaBAEHMA rOCYAapCTBEHHOM YCAYrK, B yNPaBieHNe COLManbHON NONUTUKN;

3) B Chy4yae nodaynm 3aABeHUMA U OOKYMEHTOB, HeOGXO,CI,I/IMbIX ana  npeanocraBneHuA
I'OCY,EI,BpCTBEHHOﬁ yCcnyrn, Hanpas/a€HHbIX B d)opN\e S/IEKTPOHHbIX OOKYMEHTOB, HE MOXET MNMpPEBbLIWATb
oaHOoro paﬁoqero AHA, chegywuwero 3a gHem nogaydn 3aABneHnAa U JOKYMEHTOB, HGO6XO,£I,MMbIX AanAa
npenocrasieHnA I'OCV,CI,apCTBeHHOI\/‘I ycnyru, B ynpasaeHue cou,maanoﬁ NOJIUTUKMN.

44, QHem obpalleHnn 3a NpeaoCTaBieHNEM rocyAapCTBEHHOM YCAYrM CYMTAETCA AeHb MoAaqu
3aAB/IEHNA U AOKYMEHTOB, HEOBX0ANMMbIX A1A NPeAoCTaBeHNA rocyA4apCcTBEHHOM YCyru, B ynpasaeHue



COLI,MBJ'IbHOﬁ NOZINTUKKN, B TOM YUC/1E Yepe3 Mq)Ll, nmbo AEeHb UX HAaMNpaB/IEHUA B ynpaBaeHune COLLMaﬂbHOﬁ
NONNTUKN B d)opme INEKTPOHHbIX OOKYMEHTOB.

45, KpMTepMEM npuema 3aABieHNA WU OOKYMEHTOB, HeO6X0,CI,MMbIX ana npegocrasneHunA
FOcyAapCTBEHHOﬁ ycnyrn, ABnAeTcA OTCyTCTBUE OCHOBaHUM AnAa OTKa3a B MNpueme 3aAB/IEHUA U
AOKYMEHTOB, HeO6XO,CI,VIMbIX Aana npeanocraBneHunA FOcyAapCTBeHHOﬁ ycnyrwu.

Kputeprem oTKasa B npueme 3asABAEHUA U LOKYMEHTOB, HEOOXOAUMbIX AN NpenocTaBieHus
rocy4apCcTBEHHOM yCNyru, ABASETCA Ha/IMuMe OCHOBaHUI A1 OTKa3a B pMeMe 3aAB/IEHMA U JLOKYMEHTOB,
HeobXxo4MMbIX ANs NPeLoCTaBAeHUA roCyAapCTBEHHOM YCAYTIH.

46. Pe3ynbTaToM aAMMHWUCTPATUBHON Npoueaypbl ABAAETCA PEFUCTPAUMA  3aABAEHUA U
OOKYMEHTOB, HEOOXOAUMbIX A1A NPefoCTaBAEHUA rOCYyAapCcTBEHHON ycayru, B HKypHane nMbo oTKas B
npueme 3afBAEHUA U JOKYMEHTOB, HEOHXOANUMBIX AR NPEAOCTaBNEHNA FOCYAaPCTBEHHON yCAyru.

47. Cnocobom ¢uKcaumm pesynbTaTa BbIMONHEHMA aAMWHUCTPATUBHOM Npoueaypbl SBAsSETCA
BHECEHMEe WMHPOpPMaLUMM O MpPUEME 3asBAEHUA U OOKYMEHTOB, HEOBXoAUMbIX ANA MNpeaocTaBieHus
rocygapcTBeHHoM ycnyru, B MypHan, Npyu OTCYTCTBUM OCHOBAHWN ANA OTKasa B NpUeMe 3asB/eHUs U
OOKYMEHTOB, HEOBX0AMMbIX AN1A NPeA0CTaBAEHUA rOcyAapCTBEHHOM ycayrn. B ciyyae oTkasa B npueme
3afB/IEHMA U OOKYMEHTOB, HEOH6X0AMMbIX ANA NPeaoCcTaBNEeHUsA rocyAapCTBEHHOM YCAYrK, - BHECEHUe
nHbopmauum ob oTKase B NpuMeme 3aABAEHUS U OOKYMEHTOB, HEOOXOAMMbBIX ANAA NPefoCcTaBieHUs
rocygapcTBeHHOM ycayrm, B MypHan ycTHoro npuema no ¢opme, YTBEPKAEHHOW yrnpaBieHUEM
COLMANIbHOM MONNTUKMU.

PACCMOTPEHUE 3AABJIEHNA U AOKYMEHTOB,
HEOBXOAUMbIX 418 NPELOCTAB/IEHUA TOCYAAPCTBEHHOM YCNYIH,
N NPUHATUE PELLEHMNA O NPEAOCTABJIEHUN NNBO
OB OTKAS3E B NPEAOCTAB/IEHUM TOCYAAPCTBEHHOM YCNYIU

48. OcHOBaHWEM 414 Hayana aAMUHUCTPATUBHOW MPOoLeAypbl ABAAIOTCA 3apPerncTpupoBaHHbIe B
yNpaBAeHNN COLMANbHON MOSIUTUKM 3anBlEHUE U AOKYMEHTbl, Heobxogumble ANA NpenocTaBiAeHUn
rocyAapCTBeHHOW ycayriu.

49. B cocTaB aAMMHUCTPATUBHOM NpoLLeAypbl BXOAAT ceaytowme aaMUHUCTPaTUBHbIE AeCTBUA:

1) paccmoTpeHue 3asBlEHUMS W OOKYMEHTOB, HeobXxoAumbIX A/A  NpenocTaBiAeHus
rocygapcTBEHHOM YCNyru;

2) NpUHATME peLleHnn O NpesocTaBieHnn NMbo o6 oTKase B NpeaocTaBAeHUN FrOCyAapCTBEHHOM
ycnyru.

50. JOonKHOCTHOE Anuo ynpasneHusa cou,maanoﬁ NONNTUKKN, OTBETCTBEHHOE 3a BbINOJ/IHEHUNE
AAMUHUCTPATUBHOIO AGVICTBMH "PaCCMOTp(EHMe 3aAB/ieHnA N [OOKYMEHTOB, HeO6XOAVIMbIX anAa
npeanocrtasaeHnA FOCYAapCTBeHHOVI ycner", onpeaenAeTtca B COOTBETCTBMM C  OONIKHOCTHbIM
pernameHToOM rocyaapCrBeHHbIX rpa*XaAaHCKMUX CnyXawunx.

51. JoNXKHOCTHOE AMLO YNpaBAeHMSA COUMaNbHOM MOAUTUKM, OTBETCTBEHHOE 3a BbINOJIHEHME
aAMWHUCTPATMBHOIO AelcTBuA "PaccmoTpeHMe 3asBAeHMA W AOKYMEHTOB, Heobxoaumbix AnA
npeaocTaBAeHUs rocyAapCcTBeHHOMN ycayrn':

1) npoBepseT COOTBETCTBME MNPEACTAaBNEHHbIX 33ABMEHUA U LOKYMEHTOB, HEOOXOAUMbBIX A5
NpegoCcTaBNeHMs  TOCYZAPCTBEHHOW  ycayrv, TpeboBaHMAM  3aKOHOZATENbCTBA O  NopsAgxe
npegoCcTaBAEHUS rOCYAaPCTBEHHOW yCayry;

2) TrOTOBMT MNPOEKT peleHMs O npeaoctasneHnn amMbo 06 oOTKase B NpeaoCcTaBAEHUU
rocyAapCcTBeHHOW ycayru;



3) nepepaeT NOArOTOB/IEHHbIN TMPOEKT pelweHus O npeaocTaBieHuM aMbo 06 oOTKase B
npegocTaBAEHMM FOCYAaPCTBEHHOM YCAYTM AN MPOBEPKM AOIKHOCTHOMY INLY YNPaBAEHUA COLManbHOM
NOJINTUKM, OCYLLECTBAAIOLLEMY KOHTPOJIbHbIE PYHKLMK;

4) nepegaet A40KYMeEHTbI, MO KOTOPbIM OCYLWECTBIANCA KOHTPO/1b, Ha PAaCCMOTPEHUE HAYa/IbHUKY
ynpasaieHunAa cou,maanoﬁ NONINTUKN NN YNONTHOMOYEHHOMY UM /IULY ONA PACCMOTPEHUA N BbIHECEHUA
peweHna o npenocrtasieHnmn nmbo 06 oTKkase B npeanocrtasieHnmn I'OCVAapCTBEHHOﬁ ycnyru.

AaMUHUCTPaTUBHOE aelicTBue "PaccmoTpeHMe 3asBNeHMA UM AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBAeHUA TOCYAAPCTBEHHON ycnyrn" BbINOAHAETCA B TeyeHMe Tpex paboumx pgHein nocne
pernctTpauumn B ynpaBieHWe COLMANIbHON MNONMUTUKM 3aABAEHMA U AOKYMEHTOB, Heobxoaumblx Ana
npeaocTaBAeHUA rocyAapCTBEHHOM yCayru.

52. JOMKHOCTHBIM ANLOM ynpasaeHunAa cou,maanoﬁ NONNTUKKN, OTBETCTBEHHbIM 3a BbINMOJ/IHEHNE
AAMUHUCTPATUBHOIO AEVICTBMH II|_||Z)l4HF|Tl/1e peweHna O npeaocraBaeHnn nmbo 06 oTkase B
npeanocrasieHnun FOCVﬂ,apCTBeHHOVI YCJ'IVFM", ABNAETCA Ha4Ya/IbHUK ynpaBaeHUA COLI,MZ:U'IbHOVI NONNTUKN
nanM ynoaHOMoO4YeHHoOe Um ingo.

53. HavyanbHuK ynpasaeHunAa cou,maanoﬁ NONNTUKN NN YNNOJTHOMOYEHHOE UM INLLO:

paccmaTpuBaeT MNpeacTaBAeHHble AO/KHOCTHbIM JIMLOM YNPABAEHUA COLMANbHOM NOAUTUKM,
OTBETCTBEHHbIM 33 BbINOJIHEHWE AAMMUMHUCTPATUBHOIO Aenctema "PaccmoTpeHue 3aABieHUs U
[OKYMEHTOB, HEObX0AMMbIX A4/1A NPeaoCTaBAEHMA FOCYAapCTBEHHON yCayrn', AOKYMEHTbI;

NPUHUMAET pelleHne O nPeaoCcTaBAeHMU TOCyAapCTBEHHOM ycayrm Anbo o6 oTkase B
npefocTaBAeHUN FOCYAapCTBEHHOW YCAYrM, 4YTO CBUAETENbCTBYETCA ero MNoAMNUCbio B pelleHuMu U
3aBepAeTcA NnevyaTbio ynpasaeHUA CoUumanbHOM NOMUTUKMA.

MaKcumanbHbI CPOK BbIMNO/ITHEHNA aAMUHUCTPATUBHOIO AEVICTBMH - O4uH pa6oqm71 A€eHb.

54. Kputeprvem pacCMOTPEHUs 3aAB/IEHMA U OOKYMEHTOB, HeobxoauMbIX 4NA NpeLocTaBieHus
rocy4apCTBEHHOMN YCAYrn, NPUHATUA pelleHua O npeaocTasiaeHun nMbo ob oTkase B NpeaoCcTaBAeHUM
rocy4apCTBEHHON YCAYrM ABAAIOTCA 3aperncTpupoBaHHble B YNPABAEHUW COLMANbHON MONUTUKM
3aABAEHME N LOKYMEHTbI, HeobxoAnmble oA NpeaoCTaBAeHUA roCyAapPCTBEHHOM YCAYIU.

55. Pe3yabTaToOM aZMMHUCTPATUBHON NpoLLeaypbl SBAAETCA NPUHATME Havya/IbHUKOM ynpaBaeHus
COLUMANbHOM NOJIMTUKM UAN YNOJHOMOYEHHBIM UM JIMLLOM PeLLUeHUA O NpeaocTaBaeHnn nmbo 06 oTkase
B NpefoCTaBAEHUN FTOCYAAaPCTBEHHOM YCAYIU.

PeweHne o npegoctasieHnn Anb6o o6 oOTKase B MPeAOCTaB/EHUM TOCYAAPCTBEHHOM YCAyru
HanpaeAsAeTCcA 3aABMTENO B TeYeHMe MATM AHEeN CO AHA NPUHATUA 3TOro peleHua. B cayyae nogauu
3aABieHna yepes MOL, Konua pelweHWa o npenocTaBAeHMM AnM60 06 OTKase B MpeaoCcTaBiAeHUM
rocyAapCcTBeHHOM ycayrm Hanpasasetca 8 MOLL B TeueHWe NATH AHEW CO AHA NMPUHATUA 3TOFO PeLLeHuns,
HO He no3gHee cneaylouiero paboyero AHA NOCAE UCTEYEHWNA CPOKA OKa3aHMA rocyAapCTBEHHON yCayru.

56. Cnocobom ¢uKcaunm pesynbTaTa BbINONHEHUSA aAMUHUCTPATMBHOM Npoueaypbl ABASETCA
BHECEHWE CBeAEeHW O NMPUHATOM pelleHWM O MnpepocTaBaeHun Anbo o6 OTKase B NpeLoCTaBNeHUMU
rocyfapcTBeHHoM ycayru B HypHann.

OPrAHM3ALMA BbINJIATblI KOMNEHCAL NN
PACXOA0B HA OMNAIATY YCAYT NO NOrPEBEHUIO

57. OcHoBaHWEM ANs Hayana agMUHUCTPATMBHOM Npoueaypbl ABASETCA NPUHATME HAYa/IbHUKOM
ynpaBAeHna coumanbHOW MOSUTUKU UAWU YNOSHOMOYEHHBIM UM IULOM PeLleHna O NpeaocTaBaeHUM
rocyAapCTBeHHOW ycayru.



58. [Oo/MKHOCTHOE AMLUO YyNpaBAeHMs COUMANbHOM MONUTUKM, OTBETCTBEHHOE 3a BbIMOJHEHWUE
afAMMHUCTPATUBHOM Npoueaypbl "OpraHn3aumsa BbINAaTbl KOMNEHCALMN PAcXOA40B Ha OnaaTy ycayr no
norpebeHuto”, onpegenseTcA B COOTBETCTBMM C JO/IKHOCTHbIM PEr1aMeHTOM [oCyAapCTBEHHbIX
rParKAAHCKMX CAYKALWMX B YNPaBAEHUN COLMANBbHOM NMOAUTUKMN.

59. [Jo/MKHOCTHOE NUUO YNpPaBAEHUA COUMANbHOM MOJNMTUKM, OTBETCTBEHHOE 3a BbINOJIHEHME
afAMMHUCTPATUBHOM Npoueaypbl "OpraHn3aumsa BbINAaTbl KOMNEHCALMN PAacXoA40B Ha onaaTy ycayr no
norpebeHnio", Ha OCHOBaHMM pPeLLUEHMA O NPeSOCTaBAEHMUM FTOCYAAaPCTBEHHOM YCAYTU:

1) BHOCUT B 6a3y AaHHbIX NoayyaTenen MHpopmaumio o cnocobe BbiNAaTbl KOMMNEHCALUU PACX010B
Ha onnaTty ycayr no norpebeHuto No BbIbOPY 3anBUTENA Yepe3 KpeaUTHbIe opraHu3aunm, B TOmMm Yncie ¢
ncnosb3oBaHnem EAMHOM cOUMANbHOM KapTbl, OpraHM3auuM MNOYTOBOM CBSI3U WAW OPraHm3aumu,
ocyllecTsaAloWMe AeATe/IbHOCTb N0 AOCTaBKe couManbHbiX nocobuid, a ¢ 1 aHBapa 2021 roga - yepes
KpeAuTHble opraHn3auum ¢ ucnosibsoBaHnem EAnMHON coumanbHOM KapTbl MAW OpraHM3aLMn NoYTOBOM
CBA3M Mo BblbOpY 3anaBUTENS;

2) HauucnaAeT cyMmy KOMMNEHCAUMKM PAacxXoA0B Ha onnaTy ycayr no norpebeHuto B H6ase AaHHbIX
nonyyartenen.

60. MaKcMManbHbIM CPOK BbIMONHEHUA aAMUHUCTPATMBHOW NpoLeaypbl He AO0MXeH MpeBbllaTh
oAHoro paboyero gHs.

61. Kputepnem opraHM3aLMun BbiNaaTbl KOMMNEHCALMKM PACXOA0B Ha ONJaTy YCyr no norpebeHuto
ABAeTCA NPUHATUE HaYa/IbHUKOM ynpaBieHUA cou,maanoﬁ NONUTUKN TN YNIOZTHOMOYEHHbIM UM ZTULOM
peLleHns o NpeaoCTaBAEHUN FOCYLAPCTBEHHOM YCAYTN.

62. Pe3ynbTaToOM aAMUHUCTPATUBHOM NpoLeaypbl ABAAETCA BHeCeHWe B 6a3y AaHHbIX NoaydaTenei
MHpopMaumn, HeobxogMMoN ANa BbINAATbl KOMMEHCAUMKW PACcXOA40B Ha onaaTy ycayr no norpebeHuto
3aABUTENIO Yepes KPeaUTHbIE OPraHn3aLLMm, B TOM YMC/Ie C UCNob30BaHMeM EQNHOI coupmanbHOM KapThl,
OpraHuM3auMM MOYTOBOWM CBA3M WAM OPraHM3aLMM, OCYLLECTBAAIOWME AEATeNbHOCTb MO AO0CTaBKe
coumanbHbIX nocobuid, a ¢ 1 aHeBapsa 2021 roga - Yepes KpeaWUTHblE OpraHU3auMM C UCNOb30BaHMEM
EAMHOM coumanbHOM KapTbl AW OpraHn3aumMm NoYTOBOM CBA3KM NO BbIBOPY 3anBUTENSA.

63. Cnocobom ¢uKcaumm pesynbTaTta BbINOJHEHUSA ALMUHUCTPATMBHON npoueaypbl ABAAETCA
BHeCeHHana B 6a3y AaHHbIX nonyyatenen uHbopmaumsa, HeobxoAMMas ANAA BbiNAaTbl KOMMEHCALUK
pacxofoB Ha onaaTy ycayr No norpebeHunto 3asBUTENI0 Yepes KpeauTHble OpraHnsaumm, B TOM Yucae ¢
ncnosb3oBaHMem EAMHOWM couManbHOWM KapTbl, OPraHWM3auMM MOYTOBOM CBSA3M WM OpraHM3aumuy,
OCyLLEeCTBAAOWME AeATEe/IbHOCTb MO AOCTaBKe COLManbHbiXx Nocobuit, a ¢ 1 aHBaps 2021 roga - yepes
KpeauTHble OpraHnsaumm ¢ Mcnonb3oBaHMem EAMHOM coumanbHOM KapTbl UAK OpraHM3aLmMmn NOYTOBOM
CBA3M N0 BblIbOPY 3aABMTENA.

NOPAAOK OCYLLECTBNEHNA AAMUHUCTPATUBHbIX MPOLIEAYP (AENCTBUN)
B 9/IEKTPOHHOW ®OPME, B TOM YUC/IE C UICNO/Ib3OBAHUEM
EOVNHOIO NOPTANA

64. Ha EavMHOm nopTane pasmellaeTcs cieaylolwas MHbopmauua O NpeaocTaBaeHUn
rocyAapCTBeHHOM ycayru:

1) wucyepnbiBalOWMA  MNepeyeHb  [AOKYMEHTOB, HeobXxoAuMMbIX Ana  MNpeaocTaBAeHUA
rocyAapCTBeHHOW ycnyru, TpeboBaHMA K OPOPMIEHMIO YKa3aHHbIX AOKYMEHTOB, a TaK»Ke nepeyeHb
[OKYMEHTOB, KOTOPbIE 3asiBUTE/Ib BNPaBe NpeacTaBuTb No COBCTBEHHOW MHULMATUBE;

2) Kpyr 3aaBuTENEN;

3) cpoK NpeaocTaBieHUn rocy4apCTBEHHOM yCayru;



4) pesynbTaTbl NPesoCTaB/EHUs TOCYAAPCTBEHHON YCaYrv, NOPAAOK NPeACTaBNAeHUs LOKYMEHT],
ABNAIOLWEroca pesynbTaToM NPeaoCTaBeHUs rocyAapCTBEHHOMN yCayru;

5) ncuepnbiBatoWMii NnepeyeHb OCHOBAHUIM AN NPUOCTAHOBNEHWA AN OTKasa B NPeaoCTaBAeHUN
rocyAapCTBeHHOW ycayru;

6) o0 npaBe 3anABUTENA Ha AocyaebHoe (BHecyaebHoe) ob6xKanoBaHWe aAencTeuin (b6esaeicTeuns) u
peLleHni, NPUHATbLIX (OCyLLEecTBAAEMbIX) B X0Oe NPeAoCTaBAEHUA rocy1apCTBEHHOM YCayTu;

7) dopmbl 3asBreHUI (yBegOMNEHWUM, COOOLWEHWUI), MCcnoab3yemble MpU NpPeaoCcTaBieHUN
rocyfapCcTBEHHOM YCNYIW.

NHdopmauma Ha EanHOM nopTane o NopsaAaKe U CpoKax NpeaocTaB/ieHUs rocy4apcTBeHHOM yCayrm
Ha OCHOBaHWW CBeAEHWI, COAEepP)KalLMXCA B PEervMoHa/sbHOM peecTpe, NPefoCTaBAAETCA 3aABUTENIO
becnnatHo.

Ooctyn K uWHboOpmMauuM O CcpoKax W MopsaKke npeaocTaBAeHUA TOoCyAapCTBEHHOW ycayru
ocyuiectsnsetrca 6e3  BbINONHEHWA 3aABUTENEM Kakux-numbo TpebosaHuil, B TOoM uYucne 6es
MCMOo/Ib30BaHMNA NPorpammHoro obecrnedyeHus, yCTaHOBKA KOTOPOro Ha TEXHUYECKME CpeacTBa 3aABuUTeNs
TpebyeT 3aKAYeHNA IULEH3MOHHOMO MW WHOro cornalleHus ¢ npasoobnagatenem nporpammHoro
obecrneyeHnn, NpeayCcMaTPMBaIOLLErO B3MMaHMWeE NAaThl, PEFUCTPALMIO UM aBTOPU3ALMIO 3aABUTENA UK
npeaocTaBAeHME UM NMEPCOHANbHbIX AaHHbIX.

65. 3anucb Ha npuem B YyMpPaBAE€HME COUMaNbHOM MOAUTUKM ANA NOoAayM 3anABAEHUA C
ncnosb3oBaHMem EguHoro noptana, opuLManbHOro cata ynpaBaeHUsA COUMaNbHON NOUTUKU B CETU
MHTepHEeT He ocyLLecTBAAETCA.

66. dopmupoBaHME 3aABNEHUA OCYLLECTBAAETCA 3aABUTENEM MOCPEACTBOM  3aMnoJiHEHUA
3N1EKTPOHHON GopMbI 3asBNeHMA Ha EAMHOM nopTane (Mpu HaNMUMM TEXHUYECKOI BO3MOMKHOCTH).

Mpu1 UCNob30BaHMM NPOCTON SNEKTPOHHOM NOANMCK 3asABAEHME U AOKYMEHTbI, Heobxoaumble ans
npeaocTaBAeHMs roCyAapCTBEHHON YCAyru, NPeacTaBAAloTCcA Ha ByMaskHOM HocuTene B ynpasieHue
CoUManbHOM MOANTUKM B TeHEHME NATU AHEW CO AHA NOAAUN 3aABNEHUA.

Ha EguHom nopTane pasmeLyatotca 06pasubl 3aN0IHEHMA 31EKTPOHHOM GOpPMbI 3aABEHMA.

dopmaTHO-NOrMYecKas npoBepka cGOPMMPOBAHHOTO 3aABEHUA OCYLLECTBAAETCA aBTOMATUYECKN
nocsae 3ano/IHEHUA 3aABUTE/IEM KaXKAO0ro M3 Nnosiei aneKkTpoHHoU Gopmbl 3aaBaeHus. Mpu BbiABAEHUN
HEKOPPEKTHO 3aMO/IHEHHOTO MONA 3/EKTPOHHON GOPMbl 3anABJAEHUA 3anABUTE/b YBEAOMAAETCA O
XapaKTepe BbIABAEHHON OWWOKM M MOpPAAKE ee YCTPaHeHUA MocpeacTBOM MWHPOPMaLMOHHOIO
coobLieHNn HenocpeaCTBEHHO B 3/1EKTPOHHOM popme 3aAaBeHUA.

Mpn popMnpPOBaHNK 3aABNEHMA 3aABUTEN0 0becneymBaeTcs:

BO3MOXHOCTb KOMWMPOBAHUA MW COXPAHEHUS 3aABJAEHUSA W [OOKYMEHTOB, HeOobXoAMMbIX ANS
npesocTaBAEHUS rOCYAaPCTBEHHOW yCyry;

BO3MOXHOCTb nNeyaTth Ha 6YM3)KHOM HOCuTene Konmn 3ﬂeKTpOHHOﬁ d)OprI 3aABNEHNA;

COXpaHeHne paHee BBeAEHHbIX B 3/IEKTPOHHYIO GOpPMY 3aABAEHUA 3HaYEHMI B 1060 MOMEHT No
enaHuio 3aABUTENs, B TOM YMCNe MPM BO3HUMKHOBEHMM OWMBOK BBOAA M BO3BpaTe A4/1A MOBTOPHOrO
BBOZa 3HaYeHWI B INEKTPOHHYIO GOPMY 3aABAEHUS;

3ano/iHeHWe nonein 31eKTPoHHOW GopPMbl 3aABeHNA A0 Hayana BBOAA CBEAEHMI 3aaBUTENEeM C
MCNO/Ib30BaHMEM CBEAEHWN, pasMelleHHbIX B deaepasbHOM rocyAapCTBEHHON WMHPOPMALMOHHOM
cucteme "EgmHan cuctema naeHTMouKaumm 1 ayteHTMdMKaumm B MHGpacTpyKType, obecneymBatoLen



MHPOPMALMOHHO-TEXHOIOTUYECKOE B3aUMOLENCTBME MHPOPMALMOHHBIX CUCTEM, UCMOJb3YEMbIX A5
npegoCcTaBAEHMS TOCYAAPCTBEHHbIX U MYHUUMNANbHBIX YCAYT B 3N1€KTPOHHOM dopme" (panee - eamHas
cuctema uaeHTMdMKaumm M ayteHTudUKaumm), u ceegeHuid, onybankoBaHHbIX Ha EguHOM nopTane,
opuumanbHOM carite MUHUCTEPCTBA coumanbHOW NoMTUKKM CBepaoBCKoM 061acTy B ceTu UHTepHeT, B
YacTu, KacatoLenca CBeAeHNM, OTCYTCTBYIOLLMX B €AMHOM CUCTEME UAEHTUDUKALMMN U ayTeHTUPUKALUWK;

BO3MOHOCTb BEPHYTbCA HAa N1t06OMN M3 3TaNOB 3aMoIHEHUA INEKTPOHHOW GopMbl 3aaBeHUA be3
noTtepu paHee BBeAEHHON MHPOpPMaLMK;

BO3MOHOCTb AOCTyna 3assutena Ha EaMHOm noprtane K paHee MofAaHHbIM MM 3aABAEHUAM B
TeYeHne He MeHee OAHOrOo rofa, a TakKe YacTUYHO cHOPMMUPOBAHHbBIX 3aABNEHUN - B TEYEHUE HE MeHee
Tpex mecaues.

Cd)OpMMpOBaHHOE M nognncaHHoe 3aABeHNE N JOKYMEHTDI, HEO6XOAMMbIe Aana npeaocrtaBieHnA
FOCY,[],apCTBEHHOVI YCnyrn, HanpasaawTCA B ynpaBaeHune COLI,M&J'IbHOVI NONINTUKN NO MeCTy XUTenbCTBa
pea6MI'IMTMpOBaHHOI'O nvua, nocpeacrsom EanHoro noptana (I'IpM Ha/INYMMN TEXHUYECKOM BO3MO)KHOCTVI).

67. [ONXKHOCTHOE NMUO YNpPaBAEHUA COLUMaNbHON MOMIMTUKKU, OTBETCTBEHHOE 3a BbIMNOAHEHUEe
aAMUHUCTPaTMBHOW npoueaypbl "Mpuem 1 perucTpauma 3aasaeHna U JOKYMEHTOB, HeobXoANMbIX ANA
npefocTaBAeHNA rOCyAapCcTBEHHON ycnyru, nMbo oTKas B npueme 3aABAeHUA U [JOKYMEHTOB,
HeobxoaMMbIX 4N1A NPeaoCTaBAeHMA FoCyAapCTBEHHOM ycayrn', npoBepserT:

Haanvyume 3ﬂeKTpOHHOVI noAannucu B 3aAB/1IEHUN U AOKYMEHTaX, HeO6XO,EI,MMbIX AnAa npeaocrtaBaieHnA
rocyapCcTBEHHOM yCayru;

AEeNCTBUTENBbHOCTb YCUNEHHOW KBAaANPUUUPOBAHHOM 3/1EKTPOHHOM MOANUCK, €CIU 3asB/IEHUE U
OOKYMEHTbI, Heobxogumble A1A NPeAoCTaBAeHUs TOCYAAPCTBEHHOM YCAyrM, NOAMMCaHbI YCUAEHHOM
KBa/IMPULUMPOBAHHOM 3/IEKTPOHHOM NOANUCHIO;

Ha/inume JOKYMEHTOB, YKa3aHHbIX B NyHKTe 15 HacToAwero pernameHra.

JokymeHTbl, HeobxoanMble ANA NpeaoCTaBNeHUA FOCYAapPCTBEHHON yCAyrn, npeacTaBieHHble B
dopme 3NeKTPOHHbIX LOKYMEHTOB WM MOAMUCAHHbIE YCUIEHHOW KBanUUUMPOBAHHOM 3/EKTPOHHOM
NoAnuCbio, MPU3HAKOTCA 3/1EKTPOHHBIMU AOKYMEHTAaMM, PAaBHO3HAYHbIMM AOKYMEHTAM Ha BymaxkHOM
HOCUTENE, M UCKIOYAOT HEOHXOAUMMOCTb UX NpeacTaBaeHna B BymarkHOM BuAe.

68. MNpKn HaNMYMKM OCHOBaAHMI N5 OTKA3a B NPUEME 3aBAEHUS U JOKYMEHTOB, HeobXxoaMMbIX 1A
npesoCTaBAEHNA TOCYAAPCTBEHHOM YCAYIWN, AOMKHOCTHOE /IULO YNPaBAEHUA COLMANbHON MOAUTUKM,
OTBETCTBEHHOE 33 BbINOJHEHME aAMUHUCTPATUBHOM Npoueaypb! "Mpuem 1 perncTpauma 3asBieHUs u
OOKYMEHTOB, HEobXoAMMbIX ANA NPeoCTaBNEHUA FOCYAAPCTBEHHOM ycayrn, AMbo OTKas B npueme
3aABNEHNA U LOKYMEHTOB, HEOOXO4MMBbIX 4S9 NPeAoCTaB/eHUA TOCYAapPCTBEHHOM ycayrn', B CPOK He
nosaHee paboyero AHs, CleAylOWEro 3a AHEM MOAaun 3anaBNEHUA U LOKYMEHTOB, HeObXoaUMbIX g/
NpeaocTaBNeHNA TFOCYSAPCTBEHHOW YyCAyrK, B ynpaBieHWe COUMaNbHOM MNOAUTWUKM, Hanpasaset
3NEKTPOHHOE coobleHne 06 OTKase B NPUHATUM 3asBIEHUA (MPU HAZIMYUM TEXHUYECKOM BO3MOMKHOCTH).

MpY OTCYTCTBUM OCHOBaHWIA A5 OTKasa B Npuveme 3asiBIeHWUA U AOKYMEHTOB, HEOOXOAMMbIX A
NpesocTaBNEHUS TOCYLAPCTBEHHOW YC/AYrM, 3asBUTENO COODLLLAEeTCs MNPUCBOEHHbIW 3asfBAEHUIO B
3/1eKTPOHHOM GOpPME YHUKANbHbLIA HOMEP, MO KOTOPOMY B COOTBETCTBYIOLLLEM pasaene EguHoro noptana
3asBuTento byaer npeactaBneHa MHOOPMALMA O XO4E PACCMOTPEHMUS YKa3aHHOro 3asaBneHus (npwu
Ha/IMYNM TEXHUYECKOW BO3MOXKHOCTH).

Mocne NPUHATUA 3aABAEHMSA LOKHOCTHBLIM JIMLOM YNpPaBJAeHUs COUMANbHOM MOJUTUKM CTATyC
3anB/IeHMA B IMYHOM KabuHeTe Ha EgMHOM nopTtane obHOBAAETCA Ha cTaTyc "npuHATO" (NpU HanMuuu
TEXHNUYECKOI BO3MOXKHOCTH).

69. Pernctpauma 3asaBAEHMA OCYLLECTBAAETCA B MOPAAKe, MNPeAyCMOTPEHHOM MyHKTom 43



HACTOALWLEro pernameHTa.

70. Onnata rocypapCTBEHHOW MOW/MHBLI 33 NPeAOCTaB/lieHWe roCyfapCTBEHHOW yCayrm ¢
Mcnonb3oBaHWemM EAMHOro nopTana He NpesycMOTPEHa B CBA3M C TEM, YTO rOCYyAapCTBEHHAA NOLW/MHA 33
npegocTaBAeHME roCyAapPCTBEHHOM YCYTM He B3UMaETCA.

71. 3aABuTeNlb MMEET BO3MOXKHOCTb MNOAYy4YeEHMA WHPOpMALMM O XOAe npenoCcTaBAeHUs
rocy4apCcTBEHHOM ycayru (Npu HaAMYNK TEXHUYECKOI BO3MOXKHOCTH).

MHpopmauma o xofe npeaocTaB/eHUAa rocyAapCTBEHHOM YCAYrM HanpasAAeTcs 3anBUTENIo
yrnpaBieHWemM COUManbHOW MOAUTMKM B CPOK, He Mnpesbllalowmnin ogHoro pabodyero AHA nocne
3aBeplleHns BbIMONHEHMS COOTBETCTBYIOLWLErO AENCTBUA, Ha aApec 3/EKTPOHHOW MOoYTbl WAM C
Mcnonb3oBaHWem cpeAcTB EAMHOro nopTtana no Bbibopy 3aaBUTENA.

Mpy NpeaocTaBAeHUN rOCyAaPCTBEHHOW YCAYI B 3N1EKTPOHHOW dpopme 3asBUTENO HamnpaBaseTcs
3/1eKTPOHHOE Co0bLLEHME O NMPUHATUM 3anABAEHUA IM60 06 OTKase B NPUHATUM 3aABNEHUA.

72. Bzaumogenctsme ynpasaeHuUa CoUuManbHOM NOMUTUKU C UHbIMM OpraHammn BaacTi, opraHammu
MECTHOrO CaMoyrnpasBAeHUA W OpraHU3auMaAMM, NMPpu MNPeaocTaB/eHUM rocyaapCTBEHHOW YCAyru, He
oCyLLecTBAsAETCA.

73. PaccmoTpeHue 3aABNEeHMA U AOKYMEHTOB, HeobxoguMmbix Ans  npefocTaBieHus
rocyfapcTBEHHOM YCAYTM U NPUHATUE PeLleHNA O NpeaocTasaeHnmn anbo o6 oTKase B NpesoCcTaBAeHUN
rocyAapCTBEHHOM YC/Iyrn OCYLLECTBAAETCA B MOPSAAKE, NpeayCMOTPEHHOM nyHKTamu 48 - 56 HacTosALlero
pernameHTa.

74. PeweHune o npepoctaBneHum nMbo ob oTKase B NpeaoCTaBNeHUM FOCYAaPCTBEHHOW ycayru
pasmellaeTcd B JIMYHOM KabuHeTe 3asBuTena Ha EAMHOM nopTtane (NpUM HaAMUYMKM TEXHUYECKOM
BO3MOXHOCTH).

75. 3aasutenam obecneymnBaeTcs BOSMOMKHOCTb OLEHUTb AOCTYMHOCTb U KAYeCcTBO NpeoCTaBAeHUA
rocy4apcTBEHHOM ycnyrm Ha EaMHom noptane (Npu HaMYMKM TEXHUYECKON BO3MOXKHOCTH).

NOPAAOK BbINONHEHUA AOMUHUCTPATUBHbIX NPOLIEAYP (AENCTBUN)
ML, B TOM YUCNE ALMUHUCTPATUBHbIX MPOLIEAYP (AEACTBUN),
BbINO/IHAEMbIX ML, NMPU NPEAOCTAB/IEHUM FOCYAAPCTBEHHOW YCNYTU
B NO/IHOM OBBbEME U NPU NPEAOCTAB/IEHUW FOCYAAPCTBEHHOM YCNYIU
NOCPEACTBOM KOMIM/IEKCHOTO 3AMPOCA

76. NHPopmauma o NpesoCcTaBieHUN TOCYyLaPCTBEHHOW YC/IYrM PasMeLLaeTcss B COOTBETCTBUM C
NYHKTOM 5 HACTOALLEro pernameHTa Ha oduumnanbHom cate MOL, B ceTn MHTepHET U npegocTaBaseTca
3assuTento becnnatHo.

NHbopmupoBaHue 3adaBuTeNE O NOPALKE U XO04e NPenoCTaBNeHMA rOCyAapCTBEHHOMN yCayrn B
M®L, MmorKeT OCyLLeCTBAATLCA:

npy JNYHOM, MUCbMEHHOM 06paLLeHUN 33aABUTENA UAWM NPWU NOCTyNaeHun obpalwieHuii 8 MOL, ¢
MCMNO/Ib30BaHNEM pecypcoB TeiepOHHOM ceTn 06Lero Nosb3oBaHNA UM ceTU UHTepHET;

C wucnosb3oBaHMemM  MHOOMATOB  WMAM  MHbIX  MPOrPaMMHO-anMapaTHbIX  KOMMJIEKCOB,
obecneymBaoWUX 4OCTYyN K UHPOPMaLLUM O rocyAapcTBEHHOM ycayre, npegoctasnsemoit B ML,

C UCMNO/1b30BaHMEM UHbIX CNOCO60B MHPOPMUPOBAHNA, AOCTYMNHbIX B MPLI,

77. OcHOBaHMEM ANA Hayana agMUHUCTPATUMBHOM npoueaypbl "Mpuem 3aaBAeHNA U AOKYMEHTOB,
HeobXoAMMbIX AN NPeAoCTaBJAeHMA rOCyAapCTBEHHOM YCAYyrM, WM HanpasieHue 3aABiAeHus U



AOKYMEHTOB, HE0BXOAMMbIX A8 NPefOoCTaBeHNA roCyAapCcTBEHHOM YCAyrK, B yNpasieHne counaibHOM
NONNTUKM NMBO OTKas B Npueme 3aABNEHUA M AOKYMEHTOB, HEOBXOAUMbIX A/1A NpenocTaBAeHUs
rocygapcTBeHHoM ycayrn" aenaetca obpalleHue 3assutens 8 ML,

78. PaboTHnK M®LL:

1) nposepseT AOKYMEHTbl, YAOCTOBEPAIOWME AUYHOCTb 3anBUTENA, CBUAETENbCTBYET CBOEW
MOAMMCHIO MPaBUIbHOCTL BHECEHWUA B 3asB/IEHWE MacnopTHbIX AAaHHbIX 3aABUTeNsA. B caydae nogauu
3aAB/IeHNA Yepe3 MpeACcTaBUTENA 3anBUTENA B 3aABJEHUMM yKasbiBaloTcA Gamuana, MMA, OTYECTBO,
MOYTOBbIN aApec MecTa »KuTenbCcTBa (MecTa npebbiBaHNA, GaKTUUECKOro NPOXMBaAHUA) NpeacTaBuUTens,
HaUMEHOBaHWE M PEKBU3MTbl AOKYMEHTa, YAOCTOBEPAIOWEro JMYHOCTb NPeACTaBUTENA, PEKBU3UTbI
AOKYMEHTa, NOATBEPKAAIOLEro NOHOMOUMNA NPeACTaBUTENA. YKa3aHHble CBeAeHNA NOATBEPKAatoTCA
NOAMNMCHIO NPEACTaBUTENS 3aABMTENA C NPOCTaBeHNneM AaTbl NpeacTaBAeHUA 3aaBaeHus. B caydae ecam
3aAB/IeHNe MOAaHO /INLOM, HE MMEIOWMM Ha 3TO MOSIHOMOYMIA, OTKa3blBaeT B Mpueme 3anBAeHMA U
[OKYMEHTOB, HEOBXOAUMbIX AN NPeaoCTaB/AeHMA roCyAapCcTBEHHOM YCAYrU, 1 BO3BPALLAET 3aABUTEIO
3aABNAEHMNE N AOKYMEHTbI;

2) npoBepseT KOMMNNEKTHOCTb JOKYMEHTOB, NPaBMAbHOCTL OQOPMIEHUA U COAeprKaHue
npeacTaBNeHHbIX 4OKYMEHTOB, COOTBETCTBME CBEAEHWUN, COAEPMKALMXCA B AOKYMEHTaX, HE0BX0AMMbIX
ANA NpefocTaBNeHUA FToCcyAapCTBEHHON yCayry;

3) NpMHMMAaET 3aBepeHHble B YCTaHOB/IEHHOM MOPAAKE KOMUM AOKYMEHTOB, HEOBXOAUMbBIX AN
npeaocTaBAeHMs rOCYAapCTBEHHOMN YCIYrM, 3aBePAET KOMMUM AOKYMEHTOB, NPUIOXKEHHbIX K 3aAB/IEHNIO,
cBEpAA UX C NOAJUHHUKAMW;

4) npu OTCYTCTBMM OCHOBAHMWI AN5 OTKA3a B Npueme 3aaBAeHUA U JOKYMEHTOB, HEOBX04MMbIX 1A
npenocTaBAeHMS TOCYAAPCTBEHHOW ycayru, GopmMuMpyeT 3anpoc O NPeLoCTaBNEHUN TOCYAAPCTBEHHOWM
YCNYTY C NOMOLLLbIO aBTOMATU3MPOBAHHOMN MHGOPMALMOHHOM CUCTEMBI AEATENIBHOCTU FOCYAAaPCTBEHHOIO
6loaxKeTHoro yuypexaeHua CeepasioBckol obnactu "MHorodyHKUMOHaNbHbIA ULeHTP" (nanee - AUC
M®LL). 3anpoc o0 NpeAocTaBAeEHUM FOCYAAPCTBEHHOW YCAYrM pacneyaTbiBaeTca B ABYX dK3emnaspax, B
KOTOpbIX pPaboTHMK MOLL npoctaBAseT CBOKO MNOAMMCb, O3HAYAlOLLYIO NOATBEPKAEHME NPUHATUA
3aABAEHUA U [OKYMEHTOB, HeEobXoAMMbIX ANA NpPeaoCTaBAeHUA TOCyAapCTBeHHOW ycayrn. OauH
3K3eMNAsp 3anpoca O MpPefoCTaBAEHUN TOCYAAPCTBEHHOW YCAYrM BblAaeTcA 3asaBUTEN0, ApYroi
noanexuTt xpaHeHuto 8 MOLL;

5) B cyyYae ecau K 3anBAEHUIO He MPUIOXKEHbI SOKYMEHTbI, He0bXoAMMble AnA NpeaoCcTaBAeHuUs
rocyAapCTBEHHOM yC/yrun, OTKasbiBaeT B NpYeme 3anB/ieHWUa W BO3BPaLLaeT 3adB/eHMe 3aaBUTENIO.

79. MaKcuManbHbIA CPOK BbINOJHEHWUS aAMUHUCTPATMBHOM Npoueaypbl coctaBanaet 10 MUHYT.

80. Pe3ynbTaToM aAMWHUCTPATUBHOW Mpoueaypbl ABAAETCA MPUEM 3afBAEHUA U AOKYMEHTOB,
HeobXoAMMbIX AN MNPefoCTaBAEHMSA TOCYAapPCTBEHHOW YCAYrM, W HanpaBfieHWe WX B ynpasiaeHue
couManbHOM NOAUTUKM NM6O OTKas B NpUEMEe 3aAB/EHUA M [OOKYMEHTOB, HeobxoauMmbIX AAA
npeaocTaBAEHUA roCcyAapCTBEHHOM YAy,

81. M®L, obecneumBaeT HanpaBaeHME 3anABAEHUMA W OOKYMEHTOB, Heob6xoauMMbiX AnA
npeaocTaBAEHMA TOCYAAPCTBEHHON YCAYrM, B yNpaB/ieHNe COLMaNbHON MOAUTUKM B MOPAAKE U CPOKM,
YCTaHOB/IEHHbIE COrMalleHNEM O B3aMMOALEWCTBUM, 3aKAoHYeHHbIM Mexay MOL n ynpasneHvem
COLMANbHOM MOJNTUKMA,

82. Cnocobom o¢uKcaumm pesynbTaTa BbINOJHEHWUA AAMUHUCTPATMBHOM Mpoueaypbl B YacTu
npMema 3asB/JIEHUA U LOKYMEHTOB, HEObXOAMMbIX A/1A NpPeaoCTaBAeHUs TOoCyAapPCTBEHHOW YCAyru,
AsnAeTcs GopMMpPOBaHME 3anNpoca O NPeSOCTaBIeHUN rocyAapCTBEHHOM yCayru ¢ nomousbio AC ML,

OTKas B npmeme 3aaBNEHMA U JOKYMEHTOB, HEOBXOAUMbIX ANA NPefoCTaBNEHMA FOCYAaPCTBEHHOM
yenyru, dukcnpyetca B nporpamme AUUC ML Kak KOHcybTauua 3asBUTeNA.



83. AgMuHuUCTpaTMBHas npoueaypa "dopmupoBaHME W HaMpaB/ieHWE MEXBEOOMCTBEHHOro
3anpoca B OpraHbl, NPeAoCTaBAsloWME FOCYAAPCTBEHHbIE YCIYIM, B UHblE FOCYAaPCTBEHHbIE OPraHbl
(opraHusaumm), yyactBylowme B NPeAoOCTaBAEHUM FOCygapcTBeHHbIX ycayr' paboTHMKamu MOL, He
ocyLiecTBaseTca.

84. OcHOBaHWEM A/1A HaYana aAMWHUCTPATUBHOM npoueaypbl "Bblaayva 3asBUTENIO peELUEHUA O
npefocTasneHnn nNMbo OTKase B NPenoCTaBAEHMM TOCYAAPCTBEHHOM YCAYrK, B TOM 4MUC/e Bblgadva
OOKYMeHTa Ha OymaxXHOM HocuTene, MNOATBEPMKAAOLWETO COAEP!KAHME 3NEKTPOHHOFO AOKYMEHTa,
HanpasneHHoro B8 M®L, no pesynbTatam MNpPeaoCcTaBAEHUA TOCYLSAPCTBEHHOW YCAYrU YMNpPaBAEHUEM
COLMaNbHOMW MNOAUTUMKU" ABNAETCA NOCTYNJIEHWE pelWeHuA O npepocTasneHun ambo oTKase B
npeaocTaBAeHUM TOCYSAPCTBEHHOW YCAYrM NPefoCTaBAEHNA FOCYAaPCTBEHHOM YCAYTU M3 yrnpaBaeHuA
CoLManbHOM NOAUTUKM U obpaleHune 3aasutens 8 MOLL.

85. PaboTHUK M®LL, oTBeTCTBEHHbI 3a BbINOJIHEHME aAMUHUCTPATUBHOM npoueaypsbl "Bblgava
3aABUTEJIIO PeLLeHMA O NPeaoCcTaBAeHMM MO0 OTKase B NpeaoCcTaBAeHUM FOCYSaPCTBEHHOM YCAYTU, B TOM
yncne BblAaya AOKYMEHTa Ha Byma)KHOM HocuTene, NOATBEPKAAMOLLErO COAEPKAHUE INEKTPOHHOrO
OOKYMeHTa, HanpasneHHoro B M®LL no pesynbratam npenocTaBNeHUs TOCyAapCTBEHHON ycayru
ynpaBAeHUEM COLNANBbHON MONUTUKN":

BblAAeT 3aABUTENI0 peELIeHMe O npedocTaBAeHun nAmbo o6 oTKase B NpPeAoCcTaB/ieHUU
rocy4apCTBEHHOW YCAYrM Ha OCHOBaHWW MpPeACTaB/EHHOrO 3afBUTENEM 3K3emnaspa 3anpoca o
npegocTaBAEHMM FOCYAaPCTBEHHOM YCAYTH;

OTMeYaeT B 3K3emnasape 3anpoca O NPeAoCTaBAEHUN rOCYAAaPCTBEHHON YCNYrM, XpaHALLeMCA B
MO®L, peKkBU3UTbl BbIOABAEMOrO 3aABUTENIO pPeLIeHUA O npefocTaBneHuMn nmbo o6 oTKase B
npefoCcTaBNEHUN TOCYAAPCTBEHHOM YCAYrK, MOJy4aeT MNOAMWUCb 3aABUTENA B €ro MoJiydeHuu B
aKk3emnaape 3anpoca MOLL.

86. MaKcMMasbHbI CPOK BbINOJHEHUA aAMMHUCTPATMBHOM NpoLueaypbl cocTaBndaeT 10 MUHYT.

87. Cnocobom o¢uKcaumm pesynbTaTa BbINOAHEHMA aAMUMHUCTPATMBHOM Npoueaypbl ABAAeTCA
oTMeTKa B nporpamme AMC ML, o gaTte Bblgauu pelleHus o npegocTtaBneHun nnbo o6 oTkase B
npesocTaBAEHMM FOCYAaPCTBEHHOM YCAYTH.

88. MpenocTaBneHMe rocyAapCTBEHHOM YCYTM BO3SMOXKHO MOCPEACTBOM KOMIMIEKCHOTO 3anpoca U
BK/ItOYaeT B ceba cneayolime agMUHUCTPATUBHbIE NpoLeaypbl (aeicTBus):

1) MHPopMMpOBaHMe 3aABUTENE O NopAAKe NPeaoCTaBAeHUA rocyaapcTBeHHOM ycayrn B ML,
nocpeacTBOM KOMMNEKCHOIO 3aMpoca, O XO4e BbINOAHEHUA KOMMNEKCHOro 3aMpoca, No MHbIM BOMPOCaM,
CBSI3aHHbIM C NPeAOCTaB/EHNEM rOCYAaPCTBEHHOM YCyTY;

2) popmmpoBaHMe KOMMNIEKCHOro 3anpoca u odopmaeHue 3aasieHnin pabotHukom MOLL npu
04HOKpPaTHOM 0bpallLeHNMN 3aABUTENA ANA NONYYEeHNA ABYX U Bonee rocyAapCTBEHHbIX YCAYT;

3) npuem KOMMNIEKCHOro 3anpoca C 3aABleHMEM W [AOKYMEHTamW, HeobxoaumbiMW AnA
npesocTaBAeHMS FOCYAapPCTBEHHOM YCNYrK, U HaMpaB/ieHWe KOMMJIEKCHOrO 3anpoca C 3anBAEHUSAMU U
AOKYMEHTaMM, HeobXxoAMMbIMKM AN NPefoCcTaBAeHMs TOCYAAPCTBEHHOM yCayrM, B ynpas/ieHue
COUMaNbHOM MOAUTUKM MO0 OTKas B MNpUeme 3asB/eHWA U [OOKYMEHTOB, HeobXoAaumbIX Ans
npesoCcTaBAEHUA rOCYAaPCTBEHHOW yCayry;

4) BblAaya 3aABMTENIO0 peELleHWs O NpeaocTaBieHuM Anbo o6 OTKase B NpeaoCTaBieHUU
rocyZapCTBEHHOW yCayru.

NoPAAOK UCMPABJIEHNA AONMYLWEHHbIX ONEYATOK U OLLUBOK
B BblAAHHbIX B PE3Y/IbTATE NPEAOCTAB/IEHUA
rOCYAAPCTBEHHOM YCNYTU OKYMEHTAX



89. UcnpaBneHne gonyLLEeHHbIX oneYyaToK 1 (Man) ownbok B pelleHnn o NpeaocTasaeHum Anbo ob
OTKase B MpeAoCTaB/feHUU TOCYyAapCTBEHHOM YCAYrM OCYyLLecTBAAeTcA Mo obpalieHuio 3aaBuTens,
COCTaB/IeHHOMY B MUCbMEHHOM BUAE.

ObpalweHne paccMaTpMBAETCA AOJIKHOCTHbIM JIMLOM YNPaBJEHUS COLMANbHOW MONUTUKM,
OTBETCTBEHHbIM 33 BbINOJIHEHME AOMMHUCTPATUBHOIO AencTema "PaccmoTpeHWe 3asBAeHMA WU
[OKYMEHTOB, HE0BX0AMMbIX ANA NpeaoCcTaB/ieHNA rocyAapCcTBEHHOM ycayrn'", B TeyeHne Tpex paboumx
AHel ¢ gatbl perncTpaunm obpalieHus.

B cnyyae BbiABAEHMA AOMNYLEHHbIX ONe4YaTok U (Un) OWMBOK yKasaHHOEe AOJIKHOCTHOE JIMLLO
ynpaBAeHMA COLMaNbHOM NOSUTUKM OCYLLECTB/AET 3aMeHY peLleHnsn o npeaocTaBaeHnn nnbo ob oTkase
B NpeAoCTaBAEHUN TOCY4apCTBEHHOM YCAYIN.

B cnyyae oTcyTCTBMA ONeYaTok M (Maun) owmnboK B pelweHnn o NnpegoctaBaeHnn nmbo o6 oTkase B
npegocTaBAEHMM TOCYAAPCTBEHHOM YCIYTrU 3asaBUTE/Ib NMUCbMEHHO YBEAOMAAETCA 06 OTCYTCTBUM TaKUX
onevyaTtokK 1 (Man) owmnboK.

90. PeweHne o npeaocTasieHnn nMbo o6 oTKase B NpenoCTaBAEHMM FOCYAaPCTBEHHON yCayri,
BblaBaeMoe B pe3y/ibTaTe NPeAoCTaB/eHUA roCy4apCTBEHHOM YCAYIK, B KOTOPOE BHECEHbI UCNPABAEHUSA,
HanpasasAeTcsA 3aABUTE/N0 CNOCOHOM, MO3BONAIOLMM NOATBEPANUTL GAKT €ro Noay4eHuUs 3asBUTeNeM.

B cnyyae HanpaBneHua obpalueHusa B popme 3NEKTPOHHOro AOKYMeHTa nocpeactsom EamHoro
noptana WCMpaB/eHHOE peleHMe O nNpeaocTaBieHun nanmbo 06 OTKase B NpeaoCcTaB/ieHUU
rocyaapcTBEHHOW YCAYrU pasmelllaeTcs B JIMYHOM KabuHeTe 3aABMTena Ha EamHom noptane (npwu
HaIMYMM TEXHNUYECKOWM BO3MOMKHOCTH).

Pasgen 4. ®OPMbl KOHTPONA 3A NPEAOCTABJIEHUEM
rOCYAAPCTBEHHOW YCNYIU

NOPAAOK OCYLLECTB/IEHUA TEKYLLLETO KOHTPO/1A 3A COB/NIOAEHUEM
N UCNOZTHEHMEM OTBETCTBEHHbIMWU AO/TKHOCTHbIMU IMLAMMU
NONOMEHUM PETAMEHTA U UHbIX HOPMATUBHbIX MPABOBbIX AKTOB,
YCTAHABJ/IMBAKOLLUX TPEBOBAHUA K NPEAOCTABJIEHUIO
rOCYAAPCTBEHHOW YCNYTU, A TAKXKE MPUHATUEM UMM PELLIEHUIA

91. TeKywuit KOHTPOAb 3a cobsogeHMeM MocneaoBaTelbHOCTU AeNCTBUIA, onpeaeneHHbIX
aAMUHUCTPATUBHbLIMKW NpoLeaypaMn No MNpeaocTaB/leHN0 rocyAapCcTBEHHON YCayrM, OCyLLecTBAAETCA
Haya/IbHUKOM YNpaBAeHUA COUMANbHOM MNONUTUKN U OOMKHOCTHBIMU IMLLAMU YNPaBAEHUA COLMANbHOM
NOJIMTUKM, OTBETCTBEHHbIMW 33 NpPenoCTaB/eHMe rocyaapCTBEHHOM YCNyrv, Ha NOCTOAHHOM OCHOBe, a
TaKKe nyTem NpoBeAeHUs NNaHOBbIX W BHEM/JaHOBbIX MPOBEPOK NO COBAOAEHMIO U UCMOJHEHUIO
NOJIOXKEHWNA HACTOALLEro perfameHTa.

noPAAOK U NEPUOANYHOCTb OCYLLECTBNIEHUA NNTAHOBbLIX U BHEMN/IAHOBbBIX
NPOBEPOK NO/IHOTbI U KAYECTBA NPELOCTAB/EHUA FTOCYAAPCTBEHHOM
YCNYry, B TOM YAC/IE NOPAAOK U ®OPMbl KOHTPOA 3A NO/IHOTOWM
W KAYECTBOM NPEAOCTAB/IEHUA TOCYAAPCTBEHHOW YCNIYTU

92. KOHTPO/Ib 33 NONHOTOM M KAYeCcTBOM NPeaoCTaB/NEeHUs roCyAapCTBEHHOM YCAYIU BKAOYAET B
cebsa npoBeneHNe NPOBEPOK, BbIABAEHWE U YCTPAHEHME HapYyLEHWIA NPaB 3aAaBUTENEN, PACCMOTPEHME,
NPUHATUE PELUEHUI U MNOATOTOBKY OTBETOB HA OOpalleHMA 3asBuTenei, coaepkalime Kanobbl Ha
nencrens (besaelicTeme) A0MKHOCTHbIX UL, yNPaBAeHUs coLManbHOM NOANTUKK (aanee - Xanoba).

MepuoanyHoOCTb ocywecrsneHuA NpPoOBEPOK NOJIHOTbI n Ka4yecTBa npeaocrtaB/sieHUA
FOCYAapCTBEHHOVI YCnyrn yCtaHaB/IMBaAETCA Ha4a/IbHUKOM YynpasBiaeHUA cou,maanoﬁ NoNUTUKK Nnbo



YNO/HOMOYEHHbIM WM JIULLOM, OTBETCTBEHHbIM 33 OPraHuM3auMilo paboTbl MO NPeaoCTaBJAEHUIO
rocyfapCTBeHHOW yCayru.

93. MpoBepKM NOAHOTLI M KayecTBa NPeaoCTaBeHNA rocyAapCTBEHHOM YCIYTn OCYLLECTBAAIOTCA Ha
OCHOBaHWW WHOMBUAYANbHbIX MPABOBbLIX aKTOB (MPMKA30B), M34aBAaeMbIX HayaNbHUKOM ynpaB/ieHus
COLMaANbHOM NOAUTUKMN NGO YNONHOMOYEHHbBIM UM JINLLOM, OTBETCTBEHHbIM 33 OpraHM3aumio paboTbl No
npegoCcTaBAEHMIO FOCYAaPCTBEHHOM YCAYTU.

MNepnoaMIYHOCTb NPOBEAEHNS NPOBEPOK MOMKET HOCUTb NNAHOBbLIN XapakTep (OCyLLecTBAATLCA Ha
OCHOBAHWW MOJIYrOAOBbLIX UM FOAOBbLIX MJIAaHOB PaboTbl) M BHEMMAHOBLIA XapaKTep (MO KOHKpPeTHoMy
obpalleHuio 3aaBuTens).

Pe3yanaTb| NpPoOBEPOK OCI)OpMIIFHOTCﬂ B BMAOE aKTa, B KOTOPOM OTMEYalTCA BblAB/IEHHbIE
HeAOCTAaTKN U Aal0TCA NPeaoKeHNA No UX YCTPAHEHUIO.

OTBETCTBEHHOCTb O/IKHOCTHbIX /UL, OPTAHA,
NPEAOCTAB/IAIOLLErO FOCYAAPCTBEHHYIO YCAYTY, 3A PELLEHUA
W AEACTBUA (BE3AEACTBUE), NPUHUMAEMBIE (OCYLLEECTBAAEMbIE) UMK
B XOAE NPEAOCTABNEHNA FOCYAAPCTBEHHOM YC/IYTU

94. Mo pesynbTaTam MPOBEAEHHbIX MPOBEPOK B C/yyae BbIABAEHUSA HapyLWEHWI NpaB rpaxkaaH
BMHOBHbIE /M@ NPWB/EKAIOTCA K OTBETCTBEHHOCTM B MOPAAKE, YCTAaHOB/NEHHOM 3aKOHOAATENbCTBOM
Poccuitckoin Pepepaumn.

95. [loNKHOCTHbIE /ML yNpaBAeHUa COLManbHON MONUTUKKU, OTBETCTBEHHbIE 33 OCYLLECTB/IEHME
aAMMHUCTPATMBHBIX Npoueayp No NpeaoCcTaB/ieHUI0 rocyAapCTBEHHOM YCNYyru, HECYyT YCTaHOB/IEHHYIO
3aKoHoaaTenbcTBOM Poccuiickol deaepaunmn oTBETCTBEHHOCTb 3a pelleHna u geicTeus (besaeicteume),
nNpUHUMaemble (ocywecTBaseMble) B Xo4e NpeaoCTaB/ieHUs rocy4apCTBEHHOM YCyru.

NONOXKEHUA, XAPAKTEPU3YIOLLUE TPEBOBAHUA K NOPALAKY
U ®OPMAM KOHTPONA 3A NPEAOCTAB/IEHUEM FOCYAAPCTBEHHOW YCNYTH,
B TOM YUC/NE CO CTOPOHDI FPAXOAH, UX OBLEOUHEHWIA U OPTAHU3ALUIA

96. KoHTpOAb 3a NpeaocTaBieHNEM FOCYAaPCTBEHHOM YCAYTU ocylecTBaAeTcA B Gopme KOHTpoAA
3a cobntogeHem NocaesoBaTeNbHOCTUN AeNCTBUIM, onpeaeneHHbIX aAMUHUCTPATUBHbLIMU NpoLeaypamm
No NpPeaoCTaB/lEHUIO TFOCYAAPCTBEHHOM YCAYrM, WU MNPUHATUEM pPEeLeHUIt AO0KHOCTHBIMK ANLAMU
yrNpaB/ieHNa COUMaNbHOW MOAUTUKM MyTEeM NPOBEAEHWA MPOBEPOK COBAIOAEHUA W WUCMONHEHUA
AOIKHOCTHBIMM IMLAMWN YNPaBAEHNUA COUMANbHOM NOSIMTUKM HOPMATUBHbIX MPABOBbLIX aKTOB, @ TaKXKe
NONOMKEHWN HACTOALLLErO PernamMeHTa.

npOBepKM TaKXe MOryT npoBoauTbCA No KOHerTHOﬁ »Kanobe 3anBuTens.

KoHTpoAb 3a NpeaocTaBieHNEM roCySapCTBEHHOM YCYTU CO CTOPOHbI FPaXKAaH, UX 06beanHeHN
M OpraHn3aumii OCyLLEeCTBAAETCA MOCPEACTBOM OTKPLITOCTU LeATENbHOCTU YMNpaBJeHU CoumanbHOM
NOMNTUKM NpU NPeAOCTaBNEHUM TOCYAAPCTBEHHOW YCAYrM, MNOAYYEHUS MNOJIHOMW, aKTyalbHOW U
AOCTOBEpPHOW MHPOPMaUUM O nopAaaKke NpPeaocTaBNeHUA FOCYAaPCTBEHHOM YCAYTM M BO3MOXHOCTM
aocyaebHoro paccmoTpeHma obpalleHuii (3kanob) B npouecce Noay4eHUs rocyaapcTBeHHOM yCayru.

Paspen 5. AOCYAEGHbIN (BHECYAEGHbIN) NOPAAOK
OBXANOBAHUA PELLEHUA N AENCTBUM (BE3AEMCTBUA) OPTAHA,
NPEAOCTABNAIOLLErO rOCYAAPCTBEHHYIO YCNYTY, EFO AO/MKHOCTHbIX UL
U TOCYOAPCTBEHHbIX FTPAXAAHCKUX CNYXKALLIUX, A TAKIKE PELLEHUIA
W DENCTBUM (BE3AENCTBUA) ML, PABOTHUKOB ML,

NHOOPMALIMA ANA SAMHTEPECOBAHHbIX /UL, OB UX MNPABE



HA JOCYAEBHOE (BHECY/EGHOE) OBXA/IOBAHUE AENCTBUIA
(BE3AEACTBUA) U (MUNIN) PELLIEHWI, OCYLLEECTBNIAEMbIX (MPUHATbIX)
B XO/IE NPEJOCTABJ/IEHWUA FOCYAAPCTBEHHOM YC/IYTU

97. 3aaBuTeNb BNpaBe 06rKanoBaTb pelleHuns 1 genctema (besgencrTene) ynpasaeHma coumnanbHoOm
NMOJINTUKKU, €ro AONKHOCTHbIX UL, U TOCYAAPCTBEHHbIX MPA*KAAHCKUX CAYXKALWMX, @ TAKMKE pelleHns u
aencreus (6espelictene) MOL, paboTHnkos MOPLL B gocyaebHom (BHecyaebHoM) nopagke B caydasx,
npeaycMoTpeHHbIX cTaTbel 11.1 ®epepanbHoro 3akoHa ot 27 utona 2010 roaa N 210-$3.

OPrAHbI FOCYAAPCTBEHHOM BNACTU, OPTAHU3ALUU U YNONTHOMOYEHHbIE
HA PACCMOTPEHUE XKANOBbI JIMLUA, KOTOPbIM MOXET BbITb HAMPABJIEHA
*KANNTOBA 3AIBUTENA B AOCYAEBHOM (BHECYAEBHOM) NOPALKE

98. ’anoba Ha ynpasaeHne coLmanbHOM NOAUTUKM MOKET ObITb HanpaB/ieHa A41A PaCCMOTPEHUSA B
ynpasJ/ieHNe CouMaibHON NOJIMTUKN B MUCbMEHHON popme Ha BymarKHOM HocuTesle, B TOM Yncae npu
JIMYHOM MpUueme 3asBUTENA, B 3N1EKTPOHHON dopme, No noyTte nam yepes MoL.

anoba Ha peleHuns n aencrema (6e3neinicTene) ynpasaeHna coLmMansbHON NONUTUKN MOXKET ObITb
nogaHa 8 MUWHUCTEPCTBO COLMANbHOM MONMTUKM CBepAIOBCKOM 061acTM B NUCbMeHHOU dopme Ha
6yMaXKHOM HOCUTesle, B TOM YMC/IE NPU INYHOM NPUEeMe 3aABUTENA, B INEKTPOHHON popme, Mo NoYTe Uamn
yepes MoL,.

99. Hanoba Ha M®L, moxeT 6bITb HanpasneHa B M®L, B nnucbmeHHON dopme Ha BymarkHOM
HocuTele, B TOM YUCIE MPU IMYHOM NPUEME 3aABUTENA, B S/IEKTPOHHON GOpMe, a TaKKe Mo nouTe.

*anoby Ha peweHuns n aenctena (besaeiicteme) MOLI, ero pykoBoauTeNs TakKe BOSMOXKHO NoAaTb
B8 [JenaptameHT uMHbOpmaTM3aumMmM u cBA3KM CBepanoBcKoW obnactn (ganee - yyupegutens MoL) B
nMcbMeHHon ¢opme Ha GymaxkHOM HocuUTene, B TOM 4MC/Ae MPU JIMYHOM MNpueme 3afaBuUTeNA, B
3/IeKTPOHHOM dopMme, a TaKKe Mo noyte.

CNOCOBbl UHEGOPMUPOBAHUA 3AABUTENEN O NOPALKE NOAAYMU
U PACCMOTPEHUA ANOBbI, B TOM YACNE C UCMOJZIb3OBAHUEM
EAUHOIO NOPTANA

100. MUHWCTEPCTBO cOLMaNbHON MoAUTUKM CBEpPANOBCKOM 06/1acTu, ynpasBaeHWe couMaibHOM
nonntuku, MoL, a Takke yupegutens MPLL obecneunsatot:

1) nHbopMmMpoBaHMe 3anBUTENEN O NOPAAKE 06XKaNnoBaHMUA pelleHnid U AencTBuin (besaencTems)
ynpaB/ieHna coumanbHOM NONUTUKM, €ro A0KHOCTHbIX /1L, FOCYAAPCTBEHHbIX MParKAaHCKMX CAYMKaLMX,
a Takke ML, 1 ero paboTHMKOB NOCPEACTBOM pasmelLeHns MHGOPMALMK:

Ha CTeHAaX B MeCTax npeaocrtaBaieHnA I'OCY,CI,apCTBEHHOI‘/JI ycnyru,;

Ha oduuManbHOM caiTe MuHMUCTEPCTBA coumanbHOW NoaMTUKKM CBepanoBCKOW o6aactn B ceTu
MHTepHeT no aapecy https://msp.midural.ru/, ynpasnenunsa coumanbHol noautukm, M®L, no agpecy
https://mfc66.ru/ v yupeautena M®LU no agpecy https://dis.midural.ru/;

Ha EanHom noprane B pasgene  "[dononHutenbHaa  uHbopmauma'  no  agpecy
https://www.gosuslugi.ru/288415/;

2) KOHCYNbTUPOBaHUE 3aaBUTENEN O NOpAAKe 06XKanoBaHUA peweHui U aeicTenii (besaelicTena)
ynpasBAeHna coumanbHON NOAUTUKN, €ro AOKHOCTHBIX /UL, FOCYAAPCTBEHHbIX FPaXK4aHCKUX CAYMKaLLMX,
a TaK)Ke Ha pelweHus u agelcteua (besgenctene) ML, n ero paboTHMKOB, B TOM Yncie no tenedoHy,
3NEeKTPOHHOI NoyTe, NPU INYHOM NpUeme.
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NEPEYEHb HOPMATMBHbBIX MPABOBbIX AKTOB, PEFY/IUPYIOLLMX NOPAAOK
[OCYAEBHOrO (BHECYAEGHOI0O) OBXXANOBAHWA PELLEHWIA U AEACTBUIA
(BE3AENCTBUA) OPTAHA, NPEAOCTABNAIOLLErO rOCYAAPCTBEHHYIO
YCNYTY, Er0 AO/MKHOCTHbIX UL, U TOCYAAPCTBEHHbIX FPAMAAHCKUX
CNYXALLUX, A TAKKE PELLEHUIA U QENCTBUW (BE3AENCTBUA) ML,
PABOTHUKOB ML

101. Nopsaok gocyaebHoro (BHecyaebHoro) obxkanoBaHUs peweHnin n aenctemnn (besgencrems)
ynpaBaeHUa coumanbHOM NOIUTUKN, €TI0 AOKHOCTHBIX INL, U TOCYAaPCTBEHHbIX FPaXKAaHCKUX CAYKaLUX,
a TaKKe pelweHnin n aecteuin (besaenctemna) ML, pabotHuKkos MOLL perynupyetca:

ctatbamu 11.1 - 11.3 PegepanbHoro 3akoHa ot 27 ntona 2010 roaa N 210-93;

MoctaHoBneHnem [pasuTtenbctBa CsBepanoBckoit obnactu oT 22.11.2018 N 828-MM "O6
yTBepKaeHUn MNonoxkeHns o6 ocobeHHOCTAX NoAaum U PacCMOTPEHUA Kanob Ha pelleHns u aencTemsa
(bespeincTBne) MUCMONHUTENbHbLIX OPraHOB roCyAapcTBeHHOM Bnactn  CBepAnoBCKOW  ob6sacTy,
NpesoCTaBNAIOWMX FOCYAAPCTBEHHbIE YCAYTU, UX AOKHOCTHBIX /ML, FOCYAaPCTBEHHbIX MPaXKAAHCKMUX
CNYXALWMX  WUCMONHUTENbHbIX  OPraHOB  roCygapcTBeHHOW  Bnactu  CBepasioBCKoM — obnacty,
NpegoCTaBNAIOWMX FOCYAAPCTBEHHbIE YCAYIM, a TaKXKe Ha peleHus W geicteua (bespelicTeue)
MHOTOQYHKUMOHANbHOTO LLeHTPa NPegoCTaBAEHMA FOCYAAPCTBEHHbIX U MYHULMNAAbHBIX YCAYT U ero
paboTHMKoB";

MpuKkasom MuUHUCTEPCTBA CoLManbHON NoAnTUKKM CBepanoBCcKon obnactu ot 16.05.2019 N 164 "06
opraHmsaunmu ncnoaHeHus MocraHosneHua MpasuTenosctea CeepasioBckon obnactn ot 22.11.2018 N 828-
MNn "O6 yreepaeHuu MNonoxeHns o6 0cobeHHOCTAX NoAayYn U PacCMOTPEHUS Kasiob Ha peweHus 1
nencrens (besaeiictemMe) UCMONHUTENbHbBIX OPraHOB rocyaapcTBeHHOW BaacTn CBepanoBCcKoi obnacTy,
NPeAoCTaBNAWMNX FOCYAAPCTBEHHbIE YCAYTU, UX LO/BKHOCTHBLIX /L, FOCYAaPCTBEHHbIX IPaykAaHCKUX
CNYMKaWMX  UCNOJIHUTENbHbIX  OPraHoB  rocyfdapcTBeHHol Bnactu  CBepanoBcKol  obnacty,
NPeAoCTaBNAWMNX FOCYAaPCTBEHHbIE YCAYTM, a TaKXKe Ha peleHus u aelcteus (bespelicteue)
MHOFO¢VHKLI,VIOHal'IbHOFO LeHTpa npeaocCraBneHnAa rocyaapCrBeHHbIX U MYHUUMUNAZbHbBIX yCayr U ero
paboTHUKoB".

102. NonHaa nHpopmauma o NopsaLKe NoAaYM U PacCMOTPEHUA Kanobbl Ha pelleHna U AeNCcTBUA
(bespencTBne) ynpaBneHMA COUMANbHOW MNONUTMKM, €ro [AOMKHOCTHbIX /ML, W FOCYAapCTBEHHbIX
rParkAaHCKMX CAYMKALMX, a TaKKe peleHua n aeicteua (6esgeictene) ML, paboTHukos ML,
pasmelleHa B pasgene "JononHuTenbHaas MHPopmauma" (COOTBETCTBYIOLLEN rocyaapCcTBEHHOMN YCyri)
Ha EanHom noptane no agpecy https://www.gosuslugi.ru/288415/.

MpunoxkeHne N 1

K ADMWHUCTPATUBHOMY pernameHTy
npeaocTasBieHna TeppUTOPUaNbHbIMU
OTpacneBbIMU UCMOJHUTE/IbHBIMM OpraHamu
rocyapCTBeHHOM BNACTH

CBepanoBcKoi obnactu - ynpasaeHnAMU
coumanbHoM NoanTUKM MuHucTepcTea
coupmanbHoM NoanTUKK Ceepa/ioBCKon 0b61acTm
rocyaapcteeHHol ycayru "lMpegoctaBneHue
KomneHcaunm 100 npoueHTOB pacxonos

Ha onnaTy ycayr no norpebeHuto ymepluero
peabuaMTMpoBaHHOIO NLA, NPeaoCTaBAAEMbIX
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COrIaCHO rapaHTMPOBAHHOMY MEPEeYHHO
ycayr no norpebexuio,
yCTaHOBNEHHOMY deaepasbHbIM 3aKOHOM"

HauanbHUKY yhopaBJIeHUA COLMAaJIbHOM TOJIUTUKHA

SAABJIEHVE

(bamMmnmsa, mMsa, OTUECTBO JMlla, MMEenIero npaBo
Ha I[penocTaBJIEHME TOCYHNAPCTBEHHOW YCJIYyI'U)
MecTo XMUTEeJILCTBA

(MOYTOBHIM MHIOEKC, PaMoOH, TOPOL, MHOM HACEJIEHHHBM IYyHKT,
yJuiia, HOMep IoMa, Koplyca,

KBAPTHMPE YKA3EBEBAKTCHA Ha OCHOBaAHUMM 3allMCM B IIacCIlopTe
My OOKYMEHTe, IOoATBepXIaKleM peIrmMcTpalMi 10 MeCTY

XUTeJbCTBA (eCyy NpenbsaBJISeTCs He IIaclopT,
a MHOM IOOKYMEHT, YyIOCTOBEPSUMM JIMUHOCTL) )

IOKYMEHT, YyIOOCTOBEPSAUUM JIMUHOCTD :

Cepua, N [parkgaHCcTBO
[aTa Bblgaumn [ata poxageHuna
Kem BblaaH MecTo porkaeHun

CTanOBOI}II HOMEPp MHIMBMIOYAJIBHOI'O JIMIEBOI'O CcUeTa N
CeenmeHusd, YKas3aHHBIeE B 3adBJIEHUM, COOTBETCTBYIOT IJOKYMEHTY , yooCcToBepAKnIeEMY
JIMYHOCThE .

(mommmce CroeumMaJanucTa)

[Ipomwy Ha3HauUMUTL koMmmneHcaumio 100 OpPOLEHTOB pPacxomoB Ha OIJaTy yCayT o
norpebeHun yMepmero peabuIuTUPOBAHHOTO Jauiia, [OIpPenoCTaBJISgEMBIX COTJIACHO
TAPAHTUPOBAHHOMY I[I€PEeYHI YCJIyTD O HnorpefeHmuin, YCTAHOBJEHHOMY GemepaJsibHEM
3aKOHOM

BriyiaTy npoumy HNPOM3BONUTL depe3 (Mo BHOOPY) :
opraHM3alMi0 [NOUTOBOM CBI3U

(yxkazars N MMOUTOBOTO OTIEJICHUS)
KPEIUTHY OPTaHM3aLMIO

(yxazsaTh HaMMEeHOBaHMe OpTraHM3alMM M HOMEep cueTa)
VHYIO OpT'aHM3aLMio
[lepeueHb NpelnCTaBJIEHHEIX ITOKYMEHTOB:

1.

2.

3.

C ycrioBuaAMM HasHaueHus koMmneHcauuy 100 ODponeHTOB pacxoIoB Ha onnaty
YCJIyT 1O HNOrpefeHMui0 yMeplero peabuIMTHUPOBaAHHOTO JMla, NpenoCTaBJIseMbIX
COTJIaCHO TapaHTMPOBAHHOMY II€PeYHI0 YCJIyD MO NorpebeHMbo, YCTaHOBJIEHHOMY
benmepalsibHEIM 3aKOHOM, M BBIIJIATEL 3TOM KOMIEHCAaLUUM O3HAKOMJIIEH
" " 2 O .

(momnmMch BagBUTENIS)
PACIMNCKA-YBEOAOMJ/IEHUE

3aasneHune u AOKYMEHTbI .




PernctpaunoHHbIit MpuHan (.1.0.)

HOMep 3anBNeHUA
[aTta npuema Kon-Bo fOKyMeHTOB Moanuck cneumanucra
3asB/ieHun

PACMNNCKA-YBEOOMJIEHUE

3aABneHne N AOKYMEHTbI p.

PernctpaunoHHbIi MNpuHan (©.1.0.)

HOMep 3aAB/IEHUA
[ata npuema Kon-8o goKymeHTOB Moanuce cneunanmcra
3asaBneHuA

A

(bamunnua, umsa, 0TYECTBO /IMLLA, UMEIOLLEro NPABO Ha NPeAoCTaBeHNE rocy4apCcTBEHHONM yCayrm)

[ato cornacue:

1. Ha 06paboTKy nepcoHanbHbIX AaHHbIX B COCTaBe:
bamunua, uma, oT4ecTBo;
[aTa poxKaeHus;
MECTO POXKAEHUSA;
CTPaxoBOW HOMEeP UHAMBUAYALHOTO JINLLEBOTO CYETa;
MacnopTHble AaHHbIe (cepus, HOMep, AaTa BblAAuW, KEM BblAaH, rpaXKaaHCTBo);
afipec NpoXunBaHuUs;
Homep TenedoHa;
PEeKBU3UTbI JOKYMEHTA, AAtOLLEero NpaBo Ha NpeaocTaBJeHne Mep COLMaNbHOM NOALEPKKY;
PeKBM3UTbI GAHKOBCKOTO cyeTa.
Ha ncnonb3oBaHMe NepcoHaNbHbIX AaHHbIX B LEeAAX:

OKasaHunAa mep cou,maanoﬁ noaaepXkKm B COOTBETCTBUM C Tp66OBaHMFIMM ,D,EVICTBYIOUJ,GI'O
3aKOHO4aTeNbCTBa;

OCYLLECTB/IEHUA W BbINOJIHEHUA BO3/IOXKEHHbIX 3aKoHoZaTenbcTBOM Poccuiickon depepaumm Ha
TEPPUTOPMANBHBIN OTPACAEBOM MWCMONHUTENIbHBLIA OpraH rocyAapcTBeHHOM Bnactu CBepa/I0BCKOM
obiacTv - ynpaBneHve CouManbHOW MOAUTUKM MUHUCTEPCTBA COUMANbHOW NOAUTMKM CBEpaOBCKOW
obnactu (ganee - Onepartop) GYHKLMA, NONHOMOYMIA U 06A3aHHOCTEN.



KoHcynbTaHTIAKOC: NpumeyaHue.
B opuumanbHOM TEKCTE JOKYMEHTA, BUAMMO, AONYLLEHA OneYyaTka: umeeTcsa B Bugy n. 1, a He . 2.

2. Ha 06paboTKy nepcoHanbHbiX AaHHbIX C WCNOAb30BaHMEM CPeACTB aBTOMaTM3auuun U
OCYLLECTB/IEHUE AEUCTBUA B OTHOLUEHMM MOMX MEPCOHANbHbIX AaHHbIX, KOTOpble Heobxoaumbl ANs
OOCTUMKEHUA YKa3aHHbIX B MyHKTe 2 Lenel, BKAYas cbop, cuctemaTnsalmio, HaKonaeHme, XpaHeHue,
yTOUHeHWe (0bHOBNEHWE, U3MEHEHME), NCM0/Ib30BaHMNe, Nepeaady (NpeaocTaBieHme), obesnmunsaHme,
610KMPOBaHUE, YAANEHUE U YHUUTOMKEHME.

O6paboTKka nepcoHaNbHbIX AAaHHbIX MOXET 6biTb NOPYYEHA B PamMKax NpuMKasoB MuHUCTepCTBa
couManbHOM nNoAuMTUKKM CBEpA/IOBCKOM 06/11acTUM  rOCYyAapCTBEHHOMY  Ka3eHHOMY  yuperKAeHuto
CeepanoBcKkoi obnactu "O6nacTHOM MHGOPMALMOHHO-PACYETHbIN LLEHTP".

HacTosuee cornacve Ha 06paboTKy NepcoHasibHbIX AaHHbIX AEUCTBYET C MOMEHTA NOANUCAHUS B
TeYeHMe CPoKa, HeEOHXOANMOTOo ANA AOCTUKEHUSA Lenein 06paboTKM NepCcoHaIbHbIX AAaHHbIX, 3asiB/IEHHbIX
B MYHKTE 2.

Cornacve gaHo MHoM A0BPOBOILHO U MOXKET BbITb 4OCPOYHO OTO3BAHO MUCbMEHHbIM 3aMPOCOM,
HanpaB/ieHHbIM B agpec OnepaTtopa 3aKasHbIM MUCbMOM AMBO /IMYHBIM BPyYEHUEM MNpPeacTaBUTeNO
OnepaTtopa.

(noanucek 3asBuTens)

MpunorkeHune N 2

K ALMUHUCTPATUBHOMY PernamMeHTy
npesoCTaBNEHNA TEPPUTOPUAbHBIMM
OTPACNEBbIMU UCMONHUTE/IbHBIMU OpraHaMm
rocyapCTBeHHOM BNACTH

CBepanoBcKoi obnactu - ynpasaeHuAMU
coumanbHoM NOANTUKM MuHKUCTEPCTBA
coumManbHOM nonnTukm CeepanoBcKon obnactu
rocygapcrtseHHom ycayru "lMpegocraBneHune
KomneHcaunm 100 npoueHToB pacxoaos

Ha onnaTy ycayr no norpebeHuto ymepLiero
peabuantTMpoBaHHOro ML, NPeaoCcTaBAAEMbIX
COrNAacHO rapaHTUPOBAHHOMY MEPEYHIO

ycnyr no norpebexuto,

ycTaHoBneHHoMy denepasibHbiM 3aKOHOM"

KYPHA/
perncTpauun 3aaBieHUn Ha OCyLLLeCTBAEHNE COLMabHbIX BbINaaT



Per.N | [Oata obpalieHus dammnusa, nmsa, Appec Bua [ata PesynbtaT paccmoTpeHun MpumeyvaHue
(npuema OTYeCTBO 3aABUTENA | 3aABUTENA BbINAAThHI paccmoTpeHus 3asnBeHna (cymma/oTKas)
3anBneHun) 3anAB/EeHMUA
1 2 3 4 5 6 7 8




