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[Tpukazom

Ynpasnenus apxvuBamu
CBepaJI0BCKOM 00macTr

oT 26 auBaps 2021 r. Ne 27-01-33/9

AJIMUHUCTPATUBHBIN PETJIAMEHT
INPEJOCTABJ/IEHUA I'OCYJAPCTBEHHBIMU APXNUBAMMU
CBEP/IJTIOBCKOW OBJIACTU T'OCYJAPCTBEHHO! YCJ/IYTHY "IIPEJJOCTAB/IEHUE
APXVBHBIX CITPABOK, APXUBHBIX KOITVI, APXUBHBIX BBIIINCOK,
NH®OPMAIIMOHHBIX ITMCEM, CBSI3AHHBIX C PEAJIM3AIIVEN
3AKOHHBIX ITPAB 1 CBOBO/I I'PAXKJIAH"

Pa3pen 1. OBIIME IT1OJIOKEHUA

1. AJMUHUCTpaTHMBHBIM  perjamMeHT [pefOoCTaBleHUs TOCYJapCTBEHHbIMA  apXHMBaMH
CBep/I/TOBCKOM 00/1acTu rocyjapCcTBeHHOH ycinyru "TIpesocTaB/ieHue apXWBHBIX CIPAaBOK, apXUBHBIX
KOIWM, apXMBHBIX BBIMUCOK, NTH(POPMAL[MOHHBIX MHCEM, CBSI3aHHBIX C peanu3aljiell 3aKOHHBIX MpaB U
cBobop rpaxzaH" (masee - PersiamMeHT) yCTaHaB/IMBaeT TOPSIOK W CTaHAAPT TPeJOCTaB/IeHUs
roCyZapCTBeHHbIMU apxuBaMu CBepzJIOBCKOW 00s1acTé rocymapcTBeHHOM ycinyru "IIpemocraBieHuve
apXWBHBIX CITPABOK, apXWBHBIX KOIHWM, apXUBHBIX BBIMUCOK, MH(GOPMAI[MOHHBIX TMHCEM, CBSI3aHHBIX C
peanu3ariyield 3aKOHHBIX TIpaB ¥ CBOOOA rpaxkjaH" (zanee - rocyjapCTBeHHast yCIyra).

2. PerjamMeHT yCTaHaB/IWBaeT CPOKU U TOC/e0BaTe/IbHOCTh aJMUHUCTPATUBHBIX MPOLeAYD
TIOJJBE/IOMCTBEHHBIX YTIpaB/ieHut0 apxviBaMu CBepyIOBCKOM 00JIaCTH TOCYZApCTBEHHBIX apXWBOB
CBep/IOBCKOM o6macTy  (anee - TOCYJapCTBEHHBbIE apXWBBI), OCYILIECTB/SIEMBIX B XO[e
TIpe/oOCTaB/eHUsl TOCYJapCTBEHHOM YC/IyTH, TOPSiIOK B3auUMOJENCTBUSI MeXAY JO/DKHOCTHBIMU
JIULIAMH, B3aUMO/IeNCTBUS C 3asiBUTEJISIMHU.

KPYT 3ASIBUTEJIEN

3. 3asBUTENSIMM Ha MOJyuyeHWe TOCy/JapCTBEHHOW YCIYTH SIBASIIOTCS TpaxaaHe Poccuiickoi
denepani, MHOCTPaHHble Tpa)kJaHe W /uila 0e3 TpakK[AHCTBA, OpraHM3al[uH, OOIIeCTBeHHbIe
00beJUHEeHNs1, TOCY/IapCTBEHHBIE U HETOCY/JapCTBEHHbBIE YUPEXKIEeHHSI.

TPEBOBAHUA K IIOPAAKY NHO®OPMUPOBAHUSA
O ITPEJIOCTABJIEHUY T'OCYJAPCTBEHHOM YCJIYTH

4. VudopmupoBaHUe 3asBUTeNIell O TIOpsiIKe TIpeOCTaB/eHUsl TOCYJapCTBEHHOM YC/IyTy
OCYILeCTBJ/ISIeTCSI HeNOCPeICTBEHHO T'OCYAApPCTBEHHBIMU TPaXAaHCKUMH CY)KalllUMU Y TipaB/aeHUst
apxuBamu CBep/IJIOBCKOM 00/1aCTH TIpY JIMYHOM TIPHEME U 110 Teie)oHy.

5. Vndopmarusi o mMecte HaxoxzaeHus, rpadukax (pexxume) paboTbl, HOMepaX KOHTaKTHBIX
Tesie)OHOB, ajipecax 37eKTPOHHOW TIOYTbl M O(ULMaNbHBIX CANTOB YIIpaBjeHWs apXuBaMu
CBep//T0BCKOM 06/1acTH, MHGOPMaLIYs O TOpsiJiKe TIPeA0CTaB/IeHUsI roCy/JapCTBeHHON YCIYTU U YCIIYT,
KOTOpbIe SIBJISIFOTCS HeOOXOAWMMBIMUA U 00sI3aTe/IbHBIMM /ISl TIPe/IOCTaB/IeHUsT TOCY/JapCTBEHHOMN
yciyrH, pasmellieHa B (esiepasbHOM roCy/lapCTBeHHOM MH(OpMalMoOHHOW cucteme "EuHBIN mopTan
rOCy/IapCTBeHHbIX W  MYHULUMNalAbHbIX yciayr (dbyHkuuii)" (ganee - EaunHbii  moprtan)
(https://www.gosuslugi.ru/54238/3/info), B pervioHanbHOM uHbOpPMaI[MOHHOK cucteMe "Peectp
roCyJapCTBEeHHBIX W MYHHUIUNATBHBIX yeayr (pyHKiui) CBepioBcKol obmact', Ha opUIMaTbHOM
caiite YripaByieHusi apxuBamMyd CBep/IOBCKOM 00/acT B MH(POPMALMOHHO-Te/IEKOMMYHUKALIMOHHOMN
cetu UntepHet (http://uprarchives.midural.ru/article/show/id/1016), Ha MHGOPMAaLIMOHHBIX CTeHZAX
YnpaBnenusi apxuBamu CBepJjiOBCKOM 00/1aCTH, a TakXke TPeJOCTaB/sIeTCsl HerocpeCTBeHHO



rOCYZapCTBEHHBIMHU TPAKAAHCKUMU CITYKall[UMU YTIpaByieHust apxvBaMu CBep/sIOBCKOW 00/1acTy TIpu
JIMYHOM TIpHeMe, a TaKkXe 110 Tejle(oHy.

6. OCHOBHBIMU TpeOOBaHMSIMU K WH(OPMUPOBAHUIO TPaXKJaH O TIOPsAKE Tpe0CTaBIeHuUs
TOCYZApCTBEHHOM YC/IYTH W YCIYT, KOTOpble SIBJISIOTCS HeoOXOJUMBIMH U 00si3aTellbHbIMU ISt
TpeJjOCTaB/leHUs]  TOCYapCTBEHHOW  YCIyTH, SIB/ASIOTCS  JIOCTOBEPHOCTb  MpeZoCTaB/isieMOi
vH(opMal11, YeTKOCTh B U3/I0)KeHUW UH(GOPMaLUU, IMOTHOTa MH(POPMHUPOBaHUSI.

7. Tlpu obreHuu c rpakaaHamu (10 TeaedOHY WM JIMUYHO) TOCYZAPCTBEHHbIE TPaXKAaHCKUE
clyKalue YTmipaBieHUss apxuBaMu CBepzJiOBCKOW 00/1aCTH [JOJDKHBI KOPPEKTHO W BHUMAaTebHO
OTHOCHUTBCS K FPaKJjaHaM, He YHIDKasi UX YeCTU U I0CTOMHCTBA. Y CTHOe WH(OPMUPOBaHUe O TOopsiKe
TIpe/joCTaB/IeHUsl TOCYJapCTBEHHOM YCIYTW [JOJ/DKHO NMPOBOAMUTHLCS C MCMOJb30BaHMEM O(dULIMaIbHO-
[leJI0BOTO CTUJISL PEeYH.

8. MHpopmupoBaHre rpakAaH O MOpsiAKe TpeJoCTaB/eHUsl FOCYAapCTBEHHOW YCIYTM MOJKET
OCYILL[eCTB/ISATHCS C UCTIO/b30BaHUEM CPeJiCTB aBTOMH(OPMHPOBaHMUS.

Pasaen II. CTAHJIAPT ITPE/JOCTABJ/IEHUS 'OCYJAPCTBEHHOM YC/IYTU
HAVMMEHOBAHUWE I'OCYJAPCTBEHHOMU YCJIYTU

9. HaumeHOBaHHe roCyAapCTBeHHOM yciayru: "IIpefocTaBieHre apXMBHBIX CIIPABOK, apXHUBHbBIX
KOIIMIA, apXUBHBIX BBITUCOK, HH(POPMALIMOHHBIX IIMCEM, CBS3aHHBIX C pean3aljieii 3aKOHHBIX [1PaB U
cBoOO/ rpaxkzaaH".

HAMMEHOBAHUWE OPI'AHA, ITPEJOCTABJ/IAIOIIEI'O I'OCYJAPCTBEHHYHO
yYoimyry

10. HavmeHoBaHuMe opraHa, pe/ioCTaBJIs0LIero rocyapCTBeHHYIO0 YCIYTY:
rocy/lapCTBeHHbIe apXUBbI:

rocyZapCTBeHHOe Ka3eHHoe yupexzeHue CpepzyioBckod obnactu "I'ocymapCTBeHHBIM apXvB
Caep/1/10BCKOM 06/1acTu';

roCyZapCTBeHHOe Ka3eHHOe yupexaeHue CBepzyioBckod ob6sactu "LleHTp AOKyMeHTaruu
o011iecTBeHHBIX OpraHu3aiuii CBepz/IoBCKOM 00s1acTu';

rocyJapCTBeHHOe Ka3eHHoe yupexjeHue CpepzyioBckod obnactu "I'ocymapCTBeHHBIM apXuB
a/IMUHUCTPATUBHBIX OpraHoB CBepAJIOBCKOM 06tactu';

rocyZapCTBeHHOe Ka3eHHoe yupexzeHue CpepzyioBckod obnactu "I'ocymapCTBeHHBIM apXuB
JOKYMEHTOB T10 TMUHOMY cocTaBy CBep//IOBCKOM 06/1acT";

rocyZapCTBeHHOe Ka3eHHOe yupexkaeHne CepyioBCKOM obsact "I'ocyjapCTBeHHBIN apXuB B
ropoje Mpbure";

roCyZlapCTBeHHOe Ka3eHHOe yupexkaeHne CepyioBCKOM obsacty "I'ocyjapCTBeHHBIN apXUB B
roposie KpacHoydumcke".

11. 3ampemaercsi TpeboBaTh OT 3asiBUTeNs OCYIIEeCTB/IeHUsS [IeHCTBUH, B TOM 4HCIIe
COrJIaCOBaHUM, HEOOXOJUMBIX /IJIs1 TIOJIyYeHHsl FOCyJapCTBEHHOM YC/IyTH U CBSI3aHHBIX C oOpaltieHrem
B MHbIe TOCy/lJapCTBeHHbIe OpPraHbl U OpraHM3alvy, 38 UCK/IF0YeHUeM I0JIyYeHUs! YCIYT U T0JIyYyeHus
JOKYyMEHTOB M WH(OpMalLMy, IpeoCTaB/sieMbIX B pe3y/ibTaTe IMpeJOCTaBlIeHUs TaKUX YCIYT,



BK/IFOUEHHBIX B IIepeYeHb YCIYT, KOTOpble SBJSIFOTCS HEeOOXOAWMBIMM U 00s3aTe/IbHBIMH ISt
IIpe/loCTaB/IeHUs] [OCY[lapCTBEHHbIX YCIYyr, yTBepxJeHHbIM IloctaHoBneHuem [lpaBuTenbcTBa
CrepayioBckoii obmacti ot 14.09.2011 Ne 1211-TIIT "O6 yrBepxxaenuu IlepeuHsi yciyr, KOTOpbIe
SIB/ISIIOTCST He0OXOAUMBIMU U 00sI3aTe/IbHBIMM [IJ/I1 TIPe/JOCTaB/IeHNs] WCIIO/IHUTebHBIMU OpraHamMu
roCyAapCcTBeHHOW BracTu CBepAsioBCKOM 00/aCcTh TOCYAapCTBEHHBIX YCAYT W TPeAOCTaBISIOTCS
OpraHu3alMsMM, YYacTBYHOILIMMM B IpefOCTaB/leHUH TOCYyAapCTBeHHbIX yciayr, u [lopsgka
oripefie/ieHMs] pa3Mepa IUIaThl 3a OKasaHWe YCIYr, KOTOpble SIB/SIOTCS HeOOXOAWMBIMH U
o0si3aTe/lbHBIMU /11 TIPeJJOCTaB/eHUs] HWCIIONIHUTEbHBIMU OpraHaMyd ToCyJapCTBEHHOM B/aCcTH
CBep/I/IOBCKOM 006/1aCTH TOCY/IapCTBEHHBIX YC/IYT".

OIIMCAHUWE PE3YJ/IBTATA ITIPEJIOCTAB/IEHUSA T'OCYJAPCTBEHHOW YCJ/IYTU

12. Pe3ynbTaToM NpeAoCTaB/ieHNs TOCYJapCTBEHHOW YC/IYTU SB/ISIFOTCS:
apXVBHbIe CIIPaBKW;

apXUBHbIE BbITUCKY;

apXVBHbIe KOIUY;

MHGOPMALIMOHHOe TTUChMO 00 OTCYTCTBMM 3arpalllMBaeMbIX CBEJEHWH C PEeKOMEHJAIUSIMU O
JaNbHENIINX TyTAX TIOMCKa HeoOxoauMou uHbopMmaumy b0 C yBefOM/IEHHEM O HarlpaBJIeHUH
COOTBETCTBYHOIMX 3alIPOCOB Ha MCIOJIHEHUE T10 TIPUHA/JIe)KHOCTH B IPYTUe OpPraHbl M OpraHu3aliyiy;

OTKa3 B [1peJj0CTaB/IeHUM FOCYyJapCTBEHHOMN YC/IYTH.

CPOK ITPEJJOCTABJIEHUS T'OCYJAPCTBEHHOM YCJIYTH, B TOM YHCJIE
C YYETOM HEOBXOJMMOCTHU OBPAIIIEHUA B OPTAHU3AIINY, YHACTBYIOILINE
B IIPEJIOCTABJ/IEHN I'OCYJIAPCTBEHHOH YCJIYTH, CPOK
IMMPUOCTAHOBJIEHUSA ITPEJOCTABJIEHUS 'OCYJAPCTBEHHOM YC/IYTU
B CJ/IYUAE, ECJ/IX1 BOSMOXHOCTbD ITPUOCTAHOBJIEHHUSA ITPE]Y CMOTPEHA
3AKOHO/JATEJIbCTBOM POCCUINCKOH ®EJEPAIIVIN U 3AKOHOJIATE/IbCTBOM
CBEP/IJIOBCKOI OBJIACTH, CPOK BBIJJAUU (HATTPAB/IEHHNA) JOKYMEHTOB,
SABTAIOIINXCA PE3YJ/IbTATOM ITPEJJOCTABJ/IEHUS IT'OCYJAPCTBEHHOM
YCIyrin

13. Cpoxk wucriosHeHus 3arpoca I0 apXMBHbIM [OKyMeHTaM TOCYZapCTBeHHOIO apxuBa He
JloJDKeH TipeBbIiaTh 30 AHel Co AHS perucTpaljuu 3arnpoca.

14. CaepeHus, cojeprkaljye IepCOHa/NbHbIe [aHHble O TPEeTbUX JMLAX, MPeACTaB/IsSTCI
YIOJIHOMOYEHHOMY JIMLly Ha OCHOBAaHWU [IOBEPEHHOCTH, O(OPM/IEHHOW B YCTaHOBJIEHHOM
3aKOoHOzarenbCTBOM Poccuiickor @efepanuum nopsijke.

15. Bbigaua (HampaBsieHUe) [JOKYMEHTOB, SIBJSIFOLMXCS —Ppe3y/lbTaTOM MpefoCTaBaeHUs
roCyJjapCTBEHHOH YC/IyTH, OCYIIIeCTB/ISIeTCS] B TeueHre 3 paboumx AHeH.

HOPMATHWBHBIE ITIPABOBBIE AKTBI,
PEI'YJIUPYIOIIUE ITPE/IOCTABJIEHUE I'OCYJAPCTBEHHOM YCJ/IYT'U

16. IlepeueHb HOPMATUBHBIX TPABOBBIX  AaKTOB, DPETryJUPYIOLIMX  TpeJoCTaB/ieHUe
roCy/lapCTBEHHOW yC/IyTh, C yKa3aHWeM WX PEeKBU3UTOB U KCTOUHHUKOB O(ULIMATBHOTO
omy0/IMKOBaHWsI pa3MelileH B (eepasbHOM ToCyAapCcTBeHHON MH(OpPMaIMoHHOM cucTeme "EauHbBIN
ropran roCy/lapCTBeHHbBIX u MYHULIUTIATbHBIX yCiyr (pyHKLMIA)"
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(https://www.gosuslugi.ru/54238/3/info), B pervoHanbHoOM uHbOpPMaIMOHHOM cucTteMe "Peectp
rOCy/JapCTBeHHBIX M MYHUIUTANbHLIX yoIyT (dbyHKiui) CBepaioBcKo obactu’, Ha odulaTbHOM
caiite YrmipaByieHHs apxvBamu CBep/IOBCKOM 00/1acT¥ B MH(OPMAI[MOHHO-TEIEKOMMYHUKAITMOHHOH
cetu VuTepHet (http://uprarchives.midural.ru/article/show/id/1016).

VICUEPIIBIBAIONIU ITIEPEUYEHD IOKYMEHTOB, HEOBXO/IIMbBIX
B COOTBETCTBHUU C 3AKOHOJIATEJ/IbCTBOM POCCUMCKOW ®EJIEPAIIIN
1 3AKOHOJATEJ/IbCTBOM CBEP/IJTIOBCKOW OBJIACTHU JI/I ITIPEJOCTABJ/IEHUS
T'OCYJAPCTBEHHO! YCJ/IYTHY, U1 YCJIYT, KOTOPBIE SAABJISAIOTCS
HEOBXOJMMBbBIMU N OBA3ATE/IbBHBIMMU V141 ITIPENOCTABJIEHUSA
T'OCYJAPCTBEHHO! YCJ/IYTH, OJJIEXXAIINX IPEJCTAB/IEHUIO 3ASIBUTEJIEM,
CITIOCOBbI X ITIOJIYYEHUA 3AABUTEJIEM, B TOM UUCJIE
B 3JIEKTPOHHOI ®OPME, ITOPSI/IOK UX ITPEJCTAB/IEHUA

17. OcHOBaHWeM i TIpe0CTaB/IeHUs TOCYAAPCTBEHHOM YC/IYTH SIBJ/ISIeTCS NMTMCbMEHHbBI 3arpocC
3asiBUTeJISI.

B 3alipoce 3adaBUTeId JO0/DKHBI OBITE YKa3dHbI:

1) HauMeHOBaHWe IOPUAWYECKOTO JUIla - [/ IOpUJAYeCcKUX null; dhaMuivs, UM U OTUYECTBO
(mpu HaMMUMK) - 4751 PU3NUECKUX JTULT;

2) TIOUTOBBIN W/WUJK 3/IEKTPOHHBIN afipec 3asiBUTes;
3) yka3zaHue Tembl (BOIpPOCa);

4) dopma mnonyyeHus 3asBUTeseM HH(OpPMaLMK (apXWBHasi CIpaBKa, apXMBHas BBINKCKA,
apXuBHbIe KoIus, HGOpPMaI[MOHHOE TTUCHMO).

18. ns uctpeboBaHWS CBe/€HHUM, COZEP)KAIlUX TepCOHAbHbIe /aHHble O TPETbUX JIMLIAX,
JOTIOJIHATe/TbHO ~ TIPeACTAB/SIOTCA ~ JAOKYMEHTbI, TOATBEpXKJAIoIIUe TIOJIHOMOYMSI  3asiBUTeJI,
rpeJlyCMOTPEeHHbIe 3aKOHOZaTeIbCTBOM Poccuiickon ®esepanyu.

JaHHbIN TlepeyeHb $IBJ/ISIeTCS MCUEpIbIBAIOIIMM W He TMpeJriosiaraeT Me)KBeJlOMCTBEHHOTO
MH(}OPMAaLIMOHHOTO B3aUMO/IeCTBUSI.

19. 3asiBneHWe W [OKYMEHTbI, HeOOXOAMMBIe [Jisi TPeAOCTaBIeHUs] TOCYAAPCTBEHHOW YCIyTH,
yKasaHHble B TIyHKTe 18 HacTtosijero PernameHTta, MpejCTaB/silOTCS B TOCYJapCTBEHHbIN apXuB
TIOCPe/ICTBOM JIMYHOTO OOpallleHusi 3asiBUTesisi, MOUTOBOTO OTIpaB/eHUsi MO0 C HCIOJb30BaHHEM
HMH(}OPMaLIMOHHO-Te/IeKOMMYHUKAL[MOHHBIX TEXHOJIOTUM, BK/ItOUasi UCMoIb30BaHUe EAuHOro moprana
W [IpyrUX CpeACTB HMH(OPMal[OHHO-Te/IEKOMMYHUKALMOHHBIX TEXHOJIOTWM, B C/y4asiXx W TOpsijKe,
yCTaHOBJIEHHBIX 3aKOHO/aTebCTBOM Poccuiickoii @enepaiiuu 1 CBepzyioBckoi obmacty, B (opme
3JIEKTPOHHBIX JJOKYMEHTOB. IIpH 3TOM 3asiB/ieHHe U 3/IeKTPOHHBIA 00pa3 KaXKJ0ro JZOKyMeHTa MOTYT
OBbITH MO/IITUCAHBI TTPOCTOM 3/IEKTPOHHOM TTO/TTUCHIO.

VCYEPIIBIBAIOIIVI ITEPEUYEHG JOKYMEHTOB, HEOBXOJNMBIX
B COOTBETCTBUMU C 3AKOHO/IATE/TIbCTBOM POCCUNCKOU ®EJIEPAIITNN
1 3AKOHOJATEJIbCTBOM CBEP/IJTOBCKOW OBJIACTH JI/1 ITIPEJOCTABJ/IEHUS
T'OCYJAPCTBEHHOMU YCJ/IYTY, KOTOPBIE HAXOJIATCS B PACITIOPSDKEHUN
OPI'AHOB MECTHOI'O CAMOYIIPABJ/IEHUS Y1 UHBIX OPTAHOB, YYACTBYIOIIX
B ITIPEJJOCTABJ/IEHUN I'OCYJJAPCTBEHHBIX YCJIYT, U KOTOPGIE 3ASIBUTEJIb
BITPABE ITPE/ICTABUTH, A TAK)XKE CITOCOBBI UX ITOJTYYEHUS
3AABUTEJISIMU, B TOM UUCJIE B 3JIEKTPOHHOUN ®OPME,



IHOPANOK UX ITPENCTABJ/IEHUSA

20. JTokyMeHTOB (CBe/leHHi), He0OXOAUMBIX B COOTBETCTBUH C 3aKOHOZATETHLCTBOM POCCHICKOM
denmepali U 3aKOHOZATeTLCTBOM CBep/IOBCKOM 00/1aCTH /11 TIPeOCTaB/IeHUs] TOCYJapCTBEHHOMN
YCJIYTH, KOTOpble HaXOASTCS B PACHOPSUKEHHWH TOCY[ApCTBEHHBIX OpPraHOB, OpPraHOB MeECTHOTO
caMOYTIpaB/ieHHsI U UHBIX OpPraHOB, YUYaCTBYIOIIUX B TIPe0OCTaB/eHUH TOCYAapCTBEHHBIX YCIYyT, He
rpeayCMOTPEHO.

YKA3AHME HA 3ATIPET TPEBOBATH OT 3ASIBUTEJISI [IPEJJCTABJIEHUSA
JOKYMEHTOB 1 TH®OPMAIY W/IA OCYIIECTB/IEHUSA NENCTBUI

21. 3ampelijaeTcst TpeOOBATh OT 3asIBUTEIS:

1) npepcraBneHusi JOKYMEHTOB M WMHGOpPMAaLMM WM OCYIeCTBEHHUsl [|eMCTBUM, KOTOpble He
IIpeJlyCMOTPeHbl HOpPMaTUBHBIMU [TPABOBBIMU aKTaMH, PeryJIUpYIOLMMHU OTHOLLIEeHHs, BO3HUKAOLL[1e B
CBSI3U C IIpe/lOCTaB/IeHeM roCyjapCTBeHHOM YCIyTH;

2) mpeAcTaB/eHUs] JOKYMEHTOB UM HMH(OpMalvd, KOTOpble B COOTBETCTBUU C HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Pocculickoii ®depepaljid, HODMaTUBHBIMUM TIPABOBbIMM aKTaMu IIpaBuTenbCTBa
CBep//TOBCKOM 00/71aCTH U TIPAaBOBBIMH aKTaM{ OPraHOB MECTHOTO CaMOYTIpaBJIeHHsI HaXOZSATCS B
pacropsKeHUU OPraHOB MeCTHOT'O CaMOYTIpaB/ieHus], MPeA0CTaB/ISIOIIMX MyHULUMIIAIbHYIO YCIYTY, U
(uM) TNO/ABEJOMCTBEHHbIX OpraHaM MECTHOTO CaMOyIpaB/ieHusi OpraHu3alyi, ydacTBYHOIIUX B
MpeAoCTaBJIeHU MYHULMIAIbHBIX YC/IYT, 3a MCK/IIOUEeHWeM [JOKYMEHTOB, yKa3aHHbIX B 4acTu 6
ctath¥ 7 @esepanbHOro 3akoHa ot 27 utojisi 2010 roga Ne 210-P3 "O6 opraHd3anyy MpeIoCTaBIeHUs
roCyJapCTBEHHBIX U MyHULMIATbHBIX YCIIYT";

3) npeAcTaBieHUs JOKYMEeHTOB U MH(OPMaLMW, OTCYTCTBUE U (W/IK) HeZJOCTOBEPHOCTb KOTOPBIX
He YKa3blBa/IMCh TMpPH IIepBOHAYa/IbLHOM OTKa3e B TIPUeMe [JOKYMEHTOB, HEeOOXOAWUMBIX /s
TIpeZIOCTaB/IeHUs] TOCYAAaPCTBEHHOW YC/IyTH, MO0 B TIPeJOCTaBJI€HHUH TOCYAapCTBEHHOW YC/yTH, 3a
WCK/TIOUeHUEeM C/IeJyOLUX C1yuaeB:

yu3MeHeHHe TpeOOBaHMII HOPMATHMBHBIX IIPABOBBIX AaKTOB, KAaCAlOIIMXCs TpeJoCTaBIeHus
rOCy[apCTBeHHOM YCIyrd, TI0C/lAe [epBOHAua/lbHOM [Ofaud 3asB/IeHUsl O IpeJ0CTaBIeHUN
roCyZ,apCTBEHHOU YCIyTH;

Ha/lMuve OIMOOK B 3asiBJIEHWH O TIPeZOCTAaB/IEHUM TOCY/apCTBEHHOW YC/IYIH W JOKyMEHTax,
MO/IJaHHBIX 3asBUTEJIEM I10C/Ie ITePBOHAYAbHOTO OTKasa B TMpUeMe [JOKYMEHTOB, HeOOXOAUMBIX ISt
TIpe/IOCTaB/IeHHsI TOCYAAPCTBEHHOM YCIyTH, JIMOO B MPeJOCTaB/IeHUH TOCyJapCTBEHHON YC/IYTH U He
BKJIFOUEHHBIX B MPe/ICTaB/IeHHbBIN paHee KOMIUIEKT I0KyMEHTOB;

HCTeueHUe CPOKa /IeHCTBUS JOKyMeHTOB WM M3MeHeHre WH(pOopMaLUK 1ocjie TTepBOHaYa/lbHOrO
OTKa3a B TIpHeMe IOKyMeHTOB, He0OXOZAUMBIX [Jisl TIPeJJOCTaB/IeHuUs TOCYAAPCTBeHHOU yCIyTH, b0 B
TIpe/ioCTaB/IeHUU rOCyJapCTBEHHOM YCI/IyTH;

BBISIBJIEHHE [JOKYMEHTa/JbHO TIOATBEP)KAEeHHOT0 (akra (MPU3HAKOB) OLIMOOYHOTO WM
MIPDOTUBOMNPAaBHOTO  [1eHCTBUS (be3peiicTBus) paboTHHKAa  roCyJapCTBEHHOTO apxuBa,
TIPeZIOCTaBISAONIEr0  TOCYAAPCTBEHHYIO YCIyry, pabOTHMKA MHOTO(MYHKI[MOHA/TBHOTO —IIeHTpa
TIpe/l0CTaB/IeHUsl TOCY/JapCTBEHHbIX U MYHULIMIAAbHBIX yCiyr (ganee - M®Ll) npu nepBoHauanbHOM
OTKase B MpreMe JOKYMeHTOB, HeOOXOAMMBIX [Iisl TIPeA0CTaBIeHNs TOCyJapCTBEHHOM YC/IyTH, MO0 B
TIpe/lOCTaB/IeHUM TOCy/lapCTBEHHOW yciyrd. B gaHHOM ciyyae B MHUCbMEHHOM BHJE 3a MOZNMUCHIO
JMpeKTopa roCyZapCTBeHHOT0 apX1Ba, MpeJj0CTaB/IsOLLero roCcyapCTBeHHYIO YCAYTY, PYKOBOJUTEIsS
M®I] npy mepBoHaua/bHOM OTKa3e B TpheMe [JOKYMeHTOB, HeoOXOJUMBIX [jisi TIpeJoCTaBIeHus
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rOCyJJapCTBEHHON YCIYTH, 3asBUTEb YBEAIOMJISIETCS 00 yKa3aHHOM GakTe, a TakKe MPUHOCATCS
W3BUHEHUS 3a JI0CTaB/ieHHbIe HeYJ00CTBa.

[Tpu npefocTaB/ieHny rOCyAAPCTBEHHOM YCIYTH 3arpeljaeTcs:

OTKa3blBaThb B TIpHMEeMe 3arpoca W WHBbIX [JOKYMEHTOB, HeOOXOAUMBIX [Jisi TIpe/[0CTaBJIeHUs
TOCYyZapCTBEHHOU yC/IyTH B C/Iydae, eC/ii 3arpoc U JOKYMeHThl, He0OXOJuMble ZJIs TIpeJO0CTaB/IeHusT
roCyZapCTBeHHOW YCAyTW, T0JaHbl B COOTBETCTBMM C HH(oOpMaldeld O CpokKax U TIOpsKe
TpeAOCTaBIeHUs] TOCYAAPCTBEHHOM yCiayrd, omybiuMkoBaHHOW Ha EguHom moprane mmbo Ha
oduLMaTLHOM CaiiTe roCy/JapCTBEHHOI'O apXUBa;

OTKa3bIBaThb B MPeJOCTaB/IeHUM IOCylapCTBEHHOW YC/IYTHU B C/lydae, ecii 3anpoC U JOKYMEHTHI,
HeoOXo/MMble [JIi  TIPeAOCTaB/eHUsT TOCy[apCTBEHHOW YC/IyTH, TOAAHbI B COOTBETCTBUM C
vH(pOopMaIell 0 CpOKax U TIOPsIAKe MPeAoCTaBIeHus TOCYAaPCTBEHHOM yCIyTH, Ory0OIMKOBaHHOW Ha
EnvHoM mopTarie u60 Ha ouI[MasbHOM CaiiTe TOCYAApCTBEHHOTO apX1Ba.

VICUEPITBIBAIONIVI IIEPEUEHb OCHOBAHWMH /1711 OTKA3A B ITPUEME
JOKYMEHTOB, HEOBXOJUMBIX /I ITPEJOCTABJIEHUA
T'OCYJAPCTBEHHOU YCJ/IYTH

22. OcHOBaHWSIMM [JiIi OTKa3a B TpHeMe 3asiBJieHHUsI U JOKYMEHTOB, HeOOXOJUMBIX Jisi
TMpe/IoCTaB/IeHHs TOCYJapCTBeHHOW YCIYTH, SIB/ISTFOTCS:

HerpeaCTaB/I€Hre 3adBUTE/IEM JOKYMEHTOB, YKA3dHHBIX B ITYHKTE 17 HaCTOdIero PEFJ'IEIMEHTEI;

HeIpaBU/IbHOE 3arlo/IHeHWe 3arpoca, yKa3aHHOro B IyHKTe 17 HacTodiero Peryamenra,
OTCYTCTBHeE B 3arpoce JaHHbBIX, YKa3aHHbIX B IIYHKTe 17 HacTosero Pernamenra;

3aro/IHeHHe 3arpoca, yKa3aHHOro B TyHKTe 17 Hacrosimero PersameHTta, Hepa300puMBbLIM, He
IO/ JAFOIL{MCSI TIPOUYTEHHIO TT0UEPKOM.

VICUEPIIGIBAIOIIU ITEPEUEHHP OCHOBAHWMH JI/11 TIPUOCTAHOBJ/IEHUS
W/IN OTKA3A B ITPEJIOCTABJIEHUU I'OCYJAPCTBEHHOM YC/IYT'U

23. OcHoBaHus A/151 IPUOCTAaHOBJIEHUS IPeJ0CTaB/IeHUs TOCYapCTBEHHOU YC/IyTH OTCYTCTBYIOT.
24. 'ocyapcTBeHHas yciiyra He IpeZjoCTaB/isieTCs B CJIeYIOLIUX C/IyYasx:
eCJIv B 3arpoce 3asiBUTeJIs1 OTCYTCTBYeT TeMa (BOMpOC);

eC/IM OTBeT M0 CYIIeCTBY yKa3aHHOM B 3ampoce TeMbl (BOIMpOCca) He MOXKeT ObITh JaH 6e3
pasrjallieHusi CBeJleHW, COCTaBJISIIOIIUX TOCYAapCTBEHHYI0 WM WHYHO OXpaHsieMyto ¢ezepanbHbIM
3aKOHOM TailHy. 3asiBUTe/I0 CO00IaeTcsi 0 HEBO3MOXKHOCTH /IaTh OTBET TI0 CYII[eCTBY ITOCTaBI€HHOTO
B 3ampoce BOIMpOCa B CBSI3U C HEJIOMYCTUMOCTBIO pasrJallleHusl yKas3aHHbIX CBeJeHWH. YKa3aHHas
vHpOpMaIsi MOKeT ObITb TpeJoCTaB/eHa TOJIBKO TPU HalIWUWU Yy 3asBUTENsT JIOKYMEHTaJbHO
MOJTBEPXK/IeHHBIX TIPaB Ha TOJlydyeHUe CBeJleHUH, cojiepyKall[uX TOCYJApCTBEHHYH) TallHy W/WIH
KoH(U/IeHI[Ma/IbHYI0 UH(POpPMaL[HIO;

€C/IM 3aTpoC KacaeTcsl TeMbl (BOIMPOCA), B OTHOILIEHUH KOTOPOM 3asiBUTE/I0 paHee MHOT'OKPAaTHO
JIABA/TUCh TIMICbMEHHBIE OTBETHI IO CYIIEeCTBY, W MPH 3TOM He TMPHUBOJATCS HOBBIE [OBOJBI WU
obcrosiTennbCTBa. [IMPEKTOp TOCYZAPCTBEHHOTO apXWBa WM YIIOJHOMOYEHHOE Ha TO JIMLIO BIIpaBe
TIPUHATL pellleHrHe 0 0e30CHOBaTe/JIbHOCTH OUepeJHOro 3armpoca U TPeKpalljeHWH TeperucKu 1o
JAHHOMY BOTIPOCY TPHW YCJIOBUM, YTO YKa3aHHBIM 3ampoCc W paHee HarpaB/isieMble 3arpochl



HAIIpaB/JIA/IMCb B OJWH W TOT >Ke OpraH WX OpraHu3aljydio. O JAdHHOM pelleHUun YyBeJOMJIAeTCA
3d4BUTE/Ib, HaHpaBI/IBH.II/Iﬁ 3alpoc;

eC/IM B 3arpoce COJiep>KaTcs HelleH3ypHble MO0 0CKOpOUTeTbHbIe BBIPDAKEHUS], YTPO3bl KU3HH,
3[l0POBBIO Y UMYILECTBY JO/DKHOCTHBIX JIUL], @ TAK)KE WIEHOB UX CeMel;

eC/IU y 3asiBUTE/Is OTCYTCTBYIOT JOKYMEHTHI, MOATBEPXK/AA0IIUe ero MOJIHOMOYUS BbICTYyNaTh OT
VMEeHU TpeTbUX /ML, B OTHOLIEHWH KOTOPBIX CJefaH 3arnpoc (B cC/iyyae, eCid He MCTEK CPOK
OrpaHUYEHUs], YCTaHOBJIEHHBbIM YacThio 3 ctaThk 25 DezmepanbHoro 3akoHa ot 22 okTs6ps 2004 roga
Neo 125-®3 "O6 apxuBHOM Jienie B Poccuiickoit @epepariun').

O mpuumrHaxX ocCTaB/ieHUs 3arpoca 06e3 paccMOTpeHUst COOOIIaeTCsl 3asiBUTENMIO B C/IydasiX, eciu
ero haMu/ivs U TOYTOBbIN (3/IEKTPOHHBIN) a/ipec Mo/ Jat0TCsl MPOYTEHUIO.

INIEPEYEHD YCJIYT', KOTOPBIE AB/IAIOTCA HEOBXOJNMbIMMU
1 OBSA3ATEJIbHBIMH JIJIS1 IIPEJOCTAB/IEHUA TOCYJAPCTBEHHOM YCJ/IYTH,
B TOM YMCJIE CBEJEHNSA O JOKYMEHTE (JOKYMEHTAX), BBIJABAEMOM
(BBIJABAEMBIX) OPI'AHU3ALIUAMUY, YHACTBYHOIIIVMMU B ITPEJOCTABJ/IEHUU
T'OCYJAPCTBEHHOU YCJ/IYTH

25. Ycayr, KoTopble SIBASIOTCS HeOOXOJUMBIMUA M 00s3aTeNbHbIMK [i7I1  TIPeZ0CTaB/IeHUs
roCy/lapCTBeHHOW yci1yru B cooTBeTcTBUM C IlocraHoBnenuem [lpaButenbctBa CBepz0BCKOU
obmactu ot 14.09.2011 Ne 1211-TIIT "O6 ytBepkgeHuu IlepeuHsi ycC/Iyr, KOTOpbIe SIBJISTIOTCS
HEOOXOJUMBbIMU ¥ 00si3aTe/bHBIMUA ~ JIT  TIPEeJOCTaB/eHUs]  WCIIOJHUTE/bHBIMA  OpraHaMH
rocyzapcTBeHHOW Bacth CBepAJIOBCKOW 00/1aCTH TOCY[ApCTBEHHBIX YC/IYT U TIPeOCTaBIISIOTCS
opraHv3alusaMy, Yy4yaCTBYIOLMMU B T[IpefOCTaB/eHUM TOCyJapCTBeHHbIX ycayr, u Ilopszka
oripefiesieHHs1 pa3Mepa I/7IaThl 3a OKasaHWe YC/Iyr, KOTOpble SIB/SIOTCS HeOOXOJUMBbIMU U
00s13aTe/IbHBIMU /Il TIPeJJOCTAB/IeHUs] HWCTIOJIHUTEIbHBIMUA OpraHaM{ TOCyJApCTBEHHOW B/IACTH
CBep/I/TOBCKOM 006/71aCTH TOCYAAPCTBEHHBIX YCIYT", He MpeyCMOTPEHO.

IMOPSA/TIOK, PASMEP 1 OCHOBAHWE B3UMAHUS I'OCYJIAPCTBEHHO! ITOIUTAHBI
W/IN MHOMU IVIATEI, BSMMAEMOM 3A ITPEJJOCTABJ/IEHUE
T'OCYJAPCTBEHHOH YCJ/IYTH

26. 'ocyapcTBeHHas MOLLIMHA 3a NpeoCTaB/IeHre roCyapCTBEHHOU YCIYry He B3UMaeTCsl.

27. COL[I/IaJ'IbHO—HpaBOBbIe 3dlMPOChI UCTIOJTHAKOTCA I'OCYyAdpCTBEHHBIMU apXWUBaAMUA 6ecriaTHoO.

IIOPANOK, PASBMEP 1 OCHOBAHUE B3VUMAHMUA IVIATBI 3A ITPEJOCTABJIEHUE
YCJIYT, KOTOPBIE AB/IAIOTCA HEOBXOANMbBIMUA U OBA3ATE/IbHBIMHN
JIJIS1 TIPEJJOCTABJIEHUS TOCYJAPCTBEHHOM YC/IYTH, BK/IFOUAS
NH®OPMAIIUIO O METOJIUKE PACUETA TAKOM IUIATBI

28. Ycniyr, KOTOpble SIBASIOTCS HeOOXOAMMBIMU W 00si3aTe/IbHBIMU JIJISl  TIPeIOCTaBJIeHUs
roCyZ,apCTBeHHOM yC/TyTH, 3aKOHO/jaTe/TbcTBOM Poccuiickoit deiepaliyiu He 1peyCMOTPEHO.

MAKCHUMAJIbHBIN CPOK OKUJIAHUS B OUEPE/IY ITPU ITOJIAYUE 3ATIPOCA
O ITPEJIOCTABJIEHUY I'OCYJAPCTBEHHOM YCJIYTHY U IIPU ITOJTYUYEHUU
PE3YJ/IbTATA IIPEJJOCTABJ/IEHUS TOCYJAPCTBEHHOM YC/IYTU

29. MakcuMmanbHbIM CPOK OXHJAHWs B ouepeiyd IIpU I[ojlaye 3ampoca O MpefoCTaB/IeHUH
roCyJlapCTBEHHON YC/IYTU W TOAyYeHUHU pe3ysbTaTa roCy/apCTBEHHOM YC/IYTd B rOCy/japCTBeHHbIN
apXuB He JI0/DKeH MpeBbIaTh 15 MUHYT.
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CPOK U ITOPSIIOK PETHICTPAIIMH 3ATIPOCA 3ASIBUTEJIS
O IIPEJOCTABJIEHIM I'OCY JAPCTBEHHOM YCJIYT'U U YCJIYTH,
IIPEJOCTAB/IIEMO¥ OPT AHU3AIIVEN, YYACTBYIOIIEM B IPEJOCTAB/IEHINA
T'OCYJJAPCTBEHHOI YCJ/IYTH, B TOM UHCJIE B 3JIEKTPOHHOI ®OPME

30. Perucrpauysa 3amnpoca U MHBIX [JOKYMEHTOB OCYILeCTBJIIeTCSd B [ileHb UX IIOCTYIUIEHUS B
rocy/lapCTBeHHbIN apXyB MPpU 00parlleH!uH JTUYHO.

31. B ciiyuae ecsiv 3arpoc TojilaH B 3JIeKTPOHHOM (opMe, roCyAapCTBEeHHbIM apXyB He Mo3/Hee
pabouero [JHs, CleAyroL[ero 3a AHeM TOJauu 3asiBIeHUsi, HampaB/seT 3asBUTENI0 3JIeKTPOHHOe
coo01eHre o MPUHATHY 00 00 OTKase B MPUHSATHY 3arpoca. Pervucrpauys 3anpoca, HarpaBIeHHOTO
B (opMe 3/IeKTPOHHOTO [OKYME€HTa, TpU OTCYTCTBUM OCHOBaHWM [Jii OTKasa B €ro mnpueme
OCYIIIeCTBJISIETCSI He T037Hee paboyero Hs, CeYIOIIEro 3a AHEeM ToJauM 3ampoca B YTIpaBjieHHe
apxuBamMu CBep/IJIOBCKOM 00/1acTy.

32. TIpouenypa perucrpaLyy 3ampoca O NpefoCTaB/leHUH rOCyAapCTBEHHOW YC/IyTH, YKa3aHHast
B nyHKTe 30 HacTosuero PersameHTa, OCyl[eCTB/IsIeTCS B MOPsAKe, NPelyCMOTPeHHOM B paszese 111
Hacrosero Pernamenra.

TPEBOBAHUA K IIOMEIIEHUAM, B KOTOPBIX ITPEJOCTABJ/IAETCHA
I'OCYJAPCTBEHHASA YCJ/IYT'A, K 3AJ/IY OKUJAHUSA, MECTAM
JIJ151 3ATIOJTHEHHSA 3AITPOCOB O ITPEJOCTAB/IEHUN I'OCYJIAPCTBEHHOU
yoyrm, Tt HoOPMAIIMOHHBIM CTEHJIAM C OBPA3LIAMM UX 3AITIO/IHEHUSA
U IIEPEYHEM JIOKYMEHTOB, HEOBXO/IUMBIX JIJIfI ITIPEJJOCTABJ/IEHUS KAKJION
T'OCYJAPCTBEHHO! YCJ/IYTHY, PASMEIIEHUIO 1 0®OPMJIEHUIO BU3YAJIbHOM,
TEKCTOBOM Y1 MYJIbTUMEJUMHON NH®OPMAIIUU O ITIOPAJKE
IIPEJOCTABJIEHVS TAKOM YCJ/IYTY, B TOM UMCJIE K OBECITEUEHHUIO
JOCTYIIHOCTU /11 UHBAJINJ10OB YKA3AHHBIX OB BEKTOB B COOTBETCTBUN
C 3AKOHO/JIATEJIbCTBOM POCCHUMCKOM ®EJEPAIITNN U 3AKOHO/IATE/TIbCTBOM
CBEP/IJIOBCKO¥ OBJIACTHU O COIIMA/TbHON 3AIIUTE NHBAJIU/IOB

33. B nomelrieHUsIX, B KOTOPBIX TIPeJJOCTaBIsIeTCs TOCYAapCTBeHHas yciiyra, obecrieurBaeTcs:

1) cooTBeTCTBHE CaHUTAPHO-3MH/JEMHOJOTUYECKUM T[paBWlaM U HOpMAaTHMBaM, IIpaBUIaM
TIPOTHBOII0KapHOH 6e301MacHOCTH;

2) co3jaHWe WHBAJMZAM C/IeAYIOIMX YCIOBUN [OCTYITHOCTA OOBEKTOB B COOTBETCTBUM C
TpeOOBaHUSIMH, YCTaHOBJ/IEHHBIMH 3aKOHO/[aTe/TbHBIMU U UHBIMH HOPMaTUBHBIMH ITPABOBLIMU aKTaMM:

BO3MO>XHOCTb 6eCHpeHHTCTBEHHOFO BXO/la B 00BEKTHI U BbIXO/ld M3 HHUX;

BO3MO)KHOCTh CaMOCTOSITE/IbHOTO TIePeABWKEHHUS TI0 TEPPUTOPUM 00BbeKTa B LIeJIIX AOCTyIa K
MEeCTY Mpe/IoCTaB/IeHNst TOCyJapCTBEHHON YCIyTH, B TOM YKCJ/Ie C TIOMOIIbI0 PAOOTHUKOB YTIpaB/IeHUs
apxuBamMu CBepJJIOBCKOW 006/1aCTH, TIPeJOCTABJISIOLUIMX T'OCYJapCTBEHHbIE YCTYTH, aCCUCTUBHBIX
BCIIOMOTaTe/IbHbIX TeXHOJIOTHi;

3) rnoMelleHra JO0/DKHbI UMETh MeCTa [AJId OXKHUaHWsA, I/IH(bOPMI/IPOBaHI/IH, rnprueMa 3asIBUTE/IEH.
MecTa OXHW/iaHHWSA 00ecreunBarTCI CTYJ/IbSIMU,

4) moMel1eHust 10JDKHBI UMeTh TyaJleT CO CBOOOHBIM JOCTYTIOM K HeMy B pabouee BpeMsi;



5) wMecta UH(DOPMUpPOBaHUs, TMpeAHa3HaueHHble [T  O3HAKOMJIEHUSI TpaxJaH C
MH(OPMAaLIMOHHBIMU MaTepuasiaMu, 000PYYIOTCS:

I/IHCbOpMaL[I/IOHHbIMI/I CTeHdaMu;

cTojsiaMyd (CTOMKAMM) C KaHLeISIPCKUMU TPUHAJIE)KHOCTAMU /11 0(hOpMJIeHUsI I0KYMEHTOB,
CTY/TbSIMHU.

Ha wuHdopMalMOHHBIX CTeHJaX B TMOMeIeHUsX, MNpeJHa3HAaUeHHbIX [jIsl TIpUeMa TpaXkZaH,
pa3meliiaetcsi UH(opMaLus, yKasaHHas B ITyHKTe 5 HacTosiilero PernameHTa.

Odopmnenne  BuU3ya/ibHOM, TeKCTOBOM UWHbOpPMalMd O TIOpsiike  TpeoCTaBlIeHus
roCy/IapCTBeHHOW yC/IYTH AO0/DKHO COOTBETCTBOBATh OMTUMATBLHOMY 3PUTE/IbHOMY BOCIIPUSITUIO 3TOM
MHOPMaLIMKY 3asiBUTE/ISIMH, B TOM UKCJIe 3asBUTEJISIMU C OTPAHUYeHHBIMUA BO3MOXXHOCTSIMU.

TMOKA3ATEJIMN JOCTYITHOCTU 1 KAUECTBA I'OCYJAPCTBEHHOM YCJIYI'H,
B TOM UK CJIE KOJIMYECTBO B3AMMO/IEVICTBUI 3AABUTEJIA
C JO/DKHOCTHBIMU JIMIIAMM ITPU ITIPEJOCTABJIEHNHN I'OCYJAPCTBEHHOI
YCJIYT'H, BO3MOXXHOCTH ITOJTYUYEHUSI MTH®OPMAIIMA O XO/IE
IMPEJOCTABJIEHUSA T'OCYJAPCTBEHHOM YCJ/IYT'U, B TOM UMUCJIE
C MICITI0/Tb30BAHUEM MH®OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOI'UM,

BO3MOJKHOCTH JINBO HEBO3MOKHOCTH ITOJTYUYEHUS TOCYJAPCTBEHHOM
YCJIYT' B MHOI'O®YHKIIIOHA/IBHOM IIEHTPE ITPEJOCTABJ/IEHASA
T'OCYJAPCTBEHHBIX 1 MYHUIIUIIAJIBHBIX YCJ/IYT (B TOM YHMCJIE B IIOJTHOM
OBBEME) B JIO6OM TEPPUTOPHUA/IbHOM ITOIPA3JIE/TEHUN OPT'AHA,
IIPEJOCTABJISIFOIIIET O TOCYJIAPCTBEHHYIO YCJIYT'Y, I1I0 BBIEOPY 3ASIBUTEJIA
(AKCTEPPUTOPHUAJIbHBIN ITPUHIINII), IOCPEJCTBOM 3AIIPOCA
O IIPEJOCTABJ/IEHN HECKOJIBKX TOCYJAPCTBEHHBIX U (M/IN)
MYHUIIAIIAJIBHBIX YCJIYT B MHOI' O®YHKIIJMOHA/IbHOM IIEHTPE
ITPEJOCTABJIEHUSA IT'OCYJAPCTBEHHBIX 1 MYHUIIUTIA/IBHBIX YCJIYT

34. Tloka3arensiMu [OCTYITHOCTA M KaueCTBa MpeJOCTaB/leHUs] T[OCYAapCTBEHHOW YCIyry
SIBJISTFOTCS:

1) nonyuyeHre uHbOpMaLMK O XOZe TMpe0CTaBAeHUsl FOCYJapCTBEHHOM YCAyTd, B TOM UYHUC/e C
WCI10/1b30BaHKEeM MH(OPMaL[iOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHM;

2) moJiyueHue TroCyZAapCTBEHHOW YC/IyTM B MHOTO(QYHKLIMOHAIbHOM LiEHTpe MpefoCTaB/eHUs]
rOCyZIapCTBEHHBIX U MYHULIMIIA/IBHBIX YC/IYT (B TOM YKC/Ie B TIOJIHOM 00beMe);

3) mosyyeHHe TOCY/apCTBEHHOW YCJIYTM B JIFOOOM TeppUTOpHaJLHOM T0Jpa3/ie/ieHdH OpraHa,
TIPeJOCTaB/ISION[ETO TOCY/IaDCTBEHHYIO YC/IYTY, 0 BBIOOPY 3asBUTENISI He TIPeAYCMOTDPEHO BBUAY
OTCYTCTBUSI TaKUX TepPPUTOPUAJbHBIX T[0/ipa3fie/ieHuid, 3asBUTE/Ib KMeeT TpaBO TIOyUYeHust
roCyJapCTBEHHOH YCTYTH 10 9KCTEPPUTOPHATBLHOMY TIPUHILIUITY ITOCPEICTBOM OOpatieHus B (humiabl
ML

4) mosy4yeHre roCy/lapCTBeHHOW yCIyTM MOCPe/CTBOM 3arpoca O MpeoCcTaBleHUHd HeCKOIbKUX
roCcy/lapCTBeHHbIX Y (WIM) MYHULMNANbHBIX YCJAYT B MHOTO(QYHKLIMOHAIbHOM  LIeHTpe
TNpeJj0CTaB/IeHus TOCY/lapCTBEHHBIX U MYHULIMMNAIbHBIX YCIYT.

35. TIlpu mipefoCTaBlieHWM TOCYApPCTBEHHOW YC/IyTH B3aUMOJEHCTBUE 3asBUTENST C
JO/DKHOCTHBIMU JIMLIAMU TOCYZAPCTBEHHOTO apXWBa OCYIIeCTB/sIeTCsT He Oosiee ogHOTO pa3a B



C/IeIVIOLIMX C/Iydassx: TP OOpalljeHWu 3asiBUTeJisl, TP TIpHeMe 3asiB/IeHWs, TIPU TIOMyYeHur
pe3ysnbTata. B KaxJoM ciyyae BpeMs, 3aTpaueHHOe 3asBUTe/NeM IIPU B3aUMOJENCTBUSX C
JO/DKHOCTHBIMU JIMLIAMU TIPH TIPeA0CTaBIeHUH TOCYJapCTBEHHON YCIyTH, He [JO/DKHO TIpeBbImaTh 15
MMHYT.

MNHBIE TPEBOBAHUIS, B TOM YNCJ/IE YUUTBIBAIOIIIME OCOBEHHOCTHU
IIPEJOCTABJIEHUS TOCYJAPCTBEHHOM YC/IYTY B
MHOI'O®YHKIMOHAJIBHBIX
OEHTPAX ITPEJOCTABJ/IEHUA I'OCY JAPCTBEHHbBIX 1 MYHUIIUITIA/IBHBIX
YCJIYT, OCOBEHHOCTMH ITPEJJOCTABJ/IEHUS MYHUIAIIAJTbHOMN YCJIYTU
I10 SKCTEPPUTOPUAJIBHOMY ITPUHIIUITY 1 OCOBEHHOCTHA
INPEJOCTABJ/IEHUA
T'OCYJAPCTBEHHO! YCJ/IYTY B 3JIEKTPOHHOM ®OPME

36. ITonyueHue rocyapCTBEHHOW YC/IYTH B F0O0OM TePPUTOPHATBEHOM TOApa3szie/ieHHH OpraHa,
TIPeJIOCTABJISIOIIEr0 T'OCY/JapDCTBEHHYIO YC/IYTy, TI0 BBIOODY 3asiBUTe/s He TPeAyCMOTPEHO BBUIY
OTCYTCTBUSI TAKUX TePPUTOPHA/IbHBIX TI0/Ipa3/iesieHuH.

37. Tlpu oOpaijeHnd 3a TOJydyeHWeM TOCYZAPCTBEHHOW YCJIYyTH B 37eKTPOHHOM BH[E
JOTyCKaeTCsl K UCII0/Ib30BaHUIO TIPOCTast 3/1IeKTPOHHAs MOAINC.

Paspen I11. COCTAB, IIOCJIEJIOBATE/IBHOCTD 1 CPOKH BBIIIO/THEHWSA
AJJMMHVICTPATUBHBIX ITPOLEAYP (IENCTBHUIL), TPEBOBAHUS K IIOPSIIKY
VX BBIIIOJTHEHYS, B TOM UMCJ/IE OCOBEHHOCTH BBITIO/JTHEHUS
AJJMUHUCTPATHUBHBIX ITIPOLEAYP (IENCTBUIL) B 3JIEKTPOHHO ®OPME,
A TAK)XE OCOBEHHOCTH BBIITOJTHEHUS AIMUHVICTPATUBHBIX ITPOIE/YP
(FEMCTBHIT) B MHOI' O®YHKIIMOHAJIbHBIX IIEHTPAX ITPEJJOCTAB/TEHIS
T'OCYJJAPCTBEHHBIX I MYHUITUIIA/IBHBIX YCJIYT

AJJMAHMCTPATHBHBIE ITPOLIETYPBI (IEVICTBYS)
I10 IPEJJOCTABJIEHUIO I'OCY/JJAPCTBEHHOI Y CJTYTH IIOCPE/ICTBOM
JIMYHOT'O OBPAIIEHNS, JTUBO ITIOUTOBOI'O OTIIPAB/IEHHSA

38. IlocnenoBaTeNbHOCTh aJAMHWHMCTPATHUBHBIX MpoLeAyp (ZeHCTBUM) MO IIpefoCTaB/IeHUI0
rOCyZlapCTBEHHOM YC/IyTH TIOCPeACTBOM JIMYHOTO OOpalljeHHdss B OpraH, IpeJoCTaB/sIOLANA
rOCy/IapCTBEHHYIO YC/IyTy JIMOO TOYTOBOTO OTIIPAB/IEHUS BKJTFOUAET CJIe/IyIOle aJMUHHCTPATHBHbIE

TIpOLIeyphIL:
1) perucTparus 3anpoca 3asiBUTeJIs;

2) HampaB/IeHHe 3arpoca PyKOBOJUTEII0, paCCMOTPEHHe 3arpoca PYKOBOJUTe/IeM, HarlpaBJieHne
3ampoca UCIOTHUTETF0, PACCMOTPEeHHUeE 3arpoca UCTIOIHUTe IEM, aHa/TU3 TeMaTHKH 3arpoca;

3) HampaB/ieHue TI0 pe3y/bTaTaM pacCMOTPEHMs 3arpoca Ha WCIO/IHeHUe B APYroi apXvB WU
OpraHM3aLuio;

4) NoAr0TOBKA 1 HampaB/ieHHe OTBeTa 3asiBUTeTIO.

39. IopsagoK ocylecTBAeHUs aJJMUHUCTPAaTUBHbBIX MpoLeAyp (ZeiCcTBUil) MO MpefoCTaB/IeHUI0
roCy/lapCTBEHHOM yC/IyTH B 3/IeKTPOHHOM hopMe ¢ ucronb3oBaHreM EauHoro noprana:

rpe/icTaB/ieHe B YCTAaHOBJIEHHOM TMOpsiZike MHPOPMaL[MK 3asiBUTessIM U obecrieueHue JOCTyTa
3asiBUTe/IeN K CBEJIeHUSIM O TOCYapCTBEeHHOU YCIIyTe;



3amKCh Ha TIPUEM B OPraH, Mpe/j0CTaB/ISIOIIMI TOCYIapCTBEHHYIO YCIYTY, AJIS TT0/lauu 3arpoca;

dbopMrpoBaHMe 3arpoca O TMpeAoCTaBAeHUM TOCYJapCTBeHHOH yciayru (TIpU peanu3aljiu
TeXHUUeCKOH BO3MOXXHOCTH);

TpUeM U perucTpaLysi OpraHoM, MpejoCTaBIsIoIUMM FOCYAapCTBEHHYIO YCIYTY, 3al1poca U UHBIX
JOKYMEHTOB, HEOOXOJMMBIX [I/IsI TIPe/I0CTaB/IeHHsI TOCYJapCTBEHHOW YC/TyTH;

MoJiyueHre 3asiBUTesleM CBeJeHWM O XOJe BBbINOJHEHUs 3arnpoca O MpeAoCTaBlieHUur
roCyJapCTBEHHOM yCayrH (TIpU peaau3ali TEXHUYECKOHM BO3MOXKHOCTH);

B3aUMO/IEMICTBUE OpraHa, INpejoCTaB/SIIOLIer0 roCyapCTBEHHYI0 YCIYry, C UHbIMU OpraHaMu
BJIaCTH, OPraHaMU MeCTHOTO CaMOYTIPaB/IeHUs] U OPraHU3alysIMM, yUYaCTBYIOLLIMMU B MPeJ0CTaBIeHUN
roCy/lapCTBeHHbIX YC/IYT, B TOM UMCJIe TIOPSIZIOK U YC/IOBUSI TAKOTO B3aUMO/IeHCTBHSI;

ToJTyueHre  3asBUTE/IeM pe3yjbTaTa TpeJoCTaB/lieHUss TOCyJapCTBEHHOW yCIyrd He
TIpeJlyCMOTDPEHO;

VHble JelCTBYs, HeoOXOAUMBIe i TIPeOCTaB/IeHHs TOCY/IapCTBEHHOW YC/IyTH, B TOM UHCJIe
CBsI3aHHbIE C MMPOBEPKOM /1eHCTBUTENbHOCTH YCUIEHHOW KBaIM(ULIMPOBAHHOW 3/IEKTPOHHOM TOANUCH
3asiBUTeJIsl, UCII0Jb30BAaHHOW MU oOpalljeHnH 3a TMoJyyeHHeM roCy/JapCTBeHHOM YCIyTH, a Takke C
yCTaHOBJIEHWEM TIepeuHsi K/IaCCOB CPeJICTB YAOCTOBEPSIOLIUX 1[€HTPOB, KOTOpbIe AOIMYCKAIOTCS /st
WCTIO/Ib30BaHUST B 1ie/isiX O0ecrieueHUsi yKa3aHHOW TIPOBEPKHM U ONPEeAEeNSIOTCS Ha OCHOBAaHWUU
yTBepXKAaeMoii (eJepasbHbIM OPraHOM MCIIOTHUTE/bHOM BIACTH MO coriacoBaHuio ¢ defepanbHOM
cyxboii 6e3omacHocty Poccutickort denepauyu mMozenud yrpo3 Oe3ornacHOCTH HWH(OpMaLMK B
WH(POPMALIMOHHOM CHUCTeMe, WCIOIb3yeMOM B ILe/isXx TipueMa oOpalljeHud 3a TIOTyd4eHuem
roCyJapCTBeHHOM YCIyTy U (WIK) TIpeA0CTaB/IeHHs TAKOU YCIYTH.

PETYICTPAIIUA 3AIIPOCA 3AABUTEJIA

40. OcHoBaHWeM [ Hauaja BBIOJHEHUsS aJAMUHUCTPAaTUBHOW TPOLeAYPHI  SIBJISETCS
TOCTYTIJIEHWe 3arpoca 3asBUTeNss B TOCYJAapCTBEHHBINM apXWB IOCPEJCTBOM JIMUHOTO OOpalleHus
3asBUTeJIs, TI0 TIOUTe, Yepe3 MHOTO(YHKIIMOHAIbHBIN LEHTP TpPeJoCTaB/IeHUs] TOCyapCTBeHHbIX U
MYHUIUMATBHBIX ~ YCIYT MO0 € MCIO/b30BaHWEM WHGMOPMALMOHHO-Te/IeKOMMYHHUKALMOHHBIX
TeXHOJIOTWH, BK/TFOUast UCITO/Ib30BaHWe ETMHOro rmoprasa rocyjapCTBeHHbIX U MYHUIUMA/IBHBIX YC/IYT
(pyHKLMIT) U ApyryUX cpeAcTB MHGOPMAL[OHHO-TE/IEKOMMYHUKAIIMOHHBIX TEXHOJIOTUN B CIy4yasix U
TIOpsIIKe, YCTaHOBJ/IEHHBIX JEMCTBYIOIUM 3aKOHO/IaTe/IbCTBOM, B JopMe 3/IeKTPOHHBIX JIOKYMEHTOB.

ONEKTPOHHOe B3aWMOJEUCTBUS T10 TIPEeJOCTaB/IeHUI0 TOCYJapCTBEHHOM YCJIYTU MeXIy
rocyziapcTBeHHbIMU apxuBamMu U M®II ocyijecTs/isieTcss myTeM HaripasJieHUs 3arnpocoB u3 MOII B
rocyJapCTBeHHOe Ka3eHHOe yupekaeHrne CBepaoBCKOM obsact "T'oCysapCTBeHHBI apXuB
JOKYMEHTOB 1O JIMYHOMY cocTaBy CBep//IOBCKOH 00siacTu" M Ja/bHeHIer repejaueii yKa3aHHBIX
3arpoCOB M3 TOCY/IapCTBEHHOT0 Ka3eHHOro yupexzaeHus CBepzyioBcko obsactu "T'ocyjapcTBeHHbIH
apXuB JIOKYMEHTOB TIO JTMUHOMY cocTaBy CBepzJIOBCKOWM 00siacTH" B TOCY/lapCTBEHHbIE apXUBBI I10
TIPUHA/IEXKHOCTH.

O/IeKTPOHHOe  B3aUMOJEWCTBUSL [0 IMPeJOCTaB/lIeHUI0 TOCY/JapCTBEHHOW YCIYTH MeXAy
rocy/lapCTBeHHbIMK apXUBaMU U TOCy/lapCTBeHHbIM yupexaeHreM "Otzaenenuve [lencroHHoro ¢hoHa
Poccuiickoii ®@epepariy o Cep/ioBCKOM 06s1acTH" OCYILECTB/ISIeTCS TyTeM HarpaBJleHHs 3alIpOCOB
13 rocyaapctBeHHOro yupexzieHus "Otnenenve [leHcroHHoro ¢onza Poccuibickoit ®epepaiiuu mo
CBepa/ioBCKOM obsacT" B rocy/japCTBeHHOe KaseHHOe YyupexxJeHue CBep/yIoBCKOM o06/1acTu
"T'ocyzapCTBeHHBINM apXUB JOKYMEHTOB 10 JIMYHOMY cocTaBy CBepzyiIoBCKOM 00/1acTi" U AanbHenIen
nepefiaueli yKasaHHBIX 3allpoOCOB W3 TOCYAAapCTBEHHOIO Ka3eHHOro yupexzeHus CBepioBCKON



obmactu "T'ocygapCTBeHHBIN apXWB JOKYMEHTOB 10 JMUHOMY cocTaBy CBepzsioBcKoi obmactu" B
roCy/lapCTBeHHbIE apXUBbI 110 MPUHA/JIEXKHOCTH.

B cnyyae HamMuMs OCHOBaHUSI /11 OTKa3a B TIpHeMe JOKYMEHTOB, HeOOXOJAWUMBIX [ist
Tpe/jOCTaB/eHUsl TOCYJApPCTBEHHOM YC/yTH, COTPYAHUK TOCYJApCTBEHHOIO apXvBa OTKa3bIBaeT B
rpyeMe JOKyMeHTOB, HeOOXOUMBIX /ISl TIPeZI0CTaB/IeHHSI TOCYJapCTBEHHOHN YC/TyTH.

41. IlocTynuBIIMIK B TOCYJapCTBEHHbIN apXUB MUCbMEHHBIN 3arpoC 3asiBUTe/Is PeruCTPUPYeTCs
B CTPYKTYPHOM TIOZIpa3/ie/IeHUH roCyJapCTBEHHOTO apX1Ba, 00eCreunBaroIeM IpUeM U PerucTparjyuio
TIOUTOBOW KOPPEeCIOH/IeHLMH, MPe/ICTaB/IsIeTCsl PyKOBO/CTBY FOCYAAapPCTBEHHOTO apXUBa.

[MocTynuBUIM B TOCYJApCTBEHHBIM  apxuB  yepe3  MHOTO(QYHKLIMOHA/IbHBIA  LIEHTP
IIpeJloCTaB/IeHUs] TOCYAAapCTBEHHBIX M MYHMLMIIAAbHBIX YCAYr TMHMCbMEHHBINH 3ampoc 3asBUTesIs
PerucTpuUpyeTcss B CTPYKTYPHOM TIOZpa3/ie/ieHUM TOCYZapCTBEHHOTO apXvBa, 00ecrieurBaroleM
IIpYeM U perucTparvo I0UYTOBOM KOPPeCHOoH/eHLH.

42. TIpu NOCTYI/IEHUH B FOCYJapCTBEHHbIN apXUB 3arpoca C UCI0/b30BaHeM UH(POPMaLMOHHO-
Te/leKOMMYHUKALMOHHbIX TeXHOJIOTHH, BK/TFOUasi UCI0/Ib30BaHUe EquMHOro rnoprasna rocysapCTBeHHbIX
Y MYHULUTNA/NBHBIX ycayr (pyHKIMI) U Jpyrux cpeficTB WH(GOPMalMOHHO-Te/1eKOMMYHUKALIMOHHBIX
TEeXHOJIOTMI B CIyvyasix M TOpsijKe, YCTAaHOBJIEHHBIX EMCTBYIOLIUM 3aKOHOZATeIbCTBOM, B (dopme
3/IEKTPOHHBIX [JOKYMEHTOB, 3alpoC paclieyaTbiBaeTcsi Ha OyMaKHOM HOCHTele W B JAajbHeHIiem
paboTa C HUM BeJieTCs B YCTAaHOBJIEHHOM Tiopsifike. IIpu IMOCTyryileHWMM 3arpoca € UCIOJIb30BaHUEeM
VH($OpMaLMOHHO-Te/IeKOMMYHHKAL[MOHHBIX TeXHOJIOTHH, BK/ItOUasi MCro/b3oBaHue EauHOro noprana
roCy/lapCTBeHHbIX W MyHMLMMNAAbHBIX YyCiayr (dyHKLUN) U [JPYrUX CpejcTB WH(GOpPMaLMOHHO-
TeJIeKOMMYHUKAIIMOHHBIX TEXHOJOTMM B CAy4yasX M TIOpsiIKe, YCTAHOB/IEHHBIX [IeMCTBYIOLUM
3aKOHO/IaTe/IbCTBOM, B (hOopMe 3/IeKTPOHHOTO JJOKYMeHTa, He TpeOyIoIlero mocyieAyomx AeicTBU
roCyJjapCTBEHHOTO apXvBa I10 HarpaB/IeHHIO ero Ha MCIOJHeHUe B IPYroil apXuB UM OpraHu3aluio,
OTBET 3asiBUTEJII0 HarlpaB/isieTCsl 10 M0YTe WU T10 3/IeKTPOHHOMY a/ipecy, yKa3aHHOMY B 3aripoce.

43. Pe3ynbTaToOM BbINIOJIHEHUS aAMUHUCTPaTUBHOM TIPOL{eAYPHI SIBISIETCS pernucTpaLys 3anpoca.

44. CpefieHUSI O BBITIOJIHEHUM aJMHUHUCTPATHBHOM TMpOLieAypbl (UKCHUPYIOTCS B CUCTEMe
JOKYMeHTOO00pOTa U JIeJI0NPOU3BOACTBA FOCYAAPCTBEHHOTO apXHBa.

HAITPABJIEHUE 3AITPOCA PYKOBOJUTEJ/IIO, PACCMOTPEHUE
3AITIPOCA PYKOBO/JUTEJ/IEM, HAIIPABJ/IEHME 3AITPOCA NCITIO/THUTEJIIO,
PACCMOTPEHME 3AITPOCA UCIIO/IHUTEJIEM, AHAJIN3 TEMATHUKU 3AITPOCA

45. OcHOBaHWeM /i1 Hayvaja BbBIOJHEHUsS aJMUHUCTPATHBHOW TPOLIEAYPHI SIB/SETCS
perucTpauys 3arpoca.

46.  3aperuCTpUpOBaHHBIA  3arpoC  TIOJb30BaTesss  TPeJCTAB/sSeTCS  PYKOBOJWTEJIO
roCyJapCTBeHHOTO apXyWBa W TiepeflaeTcsi C  pe30JIIoL[Mel  PYKOBOZAWTENs]  COTPYAHUKY
roCy/JapCTBeHHOT'0 apX1Ba Ha UCIIO/THEHNe B YCTaHOB/IEHHOM TIOPSiZIKe.

47. PykoBoauTeNnb TOCY[JAapCTBEHHOTO apxuBa oOecrieurBaeT OrepaTUBHOE pPacCMOTpeHue
3arpoca 3asiBUTeJIsl.

48. CoTpyAHUKU rOCy[apCTBEHHOTO apXWBa OCYILECTBJ/SIOT aHa/lu3 TeMaTHKU IMOCTYIHBIIEro
3arpoca C MCIOJb30BaHMEM HMEIOLMXCS B TOCYJAapCTBEHHOM apXvBe apXUBHBIX CIIPABOUHUKOB,
COZlep’Kall[uX CBeJeHHsI O MeCTax XpaHeHWs] apXMBHBIX [JOKYMEHTOB, He0OXOJUMBIX /ISl UCTIOTHEeHHUsT
3arpoca 3asiBUTesIs.



49. T'ocyiapCTBEeHHBIN apXWB MMCbMEHHO 3aITpalliiBaeT 3asBUTe/ISE 00 YTOUHEHUH U JIOTIOJTHEHUN
3aripoca HeoOXOUMBIMU [IJisl er0 UCTIO/THEeHUSI CBeZIeHHsIMU B C/Tydae OTCYTCTBUSI B 3aripoce 3asiBUTeIs
JIOCTaTOUHBIX AAHHBLIX [IJi OpraHU3alluM BbISIBJIEHUs 3aripailiiBaeMoil WHGOpMalMyd B apxuBaxX WU
HEeYeTKO, HerpaBU/IbHO C(hOPMY/IMPOBAHHOIO 3arpoca.

50. CpoK UCIO/IHeHUsI JaHHOW aJJMUHUCTPAaTUBHOM nipoLieypsl - 10 fHel.
51. Pe3ynbTaToM BBINOIHEHUS] a[MUHUCTPAaTUBHOM MPOLIeyphl SIBJISIETCS OTpefeieHue:

1) mnpaBOMOUYHOCTM TIO/NyUYeHUs 3asiBUTe/ieM 3ampaiiuBaemMoil HHGOpPMALMA C  YUYeTOM
OorpaHHWYeHUN Ha TMpe/OCTaBleHUe CBeleHWH, COJep’KallliX TOCy/JapCTBEHHYI TaliHy, U CBeJeHUM
KOH(DU/IeHI[Ma/IbHOTO XapaKTepa;

2) cremeHU TIOJHOTHI CBeJieHUM, CO/IepKalllMXCs B 3armpoce 3asiBUTesIsi, HeOOXOAWMBIX [ist
TIPOBe/IeHNsI TIOMCKOBOM paboThI;

3) MeCcTOHaXOXK/|eHUsI apXUBHBIX JOKYMEHTOB, HeOOXOAMMBIX /IJIsi UCTIOJTHEHHSI 3aripoca.

B cnydae ycraHOBieHUs] OCHOBAaHWI /il OTKa3a B IPeJOCTaBIeHHUH T'OCY/IapCTBEHHOU YC/TyTH
COTPYAHUK TOCY/IapCTBEHHOIO0 apXMBa OTKAa3bIBaeT B TIPEJOCTAB/IEHUM TOCY/apCTBEHHOW YC/IYyTH U
coob1jaet 06 3TOM 3asiBUTEJTIO C yKa3aHHUEeM TIPUYMH OTKa3a.

52. CBefeHUs O BBINOJHEHUW aJMUHUCTPAaTUBHOW TMpouefypbl (UKCUPYIOTCS B CUCTEMe
JOKYMeHTOO00pOTa ¥ JIeJI0NPOU3BOACTBA FOCYAAPCTBEHHOTO apXHBa.

HATIPABJIEHUME I10 PE3YJ/IbBTATAM PACCMOTPEHNSA 3AITIPOCA
HA VCITOJTHEHUE B JIPYTOM APXVB WJIA OPTAHM3AILIAIO

53. OcHoBaHuWeM [ijii Hauvajga aJAMUHUCTPAaTUBHOW TIpOLIe/lypbl SIB/SIETCS OIpejeseHue
MECTOHAXO0K/IeHHUsI apXUBHBIX JJOKYMEHTOB, HEOOXOJUMBIX [I/Is UCTTIOTHEHHS 3arpoca.

54. Tlo wroram aHanM3a TeMaTUKWA IIOCTYMUBIIEro 3arpoca B TeueHWe 5 [JHeU CO [JHS
perucTpalyu rocyapCTBeHHbIM apXUB Harpas/isieT 3apoc, He OTHOCSILUNCS K COCTaBY XPaHSIIUXCS
B rOCy/JapCTBEHHOM apX/Be apXMBHBIX JOKYMEHTOB, B IPyrOU apX¥B WM OPraHU3aLUio, Tie XPaHITCs
HEoOXO/MMble [JOKYMEHTbI, C yBeJOM/IIEHHEM 00 95TOM 3asiBUTE/Ns, WM 3asBUTE/IO JAeTCs
COOTBETCTBYIOLL[asi peKOMeH/jaLiusl.

55. B ciyuae ecnu  3ampoc  TpeOyeT  MCIIOJIHEHMS HECKOJbKUMU — OpraHW3ariusiMu,
roCy/lapCTBeHHbIM apXWB HalpabJ/isieT B COOTBETCTBYIOLL[Me apXUBbI W/IM OPraHu3alyy KOMUU 3arpoca.

56. Pe3ynbTaTOM aAMUHWUCTPAaTUBHOM MpOLeAYPhl SIBASETCS yBeJOM/IeHHe 3asiBUTeNsl O
HarpaBJ/IeHHH ero 3arpoca Ha UCIOJIHeHre B IPYroi apXyB WM OpPraHu3aluio.

57. CBelieHUss O BBITNIOJTHEHUM aJMUHUCTPATUBHOW TpoLeAypbl (QUKCUPYIOTCS B CHUCTEMe
JIOKyMeHTO000pOoTa M [1e/I0NPOU3BO/CTBA FOCYAAPCTBEHHOTO apXHBa.

IIOAT'OTOBKA WIHN HAITPABJ/IEHUE OTBETA 3AABUTEJIIO

58. OcHoBaHMeM [jis1 Hauaja aJMUHUCTPAaTUBHOM TMpOLAYPbl SBJSETCS ONpefeneHue
MeCTOHAXO0KeHUsI apXUBHBIX JOKYMEHTOB, HeOOXOAUMBIX [ UCTIOJTHEHUS 3arpoca.

59. CoTpyfHUK TOCyJapCTBEHHOIO apxuBa OCYLeCTB/ISeT B YCTAHOBJIEHHOM IIOps/Ke
BbIsSIB/IeHHe apXMBHBIX J[IOKYMEHTOB, HEOOXOAWMBIX /Jisi MCIOMHeHus: 3arpoca. Ilo pe3synbraTtam



BBISIB/IEHUS] TOTOBUTCS OTBET 3asiBUTEJTIO Ha 3arpoc (apXuUBHasl CIIpaBKa, apXHUBHAs BBITHUCKA, apXHUBHAs
Komusi, ”HPopMaLMOHHOe TTMCbMO). CpPOK HcToiHeHus 3amnpoca - 30 JHell co JHs ero perucTpanuu:

1) apxuBHas crnpaBka odopmsisieTcss Ha OjlaHKe apxWBa U COJEPXKUAT Ha3BaHHe "ApXHWBHas
crpaBka" M MH(OpMaLMIO 10 TeMe 3arpoca C yKasaHWeM apXWBHBIX LIM(POB U HOMEPOB JIMCTOB
eIUHUL] XpaHeHUs TeX apXWUBHBIX [OKYMEHTOB, HA OCHOBAaHUM KOTOPbIX OHAa COCTaBjeHa. ApPXUBHas
CripaBKa 3aBepsieTCsl DYKOBOJWTe/eM apXuBa WM OpraHa MeCTHOTO CaMOyIpaBieHus Jubo
YI10JIHOMOYEHHbIM UM JIUL[OM;

2) B TEKCTe apXWBHOM CIIPaBKU JlaHHbIe BOCIIPOM3BOJATCS TaK, KaK OHU U3/10)KeHbI B apXUBHBIX
[NOKYMeHTax, a pacX0oXJeHusl, HeCOBMNaJeHUs: U HeTOYHOCTU Ha3BaHUs, OTCYTCTBHE UMEHHU, OTUeCTBa,
VHULMAJIOB WM HajlMuue OJHOTO M3 HHX OroBapuBAlOTCSl B TeKCTe CrpaBKW B cKoOkax ("Tak B
JokymeHTe", "Tak B Tekcre opurvHaia'). B mnprMeuaHusix 10 TeKCTy apXWBHOW CIIPaBKU
OroBapyBalOTCsl Hepa30OpUMBO HalvCaHHbIE, WCTIpaB/ieHHbIe aBTOPOM (CO37aTesieM [OKyMeHTa), He
MOAAAloIIMecss MPOYTEeHUI0 MecTa TeKcTa JokymeHTa ("Tak B Tekcte opuruHana’, "B Tekcre
Hepa3bopurBO0'), a Takke Ha/JuuMe WIM OTCYTCTBUE OTMeTKH O 3aBepeHUd [O0KYMEHTOB,
ITOC/IY>KUBIIMX OCHOBaHUEM JIJIs1 COCTaB/IeHUsI OTBETa;

3) B TeKCTe apXMBHOM CIpaBKU He [OMYCKAlOTCS W3MEeHeHWs], WUCIpaB/ieHHs, KOMMEeHTapuH,
COOCTBEHHBbIE BBLIBO/IbI apXWBa [0 COZEP)KAHWIO ApXWBHBIX JOKYMEHTOB, Ha OCHOBAHHUH KOTOPBIX
COCTaBJieHa apXUBHasi CIIPaBKa;

4) B apXWBHOM CripaBKe, 00beM KOTOpPOW MpEBBIIIAeT OAWUH JIUCT, BCE JIUCThI JO/DKHBI OBbITh
TIPOLIUTHI, IPOHYMEPOBaHbI, CKperieHbl TO/IMUChIO U TleuaTbio. ApXYBHas CripaBKa (TI0C/IeJHUM JTUCT)
MOAMUCHIBAETCSl AUPEKTOPOM TOCYJapCTBEHHOTO apXWBa W/IM YIOJHOMOUEHHBIM UM [IO/DKHOCTHBIM
JIULIOM U 3aBepsieTcs:

revyaTbl0 TOCYAApPCTBEHHOTO apxXuBa /JJisi HWCIO/Jb30BaHWs Ha Tepputopuu Pocculickoi
®eneparuy;

repOOBOI1 MeUaThiO, a IPU ee OTCYTCTBUU - I1eYaThI0, OTpe/ie/IeHHONW YCTaBOM roCyapCTBEHHOTO
apxuBa, [I/Is1 HarpaB/eHus 3a npefenbl Poccurickon ®@enepanuy;

5) apxuBHasl BbIMKMCKA OQopM/IsieTCs Ha OslaHKe apxuBa ¢ 0003HaueHWeM Ha3BaHUS "ApXUBHast
BbIMIMCKA" W JOC/OBHO BOCIPOU3BOAUT 4YaCTb TeKCTAa AapXWMBHOTO [OKYMEHTa, OTHOCSIIWNCA K
orpezieieHHOMY (akTy, COOBITHUIO, JIMIy, C yKa3aHWeM apXWBHOro IivMdpa ¥ HOMEpPOB JIUCTOB
e/IMHULIbI XpaHeHUsl. ApDXUBHasi BbIMTMCKA 3aBepsieTCsl JUPEeKTOPOM TOCYy/JapCTBEHHOTO apXuBa WU
YI0JIHOMOYEeHHbIM UM [JOJDKHOCTHBIM JIULIOM;

6) Hauasio ¥ KOHell KaXK/I0ro M3BJieueHUs] U3 apXMBHOTO JOKYMEHTa, a TakKe TMpPOIyCKU B ero
TEKCTe OT/eNbHbIX CJIOB 0003HAUalOTCsA B apXWBHOH BBIMHUCKE MHOroTOureM. OCOOEeHHOCTH TeKCTa
apXMBHOTO [I0KyMeHTa, BOCIPOM3BOAMMOIO B apXMBHOW BBIMTMCKE, OrOBAPMBAIOTCS TaK K€ KakK K
TEeKCTY apXUBHOM CIIPaBKU;

7) odopM/eHHe apXWBHOW BBIMMCKU OCYILIECTB/ISIETCSl M0 aHaJOTMU C apXWMBHOW CIpaBKOW B
COOTBETCTBUHU C IOAITYHKTOM 4 IyHKTa 62;

8) apxuBHasg Komusi [OC/IOBHO BOCIPOM3BOJUT TEKCT apXMBHOTO [JOKyYMeHTa WM €ro
n3o0pakeHue, C yKa3aHWeM apxuWBHOro mmdpa. ApXWBHas KOMUs 3aBepsieTcsl /AWPEKTOPOM
roCy/lapCTBEHHOI'0 apX¥Ba WX YIIOJTHOMOUYEHHBIM UM [JOJDKHOCTHBIM JTULIOM;

9) noanucaHue U 3aBepeHre apXUBHOW KOMHUHY OCYLIeCTB/ISIeTCS:



Ha OyMa)KHOM HOCHTese - 10 aHAJIOTHM C apXWBHOW CripaBKoOu. IIpw 3TOM apxXuBHBIN (P
Ka)XJJ0r0 JIMCTa apXMBHOIO JIOKyMeHTa Jo/DKeH ObITb IpocTaBieH Ha 000pOTe COOTBETCTBYIOLLETO
JIMCTa apXUBHOW KOIUU;

B (popMe 371€KTPOHHOW KOMHWM AOKYMEeHTa, TMOZIMCAHHOM 3/IeKTPOHHON TOAMMCHI0 JUPEeKTopa
roCy/IapCTBEHHOT'0 apXyBa WK YIIOJIHOMOUEHHOT0 UM [IOJ/DKHOCTHOTO yintia. Mmst datina 37meKTpoHHOM
KOTIMU ZIOKYMeHTa [JOJDKHO COZlep>KaTh apXUBHBIN IU(P JOKyMeHTa;

10) apxuBHas CripaBKa, apXWBHAsl BHIMMCKA M apXWBHasi KOIHUS B C/ydae JIAYHOTO oOparreHust
3asBUTeJISI WA €ro JOBEPEHHOrO /ML B apXWB BBIJAIOTCS €My IO pPacluCKy TpU MNpefbsBIeHUN
1acropTa WIM WHOIO YAOCTOBEpSIIOLero AOKYMEHTA; [JOBEPEHHOMY /MLy - NpU IIpebsB/eHUU
JIOBEpEHHOCTH, B TIOpsJKe, YCTAaHOBAEHHOM 3aKOHOZATeqbCTBOM Poccuiickoii ~@Pepeparuu.
[TonyuaTenb apXWUBHOW CIIpaBKW, apXWBHOM BBINMMCKYM W apXMBHOM KOMNMM paCIMChIBaeTCs Ha UX
KOTIMSIX WJTM Ha 000pOTe COMPOBOAUTENTHHOTO MUChMa K HUM, YKasbIBasi JaTy UX TOTyUYeHus;

11) undopmarmoHHOe MMCbMO 0popMIsieTcsl Ha O/1aHKe apXWBa M COZIEPXKUT OTBET O HaTW4YWU
(oTcyTCcTBMM) B apXuBe AapxXMBHBIX JOKYMEHTOB II0 TeMe 3ampoca WM cBefeHusi 00 uXx
MEeCTOHaxOXJeHUH, WIM O TepecbUIKe 3arnpoca [0 TPHHAAJIeXHOCTU B COOTBETCTBYIOLIYIO
OpraHu3alLio;

12) uHdopMaliOHHOe TIHMCHMO TOAMMUCHIBAETCS AUPEKTOPOM TOCYJapCTBEHHOTO apXuBa WU
YIOJTHOMOYEHHBIM UM [JOJDKHOCTHBIM JIUL[OM.

60. Pe3ynbTaTOM afMMHUCTPAaTUBHOW TIPOLIEyphbl SIB/SIETCSl HarpaB/ieHWe OTBeTa 3asiBUTEJIIO.
PaccmoTpeHue 3arpoca 3asiBUTe/Is CYMTAeTCsl 3aKOHUEHHBIM, eC/IM JaH OTBeT IO CYILeCTBY 3arpoca,
110 HEMY MPUHSTHI HEOOXOJUMbIE MEpbI, 3assBUTE/Tb MPOUHGOPMHUPOBAH O Pe3y/bTaTaX PACCMOTPEHUSI.
Cpok xpaHeHHs1 He BOCTpeOOBaHHBIX 3asBUTE/IEM Pe3y/IbTaTOB COCTABJISIET 5 JIeT.

61. OTBeT 3asBUTENI0 Ha 3alpoC, TMOCTYNUBILUIMKA B TOCYJapCTBEHHbIM apXWB uepe3
MHOTO(YHKLIMOHAIbHBIA LIeHTP MpeJoCTaBAeHUs] TOCYJAPCTBEHHBIX M MYHULUMAJbHbIX YCIYT,
HarpaB/isieTCI B MHOTOMYHKI[MOHA/NBHBIM  LIEHTP TIPeJOoCTaB/ieHus TOCy[JapCTBEHHBIX U
MYHULMTATBHBIX YCIYT /IS TIOC/IeIyIONel rmepejaun 3asBuTest0. He BocTpeOOBaHHBIE 3asBUTEISIMU
pe3y/bTaThl PeJoCTaBIeHUs TOCYyIapCTBEHHBIX YC/IYT, MepefiaHHble B MHOTO()YHKLIMOHA/IbHBIN L[EHTP
TMpe/loCTaB/IeHHsl TOCY/IapCTBEHHBIX U MYHULIMMAIbHBIX YCAYT [/s1 BbIJAuM 3asiBUTE/I0, XPAHSATCS B
MHOTO(DYHKLIMOHA/IbHOM 1|€HTpe TMpeJoCTaB/eHUs] TOCy/JapCTBeHHbIX U MYHULUIAIbHBIX YC/IyT B
TeueHue 3 MecsitieB. 1o OKOHUaHWM YKa3aHHOTO CPOKa He BOCTPeOOBAHHBIE 3asiBUTE/ISIMUA Pe3YJTbTaThl
Tipe/loCTaB/IeHUs] YCIYT BO3BPALjalOTCs B TOCY/1apCTBEHHbIN apXUB.

62. CBefjeHMsi O BBIMIOJHEHUM aJMUHUCTPATHBHOM MpoLieAypbl (PUKCHUPYIOTCS B CHUCTEMe
JOKYMeHTOO00pOTa U JIeJI0NPOU3BOACTBA FOCYAAPCTBEHHOTO apXHBa.

IIOPANOK UCIIPABJ/IEHVA JOIIYIIEHHBIX OITEYATOK U OIIINBOK
B BLITAHHBIX B PE3YJ/IbTATE ITPEJOCTABJ/IEHUSA
TI'OCYJAPCTBEHHOM YCJIYTY JOKYMEHTAX

63. OcHoBaHMeM /i/Is1 Hadasia TIPoLieAyPhl 110 WCITPABJ/IEHUIO JOMYIIIeHHBIX OIeYaToK U OLIMOOK B
BbIIAHHBIX B pe3y/jbTaTe TIpeJoCTaB/ieHus TOCY/apCTBEHHOW YC/IYTM [AOKYMeHTaX SIBJIsSeTCs
nipe/icTaB/ieHye (HarpaBjieHHe) 3asiBUTe/ieM 3ampoca 00 HCMpaB/ieHuM oredyaTtok U (Win) ommbok,
JIONYILEeHHBIX B BbIJAHHBIX B pe3y/bTaTe MpeJ0CTaB/IeH:s rOCyJapCTBEHHOM YCIyTH JOKYMeHTax.

64. PaboTHMK TOCYJapCTBEHHOTO apXxuBa pacCMaTpuUBaeT 3asiBJieHHe, T[pe/iCTaB/ieHHOe
3asBUTEJIEM, U TIPOBOJUT MPOBEPKY YKa3aHHBIX B 3asiBJIEHUM CBeZIEHW B CPOK, He TIPEBbIIIAOIIIA 3
pabouux ZiHel C JaThl perMCTpaljii COOTBETCTBYIOILIETO 3ampoca.



65. KpurepueM TpUHSTHSI pellleHUs] MO TpoLiefype WCIpaB/eHHs [JOMYLIeHHbIX OIeuaToOK U
oMbOK B BBIJJAHHBIX B pe3yJibTaTe Ipe/joCTaBIeH sl rOCyJapCTBeHHON YCIYTH IOKYMeHTaX SIB/ISeTCs
Ha/IMuMe UM OTCYTCTBHE TaKWUX OTeuaToK U (WM/IM) OIIMOOK.

66. B csiyuae BbIsIB/IeHUs OMYIIEHHBIX OMeYaToOK U (WM) OMMOOK B BBIJAHHBIX B pe3y/bTare
TIPeJJOCTaB/IeHUs] TOCYJAapPCTBEHHOM YCIyTM [JOKyMeHTaX pPabOTHUK TOCy/japCTBEHHOTO apXuBa
OCYIL[eCTBJISIeT UCIIPaB/ieHHe U 3aMeHY YKa3aHHBIX JOKYMEHTOB B CPOK, He TIPeBbIILAIOIIUi 5 pabounx
JHEel ¢ MOMeHTa perucTpaljii COOTBeTCTBYOIero 3amnpoca. CBe/jeHUsI O BLITIOJTHEHUU TPOLieIypPhI 10
WCTIPaB/IeHUIO [IOTYIIeHHbIX OreyaToK M OIIMOOK B BBIZAHHBIX B pe3y/bTaTe TPeAOoCTaB/IeHUs
roCyJapCTBeHHOH yC/Iyrd JIOKyMeHTaX (UKCUPYIOTCA B CUCTeMe JOKyMeHToobopoTta U
J1eI0NPOM3BO/CTBA rOCYJapCTBEHHOT0 apXUBa.

67. B ciydae OTCYTCTBUS OTEYaTOK W (W/IM) OIMOOK B JOKYMEHTaX, BbIZIAHHBIX B pe3y/bTare
TIpeJIoCTaB/IeHUs] TOCYJapCTBEHHON yCayrd, pabOTHUK TOCyJapCTBEHHOTO apXuBa IMHCbMEHHO
CoO00IIIaeT 3asIBUTE/TI0 00 OTCYTCTBUHM TaKWUX OMEYATOK W (W/IM) OIMOOK B CPOK, He MPEBBIIIAOIIN 5
pabouux [JHEW C MOMeHTa PeryMcTpaljid COOTBETCTBYOIero 3ampoca. CBefjeHUs] O BBITIOJTHEHUH
MpOLelypbl TI0 MCIIPAB/IEHUIO [IOMYIIEHHBIX OIeYaTOK W OMIMOOK B BBIJAHHBIX B pe3y/bTare
TIpeZI0CTaBJ/IeHUs TOCYAAPCTBEHHOM YC/IYTH AOKyMeHTaxX (MKCUPYIOTCS B CUCTeMe JOKYMeHTOo0opoTa
Y 1eJI0NIPOU3BO/ICTBA FOCYJapCTBEHHOI'O apXKBa.

68. Pe3ysibTaToM TIpOLielyphl 10 UCTIPABIEHUIO AOMYIIEHHBIX OTleuaToOK U OIIMOOK B BBIJAHHBIX
B pe3y/bTaTe MpeJoCTaB/IeHusl TOCYJapCTBEHHOW YC/IYTM IOKYMEHTax SIBJISIeTCsl HarlpaB/ieHue OTBeTa
3asiBUTEJIIO.

Paszpen IV. ®OPMbI KOHTPO/JIA 3A IIPEJOCTAB/IEHUEM
I'OCYJAPCTBEHHOM YCJIYTU

IMOPS/IOK OCYIIECTBJ/IEHUS TEKYIIIEI'O KOHTPO/JIA 3A COB/IFOJEHUEM
" UCITIOJTHEHVEM OTBETCTBEHHBIMMU JO/DKHOCTHBIMU JIMIIAMUA
IIOJIOKEHUN
PEIJIAMEHTA 1 UHBIX HOPMATHBHBIX ITPABOBBIX AKTOB,
YCTAHABJ/IMBAIOIIINX TPEEOBAHUSI K ITPEJIOCTAB/IEHUIO
TOCYJAPCTBEHHOM YCJ/IYTU, A TAK)XKXE ITIPUHATUA UMY PEIIIEHUIN

69. Tekymuii KOHTPOJb 3a COOJIFOZIEHWEM TIOC/Ie[0BaTeIbHOCTH [AeWCTBUH, Ompeze/ieHHbIX
aJIMUHHCTPaTUBHBIMU TPOLielypamMH 110 TIpe/I0CTaB/IeHHIO TOCYAapCTBEHHOU YCIYTH, OCYILeCTB/ISIeTCs
JUPEKTOPOM TOCy/IapCTBEHHOT'O apXvBa W/IM €ro 3aMecTUTesieM, OTBETCTBEHHBIM 3a IMpeAoCTaBIeHne
roCyZlapCTBEHHOW YC/IYrdM, Ha TIOCTOSTHHOM OCHOBe, a TakXXe IyTeM TMpPOBeJleHHs TJIaHOBBbIX U
BHETTAHOBBIX TIPOBEPOK IO COOJIFOZIEHHI0 W WCTIOJTHEHHUIO TIOJIOXKEeHWH HacTosiero PersameHTa
Ynpaenenvem apxviBamMu CBep/IOBCKOM 00/1aCTH.

INOPANOK U ITEPUOJNYHOCTDS OCYIIECTBJ/IEHUSA IVIAHOBBIX 11
BHEIVIAHOBBIX
ITPOBEPOK ITO/THOTEI U KAYECTBA ITPE/IOCTABJ/IEHUA I'OCYJIAPCTBEHHOU
YCJIYTH, B TOM UHCJIE IIOPAJOK 11 ®OPMbI KOHTPOJIA 3A ITIOJTHOTOM
1 KAYECTBOM ITPEJJOCTABJ/IEHUS 'OCYJAPCTBEHHOM YC/IYTU

70. KoHTpoJIb 3a TTOJIHOTOM M Ka4yeCTBOM I1pe/l0CTaB/IeHus TOCYJapCTBEHHOM yCIyry BK/IIOUYaeT B
cebs TpoBe/ieHNe TIPOBEPOK, BHISIBJIEHHE W YCTPAHEeHWe HapyIleHWH MpaB 3asBUTeeH, paCCMOTPeHHe,
TIPUHSTHAE pelleHUd W TIOJTOTOBKY OTBETOB Ha OOpalljeHHusl 3asBUTesield, cojeprkalljue »asobbl Ha
peltieHus, eficTBys (Oe3/1eliCcTBIEe) TO/DKHOCTHBIX JIUL] TOCYAAPCTBEHHBIX apXUBOB.



[TpoBepKH MOTYT OBbITH IIAHOBBIMHU (OCYIL[ECTB/ISTHCS HA OCHOBAHWM T'O/IOBBIX TJIAHOB PabOTHI
YripaBnenusi apxviBamu CBep/IOBCKOM 00/1aCT) U BHEIJIAHOBBIMM, B TOM UHCJIE TI0 KOHKPETHOMY
oOpalIleHHI0 3asBUTEJIS.

Pe3ynbTaTel MpoBepoK OGOPMJISIIOTCS B BHUJE aKTa, B KOTOPOM OTMEUArOTCSl BbISIBJIEHHbIE
HeJJOCTaTK! Y TIPe/IJIOKEeHUsI TI0 UX yCTPaHEeHHHO.

OTBETCTBEHHOCTb JJO/DKHOCTHBIX JIUI] OPTAHA, ITPEJJOCTABJISIFOLIIET O
T'OCYJAPCTBEHHBIE YCJIYTH, 3A PENIEHUA 1 AENCTBUS (BE3/IEVICTBUE),
IIPUHUMAEMBIE (OCYIIECTB/IIEMBIE) MU B XO/IE ITPEJJOCTAB/TIEHUS
TOCYJAPCTBEHHOM YCJIYTH

71. Tlo pe3ynbTaTaM TpPOBe/leHHbIX TIPOBEPOK, B CJiydae BbISIBJIEHUSI HapylleHUH IIpaB
3asiBUTe/IeM, K BUHOBHBIM JIML][aM OCYILIECTB/ISIETCSl TPUMEHEeHWe Mep OTBETCTBEHHOCTH B TIOpSZKe,
yCTaHOBJIEHHOM 3aKOHOZaTe/ibcTBoM Poccuiickoit defepaiiyu.

ITI0JIOKEHHSA, XAPAKTEPU3YHOIIIUE TPEBOBAHUA K IIOPAJIKY U ®OPMAM
KOHTPOJISA 3A ITPEJIOCTABJIEHUEM I'OCYJAPCTBEHHOMU YCJIYT'H,
B TOM UHCJIE CO CTOPOHBI I'PAXKJIAH, UX OB BbEJVHEHUI 11 OPT AHU3AIIAN

72. KoHTponb 3a MpeAoCTaBlIeHWEM TOCY/apCTBEHHOW YCAYTM OCYILeCTB/SeTCS IyTeM
TIPOBe/IeHHsT TIPOBEPOK COOIO/IeHUsT U WCTIONHEHHUs T10C/IeJ0BaTe/TIbHOCTH AeWCTBUM, OTpe/ie/ieHHbIX
a/IMMHUCTPATUBHBIMU TpOLieZlypaMu IO Ipe/JOCTaB/IeHHI0 IOCY[apCTBEHHOM YCAYIM, W TPUHATHUS
pellleHnl JO/DKHOCTHBIMU JIML[aMHU.

[TpoBepku TakKe MOTYT TIPOBOJUTHCSA IO OOpallleHHsIM TpakJaH B TIporiecce TIOMy4YeHHs
roCyZlapCTBEHHOM yCTyTH.

KoHTponb 3a TipeocTaB/ieHMEM TOCYJapCTBEHHOW YCJIYTH CO CTOPOHBI Tpak[aH, WX
00beJUHEHUH W OpraHW3aliii OCYIIECTB/ISETCS MYTeM OTKPBITOCTH JeSTe/IbHOCTH YTIpaB/Ie€HUsS
apxuBamu  CBep//IOBCKOM  00/1aCTH, TOCYJApCTBEHHBIX  apXWBOB TIPU  TPeOCTaBIeHUN
roCyZlapCTBEHHOM YC/IYTH, TOJIyUeHUsl MOJHOM, aKTya/JbHOM M 0CTOBEPHOW MH(OpPMALUU O MOPSAKe
TIpeJOCTaB/IeHUS] TOCY/IJapDCTBEHHOW YC/IYTH U BO3MOKHOCTH JI0CYZ1eOHOTr0 pacCMOTpeHHsT 0OpalieHui
B IIpOL{ecce MOoIy4YeHHs FOCyAapCTBEHHOW YC/IYTH.

Pa3zpen V. JOCYJEBHBIN (BHECYIEBHBIN) IIOPSATOK OB)XXKAJTOBAHM S
PEIIIEHUI U JEVICTBUM (BE3JEVICTBUSA) TOCYJAPCTBEHHOI'O APXVBA,
JTOJDKHOCTHBIX JINI] TOCYJAPCTBEHHOI'O APXVBA, PABOTHHKOB,
MPEJOCTABJISIFOIIUX T'OCYJAPCTBEHHYIO YCJIYIT'Y, YIIPABJIEHUS APXUBAMU
CBEP/IJTIOBCKO¥ OBJIACTH, ET'O JO/DKHOCTHBIX JINIT 1 TOCYJAPCTBEHHBIX
TPAJKIAHCKUX CJTYKAIINX, A TAK)XKE PEIIIEHVI U JENCTBUN
(BE3JIEMCTBNSI) MHOTI' O®YHKIIMOHA/IBHOI'O IIEHTPA IIPEJJOCTABJ/IEHUS
T'OCYJAPCTBEHHBIX 1 MYHUIIUIIAJIBHBIX YCJIYT, PABOTHUKOB
MHOTI'O®YHKIIMOHAJIBHOT' O IIEHTPA ITPEJIOCTABJ/IEHUSA
TI'OCYJAPCTBEHHBIX 1 MYHUIIUIIAJ/IBHBIX YCJIYT

VMH®OPMAIUS /11 SAUHTEPECOBAHHBIX JIUI] OB UX ITPABE
HA JJOCYJAEBHOE (BHECY/IEBHOE) OBKAJIOBAHUE JAENCTBUI
(BE3/IEVICTBUSI) M1 (W/IX) PEILIEHUI, OCYIIECTBJ/ISEMBIX (IIPUHATHIX)

B XOJIE IIPEJJOCTABJ/IEHISI MYHUIATIAJIbHOM YCJIYTH (JAJIEE - JKAJIOBA)

73. 3asBUTe/Nb BIpaBe o00)Ka/ioBaTh pelleHUs U JerctBus (Oe3zelicTBUe), TIPUHSATHIE
(ocyliecTBIeHHbIE) B XOJe TpeA0CTaB/eHUs TOCy/JapCTBeHHON YCIYTM rOCy[apCTBEHHBIM apXWUBOM,



JNO/DKHOCTHBIMH ~ JIMI]JAMU ~ TOCY/IaDCTBEHHOTO  apXWBa, PpabOOTHUKaMM, TPeI0CTaB/ISIOIIUMU
rOCyZapCTBEHHYIO YC/IyTy, YTipaBjieHMeM apxuBamyd CBepJjioBCKOW 00s1aCcTH, ero AO0/KHOCTHBIMHU
JIMLIAMHU ¥ TOCYapCTBEHHBIMU TPaXKJaHCKUMHM CTY>KAII[UMHU, B 10Cy1e0HOM (BHeCy1e0HOM) MOpsiIKe B
TOM YHC/Ie B C/lydasiX, pe/lyCMOTpeHHbIX cTaTbel 11.1 ®epepanbHOro 3akoHa oT 27 utonst 2010 roza
Ne 210-®3 "O6 opraHu3anyy NpeA0CTaB/IeHNs TOCYapCTBEHHBIX U MYHHULIUTIATBHBIX YCIyT".

OPI'AHBI T OCYJIAPCTBEHHO! BJIACTH, OPTAHU3AITUU 1 YIIOJTHOMOYEHHBIE
HA PACCMOTPEHME XAJIOBbI JINLIA, KOTOPBIM MOJXET BbITh HAIIPAB/IEHA
KAJIOBA 3A[ABUTEJIA B JOCYJEBHOM (BHECYJEBHOM) IIOPAIKE

74. B cnydae o0)KasoBaHUSI peIleHU U JelcTBUi (Oe37eliCTBUS) TOCYJapCTBEHHOTO apXUBa,
JOJDKHOCTHBIX JIML| TOCYJAapCTBEHHOTO apxWBa, pabOTHUKOB, TIPeAOCTABJSIONINX TOCYZAPCTBEHHYIO
ycayry, YnpasneHus apxviBamMyd CBepz/IOBCKOM 00/1aCTH, €ro [JO/DKHOCTHBIX JIUL] M TOCYZAapCTBEHHBIX
TPaKJAHCKUX CAYKAl[uX >kanoba TmopjaeTcss [AJisi pacCMOTpeHUss B YTIpaBjieHHWe apXUBaMH
CBep//IOBCKOM 00/1acTH B MUCbMEHHOH (hopMe Ha OyMa>KHOM HOCHTeJle, B TOM UUC/Ie TIPU JTUUHOM
ripueMe 3asiBUTeJIs], B 3JIeKTPOHHOM (hopMe, 110 rouTe wiu uepe3 M®LI.

75. Xanoba Ha pewieHus U feiictBus (Oe3zelicTBue) YmpaBieHus apxuBamui CBepAJIOBCKOU
00s1acTH, ero [O/DKHOCTHBIX JIML| Y TOCY[apCTBEHHBIX TPKJAHCKUX CJIy)KallMX T0/aeTcs Ha UMs
3amecruresns ['ybepHaTopa CBepA/IOBCKOM 00/1aCTH, KyPUPYIOLIETO /1eSITe/IbHOCTh B Chepe apXUBHOTO
Jlefla, COTJIACHO pacripefienieHWI0 obsi3aHHOCTelt Mexay uneHamu [IpaButenbctBa CBepzioBCKOM
obsilacT, B TMHUCbMEHHOW (opMe Ha OyMaKHOM HOCHTe/le, B TOM UKHC/Ie TP JIMUHOM IIpUeMe
3asiBUTe/Is1, B 9JIEKTPOHHOM hopMe, 110 rouTe UM uepe3 M®LI.

CITIOCOBBI TH®OPMUPOBAHUSA 3AABUTEJIEN O IOPAJKE ITIOJAYN
N PACCMOTPEHMSA )KAJIOBBI, B TOM UYNCJIE C UCIIO/Ib3BOBAHUEM
EJVUHOI'O ITIOPTAJIA

76. YnpaBnenue apxvBamu CBep/yIOBCKOM 00/1aCTH, TOCYJapCTBEHHbIN apXUB 00eCIIeunBaroT:

1) undopmMupoBaHUe 3asBUTe/eN O TIOPsKe 00’Ka/ioBaHUS PeIIeHU U IelcTBU (Oe3/eiicTBIS)
Ynpasnenusi apxvBamu CBep/yIOBCKO 00/1aCTH, €ro /O/DKHOCTHBIX JIMI[ U TOCYAapCTBEHHBIX
TPaXJAHCKUX C/IyXKalllUX, pelleHnd U JeidctBun  (6e3geiictBus) MOII, pabotHukoB MO®I]
10Cpe/ICTBOM pa3MellieHrsl MH(POpMaL1u:

Ha CTeHJdX B MeCTaX IMpeaoCTaB/I€eHHA rOCYAdpPCTBEHHBIX YCJIYT;

Ha EpuHom moprane B pasgene "JlomosHuTenbHas UH@oOpMalus' COOTBETCTBYHOILEH
rocy/lapCTBeHHOM yC/IyTy;

2) KOHCY/IbTUDOBaHWE 3asBUTeNied O TIOpsiAKe OOXKajoBaHWS peIleHud W [[eHMCTBUM
(be3meiicTBUSI) TOCYZAPCTBEHHOTO apXWBa, /IO/DKHOCTHBIX JIMI[ TOCYJAapCTBEHHOTO apXuBa,
pabOTHHKOB, TIPeIOCTaBIISIIOIIMX TOCYAAPCTBEHHYIO YCAYTY, YTipaBieHUs apxuBaMu CBepzIOBCKOM
00s1acTH, ero JO/HKHOCTHBIX JIML U TOCYJaPCTBEHHBIX IPaKJAHCKUX CTYKall[UX, PeIleHui U 1eCTBUMA
(Ge3zeiicTBUS), B TOM UKMC/Ie 110 TesieOHY, 37IeKTPOHHOM 10UTe, IPU JTUYHOM TIpHEMe.

IMEPEYEHb HOPMATUBHBIX ITPABOBBIX AKTOB, PEI'Y/IUPYIOIIIUX ITOPSTIOK
JTOCYJIEBHOI'O (BHECYJIEBFHOI' O) OBKAJIOBAHUSA PEUIEHUN U TEVICTBUN
(BE3JIEMCTBUS) TOCYJAPCTBEHHOI' O APXVBA, TO/DKHOCTHBIX JIUIL
T'OCYJAPCTBEHHOI' O APXUBA, PABOTHUKOB, ITPE/JOCTABJISIOIINX
TOCYJAPCTBEHHYIO YCJIYTY, YIIPAB/IEHUSI APXUBAMU
CBEP/I/TOBCKOM OBJIACTH, ET'0O JO/DKHOCTHBIX JINII,
T'OCYJAPCTBEHHBIX I'PAJKIAHCKHUX CJTYKAIINX
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77. Tlopsimok mocynebHoro (BHeCyqeOHOro) o0xkaioBaHUs pelieHuid U AelicTBuil (be3mercTBISN)
roCyJapCTBEHHOTO apX1Ba, pabOTHUKOB, MPe[OCTaB/ISIONUX TOCYAAPCTBEHHYIO YCIYTY, YTIpaB/IeHUs
apxuBamu CBep//IOBCKOM 00/1aCTH, €ro [JO/DKHOCTHBIX JIML] M TOCYJapCTBEHHBIX T'Pa’KJAaHCKUX
C/Iy’KallUX peryiupyeTcsi:

1) cratbssmu 11.1 - 11.3 degepanpHOro 3akoHa orT 27 wutonsg 2010 roga Ne 210-d3 "O6
OpraHu3aluu NpejoCTaBAeHus TOCYAapCTBEeHHBIX YU MyHULIUTAIbHBIX yCIyT";

2) IlocranoBnenneM IlpaBurensctBa CBepayioBcKoi obmactu ot 22.11.2018 Ne 828-ITIT "O6
yTBepXKaeHnH [To/10)keHHst 00 0COOEHHOCTSIX MO/IaUM ¥ PACCMOTPEHUS >Kajio0 Ha pellieHus U IeHCTBUS
(be3meticTBHE) WCIIOMIHUTENBHBIX OPraHOB TOCYJZapCTBeHHOM Biactd CBepzyioBCKOH o006macTy,
MPeIOCTaB/SIONIUX ~ TOCY/JapCTBeHHble  yCAyTHM, WX [JO/DKHOCTHBIX JIMIL, TOCY[apCTBEHHBIX
TPaKJAHCKUX CJIY)KAIMX MCIIOJIHUTEBHBIX OpPraHOB TOCYAAapCTBeHHOW Biiacthd CBepAJioBCKOM
00/acTH, MpeAOCTaBISIOIIUX TOCYAapCTBEHHbIE YCJIYrHM, a TakkKe Ha peIleHdus W JAelCTBUS
(be3meticTBHE)  MHOTO(QYHKIIMOHA/BHOTO  LIEHTPA  TPeJOCTaB/eHWs  TOCYJapCTBEHHBIX U
MYHULIATIATBHBIX YCIYT U €ro pabOTHUKOB";

3) Ilpuka3om YnpasneHus apxuBamu Cep/oBckoid obmacty ot 12.04.2019 Ne 27-01-33/59 "O
Ha3HAuUeHWU OTBETCTBEHHOrO 3a TpueM M 00paboTKy »amod C wucrhosib3oBaHueM ¢eepanbHON
roCyZapCTBeHHOM  WHGOPMALMOHHOM  CHUCTeMbl, oOecreuunBaroIieli  Mpoiecc  AocyeOHOro
(BHecymeOHOro) 00)Ka/loBaHMsI —pelleHud W JedcTBUi  (0e37eiCTBUSI), COBEpPILIEHHBIX IPH
TIpe/l0CTaB/IeHUH TOCYJaPCTBEHHBIX U MYHULIMMAIbHBIX YCIIyT".

78. TlonHast uHbOpMaIHs O TTOPSAKE MOjaud U PaCCMOTPEHUS >Ka/I00bl Ha PelIeHus U AeHCTBUS
(be3meiicTBHE) TOCYAAPCTBEHHOTO apxXWBa, TMPEIOCTAB/SIONIEr0 TOCYAapCTBEHHYHO — YCIyTY,
YnpaBneHnusi apxuBamu CBepzJIOBCKOM 00/1aCTH, €ro JO/DKHOCTHBIX JIMI[] W TOCYAApCTBEHHBIX
rpaXk/IaHCKUX CTyXKall[uX pa3MellieHa Ha EfrHoM nopTare B pa3zene "JlononHuTenbHas nH(opMauys”
COOTBETCTBYHOILLIel rocyaapcTBeHHol ycayru (https://www.gosuslugi.ru/54238/3/info).
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